AGENDA
RICHWOOD CITY COUNCIL
Regular Meeting, Monday, April 13, 2015
Richwood City Hall
1800 N. Brazosport Blvd.
Richwood, TX 77531
6:00 PM

I. CALL TO ORDER
Presenter: Clint Kocurek

I1. INVOCATION

I1l. PLEDGES OF ALLEGIANCE
Pledge of Allegiance & Texas Pledge

IV. ROLL CALL OF COUNCIL MEMBERS
Presenter: Clint Kocurek

V. CONSENT AGENDA

A
B.
C.
D.

Approval of Minutes of Previous Meetings

Payment of bills

Resolution No. 15-04 - Review and adopt the City's Investment Policy
Appointment to Crime Control and Prevention District - Katherine Venegas

VI. DISCUSSION AND ACTION ITEMS

A
B.
C.

r XN « — I

Report from KSA Engineering on Lift Station #4
Community Block Development Grant Projects and funding

Public Hearing - Variance request to fence the front yard at 101 Cottonwood
Dr.

. Variance request - front yard fencing at 101 Cottonwood Dr.
. Public Hearing - Variance Request - Conditional Use Permit for a

communications tower at 1000 1/2 Brazosport Blvd.

. Variance Request - Conditional Use Permit for a communications tower at

1000 1/2 Brazosport Blvd.

. Amendment/Addendum to Cooperation Agreement - CDBG Entitlement

Program

. Public Hearing - Comprehensive Zoning Plan

. Preliminary report - Ordinance No. 324-15, Comprehensive Zoning Plan
. Personnel Policy

. Award bid for Storm Debris Removal - Annual Contingency Contract

. Award bid for Debris Monitoring, Recovery and Other Related Services
M.

Approve items removed from Consent Agenda

VIl. REPORTS
Reports that require no action.

10
30
43

46
64

67

74

105

110
111
262
264



A. Finance Reports 265
B. Public Works - Update on Electronic Water Meters 308
C. Fire Department

VIIl. CITY MANAGER’S REPORT
Presenter: Glenn Patton

IX. FUTURE AGENDA ITEMS

X. COMMITTEE REPORTS

Xl. COUNCIL MEMBER COMMENTS & REPORTS
XIl. MAYOR’S REPORT

XIIl. PUBLIC COMMENTS
All public comments will be subject to the following rules: all speakers will be
permitted to speak no longer than 3 minutes; all speakers will only be permitted
to speak once; speakers cannot defer their 3 minutes to another speaker; the first
five individuals who sign up for the public comment section will be permitted to
speak

XIV. ADJOURNMENT

I, Karen B. Schrom, do hereby certify that I did, on 10th day of April, 2015 post this notice of
meeting on the bulletin board at 1800 N. Brazosport Blvd., Richwood, TX, in compliance with
the Texas Open Meetings Law.

Karen B. Schrom, City Secretary
City of Richwood



Minutes of Regular Meeting

The City Council
City of Richwood

A Regular Meeting of the City Council of City of Richwood was held Monday, March 16, 2015,
beginning at 6:00 PM in the Richwood City Hall, 1800 N. Brazosport Blvd. Richwood, Texas.

I. CALL TO ORDER

The meeting was called to order by Clint Kocurek, Mayor and presiding
officer.

Il. INVOCATION

The invocation was given by Glenn Patton, City Manager.

I1l. PLEDGES OF ALLEGIANCE

The Pledge of Allegiance and the Texas Pledge of Allegiance were
recited by those in attendance.

IV. ROLL CALL OF COUNCIL MEMBERS
Roll call showed the following present:

Clint Kocurek, Mayor and presiding officer

Paul Raymond, Council, Position #1 and Mayor Pro Tem
John Pitts, Council, Position #2

Jarrod Beaty, Council, Position #3

Sarah Harris, Council, Position #4

Chris Hardison, Council, Position #5

A quorum was declared. Others present included Glenn Patton, City
Manager, Karen B. Schrom, City Secretary, Jennifer Beaty, JB Harris,
Lauren LaCount, Kevin Cadenhead and Lijie Liu, Kennemer, Masters
and Lunsford.

V. CONSENT AGENDA

Councilman Hardison asked that Items. G, H, | and J be removed from
the Consent Agenda.
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VI.

On motion by Councilman Pitts, seconded by Councilman Beaty, with
all members present voting aye, the remaining items on the Consent
Agenda were approved as presented.

. Approval of Minutes of Previous Meetings
. Payment of bills
. Authority to let bids for the Storm Debris Removal - Annual

Contingency Contract

. Authority to seek Requests for Proposal for Debris Monitoring,

Recovery and other Related Services

. Proclamation - proclaiming March 16, 2015 as Savanna Lee Garrett Day

in Richwood

. Proclamation - proclaiming April as Fair Housing Month in Richwood
. Ordinance No. 131B - Wrecker Ordinance - pulled

. Ordinance 194-2015, Regulating the number of cats - pulled

. Ordinance No. 398 - Regulation of Outdoor Lighting - pulled

. Ordinance No. 399 - Ethics Ordinance - pulled

DISCUSSION AND ACTION ITEMS

. FY 14 Audit Presentation

Kevin Cadenhead and Lijie Liu presented the FY 14 Audit to Council.
Mr. Cadenhead commended Ms. Schrom and her staff for their help
stating they are always prepared. They are seeing continuous
improvement in the City. He did mention the Fund Balances are low
and is glad the City has implemented a plan to increase that.

Over all, the City received a clean opinion again this year.

Request to add front fencing at 101 Cottonwood Drive.

Natalie and Jason Davis, 101 Cottonwood Drive, came before Council
prior to applying for a variance to determine if Council would be
agreeable to allowing them to fence their front yard. They have
approached their neighbors and showed Council picture. They are
requesting this for safety and security of their children. They don’t
have a large backyard since the house sets so far back. Across the street
is a day care.

Councilman Raymond stated he’d visited the property and several of
their neighbors have fences. It’s on a dead end road. Councilman Pitts



also visited the property.
On motion by Councilman Hardison, seconded by Councilman Harris,

with all members present voting aye, Council agreed that fencing the
front yard would be agreeable.

. Community Block Development Grant funding

The City will received $190,000 in funding from the Community Block
Development Grant. We do not currently have an estimate on the cost
of either repairing or replacing Lift Station #4. We plan on using the
bulk of the money to rehabilitate or replace Lift Station #4 and possibly
add the two new water wells to the SCADA system. This item was
tabled until we get the engineer’s report.

. Ordinance No. 324-15 - Comprehensive Zoning Plan

Councilman Hardison expressed concern that B1, C1 and Industrial
zoned areas do not have setbacks. He feels that if it backs up to
residential areas, it should. He also stated that section 8 h conflicts with
8 j and should be removed.

This item was tabled until the next meeting.

. Retail Coach

Council was brought up to date on the telephone conference recently
held with Aaron Farmer, Retail Coach. Those presented were very
confident in their work but were disappointed in the communication,
feeling more updates should be presented to Council.

They have sent out packets to more businesses than originally contracted
for. They are very receptive to other things we wish to pursue such as
a CD or flash drive with information about Richwood, with a short letter
about where Richwood is heading. We need to insure businesses realize
the area can handle future growth.

Retail Coach has agreed to do an addition 12 months of data updates and
drop the price to $10,00 0 and cap the fees at $750. This will include
updates to the data, continued recruitment, monthly updates as well as
keeping the Interactive Mapping Application up and running for another
12 months.

On motion by Councilman Raymond, seconded by Councilman Harris,
with all members present voting aye, the contract continuation was



approved.

. Personnel Policy

Councilman Raymond stated that a lot of quality effort and time went
into the Personnel Policy. He credit Chief Corb and his committee

On motion by Councilman Pitts, seconded by Councilman Hardison, the
Personnel Policy was tabled. Final approval is scheduled for the
meeting in April.

. Executive Session pursuant to Chapter 551.0745, Personnel Matters to
deliberate the appointment, employment, evaluation, reassignment,
duties, discipline, or dismissal of a public officer or employee or to hear
a complaint or charge against an officer or employee.

1. City Manager

Council entered executive session at 6:52 p.m.

Council exited executive session at 7:46 p.m.

. Action as a result of Executive Session

No Action was taken.

. Approve items removed from the Consent Agenda

G. Ordinance No. 131B — Wrecker Ordinance

Councilman Hardison asked who would be responsible for the
inspection of the wreckers. Chief Corb explained that will be the
responsibility of the City.

On motion by Councilman Hardison, seconded by Councilman Harris,
with all members present voting aye, Ordinance No. 131B — Wrecker
Ordinance was approved as presented.

H. Ordinance No. 194-2015 — Requlating the number of cats

Councilman Hardison asked why this had come up. Councilman
Beaty stated the City has a quantitative number of dogs. Councilman
Pitts stated he did not want the City to have a feral cat problem similar
to the one experienced by Angleton. He feels this is a problem of public
safety and health. We have quite a few neighborhoods with a large



VII.

number of cats.

Councilman Harris feels that it would be a lot harder to monitor cats
than dogs. Current ordinance states that cats must be tagged and not
allowed to run lose.

On motion by Councilman Pitts, seconded by Councilman Beaty, with
Councilmen Raymond, Pitts, Beaty and Hardison voting aye, Ordinance
No. 194-2015 passed as presented. Councilman Harris voted Nay.

I. Ordinance No. 398 — Requlation of Outdoor Lighting

Councilman Hardison asked why this ordinance was necessary.
Mayor stated there had been complaints in the past about flood lights.
Councilman Raymond explained there are no current regulations to
prohibit someone from shining a light in your window. He agrees this is
something we need.

Councilman Beaty questioned how this would be enforced and
questioned some of the definitions.

On motion by Councilman Raymond, seconded by Councilman Pitts,
with Councilmen Raymond, Pitts, Harris and Hardison voting aye,
Ordinance No. 398 — Regulation of Outdoor Lighting, was approved as
presented. Councilman Beaty voted Nay.

J.  Ordinance No. 399 — Ethics Ordinance

On motion by Councilman Hardison, seconded by Councilman
Beaty, with all members voting aye, Ordinance No. 399- Ethics
Ordinance was passed as presented.

REPORTS

A. Finance Reports

Par for the period ending February 28, 2015 is 58%. Revenues are
exceeding expenditures.

