
 

AGENDA 
RICHWOOD CITY COUNCIL 

Regular Meeting, Monday, February 8, 2016 

Richwood City Hall 

1800 N. Brazosport Blvd. 

Richwood, TX 77531 

6:00 PM 

 

I. CALL TO ORDER  

II. INVOCATION  

III. PLEDGES OF ALLEGIANCE 

Pledge of Allegiance & Texas Pledge 

 

IV. ROLL CALL OF COUNCIL MEMBERS  

V. CONSENT AGENDA  

A. Approval of Minutes of Previous Meetings 3 

B. Payment of bills 10 

C. Appoint Parks & Recreation Board Members 29 

D. Appoint Crime Control and Prevention District 34 

E. Request to close portion of Audubonwoods Drive for Barbeque Cookoff, 

March 25 and 26, 2016, in the event of rain 

41 

VI. DISCUSSION AND ACTION ITEMS  

A. Order May 7, 2016 election 42 

B. Joint Election Agreement and Contract for Election Services 44 

C. Ordinance No. 403 - Setting a date, time, and place for a public hearing on the 

proposed annexation of 4907 Brazosport Blvd and Service Plan 

53 

D. Request for Equipment for the Police Department 61 

E. Partial closure of Highway 288B on October 23, 2016 for Triathlon 62 

F. Resolution No. 16-01, annual review of the City's Investment Policy 63 

G. Personnel Policy Revisions - Whistleblower Act, City Health/Dental Plan, 

Firearms Prohibition 

77 

H. Retiree Health/Dental/Vision program 82 

I. Approve items removed from Consent Agenda  

VII. REPORTS 

Reports that require no action. 

 

A. Finance Reports 83 

VIII. CITY MANAGER’S REPORT 

Presenter: Glenn Patton 

 

IX. FUTURE AGENDA ITEMS  

X. COMMITTEE REPORTS  



XI. COUNCIL MEMBER COMMENTS & REPORTS  

XII. MAYOR’S REPORT  

XIII. PUBLIC COMMENTS 

All public comments will be subject to the following rules: all speakers will be 

permitted to speak no longer than 3 minutes; all speakers will only be permitted to 

speak once; speakers cannot defer their 3 minutes to another speaker; the first five 

individuals who sign up for the public comment section will be permitted to speak 

 

XIV. ADJOURNMENT  

 

I, Karen B. Schrom, do hereby certify that I did, on 5th day of February, 2016 post this notice of 

meeting on the bulletin board at 1800 N. Brazosport Blvd., Richwood, TX, in compliance with 

the Texas Open Meetings Law. 

 

 

_______________________________ 

Karen B. Schrom, City Secretary 

City of Richwood 

 



Minutes of Regular Meeting 
 

The City Council 
City of Richwood 

 

 

 

A Regular Meeting of the City Council of City of Richwood was held Monday, January 11, 

2016, beginning at 6:00 PM in the Richwood City Hall, 1800 N. Brazosport Blvd. Richwood, 

Texas. 

 

I. CALL TO ORDER 

 

The meeting was called to order at 6:00 p.m. by Clint Kocurek, Mayor and Presiding 

Officer. 

 

 

II. INVOCATION 

 

The invocation was given by Glenn Patton, City Manager. 

 

 

III. PLEDGES OF ALLEGIANCE 

 

The Pledge of Allegiance and the Texas Pledge of Allegiance were recited by those 

in attendance. 

 

 

IV. ROLL CALL OF COUNCIL MEMBERS 

 

Roll call showed the following members present: 

 

Clint Kocurek, Mayor and Presiding Officer 

Paul Raymond, Council, Position #2 

Melissa Blanks, Council, Position #3 

Sarah Harris, Council, Position #4 

Chris Hardison, Council, Position #5 

 

Absent: 

 

Jarrod Beaty, Council, Position #3 and Mayor Pro Tem 

 

A quorum was declared.   Others present included Glenn Patton, City Manager, 

Karen B. Schrom, City Secretary, Kenny Williams, Public Works Director, Bryan 

Corb, Police Jason Cordoba, City Attorney, Chief, Mark Guthrie, Fire Chief, Brad 

Caudle, Michele and Kevin Story, Lauren LaCount, James Perry, Matthew Bayes 

and Brian Allen 
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V. CONSENT AGENDA 

 

On motion by Councilman Harris, seconded by Councilman Hardison, with all 

members present voting aye, the items on the Consent Agenda were approved as 

presented. 

 

 

A. Approval of Minutes of Previous Meetings  

B. Payment of bills  

C. Appoint Parks & Recreation Board Members  

D. Appoint Keep Richwood Beautiful Members 

 

 

VI. DISCUSSION AND ACTION ITEMS 

 

 

A. Ordinance No. 403 - Permit the Use of Golf Carts in the City on Certain Public  

Streets 

 

Councilman Hardison stated he’d like to make a few changes.  One is to Section 9 

regarding age restrictions.   He’d like to see this changed where children under the 

age of 5 must be accompanied by their legal guardian.   He’d also like to have the 

state code inserted into Section 10 on operation regulations. 

 

Councilman Harris asked why this is necessary.   You can only go 2 mile radius 

from home and can’t cross the highway.     

 

Councilman Raymond asked if we’d had folks who were interested in such an 

ordinance.  Councilman Harris asked if this was something required by state code 

or is it optional. 

 

Mr. Cordoba explained the traffic code does allow such vehicles in certain areas 

but the City could expand this if they wished to include more than just master 

planned communities. 

 

Councilman Hardison made the motion to adopt Ordinance No. 403, permitting 

the use of Golf Carts in the City on Certain Public Streets.    There was no second.   

The motion died for a lack of a second. 

 

 

B. Granting variances from certain 2015 International Building Code requirements to 

two commercial properties already under development. 

 

At the time the City adopted the 2015 International Building Codes on November 

9, 2015, there were two commercial businesses already in development for 

storage buildings.   The engineering and development designs were based on the 

2009 International Code requirements.    These are the two storage facilities. 
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The request for the variances comes from City Staff.  A lot of work goes into a 

well planned commercial development before the ground is even broken on the 

project.   This includes development, engineering and architectural design work, 

any of which is quite expensive.   In our opinion, this would be unfair to these two 

developers.    Secondly, we have since discovered that the City would also incur 

an unbudgeted expense of about $25,000 to $30,000 to be able to provide the 

water needed for a sprinkler system to one of the properties.   The property in 

question had been undeveloped for a long time.   Our policy in the past had been 

to run water lines in that area on an as needed basis.   

 

Councilman Hardison stated he did not think our failure warrants us to grant the 

variances.  

 

On motion by Councilman Hardison, seconded by Councilman Blanks, with all 

members present voting aye, the request for the variances were denied. 

C. Personnel Policy Revisions - Whistleblower Act and Firearms Prohibition 

 

On motion by Councilman Harris, seconded by Councilman Hardison, with all 

members present voting aye, this item was tabled. 

 

 

D. First Amendment for Debris Removal Contract 

 

On motion by Councilman Hardison, seconded by Councilman Harris, with all 

members present voting aye, the First Amendment for Debris Removal Contract 

was approved as presented. 

 

 

E. Proposed Annexation of property located at 4907 Brazosport Blvd. 

 

On motion by Councilman Hardison, seconded by Councilman Harris, with all 

members present voting aye, it was duly adopted to begin annexation proceedings 

of the property at 4907 Brazosport Blvd. 

 

 

F. Approve items removed from Consent Agenda 

 

There were none. 

 

 

G.   Discuss and consider acceptance of resignation from Mayor Clint Kocurek 

 

Mayor Kocurek stated he’d been here for 5 years and has seen the city grow.   We 

are now a home rule city with a charter and we were the last city to allow alcohol 

which was the first thing he did as Mayor.   We have a new City Hall, have 

repaired streets, added sidewalks and added more volunteer opportunities for the 

City.   
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In November of last year, he took a job outside of the city and has recently 

received a promotion.   He is traveling a lot and is unable to devote the time he 

feels this City needs.  As a result, he feels it is in the City’s best interest if he 

resigns. 

 

On motion by Councilman Harris, seconded by Councilman Hardison, with all 

members present voting aye, Mayor Kocurek’s resignation was accepted. 

 

H. Pursuant to Section 551.071 and 551.074 of the Texas Government Code for 

Consultation with Attorney regarding the legal process of replacing position of 

Mayor and discussion regarding the appointment of a new Mayor 

 

Council entered the executive session at 6:32 p.m. 

 

Council exited the executive session at 7:21 p.m. 

 

 

I. Discuss and consider appointment of new Mayor 

 

No action was taken. 

 

 

VII. REPORTS 

 

 

A. Finance Reports 

 

Par for the period ending December 31, 2015 is 75%. 

 

 

VIII. CITY MANAGER’S REPORT 

 

Mr. Patton reported he and Mr. Raymond met with Retail Coach.   They have offered 

to extend the contact for 6 months for free if they do not bring anyone in by the end 

of the existing contact.   They will be emailing a list of the vendors they’ve 

contacted.   Unfortunately we are in stiff competition with Lake Jackson.  He feels if 

the businesses did a site visit, they’d quickly see how much Richwood has to offer. 

 

 

IX. FUTURE AGENDA ITEMS 

 

Executive session to discuss the appointment of Mayor 

Action as a result of executive session 

Swearing in and oath of new Mayor 

 

 

X. COMMITTEE REPORTS 

 

Christmas in the Park was a huge success. 
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XI. COUNCIL MEMBER COMMENTS & REPORTS 

 

Councilman Harris thanked Mayor Kocurek for his hard work and stated she’d 

enjoyed working with him for the past 2 months. 

 

The City will be hosting BCCA this month on January 20
th

 at the DOW Academic 

Center. 

 

 

XII. MAYOR’S REPORT 

 

There was no report. 

 

 

XIII. PUBLIC COMMENTS 

 

Brad Caudle stated he wished to address Council regarding his personnel file.   When 

he left, he put up a battle but since then has moved on and done very well for himself 

and his family.   It was never his intent to stay out of law enforcement and said he 

was recently told by a local city manager that Mr. Patton is not doing him any favors.   

He insisted there were things put in his personnel file by Mr. Patton that cannot be 

substantiated.   He wants them removed. 

 

Lauren LaCount thanked Clint Kocurek for a great job done as Mayor.   She stated 

he was the only one who came out to talk with them when Brad was fired and has 

done a great job.  She is sad to see Clint go and hope that Council choses someone 

who is as open as Clint was. 

 

 

XIV. ADJOURNMENT 

 

With no further business to discuss, the meeting was adjourned at 7:32 pm. 

 

 

 

 

 

  

 

APPROVED BY A MAJORITY VOTE OF COUNCIL ON FEBRUARY 8, 2015. 

 

 

_________________________________ 
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Minutes of Special Meeting 
 

The City Council 
City of Richwood 

 

 

 

A Special Meeting of the City Council of City of Richwood was held Tuesday, January 19, 2016, 

beginning at 6:00 PM in the Richwood City Hall, 1800 N. Brazosport Blvd. Richwood, Texas. 

 

I. CALL TO ORDER 

 

The meeting was called to order at 6:00 p.m. by Jarrod Beaty, Mayor Pro Tem and 

presiding officer. 

 

 

II. INVOCATION 

 

The invocation was given by Jarrod Beaty, Mayor Pro Tem. 

 

 

 

III. PLEDGES OF ALLEGIANCE 

 

The Pledge of Allegiance and the Texas Pledge of Allegiance were recited by those 

in attendance. 

 

 

IV. ROLL CALL OF COUNCIL MEMBERS 

 

Roll call showed the following members present: 

 

Paul Raymond, Council, Position #1 

Melissa Blanks, Council, Position #2 

Jarrod Beaty, Council, Position #3, Mayor Pro Tem and presiding officer 

Sarah Harris, Council, Position #4 

Chris Hardison, Council, Position #5 

 

A quorum was declared.   Others present included Glenn Patton, City Manager, 

Karen B. Schrom, City Secretary, Bryan Corb, Sandy Boykin, Mark Guthrie, Brian 

Allen, John and Gayle Pitts, Lauren LaCount, William Robertson, and Stephanie 

Garza, The Facts. 

 

 

V. DISCUSSION AND ACTION ITEMS 

 

 

A. Executive Session pursuant to Chapter 551.0745, Personnel Matters to deliberate 

the appointment, employment, evaluation, reassignment, duties, discipline, or 
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dismissal of a public officer or employee or to hear a complaint or charge against 

an officer or employee. 

1. Appointment of Mayor to fill unexpired term 

 

Council entered executive session at 6:01 p.m. 

 

Council exited executive session at 8:14 p.m. 

 

 

B. Action as a result of Executive Session 

 

On motion by Councilman Blanks, seconded by Councilman Harris, with all 

members present voting aye, it was duly adopted to appoint Mark Guthrie as 

Mayor and to fill the unexpired term. 

 

 

VI. PUBLIC COMMENTS 

 

There were none. 

 

 

VII. ADJOURNMENT 

 

With no further business to discuss, the meeting was adjourned at 8:16 p.m. 

 

 

 

  

APPROVED BY A MAJORITY VOTE OF COUNCIL ON THE 8
TH

 DAY OF FEBRUARY, 

2016. 

 

 

 

____________________________________ 

Jarrod Beaty, Mayor Pro Tem 

 

 

ATTEST: 

 

 

___________________________________ 

Karen B. Schrom, City Secretary 
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MEMORANDUM 

  
 

To: Honorable Mark Guthrie, Mayor, and Members of the Richwood City Council 

 

From: Glenn Patton, City Manager 

     . 

Date: February 3, 2016 

 

Subject: Appointments to Parks and Recreation Board 

 

Pat Corb and Tashia Bayes have made application to the  Parks and Recreation Board.   We 

currently have openings on the board and they are both eager to serve the City.   

 

I recommend we appoint Ms. Corb and Ms. Bayes to the Parks and Recreation Board. 
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MEMORANDUM 

  
 

To: Honorable Mark Guthrie, Mayor, and Members of the Richwood City Council 

 

From: Glenn Patton, City Manager 

     . 

Date: February 3, 2016 

 

Subject: Appointments to Crime Control and Prevention District 

 

Jessica Lorenz, Justin Gatlin and Tashia Bayes have made application to the Crime Control and 

Prevention District Board.   We currently have openings on the board and they are eager to serve 

the City.   

 

I recommend we appoint Ms. Lorenz, Mr. Gatlin, and Ms. Bayes to the CCPD. 
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MEMORANDUM 

  
 

To: Honorable Mark Guthrie, Mayor, and Members of the Richwood City Council 

 

From: Glenn Patton, City Manager 

     . 

Date: February 3, 2016 

 

Subject: Request to close portion of Audubonwoods Drive for Barbeque Cookoff 

 

This is our annual barbeque cookoff and the committee has once again asked if the road can be 

closed in the event of rain.   In the past, when the soccer field has been too wet, the teams have 

been placed on the road.    

 

We have done this in the past with no problems.  I recommend that Council approve this request. 
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MEMORANDUM 

  
To: Honorable Mark Guthrie, Mayor, and Members of the Richwood City Council 

 

From: Glenn Patton, City Manager 

     . 

Date: February 4, 2016 

 

Subject: Joint Election Agreement and Contract for Election Services 

 

This is our standard annual Joint Election Agreement and Contract for Election Services with 

Brazoria County. 
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THE STATE OF TEXAS 
COUNTY OF BRAZORIA  
 
 

JOINT ELECTION AGREEMENT AND CONTRACT FOR ELECTION SERVICES 
 
 THIS CONTRACT by and between   CITY OF RICHWOOD, acting by and through the 
governing body of hereinafter referred to as “Political Subdivision”, and Joyce Hudman, County 
Clerk of Brazoria County, Texas, hereinafter referred to as “County Clerk”, and by authority of 
section 31.092(a), Texas Election Code, for the conduct and supervision of the Political 
Subdivisions election to be held on MAY 7, 2016. 

 
 

RECITALS 
 
Political Subdivision is holding a Municipal Election (at the expense of Political Subdivision) 

on MAY 7, 2016  
 

The County owns an electronic voting system, the Hart InterCivic eSlate Voting System 
(Version 6.1), which has been duly approved by the Secretary of State pursuant to Texas Election 
Code Chapter 122 as amended, and is compliant with the accessibility requirements set forth by 
Texas Election Code Section 61.012. Political Subdivision desires to use the County’s electronic 
voting system and to compensate the County for such use and to share in certain other expenses 
connected with joint elections in accordance with the applicable provisions of Chapters 31 and 271 
of the Texas Election Code, as amended. 
  