B. Police Department

Chief Corb told Council they’d just completed an independent audit
of evidence. Sergeant Munley is now in charge of evidence. They are
doing a feasibility study to determine if it warrants an incinerator to
destroy evidence. All officers are now up to par on their training and
Officer Smoot completed the intoxilizer training. He has visited and
worked with each officer to determine their strengths and allocate



VIIL.

XI.

XII.

responsibilities accordingly. There are 15 members in their first
Citizen’s Police Academy and they are getting a lot of good feedback.
Every officer has been involved. They hope to have a graduation
ceremony at the Council meeting in May.

They have also met with the schools and done a program on Internet
Safety. Brett Schilhab has also been promoted to Sergeant. They are
working toward inspections on the game room and are working with the
state comptroller on bringing the jail up to code. Lake Jackson dispatch
will go up in October 2016 and they are looking into the feasibility of at
least part time dispatching in house. Rotary is buying body cams for
the department.

Council stated they appreciate the bi monthly reports and they like what
is happening in the Police Department.

CITY MANAGER’S REPORT

Mr. Patton explained the Brazos Crossing apartments construction have
been held up by the weather. They are also looking at another
apartment complex in an area in town and will bring the information to
Council soon.

. FUTURE AGENDA ITEMS

Community Block Development Grant Funding
Public Hearing — Comprehensive Zoning Plan
Personnel Policy

Report on new Water Meters

Engineer Report on Lift Station #4

COMMITTEE REPORTS

City wide garage is this weekend.

COUNCIL MEMBER COMMENTS & REPORTS

Councilman Harris is thankful for all the FYTs she’s getting from Mr.
Patton and department heads.

MAYOR’S REPORT

Mayor Kocurek reminded everyone the garage sale is this weekend,
Easter Eggstravaganza is next weekend and the cookoff is the weekend
after that.



XII. PUBLIC COMMENTS

Ms. LaCount addressed Council on the recently enacted ordinance
restricting the number of cats. She feels this has nothing to do with
feral cats and reminded everyone the SPCA has a program to neuter and
release feral cats. All that will happen in her opinion is that people will
have to get rid of their cats.

XIV. ADJOURNMENT

With no further business to discuss, the meeting was adjourned at 8:18
p.m.

APPROVED BY A MAJORITY VOTE OF COUNCIL ON APRIL 13, 2015.

Clint Kocurek, Mayor

ATTEST:

Karen B. Schrom, City Secretary
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MEMORANDUM

To: Honorable Mayor Clint Kocurek and members of the Richwood City Council
From: Karen B. Schrom, Finance Director

Date: April 8, 2015

Subject: Resolution No. 15-04, annual review of City’s investment policy

The City has the right to maintain investments in accordance with the Public Funds Investment
Act (Government Code §2256) and the investment policy adopted by the municipality. The Act
requires the City to adopt a written investment policy which addresses the safety of principal and
liquidity, types of authorized investments, investment diversity, yield and maturity, maximum
maturity date, and settlement.

Once adopted, the policy must be reviewed by City Council at least annually and Council must
adopt an ordinance or resolution stating it has reviewed it. Our current policy is based upon the
State and TML’s model policies and is compliant with all applicable state and federal laws
regarding municipal investments.
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Resolution No. 15-04

WHEREAS, The City of Richwood is required to review the City’s investment policy annually
and,

WHEREAS, this review is authorized by the Public Funds Investment Act, as amended.
NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Richwood:

That the City of Richwood Investment Policy, attached hereto as “Exhibit A” is hereby adopted
as the investment policy of the City of Richwood effective April 13, 2015.

PASSED, ADOPTED AND APPROVED by the City Council of the City of Richwood this the
13" day of April, 2015

APPROVED:

Clint Kocurek Mayor

ATTEST:

Karen B. Schrom, City Secretary
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PREFACE

SECTION 1

PURPOSE

A. Authorization

B. Scope

C. Review and Amendment
SECTION Il

INVESTMENT OBJECTIVES

OO

SECTION IllI

Safety of Principal

Maintenance of Adequate Liquidity
Return on Investments

Prudence and Ethical Standards

INVESTMENTS

A
B.

mo o

Eligible Investments
Ensuring Safety of Principal
1. Protection of Principal
a. Approved Brokers/Dealers/Financial Institutions
b. Collateralization
1. Allowable Collateral(6); 2. Collateral Levels (7);
3. Margin Calls (7); 4. Collateral Substitution (8);
5. Collateral Reductions (8)
C. Portfolio Diversification
d. Limiting Maturity
2. Safekeeping
a. Safekeeping Agreement
b. Safekeeping of Certificate of Deposit Collateral
C. Safekeeping of Repurchase Agreement Collateral
Ensuring Liquidity
Achieving Investment Return Objectives
Responsibility and Controls
1. Authority to Invest
2. Establishment of Internal Controls
3. Training and Education
Reporting
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PREFACE

It is the policy of the City of Richwood that all available funds shall be invested in conformance with
these legal and administrative guidelines.

Effective cash management is recognized as essential to good fiscal management. An aggressive
cash management and investment policy will be pursued to take advantage of investment interest as a
viable and material revenue to all operating and capital funds. The City=s portfolio shall be designed
and managed in a manner responsive to the public trust and consistent with local, state, and federal
law.

Investments shall be made with the primary objectives of:

Preservation of capital and protection of principal

Maintenance of sufficient liquidity to meet operating needs

Security of city funds and investments

Diversification of investments to avoid unreasonable or avoidable risks
Maximization of return on the portfolio

H= H= H= FH H

Earnings from investments will be used in a manner that will best serve the interests of the City of
Richwood.

[Moye —1-
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SECTION 1
PURPOSE

Authorization

This policy is to be authorized by the City Council in accordance with Section 5 of the Public
Funds Investment Act of 1987 (Article 842a-2, Texas Revised Civil Statutes) which requires
the adoption of a formal written Investment Policy.

Scope

This Policy shall govern the investment of all funds of the City government as entrusted to
the City Secretary/Treasurer as custodian. The funds are accounted for in the City of
Richwood=s Comprehensive Annual Financial Report and includes:

General Funds

Special Revenue Funds

Capital Improvement and Project Funds

Enterprise Funds

Trust and Agency Funds

Any new fund created by the City Council unless specifically exempted

SourwWwNE

In addition to this Policy, bond funds (including debt service and reserve funds) shall be
managed by the governing ordinance and Federal Law, including the Tax Reform Act of
1986 and subsequent legislation.

Review and Amendment

This Policy shall be reviewed annually. Amendments must be authorized by the City
Council.

SECTION Il
INVESTMENT OBJECTIVES

Safety of Principal

The City of Richwood has as its foremost objective to ensure the safety of principal,
considering the portfolio as a whole. The manner in which the City of Richwood ensures the
safety of principal is presented in Section I11.B, AEnsuring Safety of Principal.@

IMaye —2—
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Maintenance of Adequate Liquidity

The City=s investment portfolio must be structured in a manner which will provide the
liquidity necessary to pay obligations as they become due. Maintenance of adequate liquidity
is described in Section 111.C, AEnsuring Liquidity.@

Return on Investments

Consistent with State law, the City shall seek to optimize return on investments within the
constraints of safety and liquidity. Investments (excluding assets managed under separate
investment programs) shall be made in permitted obligations at yields equal to or greater than
the bond equivalent yield on United States Treasury obligations of comparable maturity.
Other appropriate performance measures will be established by the City Council. Specific
policies regarding investment rate of return are presented in Section 111.D, AAchieving
Investment Return Objectives.@

For bond issues to which Federal yield or arbitrage restrictions apply, the primary objectives
shall be to obtain satisfactory market yields and to minimize the costs associated with the
investment of such funds.

Prudence and Ethical Standards
The standard of prudence used by the City of Richwood shall be the Aprudent person rule@
and shall be applied in the context of managing the overall portfolio within the applicable
legal constraints. The prudent person rule is restated below:
Alnvestments shall be made with judgment and care under circumstances
then prevailing which persons of prudence, discretion and intelligence
exercise in the management of their own affairs, not for speculation, but for
investment, considering the probable income to be derived.@

Specific polices describing the City=s prudence and ethical standards are found in Section
I11.E, AResponsibility and Controls.@

SECTION 11
INVESTMENTS

Eligible Investments

Investments described below are those authorized by the Public Funds Investment Act of
1987 (Article 842a-2, Texas Revised Civil Statutes), as amended. The purchase of specific
issues may at times be restricted or prohibited because of current market conditions. City

IMoye —3—
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funds governed by this Policy may be invested in:

1.

2.

Obligations of the United States or its agencies and instrumentalities.
Direct obligations of the State of Texas.

Other obligations, the principal and interest on which are unconditionally guaranteed
or insured by the State of Texas or the United States or its agencies or
instrumentalities.

Obligations of states, agencies, counties, cities, and other political subdivisions of
any state having been rated as to investment quality by a nationally recognized
investment rating firm and having received a rating of not less than A or its
equivalent.

Bankers= acceptances, so long as each acceptance has a stated maturity of 270 days
or less from the date of its issuance, will be liquidated in full at maturity, is eligible
collateral for borrowing from a Federal Reserve Bank and is accepted by a domestic
bank whose short term obligations are rated by at least A-1, P-1, or the equivalent by
a nationally recognized credit rating agency or which is the largest subsidiary of a
bank holding company whose short term obligations are so rated.

Commercial paper with a stated maturity of 270 days or less from the date of its
issuance that either:

a. Is rated not less than A-1, P-1, or the equivalent by at least two nationally
recognized credit rating agencies; or,

b. Is rated at least A-1, P-1, or the equivalent by at least on nationally
recognized credit rating agency and is fully secured by an irrevocable letter of
credit issued by a bank organized and existing under the laws of the United
States or any rate thereof.

Fully collateralized repurchase agreements having a defined termination date, placed
through a primary government securities dealer, as defined by the Federal Reserve, or
a bank domiciled in Texas, and secured by obligations described by 1 above
(principal and interest on which are guaranteed by the United States or any of its
agencies), pledged with a third party selected or approved by the City, and having a
market value of no less than the principal amount of the funds disbursed. The term
includes direct security repurchase agreements and reverse security repurchase
agreements.

Certificates of deposit issued by state and national banks domiciled in Texas that are:

[Moye —4—-
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10.