NOW THEREFORE, in consideration of the mutual covenants, agreements, and benefits to 
the parties, IT IS AGREED as follows: 

 
I. ADMINISTRATION 

 
The parties agree to hold a “Joint Election” in accordance with Chapter 271 of the Texas 

Election Code and this agreement. The County Clerk of Brazoria County shall coordinate, 
supervise, and handle all aspects of administering the Joint Election as provided in this agreement. 
Political Subdivision agrees to pay Brazoria County for equipment, supplies, services, and 
administrative costs as provided in this agreement. The County Clerk shall serve as the 
administrator for the Joint Election; however, the Political Subdivision shall remain responsible for 
the decisions and actions of its officers necessary for the lawful conduct of its election. The County 
Clerk shall provide advisory services in connection with decisions to be made and actions to be 
taken by the officers of the Political Subdivision. 
 

It is understood that other political subdivisions may wish to participate in the use of the 
County’s electronic voting system and polling places, and it is agreed that Brazoria County and the 
County Clerk may enter into other joint election agreements and contracts for election services for 
those purposes on terms and conditions generally similar to those set forth in this contract. Political 
Subdivision agrees that Brazoria County may enter into joint election agreements with other 
political subdivisions that may have territory located partially or wholly within the boundaries of 
Political Subdivision, and in such case all parties sharing common territory shall share a joint ballot 
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on the county’s electronic voting system at the applicable polling places. In such cases, costs shall 
be divided among the participants.   

 
At each polling location, joint participants shall share voting equipment and supplies to the 

extent possible. The participating parties shall share a mutual ballot in those precincts where 
jurisdictions overlap. However, in no instance shall a voter be permitted to receive a ballot 
containing an office or proposition stating a measure on which the voter is ineligible to vote. 
Multiple ballot styles shall be available in those shared polling places where jurisdictions do not 
overlap. 
 

II. LEGAL DOCUMENTS 
  

Political Subdivision shall be responsible for the preparation, adoption, and publication of all 
required election orders, resolutions, notices, and any other pertinent documents required by the 
Texas Election Code and/or Political Subdivision’s governing body, charter, or ordinances.  With 
reference to publications, the “County Clerk” will publish the “Notice of Test of Automatic 
Tabulating Equipment” and the “Notice of Election”.  If a Political Subdivision is holding any type 
Special Election, the Political Subdivision may have to publish their own “Notice of Election” in 
order to meet additional requirements.   Please advise the Brazoria County Election’s Office if your 
Political Subdivision must print a separate notice so we do not include your Political Subdivision in 
the Notice published by our office. 

 
Preparation of the necessary materials for notices and the official ballot shall be the 

responsibility of each participating authority, including translation to languages other than English. 
Each participating authority shall provide a copy of their respective election orders and notices to 
the County Clerk’s Election Department.  

 
It is currently unclear whether the preclearance section of the Voting Rights Act of 1965, as 
amended, applies and whether preclearance is required.  If it is determined that preclearance is 
required, the County Clerk’s Election Department, with the assistance of the Brazoria County 
District Attorney’s Office, shall prepare a submission to the United States Department of Justice for 
preclearance of the joint election procedures and polling places, pursuant to the Voting Rights Act 
of 1965, as amended.  If preclearance is required, each Political Subdivision shall provide 
necessary documentation for preclearance and this submission to the Department of Justice shall 
be made on behalf of all political subdivisions participating in joint elections on MAY 7, 2016 .  
 
 

III.   STATUTORY COMPLIANCE 
 

Political subdivisions shall follow all applicable State and Federal  laws related to Elections 
including but not limited to Sec. 52.072 of the Election Code, which states, “a proposition on the 
ballot shall be printed on the ballot in the form of a single statement”.   Failure to do so may 
prohibit the political subdivision’s participation in a Joint Election. 
 
 

IV. VOTING LOCATIONS 
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The County Clerk’s Election Office shall select and arrange for the use of and payment for 
all election day voting locations. Voting locations will be, whenever possible, the usual voting 
location for each election precinct in elections conducted by the county. The proposed voting 
locations are listed in Attachment A of this agreement. In the event a voting location is not 
available, the Elections Department will arrange for use of an alternate location with the approval of 
the Political Subdivision. The Elections Department shall notify the Political Subdivision of any 
changes from the locations listed in Attachment A. 
 

If polling places for the MAY 7, 2016  joint election are different from the polling place(s) 
used by Political Subdivision in it’s most recent election, Political Subdivision agrees to post a 
notice no later than MAY 6, 2016 at the entrance to any previous polling places in the jurisdiction 
stating that the polling location has changed and stating the political subdivision’s polling place 
names and addresses in effect for the MAY 7, 2016  election.  Any changes in voting location from 
those that were used in the MAY 9, 2015  COUNTYWIDE JOINT elections will be posted by the 
County Clerk’s Election Office. 

 
 

V. ELECTION JUDGES, CLERKS, AND OTHER ELECTION PERSONNEL 
 

Brazoria County shall be responsible for the appointment of the presiding judge and 
alternate judge for each polling location in accordance with Chapter 32 of the Texas Election Code. 
The County Clerk shall make emergency appointments of election officials if necessary. 
Upon request by the County Clerk, Political Subdivision agrees to assist in recruiting polling place 
officials who are bilingual (fluent in both English and Spanish). 
 

The Elections Department shall notify all election judges of the eligibility requirements of 
Subchapter C of Chapter 32 of the Texas Election Code, and will take the necessary steps to 
insure that all election judges appointed for the Joint Election are eligible to serve. 
 

The County Clerk shall arrange for the training and compensation of all election judges and 
clerks. The Elections Department shall arrange for the date, time, and place for presiding election 
judges to pick up their election supplies. Each presiding election judge will be sent a letter from the 
Elections Department notifying him of his appointment, the time and location of training and 
distribution of election supplies, and the number of election clerks that the presiding judge may 
appoint. 
 

Each election judge will receive compensation at an hourly rate of $12.00.  Each election 
clerk will receive compensation at an hourly rate of $10.00. The election judge will receive an 
additional sum of $25.00 for picking up the election supplies prior to election day and for returning 
the supplies and equipment to the central counting station after the polls close.  All judges and 
clerks will receive $30.00 for attending training. 
 
 

It is agreed by all parties that at all times and for all purposes hereunder, all election judges, 
clerks, and all other personnel involved in this election are temporary part-time employees subject 
only to those benefits available to such employees. 
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VI. PREPARATION OF SUPPLIES AND VOTING EQUIPMENT 
 

The Elections Department shall arrange for all election supplies and voting equipment 
including, but not limited to official ballots, sample ballots, voter registration lists, and all forms, 
signs and other materials used by the election judges at the voting locations. At each polling 
location, joint participants shall share voting equipment and supplies to the extent possible. The 
participating parties shall share a mutual ballot in those precincts where jurisdictions overlap. 
However, in no instance shall a voter be permitted to receive a ballot containing an office or 
proposition stating a measure on which the voter is ineligible to vote. Multiple ballot styles shall be 
available in those shared polling places where jurisdictions do not overlap. The Elections 
Department shall provide the necessary voter registration information, instructions, and other 
information needed to enable the election judges in the voting locations that have more than one 
ballot style to conduct a proper election.  If special maps are needed for a particular Political 
Subdivision, the Election Department will order the maps and pass that charge on to that particular 
Political Subdivision.  

 
Political Subdivision shall furnish the County Clerk a list of candidates and/or propositions 

showing the order and the exact manner in which the candidate names and/or proposition(s) are to 
appear on the official ballot (including titles and text in each language in which the authority’s ballot 
is to be printed).  THE POLICTICAL SUBDIVISION SHALL ALSO PROVIDE A COPY OF EACH 
CANDIDATES APPLICATION TO THE BRAZORIA COUNTY ELECTION’S OFFICE. This list shall 
be delivered to the Elections Department as soon as possible after ballot positions have been 
determined by each of the participating authorities. Each participating authority shall be responsible 
for proofreading and approving the ballot insofar as it pertains to that authority’s candidates and/or 
propositions. 
 

VII. EARLY VOTING 
 

The participating authorities agree to conduct joint early voting and to appoint the County Clerk as 
the Early Voting Clerk in accordance with Sections 31.097 and 271.006 of the Texas Election 
Code. Political Subdivision agrees to appoint the County Clerk’s permanent county employees as 
deputy early voting clerks. The participating authorities further agree that each Early Voting 
Location will have an “Officer in Charge” that will receive compensation at an hourly rate of $12.00.  
The clerks at each location will receive compensation at an hourly rate of $10.00. Early Voting by 
personal appearance will be held at the locations, dates, and times listed in Attachment “B” of this 
document.   Any qualified voter of the Joint Election may vote early by personal appearance at any 
one of the joint early voting locations. 
 

As Early Voting Clerk, the County Clerk shall receive applications for early voting ballots to 
be voted by mail in accordance with Chapters 31 and 86 of the Texas Election Code. Any requests 
for early voting ballots to be voted by mail received by the Political Subdivision shall be forwarded 
immediately by fax or courier to the Elections Department for processing. 
 

The Elections Department shall, upon request, provide the Political Subdivision a copy of 
the early voting report on a daily basis and a cumulative final early voting report following the 
election. 
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VIII. EARLY VOTING BALLOT BOARD 

 
Brazoria County shall appoint an Early Voting Ballot Board (EVBB) to process early voting 

results from the Joint Election. The Presiding Judge, with the assistance of the Elections 
Department, shall appoint two or more additional members to constitute the EVBB. The Elections 
Department shall determine the number of EVBB members required to efficiently process the early 
voting ballots. 
 

 
 

IX. CENTRAL COUNTING STATION AND ELECTION RETURNS 
 

The County Clerk shall be responsible for establishing and operating the central counting 
station to receive and tabulate the voted ballots in accordance with the provisions of the Texas 
Election Code and of this agreement.   

 
The participating authorities hereby, in accordance with Section 127.002, 127.003, and 

127.005 of the Texas Election Code, appoint the following central counting station officials: 
Counting Station Manager:    Janice Evans 
Alternate Counting Station Manager: Brandy Pena 
Tabulation Supervisor:     Susan Cloudt  
Alternate Tabulation Supervisor:  Brandy Pena 
Presiding Judge:       Amanda Little  
Alternate Presiding Judge:   Dottie Cornett 
 
The Elections Department will prepare the unofficial canvass reports after all precincts have 

been counted, and will deliver a copy of the unofficial canvass to the Political Subdivision as soon 
as possible after all returns have been tabulated. All participating authorities shall be responsible 
for the official canvass of their respective elections.  

 
The Elections Department shall be responsible for conducting the post-election manual 

recount required by Section 127.201 of the Texas Election Code unless a waiver is granted by the 
Secretary of State. Notification and copies of the recount, if waiver is denied, will be provided to 
each participating authority and the Secretary of State’s Office. 

 
The Elections Department shall submit all Political Subdivision’s precinct by precinct returns 

to the Texas Secretary of State’s Office electronically. 
 
The Elections Department shall post all election night results to our website on election 

night.       http://www. Brazoriacountyvotes.com.  
 
 

X. ELECTION EXPENSES AND ALLOCATION OF COSTS 
 

The participating authorities agree to share the costs of administering the Joint Election. 
Allocation of costs, unless specifically stated otherwise, is mutually agreed to be shared according 
to a formula which is based on the cost per polling place.  Since we will be switching to “Vote 
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Centers”,  every political subdivision will be voting at every locations.    For billing purposes, each 
“Vote Center” will be assigned precincts in the area and  if a political subdivision is on the ballot for 
any of the assigned precincts, they will share in the cost of that voting location. 

 
It is agreed that the normal rental rate charged for the County’s voting equipment used on 

election day shall be divided equally among the participants utilizing each polling location. 
 
 Costs for Early Voting by Personal Appearance will be divided by all Political Subdivisions 

as follows:  Total cost of all 11 locations will be divided by all Political Subdivisions holding 
elections on MAY 7, 2016.  Cost will be based on registered voters.  

 
 

XI. WITHDRAWAL FROM CONTRACT DUE TO CANCELLATION OF ELECTION 
 

Political Subdivision may withdraw from this agreement and the Joint Election should it 
cancel its election in accordance with Sections 2.051 - 2.053 of the Texas Election Code, or should 
it be later ruled that the election is not needed.   Political Subdivision is fully liable for any expenses 
incurred by Brazoria County on behalf of Political Subdivision.   Any monies deposited with the 
county by the withdrawing authority shall be refunded, minus the aforementioned expenses.  

 
 

XII. RECORDS OF THE ELECTION 
 

The County Clerk is hereby appointed general custodian of the voted ballots and all records 
of the Joint Election as authorized by Section 271.010 of the Texas Election Code. 
 

Access to the election records shall be available to each participating authority as well as to 
the public in accordance with applicable provisions of the Texas Election Code and the Texas 
Public Information Act. The election records shall be stored at the offices of the County Clerk or at 
an alternate facility used for storage of county records. The Elections Department shall ensure that 
the records are maintained in an orderly manner so that the records are clearly identifiable and 
retrievable. 
 

Records of the election shall be retained and disposed of in accordance with the provisions 
of Section 66.058 of the Texas Election Code. If records of the election are involved in any pending 
election contest, investigation, litigation, or open records request, the County Clerk shall maintain 
the records until final resolution or until final judgment, whichever is applicable. It is the 
responsibility of each participating authority to bring to the attention of the County Clerk any notice 
of pending election contest, investigation, litigation or open records request which may be filed 
with the participating authority. 
 

XIII. RECOUNTS 
 

A recount may be obtained as provided by Title 13 of the Texas Election Code. Political 
Subdivision agrees that any recount shall take place at the offices of the County Clerk, and that the 
County Clerk shall serve as Recount Supervisor and the Political Subdivision’s official or employee 
who performs the duties of a secretary under the Texas Election Code shall serve as Recount 
Coordinator. 
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The Elections Department agrees to provide advisory services to the District as necessary 

to conduct a proper recount and cost of the recount depends on the size of the election and 
number of precincts to be recounted. 
 

XIV. MISCELLANEOUS PROVISIONS 
 
1. It is understood that to the extent space is available, that other districts and political 

subdivisions may wish to participate in the use of the County’s election equipment and voting 
places, and it is agreed that the County Clerk may contract with such other districts or political 
subdivisions for such purposes and that in such event there may be an adjustment of the pro-rata 
share to be paid to the County by the participating authorities. 
 

2. The County clerk shall file copies of this document with the Brazoria County Treasurer 
and the Brazoria County Auditor in accordance with Section 31.099 of the Texas Election Code. 
 

3. In the event that legal action is filed contesting Political Subdivision’s election under Title 
14 of the Texas Election Code, Political Subdivision shall choose and provide, at its own expense, 
legal counsel for the County, the County Clerk, and additional election personnel as necessary. 
 

4. Nothing in this contract prevents any party from taking appropriate legal action against 
any other party and/or other election personnel for a breach of this contract or a violation of the 
Texas Election Code. 
 

5. The parties agree that under the Constitution and laws of the State of Texas, neither 
Brazoria County nor Political Subdivision can enter into an agreement whereby either party agrees 
to indemnify or hold harmless another party; therefore, all references of any kind, if any, to 
indemnifying or holding or saving harmless for any reason are hereby deleted. 
 

6. This agreement shall be construed under and in accord with the laws of the State of 
Texas, and all obligations of the parties created hereunder are performable in Brazoria County, 
Texas. 
 

7. In the event of one or more of the provisions contained in this Agreement shall for any 
reason be held to be invalid, illegal, or unenforceable in any respect, such invalidity, illegality, or 
unenforceability shall not affect any other provision hereof and this agreement shall be construed 
as if such invalid, illegal, or unenforceable provision had never been contained herein. 

 
8. All parties shall comply with all applicable laws, ordinances, and codes of the State of 

Texas, all local governments, and any other entities with local jurisdiction. 
 

9. The waiver by any party of a breach of any provision of this agreement shall not operate 
as or be construed as a waiver of any subsequent breach. 
 

10. Any amendments of this agreement shall be of no effect unless in writing and signed by 
all parties hereto. 
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XV. COST ESTIMATES AND DEPOSIT OF FUNDS 
 

It is estimated that Political Subdivision’s obligation under the terms of this agreement shall 
be DETERMINED AFTER THE ELECTION.   Political Subdivision agrees to pay to Brazoria 
County a deposit of $700.00. This deposit shall be paid to Brazoria County within 10 days after the 
final candidate filing deadline.  The final candidate filing deadline is FEBRUARY 19, 2016.   
Therefore, deposit is due by MARCH 4, 2016.     The exact amount of the Political Subdivision’s 
obligation under the terms of this agreement shall be calculated after the MAY 7, 2016 election and 
if the amount of the Political Subdivision’s obligation exceeds the amount deposited, the Political 
Subdivision shall pay to Brazoria County the balance due within thirty (30) days after receipt of the 
final invoice from the County Clerk’s Election Department.   However, if the amount of the Political 
Subdivision’s obligation is less than the amount deposited, Brazoria County shall refund to the 
Political Subdivision the excess amount paid within thirty (30) days after final costs 
are calculated. 
 