11.

12.

a. Guaranteed or insured by the Federal Deposit Insurance Corporation, or its
successors; or,

b. Secured by obligations that are described by 1-4 above, which are intended to
include all direct federal agency or instrumentality issues that have a market
value of not less than the principal amount of the certificates or in any
manner and amount provided by law for deposits of the City.

Certificates of deposit issued by savings and loan associations domiciled in Texas
that are:

a. Guaranteed or insured by the Federal Savings and Loan Insurance
Corporation or its successor; or,

b. Secured by obligations that are described by 1-4 above, which are intended to
include all direct federal agency or instrumentality issued mortgage backed
securities that have a market value of not less than the principal amount of the
certificates, or in any other manner and amount provided by law for deposits
of the City.

SEC-registered, no-load money market mutual funds with a dollar-weighted average
portfolio maturity of 90 days or less whose assets consist exclusively of the
obligations that are described by Section Ill.A, 1-9 above and whose investment
objectives include seeking to maintain a stable net asset value of $1 per share.
Excluding bond proceeds, no more than 80% of the City=s monthly average fund
balance may be invested in money market mutual funds. And, excluding bond
proceeds, the City may not invest funds under its control in any amount that exceeds
10% of the total assets of any individual money market mutual fund.

Local government investment pools organized in accordance with the Interlocal
Cooperation Act (Article 4413 (32c), V.T.C.S.) as amended, whose assets consist
exclusively of the obligations that are described by Section I1I.A, 1-9 above.

Common Trust funds or comparable investment devices owned or administered by
banks domiciled in Texas may be used for bond proceeds. Fund assets shall consist
exclusively of the obligations that are described by Section I1I.A, 1-9 above.

Ensuring Safety of Principal

Ensuring safety is accomplished through protection of principal and safekeeping.

[Morye —5-
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Protection of Principal

The City shall seek to control the risk of loss due to the failure of security issuer or
grantor. Such risk shall be controlled by investing only in the safest types of
securities as defined in the Policy, by qualifying the broker, dealer, and financial
institution with whom the City will transact, by collateralization as required by law,
by portfolio diversification, and by limiting maturity.

The City will seek to control the risk of loss due to the failure of the issuer=s of
banker=s acceptances and commercial paper by monitoring the ratings of portfolio
positions to assure compliance with the ratings requirements imposed by the Public
Funds Investment Act of 1987. Should an issuer experience a single step downgrade
of its credit rating by a nationally recognized credit rating agency within 90 days of
the position=s maturity, the City Secretary may approve holding the paper to
maturity. If the subject paper matures beyond the 90-day period or if the credit rating
downgrade exceeds a single step, it will be the City=s policy to convene an
emergency meeting of the Investment Committee to determine whether liquidation of
the position is warranted. This meeting should take place within 24 hours of
notification of the credit downgrade.

a. Approved Brokers/Dealers/Financial Institutions

1. Investments shall only be made with those firms and institutions who
have met the qualifications and standards established by the City and
set forth in this manual.

2. Been approved by the City Council by resolution.

Securities and certificates of deposit shall only be purchased from those
institutions included on the City=s list of broker/dealers, banks, and savings
and loan associations as approved by City Council.

b. Collateralization

Consistent with the requirements of state law, the City requires all banks and
savings and loan associations to be federally insured or collateralized with
eligible securities. Financial institutions serving as City Depositories will be
required to sign a Depository Agreement with the City and its safekeeping
agent for the collateral, defining the City=s rights to the collateral in case of
default, bankruptcy, or closing. Repurchase agreements must also be
collateralized in accordance with State law.

1. Allowable Collateral

IMoye —6-
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Certificates of Deposit

Eligible securities for collateralization of deposits are defined
by the 2Public Funds Collateral Acte (Article 2529d, Texas
Revised Civil Statutes). The eligibility of specific issues may
at times be restricted or prohibited because of current market
conditions.

Repurchase Agreements

Collateral underlying repurchase agreements is limited to U.S.
government and agency obligations which are eligible for
wire transfer (i.e., book entry) to the City=s designated
safekeeping agent through the Federal Reserve System.

Collateral Levels

Collateral is valued at current market plus interest accrued through
the date of valuation.

Certificates of Deposit

The market value of collateral pledged for certificates of
deposit must at all times be equal to or greater than the par
value of the certificate of deposit plus accrued interest, less
the amount insured by the FDIC.

Repurchase Agreements

The market value of collateral required to be pledged for
repurchase agreements shall be a percentage of the par value
of the agreement plus accrued interest. Any collateral with a
maturity of over 5 years must be approved by the Mayor or
City Secretary in writing before the transaction is initiated.

Margin Calls

a.

Certificates of Deposit
If the collateral pledged for a certificate of deposit falls below
the par value of the deposit, plus the accrued interest less

FDIC insurance, the institution will be notified by the City
and will be required to pledge additional securities no later

[Morye —7—
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than the end of the next succeeding business day.
b. Repurchase Agreements

If the value of the collateral underlying a repurchase
agreement falls below the margin maintenance levels
specified above, the City will make a margin call unless the
repurchase agreement is scheduled to mature within five
business days and the amount is deemed to be immaterial.

Collateral Substitution

Collateralized investments and certificates of deposit often require
substitution of collateral. Any broker or financial institution
requesting substitution must contact the City for approval and
settlement. The substituted collateral=s value will be calculated and
substitution approved if its value is equal to or greater than the
required value. The City must give immediate notification of the
decision to the bank or the safekeeping agent holding the collateral.
Substitution is allowable for all transactions, but should be limited, if
possible, to minimize potential administrative problems and transfer
expense. The City may limit substitution and assess appropriate fees
if substitution becomes excessive or abusive.

Collateral Reductions

Should the collateral=s market value exceed the required amount, any
broker or financial institution may request approval from the City to
reduce collateral. Collateral reductions may be permitted only if the
City=s records indicate that the collateral=s market value exceeds the
required amount.

Portfolio Diversification

Risk of principal loss in the portfolio as a whole shall be minimized by
diversifying investment types. Proceeds of a single bond issue may be
invested in a single security or investment if the city Council determines that
such an investment is necessary to comply with Federal arbitrage restrictions
or to facilitate arbitrage record keeping and calculation.

Limiting maturity

In order to minimize risk of loss due to interest rate fluctuations, investment
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maturities will not exceed the anticipated cash flow requirements of the
funds.

2. Safekeeping

a. Safekeeping Agreement
The City shall contract with a bank or banks for the safekeeping of securities
either owned by the City as a part of its investment portfolio or held as
collateral to secure certificates of deposit or repurchase agreements.

b. Safekeeping of Certificate of Deposit Collateral
All collateral securing bank and savings and loan deposits must be held by a
third party banking institution approved by the City, or collateral may be held
at the Federal Reserve Bank.

C. Safekeeping of Repurchase Agreement Collateral
The securities which serve as collateral for repurchase agreements with
dealers must be delivered to a third party custodian with which the City has
established a third party safekeeping agreement.

Ensuring Liquidity

Liquidity shall be achieved by investing in securities with active secondary markets and by
investing in eligible money market mutual funds and local government investment pools.

A security may be liquidated to meet unanticipated cash requirements, to redeploy cash into
other investments expected to outperform current holdings, or otherwise adjust the portfolio.

Achieving Investment Return Objectives

Investment selection for all funds shall be based on legality, appropriateness, liquidity, and
risk/return considerations. The General City Funds Portfolio shall be actively managed to
enhance overall interest income. Active management will take place within the context of
the APrudent Person Rule.@ (See Section 11.D.)

The City will take advantage of security swap opportunities to improve portfolio yield. A
swap which improves portfolio yield may be selected even if the transaction results in an
accounting loss.

Once the basic requirements of safety and liquidity are met, the City=s fund shall be designed
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to attain a market-average rate of return through economic cycles. Market-average rate of

return is defined as the average return on one year Treasury bills.

Responsibility and Controls.

1. Authority to Invest
The authority to invest City funds and the execution of any documentation necessary
to evidence the investment of City funds is granted to the Mayor and the City
Secretary.

2. Establishment of Internal Controls
The City Secretary will establish a system of internal controls over the investment
activities of the City and document such controls. A system of internal controls shall
be in place to prevent losses of public funds arising from fraud or employee error.

3. Training and Education
Recognizing that the training and education of Investment Officers contributes to
efficient and effective investment management, the City will encourage its
Investment Officers to obtain appropriate professional certifications and provide
training toward such certifications from available funds.

Reporting

Investment performance is continually monitored and evaluated by the City Secretary. The
City Secretary will provide summary reports to the City Council on a monthly basis.
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MEMORANDUM

To: Members of the Richwood City Council

From: Clint Kocurek, Mayor

Date: April 8, 2015

Subject: Appointment to Crime Control and Prevention District

Bryan Roberts has resigned from the Crime Control and Prevention District Board.

Katherine Venegas has submitted an application to serve on the CCPD. She currently is a
member of Keep Richwood Beautiful and the Richwood Lion’s Club and is eager to serve the
City.

| recommend we appoint Ms. Venegas to the CCPD
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BOARDS AND COMMISSIONS CITY OF RICHWOOD, TEXAS
INFORMATION STATEMENT AND APPLICATION 979-265-2082

Your name has been suggested or you have requested an application for possible service on a City of
Richwood board or commission,

Please specify on which Board/Commission you wish to serve.

0 Beautification 0 Planning and Zoning/Board of Adjustments )@ Crime Control and Prevention

0 Parks and Recreation

THIS INFORMATION WILL BECOME PUBLIC RECORD

NAME: \( ¢ng ajf S i(() \Hw’ riné M
MI

Last | " First
none aporess: |12 (old Lo ( ‘1L HOME TELEPHONE:

£l WIS (o cerr TeLErrONE: O AL 0404 14

PROFESSION: O oSS, WY\MBQIY WORK TELEPHONEA 13-4 -3
EMPLOYER: th \AEAY A0 Qi @2&‘1 W dD 1 ehdns

EMPLOYER’S ADDRESS: |10 [0 Mii n iy
Dunbueg T 7753
EMAIL ADDRESS: <04 \(eD LL(CU.(/{OL.JWO. Com

PERSONAL REFERENCES:
NAME: ADDRESS: J
2 acd @om@ro =0 Jofhus @ozu—ﬁ
. qugggoac\c@mx
AN - S4ERE

NAME: ADDRESS:

S\ Ranoh PouseLaod
Qc@bwoa (“(,;LMS, \&N%o%.mﬁ IS

PHONE:

079- et - (oted |
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If you have been a member of a Richwood board or commission before, please indicate the board and
commission and approximate dates of service: @U\ﬁ

o0 O Rdhwond SO
RNeril 201 - Prec gt

What experience do you have that may qualify you for service on a particular board or commission (ie.,
icenses, degrees and certificates)

o, \Deyres )
S, Deasee. Lo eSS

D xS, Roolkkaiping | Pusingss,

Please list any civic or community endeavors in which you have been involved:
07D Proad\- TUTS .