IN TESTIMONY HEREOF, this agreement, its multiple originals all of equal force, has been 
executed on behalf of the parties hereto as follows, to-wit: 
 
(1) It has on the _______ day of _______________, 2016 been executed on behalf of Brazoria 
County by the County Judge or the County Clerk pursuant to the Texas Election Code so 
authorizing; 
 
(2) It has on the _______ day of _______________, 2016 been executed on behalf of the Political 
Subdivision by its Presiding Officer or authorized representative, pursuant to an action of the 
Political Subdivision so authorizing; 
 
 
 
       BRAZORIA COUNTY 
 
 
 
 

 By __________________________________ 
            Joyce Hudman, County Clerk                          
 
 
 
 
 
ATTEST:       POLITICAL SUBDIVISION 
        
 
 
___________________________________ By __________________________________ 

Presiding Officer or Authorized Representative 
        CITY OF RICHWOOD 
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MEMORANDUM 

  
 

To: Honorable Mark Guthrie, Mayor, and Members of the Richwood City Council 

 

From: Glenn Patton, City Manager 

     . 

Date: February 3, 2016 

 

Subject: Ordinance No. 403 

 

This ordinance sets the first public hearing for the proposed annexation of Crawford’s for our 

March meeting.   Included is the Service Plan and proposed timetable. 
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ORDINANCE NO. 403 

 

AN ORDINANCE SETTING A DATE, TIME AND PLACE FOR A PUBLIC 

HEARING ON THE PROPOSED ANNEXATION OF CERTAIN PROPERTY 

BY THE CITY OF RICHWOOD, TEXAS, AUTHORIZING AND DIRECTING 

THE MAYOR TO PUBLISH NOTICE OF SUCH PUBLIC HEARING. 

 

BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF RICHWOOD, 

TEXAS: 

 

Section 1. On the 7
th

 day of March, 2016 at six (6) o=clock in the City Council 

Chamber of the City Hall of the City of Richwood, Texas, the City 

Council will hold a public hearing giving all interested persons the 

right to appear and be heard on the proposed annexation by the City 

of Richwood, Texas, of the following described property, to-wit: 

 

A0066, JE Groce, Tract 110-A-110A2-110A3, 3.53 acres, 

also known as 4907 Brazosport Blvd. 

 

Section 2. The Mayor of the City of Richwood, Texas is hereby authorized and 

directed to cause notice of such public hearing to be published once 

in a newspaper having general circulation in the city and in the 

above described territory not more than twenty days no less than ten 

days prior to the date of such public hearing, in accordance with the 

Municipal Annexation Act. 

 

PASSED AND APPROVED this the 8
th

 day of February, 2016. 

 

 

_______________________________________ 

Mark Guthrie, Mayor 

 

ATTEST: 

 

________________________________ 

Karen B. Schrom, City Secretary 
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ANNEXATION SUMMARY 

 

DATE: January 27, 2016 

 

ANNEXATION AREA: A0066, JE Groce, Tract 

110-A-110A2-110A3, 3.53 acres, also 

known as 4907 Brazosport Blvd. 

 

    

PURPOSE OF ANNEXATION: To annex this tract of land 

 

ANNEXATION TYPE: Voluntary 

 

LAND USE AND PROVISION OF SERVICES 
 

AREA DESCRIPTION: The property is located on the east side of 

Hwy 288B. 

 

CURRENT LAND USE: Commercial 

 

PROPOSED LAND USE: Commercial 

 

ZONING ANALYSIS: C-1, Commercial 

 

PROPOSED ZONING: C-1, Commercial 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

55



NOTICE OF PUBLIC HEARING 
 

NOTICE IS HEREBY GIVEN TO ALL INTERESTED PERSONS THAT: 

 

The City of Richwood, Texas proposes to institute annexation proceedings 

to enlarge and extend the boundary limits of said city to include the following 

described territory, to-wit: 

 

A0066, JE Groce, Tract 110-A-110A2-110A3, 3.53 acres, 

also known as 4907 Brazosport Blvd. 

 

A public hearing will be held by and before the City Council of the City of 

Richwood, Texas on the 7
th

 day of March, 2016, at 6:00 p.m. at the Richwood City 

Hall, 1800 Brazosport Blvd. N., Richwood, Texas, for all persons interested in the 

above annexation.  At said time and place all such persons shall have the right to 

appear and be heard.  Of all said matters and things, all persons interested in the 

things and matters herein mentioned, will take notice. 

 

By the order of the City Council of the City of Richwood, Texas this the 8
th

 day of 

February, 2016. 

 

Mark Guthrie, Mayor 

City of Richwood 

 

ATTEST: 

 

Karen B. Schrom 

City of Richwood 
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PLAN OF SERVICE 
 

A RESOLUTION ADOPTING A PLAN OF SERVICE FOR ANNEXATION OF 

3.53 ACRES AS DESCRIBED BELOW BY THE CITY OF RICHWOOD, 

TEXAS. 

 

WHEREAS, VERNON=S TEXAS CIVIL STATUTES, Article 970a, 

Section 10b, as amended requires that a plan of service be adopted by the governing 

body of the city prior to passage of an ordinance annexing an area. 

 

WHEREAS, The City of Richwood is contemplating annexation of an area 

as defined in that section which boundaries are as follows: 

 

A0066, JE Groce, Tract 110-A-110A2-110A3, 3.53 acres, 

also known as 4907 Brazosport Blvd. 

 

NOW, THEREFORE BE IT RESOLVED BY THE CITY COUNCIL OF THE 

CITY OF RICHWOOD, TEXAS: 

 

Section 1. Pursuant to the provisions of Article 970a, Section 10b, 

VERNON=S CIVIL STATUTES, there is hereby adopted for the 

area bounded as described above, the following plan of service. 

 

A. POLICE 

 

1. Patrolling, radio response to calls, and other routine police services, 

using present personnel and equipment, will be provided on the 

effective date of annexation. 

 

2. Traffic signals, traffic signs, streets, markings and other traffic 

control devices will be installed as the need is established by 

appropriate study and traffic standards. 

 

B. FIRE 

 

1. Fire protection by the present personnel and the equipment of 

firefighting force, within the limitations of available water and 

distances from fire stations, will be provided on the effective date of 

annexation. 

 

2. Emergency medical services under the present contract, will be 

provided on the effective date of annexation. 

 

C. STREETS 

 

1. Existing services: None 
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2. Street maintenance and other street services shall be provided to the 

annexed area in accordance with existing City of Richwood 

ordinances, resolutions, and regulations beginning on the effective 

date of the annexation. 

  

As streets are constructed in the undeveloped portions of the 

annexed area, the applicable ordinances, resolutions, and 

regulations of the City of Richwood, with regard to participation in 

the cost of construction, acceptance upon completion, maintenance, 

and other street services, after completion, shall apply. 

 

3. Services to include repair and maintenance of public street 

rights-of-way which include rehabilitation, repair, and ditch 

drainage maintenance. 

 

D. INSPECTION SERVICES 

 

1. Any inspection services now provided by the city (building, 

electrical, plumbing, gas, housing, weights and measures, 

sanitation, etc.) will begin in the annexed area on the effective date 

of annexation. 

 

E. PLANNING AND ZONING 

 

1. The planning and zoning jurisdiction of the city will extend to the 

annexed area on the effective date of the annexation.  City planning 

will thereafter encompass the annexed area.  A study will be 

required before specific zoning can be adopted which should be 

completed within approximately five (5) months after the effective 

date of annexation. 

 

F. REFUSE COLLECTION 

 

1. The same regular refuse collection service now provided within the 

city will be extended to the annexed area, effective as of the date of 

annexation. 

 

G. RECREATION 

 

1. Residents of the annexed area may use all the existing recreational 

facilities, parks, etc. on the effective date of annexation.  The same 

standards and policies now used at present in the city, will be 

followed in expanding the recreational program and facilities to the 

enlarged area. 
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H. WATER AND WASTEWATER FACILITIES 

 

1. Existing services: None; with the exception of the City of Richwood 

having water and sanitary sewer service available within the City 

limit boundaries adjacent to the proposed area to be annexed. 

 

2. The extension of water and sanitary sewer will be provided in 

accordance with current policy, established by the City Council and 

applicable to all property presently within the corporate limits of the 

city.  This policy basically provides for extension of mains from 

the existing systems by the owners or developers of property 

desiring service. 

 

3. All right-of-way easements and line installations will be the 

responsibility of the developer(s) from the annexed area to the entry 

point of the City of Richwood=s existing utilities. 

 

I. CAPITAL IMPROVEMENTS 

 

1. As provided by the annexation statute, no money received from the 

sale of bonds or evidenced by other instruments of indebtedness 

may be allocated to the annexed area for a period of 180 days after 

annexation. 

 

No plans currently exist for any capital improvements to be made in 

the annexed area. 

 

J. MISCELLANEOUS 

 

1. General municipal administration and administrative services of the 

City shall be available to the annexed area beginning with the 

effective date of the annexation. 

 

Section 2. This resolution shall be effective from and after its adoption. 

 

DATE: ______________________________ 

 

____________________________________ 

Mark Guthrie, Mayor 

City of Richwood 

 

ATTEST: 

 

_____________________________________ 

Karen B. Schrom, City Secretary 
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City of Richwood 

Annexation Timetable 

 

January 14, 2016 Property owner is notified by certified mail 

 

February 9, 2016 Publication and posting of notice of first Public 

Hearings to be conducted March 7, 2016 

 

March 7, 2016 First Public Hearing 

 

March 8, 2016 Publication and posting of notice of second Public 

Hearing to be conducted April 11, 2016 

 

April 11, 2016 Second Public Hearing 

 

May 9, 2016 Adoption of service plan 

 

Ordinance, if adopted, annexation is complete 

 

This office will see that the appropriate documents are filed with the Comptroller of 

Public Accounts for Texas; Texas Department of Commerce, Brazoria County 

Clerk; Brazoria County Appraisal District; United States Justice Department; and 

the Secretary of State. 

 

City Secretary=s office 

January 25, 2016 

 

 

 

 

60



MEMORANDUM 

  
 

To: Honorable Mark Guthrie, Mayor, and Members of the Richwood City Council 

 

From: Glenn Patton, City Manager 

     . 

Date: February 3, 2016 

 

Subject: Request for Equipment for the Police Department 

 

The Police Department is requesting the following equipment: 

 

 10 new Panasonic MDT computers   $55,600.00 

   4 new Watch Guard in-car videos   $19,280.00 

 

  Total requested amount   $74,880.00 

 

The new MDT’s will replace the ones we currently have and will allow for each vehicle to have 

a computer instead of the officers taking them out and putting them back in the cars at the 

beginning and end of each shift. 

 

The new in-car videos will allow us to standardize cameras and will allow for cameras in new 

vehicles purchased through CCPD funds. 

 

The City is currently unable to fund their equipment request at this time.    

 

Therefore I recommend the City decline their request and suggest they apply for funding through 

H-GAC.   They were successful in getting funding through this source to bring their radio 

equipment up to new standards last year. 
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MEMORANDUM 

  
 

To: Honorable Mark Guthrie, Mayor, and Members of the Richwood City Council 

 

From: Glenn Patton, City Manager 

     . 

Date: February 3, 2016 

 

Subject: Partial closure of Highway 288B on October 23, 2016 

 

 

The Mammoth Lake Triathlon is scheduled for October 23, 2016.   The event comes down 

Highway 288 B, so the inside lanes, both North and South bound will be blocked from the South 

City limits to the turn a around, which is in front of First Baptist Richwood and then back to the 

South City limits.  The traffic is back to normal by 10 am.   

 

They will have warning signs out well in advance of the event, they will have cones, barricades, 

and officers at the intersections to ensure traffic flow as well as safety for all involved.   

 

The event is tentatively scheduled for October 23, 2016 this year.  They need our approval as 

soon as possible to finalize the event. 

 

Chief Corb was pleased with their set up last year and have been assured that it will be the same 

this year. 
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MEMORANDUM 

  
 

To: Honorable Mark Guthrie, Mayor, and Members of the Richwood City Council 

 

From: Glenn Patton, City Manager 

     . 

Date: February 3, 2016 

 

Subject: Resolution No. 16-01, annual review of City’s investment policy 

 

The City has the right to maintain investments in accordance with the Public Funds Investment 

Act (Government Code §2256) and the investment policy adopted by the municipality.   The Act 

requires the City to adopt a written investment policy which addresses the safety of principal and 

liquidity, types of authorized investments, investment diversity, yield and maturity, maximum 

maturity date, and settlement. 

 

Once adopted, the policy must be reviewed by City Council at least annually and Council must 

adopt an ordinance or resolution stating it has reviewed it.  Our current policy is based upon the 

State and TML’s model policies and is compliant with all applicable state and federal laws 

regarding municipal investments. 
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Resolution No. 16-01 

 

 

 

 

WHEREAS, The City of Richwood is required to review the City’s investment policy annually 

and; 

 

WHEREAS, this review is authorized by the Public Funds Investment Act, as amended. 

 

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Richwood: 

 

That the City of Richwood Investment Policy, attached hereto as “Exhibit A” is hereby adopted 

as the investment policy of the City of Richwood effective February 8, 2016. 

 

PASSED, ADOPTED AND APPROVED by the City Council of the City of Richwood this the 

8
th

 day of February, 2016.    

      

APPROVED: 

   

 

 

___________________________________ 

Mark Guthrie, Mayor 

 

 

ATTEST: 

 

 

 

___________________________________ 

Karen B. Schrom, City Secretary 
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PREFACE 

 

 

It is the policy of the City of Richwood that all available funds shall be invested in conformance with 

these legal and administrative guidelines. 

 

Effective cash management is recognized as essential to good fiscal management.  An aggressive 

cash management and investment policy will be pursued to take advantage of investment interest as a 

viable and material revenue to all operating and capital funds.  The City=s portfolio shall be designed 

and managed in a manner responsive to the public trust and consistent with local, state, and federal 

law. 

 

Investments shall be made with the primary objectives of: 

 

# Preservation of capital and protection of principal 

# Maintenance of sufficient liquidity to meet operating needs 

# Security of city funds and investments 

# Diversification of investments to avoid unreasonable or avoidable risks 

# Maximization of return on the portfolio 

 

Earnings from investments will be used in a manner that will best serve the interests of the City of 

Richwood. 
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SECTION 1 

PURPOSE 

 

A. Authorization 

 

This policy is to be authorized by the City Council in accordance with Section 5 of the Public 

Funds Investment Act of 1987 (Article 842a-2, Texas Revised Civil Statutes) which requires 

the adoption of a formal written Investment Policy. 

 

B. Scope 

 

This Policy shall govern the investment of all funds of the City government as entrusted to 

the City Secretary/Treasurer as custodian.  The funds are accounted for in the City of 

Richwood=s Comprehensive Annual Financial Report and includes: 

 

1. General Funds 

2. Special Revenue Funds 

3. Capital Improvement and Project Funds 

4. Enterprise Funds 

5. Trust and Agency Funds 

6. Any new fund created by the City Council unless specifically exempted 

 

In addition to this Policy, bond funds (including debt service and reserve funds) shall be 

managed by the governing ordinance and Federal Law, including the Tax Reform Act of 

1986 and subsequent legislation. 

 

C. Review and Amendment 

 

This Policy shall be reviewed annually.  Amendments must be authorized by the City 

Council. 

 

 

SECTION II 

INVESTMENT OBJECTIVES 

 

A. Safety of Principal 

 

The City of Richwood has as its foremost objective to ensure the safety of principal, 

considering the portfolio as a whole.  The manner in which the City of Richwood ensures the 

safety of principal is presented in Section III.B, AEnsuring Safety of Principal.@ 
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B. Maintenance of Adequate Liquidity 

 

The City=s investment portfolio must be structured in a manner which will provide the 

liquidity necessary to pay obligations as they become due.  Maintenance of adequate liquidity 

is described in Section III.C, AEnsuring Liquidity.@ 

 

C. Return on Investments 

 

Consistent with State law, the City shall seek to optimize return on investments within the 

constraints of safety and liquidity.  Investments (excluding assets managed under separate 

investment programs) shall be made in permitted obligations at yields equal to or greater than 

the bond equivalent yield on United States Treasury obligations of comparable maturity.  

Other appropriate performance measures will be established by the City Council.  Specific 

policies regarding investment rate of return are presented in Section III.D, AAchieving 

Investment Return Objectives.@ 

 

For bond issues to which Federal yield or arbitrage restrictions apply, the primary objectives 

shall be to obtain satisfactory market yields and to minimize the costs associated with the 

investment of such funds. 