Grwech RissioeS s oveant TESG

Lo Ll

Please list all the reasons for applying and state any additional information you feel may be helpful to us

in considering your application.
( den randu ool et

oo EndactEinend Du b Jf

Y hereby affirm the information provided herein is true and correct to the best of my knowledge,

1 Eiriace \DAua0n Gl s
Sigﬁature v U Date ' ~
Return to:

Karen B. Schrom, City Secretary
kschrom@richwoodtx.gov

1800 Brazosport Blvd.
Richwood, TX 77531

Fax: 979-265-7345
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MEMORANDUM

To: Members of the Richwood City Council

From: Clint Kocurek

Date: April 8, 2014

Subject: Report from KSA Engineering of Lift Station #4

Attached is a copy of the report from Philip Huseman of KSA Engineering on Lift Station #4.
The cost to rehabilitate the lift station is $140,000.00 and the probable cost to replace lift station
#4 is $621,000.00

Funds are currently not available to remove and replace Lift Station #4. We are receiving
$190,000.00 from the Community Block Development Grant Program. | recommend that we
use those funds to rehabilitate the lift station and use the remainder to smoke test in the older
parts of town. This will minimize the amount of effluent being handled by this lift station which
will allow us to set aside fund to replace this lift station as growth permits.
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LIFT STATION NO. 4 EVAULATION

FOR THE

CITY OF RICHWOOD, TEXAS

April 2015

Prepared by:
-~\\\\\\\
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ENGINEERS

816 Park Two Drive
Sugar Land, TX 77478
(281) 494-3252
Fax (281) 494-3234
www.ksaeng.com

TBPE Firm Registration No. 1356
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SECTION |

INTRODUCTION

The City of Richwood operates its wastewater collection system. The existing collection system
consists of multiple lift stations. One of the city’s major lift stations, Lift Station No. 4 is in need
of rehabilitation. An engineering evaluation is needed to determine the options of other upgrades,
future growth, future capacity, and overall compliance of the lift station with TCEQ rules.

The purpose of this lift station study is to provide the City of Richwood with the
engineering information necessary to:

. Existing Lift Station No. 4 requires rehabilitation of the wetwell concrete; this evaluation
will provide guidance in deciding to rehabilitate versus construct a new one.

. Evaluate the existing lift station including determination of a possible increase in capacity
of the existing facility;

. Understand capacity needs for the lift station based on current TCEQ standards;
. Plan for future improvements including, rehabilitating, increasing the capacity at the lift
station.

This study focuses on the lift station but will by necessity discuss the sanitary sewer
collection system as it relates to the City’s needs.

B. Authorization
Work on this project was authorized by the Engineers Joint Contract Documents
Committee document titled: “Agreement Between Owner and Engineer for Study and
Report Professional Services”

C. Acknowledgments
Engineering studies are only as effective in providing solutions to specific problems as
the quality of the data available for analysis. The officials, staff, and operators of the
City of Richwood provided valuable information for this study. Their assistance in
gathering data and providing project-specific information is gratefully acknowledged.

D. References

Texas Commission on Environmental Quality - Rules and Regulations- 30 TAC Chapter
217 — Design Criteria for Sewerage Systems.

Texas Water Development Board (TWDB) 2016 Regional Water Plan - Population
Projections for 2020-2070

Richwood, Texas
Lift Station No. 4 Evaluation 1
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Websites:

City Data for Richwood, Texas
http:www.city-data.com/city/Richwood-Texas.html
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SECTION Il

SEWER SYSTEM GENERAL INFORMATION
AND POPULATION TRENDS

The planning area must be adequately defined to better identify any possible improvements
required and the impact that any such improvements may have on the surrounding area. The
planning area detailed in this section provides information on the:

. Location of the existing wastewater system facilities;

o Presence of environmental resources that may be affected by any proposed project;
. Trends in population growth for the City’s service are

A. General Information

The City of Richwood is located in Brazoria County in the gulf coast portion of Texas.
Richwood is located approximately 53 miles south of Houston, Texas.

Wastewater service is provided to the residential, commercial, and industrial customers within the
city limits and certain areas within the Extra Territorial Jurisdiction (ETJ) of the City. No heavy
industrial users are located in Richwood.

The wastewater collection system is comprised of gravity sewer lines and lift stations that deliver
wastewater to the treatment plant. The City and Clute share one wastewater treatment plant.

B. Sanitary Sewer System

The most efficient and cost effective means of collecting and transporting wastewater is
through the use of gravity flow sewer lines. Due to their nature, gravity sewer lines must
be routed to follow the natural surface drainage pattern of the area they are to serve.

Richwood’s sanitary sewer system collects and delivers the wastewater flows from the City of
Richwood and City of Clute’s treatment plant.

The collection system provides sewer service for the City. Due to the age of the system,
significant infiltration and inflow (I/1) problems in the facilities cause the lift station to handle
large peak quantities of storm water. The age of the system as well as the material used (mostly
vitrified clay with brick manholes) and old line construction contributes to the 1/ problems.

The wastewater collection system should receive continual attention to monitor, locate, and
eliminate sources of I/I. This persistent effort will protect the overall integrity of the system for
continued use in the future. This is accounting for in Table 1 below with a peaking factor.

The City of Richwood has ten lift stations located throughout the system. It is ideal for
all areas to be served via gravity sewer lines, however when the topography conflicts, lift
stations are required. Of these 10 lift stations, five of them pump wastewater to Lift
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Station No. 4. City staff estimates that Lift Station No. 4 pumps approximately % of the
Richwood’s wastewater.

C. Population Trends and Water Use

1.

Projections of Future Population

Population projections for the City of Richwood are needed in order to plan for
adequate wastewater facilities. Any expansions to the existing sewer system
and/or treatment plant must be designed to adequately serve both the existing
population as well as a reasonable growth for the City and its service area. The
predicted growth needed through the design year of 2040 must be based on
historical records and/or recognized sources. The following discussion presents:
1) historical population information; 2) population projections to the year 2070
for Richwood; and 3) projected industrial needs and correctional facility impacts.

Population projections are possible through the use of census data or annual
population estimates available from various sources. The TWDB has been
completing population and water use projections for all counties and most cities
within the State of Texas for the past 15 years. This analysis used for this
evaluation was the 2016 Regional Water Plan.

The TWDB requires use of their projections or full justification for other population
estimates. Since the TWDB numbers are used for water planning and potential growth in
the Extra Territorial Jurisdiction (ETJ), it is assumed that their year 2035 population is
adequate for wastewater facility design purposes.

Industrial Impacts

The types of industries that locate to Richwood can have a significant impact on
the population of the City. Certain industries create numerous jobs that will cause
the City to grow at a greater rate than predicted by the TWDB. With each major
industry that moves to the City, the population trends should be reevaluated to
ensure adequate wastewater facilities exist to treat the increased flow from
residential customers as well as direct impacts that the industrial facility may have
on the treatment plants.

An example would be the expansion or addition of prison population. While an
addition of a minor jail facility may not greatly affect the City’s population, it will
have a significant impact on the amount of wastewater received at the plant. If
the City is to receive new prison flows at existing lift station No. 4, it will be
necessary to consider the lift station’s capability to handle the increased flows.
This engineering report did not anticipate the addition of any prison/jail facility.

Currently, there are no major Categorical Industrial Users (CIU) or Significant
Industrial Users (SIU) which discharge into the wastewater system other than
domestic waste. Currently, no light industries in the City are required to have a
pre-treatment program as mandated by the TCEQ. Each new industry should be

Richwood, Texas
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evaluated on a case by case basis to determine if they will be required to pre-treat
their wastewater to influent pollutant levels normally expected at the wastewater
facilities. Assuming that the industry does not fall under the jurisdiction of the
TCEQ pre-treatment program, the City can accept and treat the industry’s waste.

For the purposes of this study, it is assumed that the TWDB population growth
rate projections from the 2016 Plan adequately accounts for the future commercial
and light industrial growth.

Table I. Population Data and Wastewater Flow

Year Population TWDB Per Capita Average | Peak
2016 Regional Wastewater Flow Flow

Water Plan Use

Growth Rate

(gal / capita/ (MGD) | (MGD)

day)
2010 4800 82 0.394 0.984
2015 4905 82 0.402 1.006
2020 5100 90 0.459 1.148
2030 5304 92 0.488 1.220
2040 5516 95 0.524 1.834
2050 5736 95 0.545 1.907
2060 5965 100 0.597 2.088
2070 6203 100 0.620 2.171

City staff stated on an average they pump 0.400 million gallons per day (MGD)
and 1.0 MGD on days when it rains from lift station No. 6. Lift Station No. 6 is
the last lift station in the city’s collection system that then discharges into the City
of Clute’s collection system. Lift station No. 6 has a flow meter that measures
flow rate. These numbers were used to calculate the peaking factor, 1.0 MGD /
0.4 = 2.5, for future peak flow calculations. The number 82 gallons per capita per
day, is the average amount of wastewater that a citizen contributes to the cities
total of 0.400 MGD. This number is within TCEQ guidelines for municipalities
which is 75 — 100 gallons per capita per day.