 

D. Prudence and Ethical Standards 

 

The standard of prudence used by the City of Richwood shall be the Aprudent person rule@ 

and shall be applied in the context of managing the overall portfolio within the applicable 

legal constraints.  The prudent person rule is restated below: 

 

AInvestments shall be made with judgment and care under circumstances 

then prevailing which persons of prudence, discretion and intelligence 

exercise in the management of their own affairs, not for speculation, but for 

investment, considering the probable income to be derived.@ 

 

Specific polices describing the City=s prudence and ethical standards are found in Section 

III.E, AResponsibility and Controls.@ 

 

 

SECTION III 

INVESTMENTS 
 

A. Eligible Investments 

 

Investments described below are those authorized by the Public Funds Investment Act of 

1987 (Article 842a-2, Texas Revised Civil Statutes), as amended.  The purchase of specific 

issues may at times be restricted or prohibited because of current market conditions.  City 
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funds governed by this Policy may be invested in: 

 

1. Obligations of the United States or its agencies and instrumentalities. 

 

2. Direct obligations of the State of Texas. 

 

3. Other obligations, the principal and interest on which are unconditionally guaranteed 

or insured by the State of Texas or the United States or its agencies or 

instrumentalities. 

 

4. Obligations of states, agencies, counties, cities, and other political subdivisions of 

any state having been rated as to investment quality by a nationally recognized 

investment rating firm and having received a rating of not less than A or its 

equivalent. 

 

5. Bankers= acceptances, so long as each acceptance has a stated maturity of 270 days 

or less from the date of its issuance, will be liquidated in full at maturity, is eligible 

collateral for borrowing from a Federal Reserve Bank and is accepted by a domestic 

bank whose short term obligations are rated by at least A-1, P-1, or the equivalent by 

a nationally recognized credit rating agency or which is the largest subsidiary of a 

bank holding company whose short term obligations are so rated. 

 

6. Commercial paper with a stated maturity of 270 days or less from the date of its 

issuance that either: 

 

a. Is rated not less than A-1, P-1, or the equivalent by at least two nationally 

recognized credit rating agencies; or, 

 

b. Is rated at least A-1, P-1, or the equivalent by at least on nationally 

recognized credit rating agency and is fully secured by an irrevocable letter of 

credit issued by a bank organized and existing under the laws of the United 

States or any rate thereof. 

 

7. Fully collateralized repurchase agreements having a defined termination date, placed 

through a primary government securities dealer, as defined by the Federal Reserve, or 

a bank domiciled in Texas, and secured by obligations described by 1 above 

(principal and interest on which are guaranteed by the United States or any of its 

agencies), pledged with a third party selected or approved by the City, and having a 

market value of no less than the principal amount of the funds disbursed.  The term 

includes direct security repurchase agreements and reverse security repurchase 

agreements. 

 

8. Certificates of deposit issued by state and national banks domiciled in Texas that are: 
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a. Guaranteed or insured by the Federal Deposit Insurance Corporation, or its 

successors; or, 

 

b. Secured by obligations that are described by 1-4 above, which are intended to 

include all direct federal agency or instrumentality issues that have a market 

value of not less than the principal amount of the certificates or in any 

manner and amount provided by law for deposits of the City. 

 

9. Certificates of deposit issued by savings and loan associations domiciled in Texas 

that are: 

 

a. Guaranteed or insured by the Federal Savings and Loan Insurance 

Corporation or its successor; or, 

 

b. Secured by obligations that are described by 1-4 above, which are intended to 

include all direct federal agency or instrumentality issued mortgage backed 

securities that have a market value of not less than the principal amount of the 

certificates, or in any other manner and amount provided by law for deposits 

of the City. 

 

10. SEC-registered, no-load money market mutual funds with a dollar-weighted average 

portfolio maturity of 90 days or less whose assets consist exclusively of the 

obligations that are described by Section III.A,  1-9 above and whose investment 

objectives include seeking to maintain a stable net asset value of $1 per share.  

Excluding bond proceeds, no more than 80% of the City=s monthly average fund 

balance may be invested in money market mutual funds.  And, excluding bond 

proceeds, the City may not invest funds under its control in any amount that exceeds 

10% of the total assets of any individual money market mutual fund. 

 

11. Local government investment pools organized in accordance with the Interlocal 

Cooperation Act (Article 4413 (32c), V.T.C.S.) as amended, whose assets consist 

exclusively of the obligations that are described by Section III.A, 1-9 above. 

 

12. Common Trust funds or comparable investment devices owned or administered by 

banks domiciled in Texas may be used for bond proceeds.  Fund assets shall consist 

exclusively of the obligations that are described by Section III.A, 1-9 above. 

 

B. Ensuring Safety of Principal 

 

Ensuring safety is accomplished through protection of principal and safekeeping. 
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1. Protection of Principal 

 

The City shall seek to control the risk of loss due to the failure of security issuer or 

grantor.  Such risk shall be controlled by investing only in the safest types of 

securities as defined  in the Policy, by qualifying the broker, dealer, and financial 

institution with whom the City will transact, by collateralization as required by law, 

by portfolio diversification, and by limiting maturity. 

 

The City will seek to control the risk of loss due to the failure of the issuer=s of 

banker=s acceptances and commercial paper by monitoring the ratings of portfolio 

positions to assure compliance with the ratings requirements imposed by the Public 

Funds Investment Act of 1987.  Should an issuer experience a single step downgrade 

of its credit rating by a nationally recognized credit rating agency within 90 days of 

the position=s maturity, the City Secretary may approve holding the paper to 

maturity.  If the subject paper matures beyond the 90-day period or if the credit rating 

downgrade exceeds a single step, it will be the City=s policy to convene an 

emergency meeting of the Investment Committee to determine whether liquidation of 

the position is warranted.  This meeting should take place within 24 hours of 

notification of the credit downgrade. 

 

a. Approved Brokers/Dealers/Financial Institutions 

 

1. Investments shall only be made with those firms and institutions who 

have met the qualifications and standards established by the City and 

set forth in this manual. 

 

2. Been approved by the City Council by resolution. 

 

Securities and certificates of deposit shall only be purchased from those 

institutions included on the City=s list of broker/dealers, banks, and savings 

and loan associations as approved by City Council. 

 

b. Collateralization 

 

Consistent with the requirements of state law, the City requires all banks and 

savings and loan associations to be federally insured or collateralized with 

eligible securities.  Financial institutions serving as City Depositories will be 

required to sign a Depository Agreement with the City and its safekeeping 

agent for the collateral, defining the City=s rights to the collateral in case of 

default, bankruptcy, or closing.  Repurchase agreements must also be 

collateralized in accordance with State law. 

 

1. Allowable Collateral 
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a. Certificates of Deposit 

Eligible securities for collateralization of deposits are defined 

by the APublic Funds Collateral Act@ (Article 2529d, Texas 

Revised Civil Statutes).  The eligibility of specific issues may 

at times be restricted or prohibited because of current market 

conditions. 

 

b. Repurchase Agreements 

 

Collateral underlying repurchase agreements is limited to U.S. 

government and agency obligations which are eligible for 

wire transfer (i.e., book entry) to the City=s designated 

safekeeping agent through the Federal Reserve System. 

 

2. Collateral Levels 

 

Collateral is valued at current market plus interest accrued through 

the date of valuation. 

 

a. Certificates of Deposit 

 

The market value of collateral pledged for certificates of 

deposit must at all times be equal to or greater than the par 

value of the certificate of deposit plus accrued interest, less 

the amount insured by the FDIC. 

 

b. Repurchase Agreements 

 

The market value of collateral required to be pledged for 

repurchase agreements shall be a percentage of the par value 

of the agreement plus accrued interest.  Any collateral with a 

maturity of over 5 years must be approved by the Mayor or 

City Secretary in writing before the transaction is initiated. 

 

3. Margin Calls 

 

a. Certificates of Deposit 

 

If the collateral pledged for a certificate of deposit falls below 

the par value of the deposit, plus the accrued interest less 

FDIC insurance, the institution will be notified by the City 

and will be required to pledge additional securities no later 
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than the end of the next succeeding business day. 

 

b. Repurchase Agreements 

 

If the value of the collateral underlying a repurchase 

agreement falls below the margin maintenance levels 

specified above, the City will make a margin call unless the 

repurchase agreement is scheduled to mature within five 

business days and the amount is deemed to be immaterial. 

 

4. Collateral Substitution 

 

Collateralized investments and certificates of deposit often require 

substitution of collateral.  Any broker or financial institution 

requesting substitution must contact the City for approval and 

settlement.  The substituted collateral=s value will be calculated and 

substitution approved if its value is equal to or greater than the 

required value.  The City must give immediate notification of the 

decision to the bank or the safekeeping agent holding the collateral.  

Substitution is allowable for all transactions, but should be limited, if 

possible, to minimize potential administrative problems and transfer 

expense.  The City may limit substitution and assess appropriate fees 

if substitution becomes excessive or abusive. 