Richwood, Texas
Lift Station No. 4 Evaluation 5
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SECTION Il
EXISTING LIFT STATION NO.4

A General

Lift station No. 4 is located approximately 640 feet south of the intersection of FM 2004
and Brazosport Blvd. The area it is located on is approximately 26 by 15’ and
surrounded by a wooden fence. The lift station was constructed in the 1980s. It is a
duplex lift station with 10 hp pumps rated at 650 gallons per minute (gpm) each for a
firm capacity of 650 gpm. The lift station wetwell is 7 feet in diameter and constructed of
reinforced concrete pipe. The lift station has an influent pipe 24” in diameter. The flow
line of the pipe is approximately 16’ below the top of the wetwell. The total depth is
approximately 16°. A picture is seen below:

The lift station receives sanitary sewer flow from Lift Station No. 3,7,8,9 & 10 and other
flow from the existing gravity lines in the area. Please see attached Exhibit Map A in the
appendix for the location of the above mentioned lift stations. Lift Station No. 4 pumps
the flow through an 8” pressurized force main which discharges into a manhole from by
which the sewage flows by 15 inch gravity line to Lift Station No. 6. Currently the lift
station meets the minimum TCEQ criteria for pump cycle time.

Richwood, Texas
Lift Station No. 4 Evaluation 6
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Additional Wastewater flow from new Developments

In meeting with the City of Richwood, the city stated several new residential
developments are in the planning stages. The wastewater flows generated by these
developments will flow to Lift Station No. 4. These areas are shown in Exhibit B located
in Appendix A of this report. In addition to these known areas of development, the city
can potentially provide sanitary sewer service to approximately 63.2 acres of
undeveloped areas. Assuming an average of 3.0 people per acre (including street R.O.W.)
these areas can contribute an additional average flow of 0.021 MGD and a peak of 0.063
MGD. A summary of these calculations can be found in Table 2 below.

Table Il1. Undeveloped Areas to be served By Lift Station No. 4

Population . Per Capita Average| Peak Peak
Undeveloped areas Area Density Population Wastewater Use Flow Flow Flow
(acres) (people / acre) (gal / capita/day) | (MGD) | (MGD) (gpm)
north of FM 2004 63.2 3.0 190 100 0.019 0.066 46
In addition to the following undeveloped areas, Table Il lists the known developments
and their projected wastewater build out flow rates.
Table I1l. Future Areas Served By Lift Station No. 4
Number | People . Per Capita Average | Peak Peak
. .| Population
of Units | per Unit Wastewater Use Flow Flow Flow
(gal / capita/day) | (MGD) | (MGD) (gpm)
Existing service area* 3678 82 0.302 0.754 524
apartment 325 1.5 488 90 0.044 0.132 91
Undeveloped Area 190 100 0.019 0.067 46
RV Park 100 2 200 50 0.010 0.030 21
Total 4556 682

* Assumed to be 3/4 of the City's Flow per City staff

As listed in Table 3, if the projected population increases in this area, Lift Station No. 4
will exceed its rated capacity if the above areas become fully developed. Due to the size
and depth of the existing wetwell, the volume of the existing wetwell is inadequate to
meet minimum pump cycle times at future projected flow rates. Therefore the pumps
cannot be replaced with higher capacity pumps to meet the projected wastewater flow
rates.

Existing Lift Station

The concrete above the water line has exposed steel reinforcement and is in poor
condition. Over the years the sanitary sewer gas has chemically interacted with the

Richwood, Texas
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concrete so that the concrete has weakened and broken off thereby exposing the steel
reinforcement. The gas will corrode the steel causing additional damage and further
damaging the structural integrity of the wetwell. If not rehabilitated, a portion of the
wetwell could collapse resulting in wetwell failure. If the city were to rehabilitee the
wetwell, it is recommended to install a structural epoxy liner. The estimated cost is below
in Table 4. The pumps are assumed to be working in satisfactory operation.

Table IV. Opinion of Probable Cost to Rehabilitate Lift Station No. 4
City of Richwood
Rehabilitation of Lift Station No. 4
Opinion of Total Probable Project Cost

ltem [Work [ Quan [ Unit | Unit$ | Total $ [ Subtotal
1 $115,000.00
1.01 |Mobilization, Bonds and Insurance 1 LS $10,000.00 $10,000.00
1.02 [By pass pumping 1 LS $7,500.00 $7,500.00
1.03 |Prep existing manhole 1" aver cement build up 400 SF $50.00 $20,000.00
1.04 |Install liner 400 SF $100.00 $40,000.00
1.05 |Remove and replace valves and piping 1 LS $37,500.00 $37,500.00
Total Construction Cost $115,000.00
Contingency $12,000.00
Total Construction Cost $127,000.00
2 [Non-Construction Costs (Survey, Engineering, and Administrative)

2.01 [Environmental Assessment 1|LS $0.00 NA
2.02 |Design Survey 1|LS $0.00 NA
2.03 |Geotechnical Investigation 1|LS $0.00 NA
2.04 |Engineering - Prelim, Final, Bidding, & Construction 1|LS $13,000.00 $13,000
2.05 |Resident Project Representative 0[HR NA
2.06 |Material Testing for Construction 1{LS $0.00 NA
NA
NA
Subtotal Non-Construction Cost $13,000.00
Opinion of Total Probable Project Cost $140,000.00
This option does not provide any increase in pumping capacity for future growth in the
area that Lift Station No. 4 serves. However, it will increase the design life of the lift
station.
D. New Lift Station

If the area north of FM 2004 fully develops as studied in this evaluation, then the city will
need to increase the capacity of the lift station. This increase in capacity is recommended
to be 750 gpm. To achieve this, the wetwell needs to be deeper to meet minimum pump
cycle time of 6 minutes for a pump that is less than 50hp. A 7’ diameter is recommended
so as not to potentially need additional area. The existing lift station was evaluated to
determine if the existing storage volume was adequate. It was determined it was not.

Richwood, Texas
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As stated earlier in the report, changes to one specific part of a sanitary sewer collection
system impacts other areas. KSA requested that the City of Richwood determine the size
of the gravity sanitary sewer line to which Lift Station 4 discharges. City personnel told
KSA the line size was 15” in diameter. Assuming the line was constructed on the TCEQ
minimum grade of 0.15%, the maximum this line can convey is 1,126 gpm. Since Lift
Station No. 4 and Lift Station No. 1 both discharge into it, KSA requested that the city
determine Lift Station No. 1 capacity. The city did not have the rated capacity but did
determine it was a 10 hp pump which is the same as the existing Lift Station No. 4
pumps. Based on engineering judgment, this evaluation assumed that Lift Station No. 1
was rated to pump at a minimum of 600 gpm. This indicates that the increased capacity
of the Lift Station No. 4, 750 gpm combined with the 600 gpm flow from Lift Station No.
1 totals 1,350 gpm which is in excess of 1,126 gpm. Assuming the line was constructed
on minimum grade, if both lift stations were in operation at the same time, this line would
surcharge possibly creating sanitary sewer overflows. KSA recommends that if Lift
Station No. 4 capacity is increased that the sewer line grade be verified with a survey to
determine the exact grade of the line. If any segments are at an insufficient grade, then
KSA recommends these lines be increased in size.

KSA also evaluated the size of the force main leaving Lift Station No. 4. City personnel
said it was an 8” diameter line. The velocity of the proposed upgrade meets minimum
velocity requirement. Therefore no upgrades will be required due to the proposed
increase in capacity.

Lift Station No. 6 which is downstream of Lift Station No. 4 capacity should be checked
prior to committing to upgrade lift station No. 4. This needs to be done to ensure
sufficient capacity. An evaluation of lift station No. 6 was outside the scope of this study.

Richwood, Texas
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Table IV. Opinion of Probable Cost to Rehabilitate Lift Station No. 4

City of Richwood
New Lift Station No. 4
Opinion of Total Probable Project Cost

Item |[work | Quan | Unit | Unit $ | Total $ | Subtotal
1 $509,000.00
1.01 |Mobilization, Bonds and Insurance 1 LS $40,000.00 $40,000.00
1.02 |By pass pumping 2 MO $15,000.00 $30,000.00
1.03 |Remowve and dispose of existing manhole 1 LS $16,000.00 $16,000.00
1.04 |Construct new 7' diameter 750 gpm lift station 1 LS $325,000.00 $325,000.00
1.05 |Remowe and replace valves and piping 1 LS $33,000.00 $33,000.00
1.06 |Electrical & instrumentation 1 LS $65,000.00 $65,000.00
Total Construction Cost $509,000.00
Contingency $51,000.00
Total Construction Cost $560,000.00
2 |Non-Construction Costs (Survey, Engineering, and Administrative)
2.01 |Environmental Assessment 1{LS $0.00 NA
2.02 |Design Suney 1|LS $0.00 NA
2.03 |Geotechnical Investigation 1{LS $0.00 NA
2.04 |Engineering - Prelim, Final, Bidding, & Construction 1|LS $48,000.00 $48,000
2.05 |Resident Project Representative 200{HR $65.00 $13,000
2.06 |Material Testing for Construction 1{LS $0.00 NA
NA
NA
Subtotal Non-Construction Cost $61,000.00
Opinion of Total Probable Project Cost $621,000.00

E.

Recommendation

If funds are not available to remove and replace lift station No. 4 and verify the capacity
of the gravity line to which lift station No. 4 discharges with the possibility of increasing
it size then it is recommended to rehabilitate the wetwell with a liner. If any funds are left
over then it is recommended to smoke test section of the wastewater collection system to
find possible locations of inflow and correct those as to limit 1&I.

Richwood, Texas
Lift Station No. 4 Evaluation
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Appendix A

Project Layout
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Appendix B
Engineer’s Conceptual Drawing of Lift Sation
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MEMORANDUM

To: Members of the Richwood City Council

From: Clint Kocurek, Mayor

Date: April 6, 2015

Subject: Community Block Development Grant funding

The City will receive $190,000 from the 2015 Community Development Block Grant (CDBG)
Program. This money must be used in low to moderate income neighborhoods. In the past two
allocations, we’ve worked to add sidewalks in the older part of town.

This year, | am recommending we use the grant funds to repair Lift Station #4, which serves the
low to moderate income areas. | also recommend we use any remaining funds from the grant
for smoke testing and work on inflow and infiltration in the low to moderate income areas of
town, primarily the older residential portions of Richwood. Smoke testing will allow the City to
plan for long term repairs to the existing sewerage system.

The City must have our projects and application turned into Brazoria County Community
Development Department no later than April 30, 2015 to receive this funding.
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BRAZORIA COUNTY

COMMUNITY DEVELOPMENT
DEPARTMENT

March 6, 2015

TO: Selected Participating Cities

MELISSA SHADE
PROJECT COORDINATOR

TAMMY HUGHES
FINANCIAL COORDINATOR

The County has received the 2015 Community Development Block Grant (CDBG)

Program, HOME Program and Emergency Solutions Grant (ESG) Program

allocations. We will need your projects, with any applicable surveys, in our office

by April 30". The following cities will be funded for the 2015 Grant year:

Angleton (large city classification)
Freeport (large city classification)
Brazoria (medium city classification)

Jones Creek (medium city classification)

Richwood (medium city classification)
lowa Colony (small city classification)

SUBTOTAL

Precinct 1 Discretionary Fund
Precinct 2 Discretionary Fund
Precinct 3 Discretionary Fund
Precinct 4 Discretionary Fund
County Judge Discretionary Fund

SUBTOTAL

$250,000.00
$250,000.00
$190,000.00
$190,000.00
$190,000.00
$130,000.00

$1,200,000.00

$60,000.00
$60,000.00
$60,000.00
$60,000.00
$60,000.00

$300,000.00

HUD requires the County to identify all of its projects as part of the annual Action Plan.
Therefore, in order to draft the grant application for submittal to HUD, please complete the
attached application form for your proposed 2015 CDBG grant funded project. Please
remember that these funds will not be available until October, 2015. These applications are
due back on or before April 30, 2015. You will need to return your project applications along
with the required project service area map and any applicable surveys to Nancy Friudenberg,

1524 EAST MULBERRY SUITE 162, ANGLETON, TEXAS 77515

Angleton Area Brazosport Area
(979) 864-1710 (979) 388-1710
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Houston Area
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Brazoria County Community Development, 1524 E. Mulberry, Suite 162, Angleton, Texas,
77515.

Upon receipt of the applications, the staff and | will review the proposed project to determine if
it benefits at least 51% low and moderate-income persons. If it does not meet this threshold,
you may be requested to identify another eligible project or to undertake an income survey.

The County’s grant application is due to HUD no later than August 15th. Since two public
hearings are required of the County and sufficient time is needed to review the eligibility of
each project and to prepare the grant application, we respectfully request that you return
all of your applications no later than 5:00 p.m. on Thursday, April 30, 2015.

Should you have any questions or if | can be of further assistance, please feel free to me at
(979) 864-1860.

Sincerely,

Nancy Friudenberg
Director

1524 EAST MULBERRY SUITE 162, ANGLETON, TEXAS 77515

Angleton Area Brazosport Area Houston Area Fax Number
(979) 864-1710 (979) 388-1710 66 (281)756-1710 (979) 864-1089



MEMORANDUM

To: Members of the Richwood City Council

From: Clint Kocurek

Date: April 8, 2014

Subject: Variance request to fence the front yard at 101 Cottonwood Dr.

Mr. and Ms. Davis have made their formal variance request to fence their front yard. The
appropriate letters have been sent out certified. I recommend we approve the requested
variance.
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' City of Richwood
o 1800 Brazosport Blvd. N.
"wnnn ’ Richwood, TX 77531

Gateway To Brazosport

APPLICATION FOR ZONING REQUEST

PLEASE NOTE: The following questions must be answered completely. If additional space is
needed, attach extra pages to the application. Contact the City of Richwood at (979) 265-2082
for clarification of terms or for specific zone district requirements.

DATA ON APPLICANT AND OWNER:

Name: Seod T By Date: ’ 28 l(S

Address: o] O OTTONWSOD "D{Q\

Home Phone: . Ga<1- zol -2AF ( Business Phone:

SUBJECT PROPERTY:
Address of property in question: IO | COTTONW OO YL
Legal Description of property: T Resioenta

The subject property is currently zoned < {Re SIREANTRC_

PURPOSE OF THE VARIANCE (be specific):

“Reasy Fon  THE VARANE IS  To PUT
FeoNT [enCING N TuE T gwAERrTY

VY Couglei  Aprecien  ~REQUSST o/
=26 LIS
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BEFORE COMPLETING THE FOLLOWING, READ THE NOTICE TO THE ZONING
VARIANCE APPLICANTS - PAGE 1

Which exceptional -conditions apply to your property that do not generally apply to other
properties in your zoning district:

COMMERLCIAL FRopZRTY  ON el
NE IGHAORS HA-T HAOVE  (RNT  Fenciv
T iIoEa-n. £AD SSrEET

How do the above conditions prevent reasonable use of your land under the term of the Zoning
Ordinance?

FRrovt Fencjvs 1S Vo7 AL VSO ongee
CURREeNT ORD W AN CE

How will the variance improve your use of the property?
Ty OF KD

Are &here other properties in your area that have a similar type of improvement?
=5

Will the .granting of a variance in the form requested be in harmony with the neighborhood and’
not contrary to the intent and purpose of the Zoning Ordinance?
V== :

Page 2 of 3
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OTHER LAND USE CONSIDERATIONS:

Is the y,uest the least modification possible of the Zoning Ordinance which are in question?
No Yes___ If yes, explain why the alternative solutions are not feasible: ‘

1 (we) certify that all of the above statements and the statements contained in any papers or plans
submitted herewith are true and accurate to the best of my knowledge and belief. The work
within the request must be carried out within one year of the public hearing or the variance
becomes null and void..

I also hereby give permission for the members of the City of Richwood Board of Adjustments
and City Staff to access the property in question for the purpose of gathering information to
make an informed decision on this variance request.

ey T A= S

Name of Applicant

- > D

Signagaré of Applicant

3/?-8/5

Date

IMPORTANT:

A drawing, including all dimensions and structures, must be attached along with the applicable
fee, to be considered. Failure to include both will result in automatic denial of application.

U

AOASE )
- Ei:ij Fence copeen i

ewWE

o FENCIWG  TURRSED ~ =7

— v o~ - - -




II.
I1I.

IV.

VL

AGENDA
RICHWOOD CITY COUNCIL
Regular Meeting, Monday, March 16, 2015
Richwood City Hall
1800 N. Brazosport Blvd.
Richwood, TX 77531
6:00 PM

. CALL TO ORDER

Presenter: Clint Kocurek
INVOCATION

PLEDGES OF ALLEGIANCE
Pledge of Allegiance & Texas Pledge

ROLL CALL OF COUNCIL MEMBERS
Presenter: Clint Kocurek

A.
B.
C.

. CONSENT AGENDA

Approval of Minutes of Previous Meetings
Payment of bills

Authority to let bids for the Storm Debris Removal - Annual Contingency
Contract

. Authority to seek Requests for Proposal for Debris Monitoring, Recovery and

e

other Related Services

Proclamation - proclaiming March 16, 2015 as Savanna Lee Garrett Day in
Richwood

. Proclamation - proclaiming April as Fair Housing Month in Richwood
. Ordinance No. 131B - Wrecker Ordinance

. Ordinance 194-2015, Regulating the number of cats

. Ordinance No. 398 - Regulation of Outdoor Lighting

Ordinance No. 399 - Ethics Ordinance

DISCUSSION AND ACTION ITEMS

Qm@moow >

. FY 14 Audit Presentation

Request to add front fencing at 101 Cottonwood Drive.

. Community Block Development Grant funding

. Ordinance No. 324-15 - Comprehensive Zoning Plan
. Retail Coach

. Personnel Policy

. Executive Session pursuant to Chapter 551.0745, Personnel Matters to deliberate

the appointment, employment, evaluation, reassignment, duties, discipline, or

dismissal of a public officer or employee or to hear a complaint or charge against

an officer or employee.
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March 13,2015
We were instructed by our local City Council of Richwood Tx to request our neighbor’s
signatures of approval regarding the installation of a hurricane fence on the front
: portion of our residential property.

The fence will be approx 4-5 ft high and will run the width of our property, which is
located at 101 Cottonwood Drive Richwood Texas, 77531. We desire to obtain
additional security and safety for our family especially our children with the
installation of this fence. With a large body of water, frequent day care traffic and a
major highway nearby we feel it necessary to take such precautions. By signing below
you are permitting to the installation of the hurricane fence and are aware that our
properties are within 200 ft of one another, which requires us to seek your approval to
obtain this variance. Ifyou’re reluctant to do so please feel free to contact:
Jason Davis 979.201.3971,

Natalie Davis 979.481.9959
Or contact the City of Richwood 979.265.2082

<o) LA

Print Name 7 Signéture Date

& _Danny (P57 WJ/;{%{ o7 // (/// S5
» TEfeau Jones  ININJO Gkt

K/
L4

a4

MOCA B\W}M %PS\YI(%@Q 3l

9,
0'0
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MEMORANDUM

To: Members of the Richwood City Council

From: Clint Kocurek

Date: April 8, 2014

Subject: Variance request for Conditional Use Permit for a communications tower at 1000

Y% Brazosport Blvd.

Verizon has asked for a Conditional Use Permit for a communication tower at 1000 Y
Brazosport Blvd. This is on the Flow Stream property (the old McCoy’s). This is a conditional
use allowed for the C-1 Commercial zone.

Certified letters have been sent out to all property owners within 200 feet of the property and

there have been no complaints.  Therefore, | recommend the Conditional Use Permit be
approved.
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APPLICATION FOR ZONING VARIANCE REQUEST

PLEASE NOTE: The following questions must be answered completely. If additional space is
needed, attach extra pages to the application. Contact the City of Richwood at (979) 265-2082
for clarification of terms or for specific zone district requirements.

DATA ON APPLICANT AND OWNER:

Name: \JZY 120N W!VC,[(/?TD (MWﬁ’ \/lﬂCl&lqué) Date: %2715
Address: _251]_ Pe MooV, Spite A, oo, TX 11015

Home Phone: N/A’ Business Phone:  "1\2. 25 4. (29 75

SUBJECT PROPERTY:

Address of property in question: A0 Y= Prvazospordt B\ \/0( 2 il WDO&(
Legal Description of property: WwW0b V¢ '—2 2\ (< 4-'2_
The subject property is currently zoned C_{ — Zpmwey 1A | Lo A2 A2\ iA(',YCS 2. S$

PURPOSE OF THE VARIANCE (be specific): 1D <xelt. APPYD Vad o A
nm—hﬁm\ Ut Pevitt o allew e westal

W 12\ Lopt (O MmMuN\CAtions wwe/V Mu,nommﬁ—
Gaonexr sk wiia eNNPATY, ANHENNRE A DleS .