 

5. Collateral Reductions 

 

Should the collateral=s market value exceed the required amount, any 

broker or financial institution may request approval from the City to 

reduce collateral. Collateral reductions may be permitted only if the 

City=s records indicate that the collateral=s market value exceeds the 

required amount. 

 

c. Portfolio Diversification 

 

Risk of principal loss in the portfolio as a whole shall be minimized by 

diversifying investment types.  Proceeds of a single bond issue may be 

invested in a single security or investment if the city Council determines that 

such an investment is necessary to comply with Federal arbitrage restrictions 

or to facilitate arbitrage record keeping and calculation. 

 

d. Limiting maturity 

 

In order to minimize risk of loss due to interest rate fluctuations, investment 
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maturities will not exceed the anticipated cash flow requirements of the 

funds. 

 

2. Safekeeping 

 

a. Safekeeping Agreement 

 

The City shall contract with a bank or banks for the safekeeping of securities 

either owned by the City as a part of its investment portfolio or held as 

collateral to secure certificates of deposit or repurchase agreements. 

 

b. Safekeeping of Certificate of Deposit Collateral 

 

All collateral securing bank and savings and loan deposits must be held by a 

third party banking institution approved by the City, or collateral may be held 

at the Federal Reserve Bank. 

 

c. Safekeeping of Repurchase Agreement Collateral 

 

The securities which serve as collateral for repurchase agreements with 

dealers must be delivered to a third party custodian with which the City has 

established a third party safekeeping agreement. 

 

C. Ensuring Liquidity 

 

Liquidity shall be achieved by investing in securities with active secondary markets and by 

investing in eligible money market mutual funds and local government investment pools. 

 

A security may be liquidated to meet unanticipated cash requirements, to redeploy cash into 

other investments expected to outperform current holdings, or otherwise adjust the portfolio. 

 

D. Achieving Investment Return Objectives 

 

Investment selection for all funds shall be based on legality, appropriateness, liquidity, and 

risk/return considerations.  The General City Funds Portfolio shall be actively managed to 

enhance overall interest income.  Active management will take place within the context of 

the APrudent Person Rule.@  (See Section II.D.) 

 

The City will take advantage of security swap opportunities to improve portfolio yield.  A 

swap which improves portfolio yield may be selected even if the transaction results in an 

accounting loss. 

 

Once the basic requirements of safety and liquidity are met, the City=s fund shall be designed 
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to attain a market-average rate of return through economic cycles.  Market-average rate of 

return is defined as the average return on one year Treasury bills. 

E. Responsibility and Controls. 

 

1. Authority to Invest 

 

The authority to invest City funds and the execution of any documentation necessary 

to evidence the investment of City funds is granted to the Mayor and the City 

Secretary. 

 

2. Establishment of Internal Controls 

 

The City Secretary will establish a system of internal controls over the investment 

activities of the City and document such controls.  A system of internal controls shall 

be in place to prevent losses of public funds arising from fraud or employee error. 

 

3. Training and Education 

 

Recognizing that the training and education of Investment Officers contributes to 

efficient and effective investment management, the City will encourage its 

Investment Officers to obtain appropriate professional certifications and provide 

training toward such certifications from available funds. 

 

F. Reporting 

 

Investment performance is continually monitored and evaluated by the City Secretary.  The 

City Secretary will provide summary reports to the City Council on a monthly basis. 
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MEMORANDUM 

  
 

To: Honorable Mark Guthrie, Mayor, and Members of the Richwood City Council 

 

From: Glenn Patton, City Manager 

     . 

Date: February 3, 2016 

 

Subject: Personnel Policy Revisions 

 

We are proposing three changes to the Personnel Policy. 

 

The first change affects the Whistleblower Act.   The proposed change stems from 

recommendations by Texas Municipal League in a recent Human Resources Training program.   

They recommended putting a time limit of one year of the occurrence of the reported violation.    

City staff also set a time frame in which the City has to respond to any reported violation.    

 

The second change comes as a result of the recent change in Texas gun laws which allows for 

open carry.   At the recommendation of Chief Corb, a section prohibiting firearms at any city 

worksite, in city building or in any owned or leased city vehicle has been added.   

 

The third change defines an Retiree for insurance purposes. 

 

It is my recommendation these revisions be approved. 
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POLICY AND PROCEDURE MANUAL 

 

Section: Standards & Conduct for Employees 

Policy:     Whistle Blower Act 

Policy #: 1106 

Effective: April 2014 

Revised: March 2015 

 

WHISTLE BLOWER ACT 
 

The City of Richwood complies with the State of Texas Whistle Blower Act and all 

other laws regulating the conduct of public employees. The City encourages employees to 

report any alleged infraction without fear of retaliation. 

 

The State Law provides that a state or local government body may not suspend or 

terminate the employment of, or otherwise discriminate against, a public employee who 

reports a violation of law to an appropriate law enforcement authority if the employee 

report is made in good faith. Law is defined as a state or federal statute, an ordinance 

passed by a local governmental body, or a rule adopted under a statute or an ordinance. 

 

CONFIDENTIALITY 

 

An individual may report a suspected violation anonymously or on a confidential basis, 

keeping in mind that in the course of the investigation it may become necessary that the source 

of the complaint be identified. 

 

OPEN DOOR POLICY 

 

If an employee reasonably believes that some policy, practice or activity of the City is in 

violation of the law, or a clear mandate or public policy, the employee should share his or her 

questions, concerns, suggestions, or complaints with someone who may be able to address 

them properly. 

 

If the concerns are not addressed, the individual should make a formal complaint as 

outlined below. 

 

REPORTING VIOLATIONS 

 

If an individual reasonably believes that some practice of the City a member of the board 

of directors or a board committee, an employee of the City, or another individual or entity with 

the City has a business relationship is in violation of the law, the employee must file a written 

complaint with the City Manager and the appropriate law enforcement authority within one (1) 

calendar year of the occurrence of the reported violation. 

 

HANDLING REPORTED VIOLATIONS 
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The City Manager will contact the complainant within 10 business days and 

acknowledge the reported violation was received. The complainant will be notified of actions 

that will be taken. If no further action or investigation is to follow, an explanation for the 

decision will be given to the complainant. 
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POLICY AND PROCEDURE MANUAL 

 

Section: Standards & Conduct for Employees 

Policy:     Firearms Prohibition 

Policy #: 1118 

Effective: January 2016 

Revised: January 2016 

 

FIREARMS PROHIBITION 
 

No employee or volunteer, other than a peace officer, is permitted to carry any type of firearm or 

weapon on his/her person at a City worksite, in any City building or in any City owned or leased 

vehicle while conducting City business unless the weapon is in conjunction with the type of City 

service provided by the employee or volunteer and carrying has been approved by the 

Department Head.   This section applies to all employees whether or not the person is duly 

licensed by the State of Texas to carry a concealed handgun. 

 

Employees who hold a concealed handgun license (CHL), obtains new “license to carry a 

handgun”, or who may otherwise lawfully possess a firearm or ammunition may transport or 

store a firearm or ammunition in a locked, privately owned motor vehicle in a parking lot, 

garage, or other parking area provided by the City.   Employees are responsible for the firearms 

stored in their vehicle while at work and may be subject to personal civil liability for any 

resulting damages. 
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MEMORANDUM 

  
 

To: Honorable Mark Guthrie, Mayor, and Members of the Richwood City Council 

 

From: Glenn Patton, City Manager 

     . 

Date: February 3, 2016 

 

Subject: Retiree Health/Dental/Vision program 

 

Finding good employees is hard.   Keeping those good employees is even more difficult and a 

continuous battle.   The City of Richwood is not in a financial position to compete with private 

industry regarding wages. 

 

The City invests a great deal of time and money in training good employees only to see them 

leave.  As a result, we have begun looking into creative ways to attract and maintain a strong 

work force but still be economically feasible.  We are proposing to allow those employees who 

chose to retire and who have worked continuously for the City for 20 years and are at least 55 

years old to opt to keep their current insurance.   The City would pay for half the insurance and 

the employee would be responsible for the other half.    Retirees would only be eligible up to the 

time they become eligible for Medicare.   

 

City staff did a cost feasibility study through the year 2023 assuming all our current employees 

take advantage of the proposed program and also assuming a 3% annual increase in insurance 

costs.      The average annual cost to the City is less than $8,000 per year. 

 

This gives employees a strong incentive to stay longer, makes affordable insurance available and 

allows the employee to maintain their current doctor. 

 

Though I would be eligible for the program, I will not take advantage of it.   I am covered under 

the Veteran’s Administration which has better benefits. 
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