BEFORE COMPLETING THE FOLLOWING, READ THE NOTICE TO THE ZONING
VARIANCE APPLICANTS - PAGE 1

Which exceptional conditions apply to your property that do not generally apply to other
properties in your zoning district?

Vaspht—  max wium 15 85 '
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How do the above conditions prevent reasonable use of your land under the term of the Zoning
Ordinance?

/)UD W{mmom Jyv)&;m{-(%/s hasre mwpd

We gingg/i h(tq«ld-— o " ACMieVe. SV icL ectreS

How will the variance improve your use of the property?

Paide  Capacity medl  Qeverage needr +o
‘Orevide _—evvice  to communihy  to S ppoer” ort—
“"\hiet oamA Adata

Are there other properties in your area that have a similar type of improvement?

\JE€S
t

Will the granting of a variance in the form requested be in harmony with the neighborhood and
not contrary to the intent and purpose of the Zoning Ordinance?

yes-

OTHER LAND USE CONSIDERATIONS:

Is the request the least modification possible of the Zoning Ordinance which are in question?
No Yes v If yes, explain why the alternative s thIlS are not feasible:

WO W= AYIiaM el v¢ %,vw%{aj ANV vadio
“EU‘W‘ em (AA\ ok jectes
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Application for Zoning Request

1 (we) certify that all of the above statements and the statements contained in any papers or plans
submitted herewith are true and accurate to the best of my knowledge and belief. The work
within the request must be carried out within one year of the public hearing or the variance
becomes null and void.

I also hereby give permission for the members of the City of Richwood Board of Adjustments
and City Staff to access the property in question for the purpose of gathering information to
make an informed decision on this variance request.

Chishre (awis /[ Agent-

Name of Applicant

C Ut noFers

Signature of Applicant

D-2¢-1S

Date

IMPORTANT:

A drawing, including all dimensions and structures, must be attached along with the applicable
fee, to be considered. Failure to include both will result in automatic denial of application.
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Looking West

Looking South
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Access - Standing on HWY 288 looking west towards site.
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r— Page | of 2 Job Number: 23515-0143,
DALEY TOWER SERVICE, INC. Eng: “l-vIFF Customer Ref: TP-13280
1223 W. Gloria Switch Rd. L ‘Date: 3/12/2015,
Garencro, LA 70502 Structure: ! 20-FT MONOPOLE
337.896.6719 - www.daleytower.com 5-115_6 T o 297781 HOMESITE
Location: BRAZORIA CO., TX [ 29°2'20.02", -95°24'2.75" |
. . Owner: DALEY TOWER
[RGVISIOH No.:  Rewvision Date: N }
| l=— 22.0" ACROSS FLATS DESIGN -
500 d Building Code: 2006-2012 INTERNATIONAL BUILDING CODE
ey : Design Standard:  ANSIT 1A~ 222-G-
7o I=I M Wind Speed Load Cases: 3-5EC. GUSTED WIND SPEED
T Load Case #1: 130 MPH Design Wind Speed 1
Load Case #2: 30 MPH Wind with  0.5" lce Accumulation ) ...‘
Load Case #3 60 MPH Service Wind Speed B
107'-0" I E I—‘D;D i Structure Class I Exposure Cat. Topography Cat. Crest Heght
| e M i c !
FQUIPMENT LIST |
. Flev. | Description
97'-0" , —
.............. —D G 117 1(12) TOO" PANEL + (24) DIFLEXER + (12) RRH + (4) RAYCAP
/164 THK, £ 50' LONG 117 | 1 2-FT PLATFORM WITH HANDRAIL
S EST. WT, = 4.868 KPS 107 | (12) 100" PANEL + (24) DIPLEXER + (12) RRH + (4) RAYCAP
107 | 1 2-FT PLATFORM WITH HANDRAIL
97 1(2) 6-FT MICROWAVE DISH
97 i DUAL MICROWAVE MOUNT
ANTENNA FEED LINES ROUTED ON THE INSIDE OF THE POLE
__ SPLICE LENGTH = f STRUCTURE PROPERTIES R
I' 5 (£10%) Cross-Section: 1 5-SIDED Taper: 0.28646 /it __1|
- Shaft Steel: ASTM AS72 GR 65 Baseplate Steel: ASTM A572 GR 50
200 Anchor Rods: 2,25 . AG15 GR, 75 X 7-0" LONG
EE— T T | Sect. | Length (i) | Thickness (in) | Splice (ft) | Top Dia. (in) | Bot Dia. (n) |
N . 1 I'5000 0.3125 5.00 22.00 36.32
S B e 2 | 2775 | 03750 | 5.75 34.27 42,21 |
y 3 | 53,00 | 04375 [ 0.00 39.62 | 55.00 |
SPLICE LENGTH =
[T 5.9 (x10%)
47-3" — — -
|
S OFTEM
. s «. """"5*46. N
. — 7/16" THK. x 53' LONG Z o e )
(EST. WT. = 11.763 KIPS Zx ,5
% MICHAEL i-'"muovms‘t\)g}
I' B relobovab bl otnt “eer
LALL BOPLALDUNGAL, ZE
= BASEPLATE: 2.75" THK X 68.5" A
; ROUND W/(18) ANCHOR RODS ON o melTemen
/' A62.5"B.C. MIN. 6-0"
EMBEDMENT INTO CONCRETE
0-0 . ] BASE REACTIONS FOR FOUNDATION DESIGN
5 |- 55.0' ACROSS FLATS e 5922 S:‘P
Axial: 41 kp
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3" GAP
(GROUT NOT REQ'D.)

r &" ABOVE GRADE

DALEY TOWER SERVICE, INC.

1223 W. Gloria Switch Rd.
Carencro, LA 70502

337.896.6719 - www.daleytower.com

POLE SHAFT

7'-0" LONG ANCHOR

ROD |0"-| 2" PROJECTION W/
HEAVY HEX LOCK NUT AND
LEVELING NUT

2" CLEAR

FINISHED GRADE

{2) ADD'L REINF

TIES WITHIN THE TOP

\ 5" OF CAISSON

\-( | &) #5 HOR. TIES

SPACED @ 6" O/C

E ]

=
=2
g
g
&
2
=
>
5
W

=

&

[

=

8

g 3" CLEAR (TYP)

Z

=

)

:

CLOSE TIES WITH
MIN. 24" LAP

/

LOWER TIES @ |2" O/C

(40) #1 0O VERTICAL

REINF BARS
EQUALLY SPACED

&" CLEAR —1

|—— 7-0'@ DRILLED SHAFT  ——]

CAISSON FOUNDATION

\Page2ot2  dobNumber  23515-0143
| Eng: - Jiisﬁamer Ref: TP-1 3?@0"
: Date: 3/12/2015
| Structure: T20-FT MONOFOLE ) }
'Ste: - T 297781 HOMESITE o
Docaton — BRAZORIA CO., TX/ 29°220.02", -95°242.75" |
Owner: "DALEY TOWER - i
RewsionNo: _Revsonbabe |

FOUNDATION NOTES:

|. ALL FOUNDATION CONCRETE SHALL USE TYPE I CEMENT AND ATTAIN A
MINIMUM COMPRESSIVE STRENGTH OF 4000 PSI AT 28 DAYS. CONCRETE
SHALL HAVE A MAXIMUM WATER/CEMENT RATIO OF 0.46 AND SHALL BE AIR
ENTRAINED €% (= | .5%). ALL CONCRETE CONSTRUCTION SHALL BE IN
ACCORDANCE WITH ACI 3 18, "THE BUILDING CODE REQUIREMENTS FOR
REINFORCED CONCRETE", LATEST EDITION.

2. ALL REINFORCING STEEL SHALL CONFORM TO ASTM AG | 5 VERTICAL BARS
SHALL BE GRADE 50, AND TIES OR STIRRUPS SHALL BE A MINIMUM OF GRADE
40. THE PLACEMENT OF ALL REINFORCEMENT SHALL CONFORM TO ACI Bili5,
"MANUAL OF STANDARD PRACTICE FOR DETAILING REINFORCED CONCRETE
STRUCTURES", LATEST EDITION.

3. CAISSON FOUNDATION INSTALLATION SHALL BE IN ACCORDANCE WITH ACI
336, "STANDARD SPECIFICATIONS FOR THE CONSTRUCTION OF DRILLED PIERS",
LATEST EDITION.

4. THE CONTRACTOR. SHALL DETERMINE THE MEANS AND METHODS TO SUPPORT
THE EXCAVATION DURING CONSTRUCTION. THE CONTRACTOR SHALL READ THE
GEOTECHNICAL REPORT AND SHALL CONSULT THE GEOTECHNICAL ENGINEER AS
NECESSARY PRIOR TO CONSTRUCTION.

5. FOUNDATION DESIGN 1S BASED ON GEOTECHNICAL REPORT BY:
ENGINEER: TERRADYNE
REPORT NO.: D 141397 (DATED | 2/22/14)

&. ESTIMATED CONCRETE VOLUME = 41 CUBIC YARDS.

7. THE FOUNDATION HAS BEEN DESIGNED TO RESIST THE FOLLOWING FACTORED
LOADS:

MOMENT: 5900 FT*KIPS

SHEAR: &2 KIPS

AXIAL: 4) KIPS

pr W,

ICHAEL F. PLAHOVINSAK 2

e tavasseunnsnanervaannarzoneoy

% -, 98856 iad
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Job Page

t . A
tmxTower 120-ft Monopole - MFP #23515-143 r1 1016

. ) . Project Date

Michael F. Plahovinsak, P.E. .

O 7 S s 161 297781 Homesite 10:27:44 03/12/15
Plain City, OH 43064 Client Designed by
Phone: 614-398-6250 TAPP (TP-13280) Mike

FAX: mike@mfpeng.com

Tower input Data

This tower is designed using the TIA-222-G standard.
The following design criteria apply:
Tower is located in Brazoria County, Texas.
Basic wind speed of 130 mph.
Structure Class II.
Exposure Category C.
Topographic Category 1.
Crest Height 0.00 ft.
Nominal ice thickness of 0.5000 in.
Ice thickness is considered to increase with height.
Ice density of 56 pef.
A wind speed of 30 mph is used in combination with ice.
Temperature drop of 50 °F.
Deflections calculated using a wind speed of 60 mph.
A non-linear (P-delta) analysis was used.
Pressures are calculated at each section.
Stress ratio used in pole design is 1.
Local bending stresses due to climbing loads, feedline supports, and appurtenance mounts are not considered.

Tapered Pole Section Geometry B
Section Elevation Section Splice Number Top Bonom Wall Bend Pole Grude
Length Length aof Diameter  Diameter  Thickness Radius
ft i3 St Sides in in in in
L1 120.00-70.00 50.00 5.00 18 22.0000 36.3200 0.3125 1.2500 A5T2-65
(65 ksi)
12 70.00-47.23 27.75 575 18 34.2630 42,2100 0.3750 1.5000 AS72-65
(65 ksi)
L3 47.25-0.00 53.00 18 39.8133 55.0000 0.4375 1.7500 AS572-65
(65 ksi)
B Tapered Pole Properties
Section  Tip Dia. Ared 7 r C e J nQ w w/t
in in? in’ in in in in’ in* in
L1 22.3394 21.5113 1278.2708 7.6991 11,1760 1143764  2558.2236 10,7577 3.3220 10.63

36,8803 357149 58502349 12,7827 18.4506  317.0763 11708.1676  17.8609 5.8423 18.695
L2 36.2455 403352 5852.1231 12.0302 17.4056 3362206 11711.9466 20.1714 5.3703 14,321

42,8612 49,7941  11010.1937 14.8514 21.4427 5134710 22034.8749 249018 6.7690 18.051
L3 42,1005 54,6783 10710.5407 13.9784 20.2252 529.5650 21435.1746 27,3443 6.2371 14.256
55.8485 75,7669 28497.3983  19.3697 27.9400 1019.9498 57032.2943  37.8906 8.9100 20.366
Feed Line/Linear Appurtenances - Entered As Area |
Description Fuce Allow Component Placement Total CaAa Weight
or  Shield Type Number
Leg bid Bisi pif
15/8" C No Inside Pole 117.00-0.00 (8 Nop Ice 0.00 0.92
172" Ice 0.00 0.92
15/8" C No Inside Pole 107.00 - 0.00 18 No Ice 0.00 0.92
112" lee 0.00 0.92
158" C No Inside Pole 97.00 - 0.00 2 No Ice 0.00 0.92
1/2" Iee 0.00 0.92
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Page
; Job
tnxTower 120-ft Monopole - MFP #23515-143 r1 20f6
Michael F. Plahovinsak, P.E. | 3% e
ichael F. Planovinsax, r.t. . 07-44 03/12/15
18301 State Rouse 161 297781 Homesite 10:27:44
Pluin City, OH 43064 Client Designed by
Phone: 614-398-6250 TAPP (TP-13280) Mike
FAX: mike@mjfpeng.com
| Discrete Tower Loads
Description Face Offser Offsets: Azimuth Plucement CrAa Cads Weight
or Type Horz Adjustment Fronr Side
Leg Laterul
Vert .
fr ° St fe fr K
ft
Nis
(4) 100" x 15" x 11" Panel w/ A From Face 3.00 0.0000 117.00 No Tee 14.74 13.36 0.13
mount pipe 0.00 1/2" Iee 15.56 14.93 0.25
0.00
(8) Commscope A From Face 3.00 0.0000 117.00 No Ice 0.42 0.39 0.02
CBC782!-DF Diplexer 0.00 172" Ice 0.51 0.48 0.02
0.00
(4) Lucent 2x40 RRH A From Face 3.00 0.0000 117.00 No Ice 1.20 2.25 0.01
0.00 1/2" Ice 1.35 2,45 0.03
0.00
(4) 100" x 15" x 11" Panel w/ B From Face 3.00 0.0000 117.00 No lce 14.74 13.36 0.13
mount pipe 0.00 112" ice 15.56 14.93 0.25
0.00
(8) Commscope B From Face 3,00 0.0000 117.00 No Ice 0.42 0.39 0.02
CBC7821-DF Diplexer 0.00 1/2" Ice 0.51 0.48 0.02
0.00
(4) Lucent 2x40 RRH B From Face 3.00 0.0000 117.00 No lce 1.20 2.25 0.01
0.00 172" Tee 1.35 245 0.03
0.00
{4) 100" x 15" x 11" Panel w/ C From Face 3.00 0.0000 117.00 No Ice 14.74 13,36 0.13
mount pipe 0.00 1/2" Ice 15.56 14,93 0.25
0.00
{8) Commscope C From Face 3.00 0.0000 117.00 No Ice 0.42 0.39 0.02
CBC7821-DF Diplexer 0.00 1/2" Ice 0.51 0.48 0.02
0.00
(4) Lucent 2x40 RRH c From Face 3.00 0.0000 117.00 No Iee 1.20 2.25 0.01
0.00 172" lee 2,43 0.03
0.00
(4) Raycap C None 0.0000 117.00 No fee 4.33 2.56 0.03
RCMDC-3315-PF-48 112" Ice 4.61 2.79 0.06
12" Platform w/ Handrail C None 0.0000 117.00 No Ice 26.00 24.00 1.80
1/2"Ice  26.00 26,00 2.60
ok ok
(4) 100" x 15" x 11" Panel w/ A From Face 3.00 0.0000 107.00 No Ice 14.74 13.36 0.13
mount pipe 0.00 112" Ice 15.56 14.93 0.25
0.00
(8) Commscope A From Face 3.00 0.0000 107.00 No Ice 0.42 0.39 0.02
CBC7821-DF Diplexer 0.00 172" Ice 0.51 0.48 0.02
0.00
(4) Lucent 2x40 RRH A From Face 3.00 0.0000 107.00 No Ice 1.20 2.25 0.01
0.00 172" Tee 1.35 245 0,03
0.00
(4) 100" x 15" x 11" Panel w/ B From Face 3.00 0.0000 107.00 No Ice 14.74 13.36 0.13
mount pipe 0.00 172" Tee 15.56 14.93 0.25
0.00
(8) Commscope B From Face 3.00 0,0000 107.00 No Tee 0.42 0.39 0.02
CBC7821-DF Diplexer 0.00 172" Tee 0.51 0.48 0.02
0.00
(4) Lucent 2x40 RRH B From Face 3.00 0.0000 107.00 No Ice 225 0.01
0.00 1/2" lce 245 0.03
0.00
(4) 100" x 15" x 11" Panel w/ c From Face 3.00 0.0000 107.00 No Ice 14.74 13.36 0.13
mount pipe 0.00 172" lee 15.56 14.93 0.25
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: Project Date
Michael F. Plahovinsak, P.E. . Y
18301 State Route 161 297781 Homesite 10:27:44 03/12/15
Plain City, OH 43064 Client Designed by
Phone: 614-398-6250 TAPP (TP-13280) Mike
FAX: mike@mfpeng.com
Description Fuace Offset Offsets: Azimuth Placement Cala CaAa Weight
or Type Horz Adjustment Front Side
Leg Lateral
Vert
fr ° It e e K
It
ft
0.00
(8) Commscope ¢ From Face 3.00 0.0000 107.00 No Ice 0.42 0.39 0.02
CBC7821-DF Diplexer 0.00 172" Ice 0.51 0.48 0.02
0.00
(4) Lucent 2x40 RRH C From Face 3.00 0.0000 107.00 No Ice 2 225 0.01
0.00 172" Iece 3 245 0.03
0.00
(4) Raycap C None 0.0000 107.00 No Ice 4.33 2.56 0.03
RCMDC-3315-PF-48 172" Ice 461 2.79 0.06
12' Platform w/ Handrail C None 0.0000 107.00 No Ice 26.00 24.00 1.80
1/2" Ice 26.00 26.00 2.60
B Dishes
Description Face Dish Offset  Offsets:  Azimuth 3dB Elevation Qutside Aperture Weight
or Type Type Horz  Adjustment  Beam Diameter Area
Leg Lateral Width
Vert
ft e ° ft fi 12 K
6' std w/radome A Paraboloid From 1.00 0.0000 97.00 6.00 No Ice 28.27 0.16
w/Radome Face 0.00 1/2" Ice 29.07 0.3
0.00
6' std w/radome B Paraboloid From 1.00 0.0000 97.00 6.00 No Ice 28.27 0.16
w/Radome Face 0.00 1/2" Ice 29.07 0.32

0.00

Load Combinations

Comb.

Description

jzgow\xom#uw——g

Wt

IS

Dead Only

1.2 Dead-+1.6 Wind 0 deg - No Ice

0.9 Dead+1.6 Wind 0 deg - No Ice

1.2 Dead+1.6 Wind 90 deg - No Ice

0.9 Dead+1.6 Wind 90 deg - No Ice

1.2 Dead+1.6 Wind 180 deg - No Ice

0.9 Dead+1.6 Wind 180 deg - No Ice

1.2 Dead+1.0 Iec+1.0 Temp

1.2 Dead+1.0 Wind 0 deg+1.0 Ice+1.0 Temp
1.2 Dead+1.0 Wind 90 deg+1.0 Ice+1.0 Temp
1.2 Dead+1.0 Wind 180 deg+1.0 Ice+1.0 Temp
Dead+Wind O deg - Service

Dead+Wind 90 deg - Service

Dead+Wind 180 deg - Service
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3 Project Date
Michael F. Plahovinsak, P.E. . e
18301 State Route 161 297781 Homesite 10:27:44 03/12/15
Plain City, OH 43064 Client Designed by
Phone: 614-398-6250 TAPP (TP-13280) Mike
FAX: mike@mfpeng.com
N Maximum Member Forces
Section Elevation Component Condition Gov. Axial Major Axis Minor Axis
No. ft Type Load Moment Moment
Comb. K kip-ft kip-ft
L1 120-70 Pole Max Tension 6 0.00 0.00 0.00
Max. Compression 8 -32.06 0.00 1.20
Max. Mx -+ -12.55 -1669.26 0.17
Max. My 6 -12.62 0.00 -1659.16
Max. Vy 4 49.37 -1669.26 0.17
Max. Vx 6 48.93 0.00 -1659.16
Max. Torque 5 295
L2 70-47.25 Pole Max Tension 1 0.00 0.00 0.00
Max. Compression 8 -38.98 0.00 1.20
Max. Mx 4 -19.33 -2796.48 0.08
Max. My 6 -19.38 0.00 -2776.73
Max. Vy 4 53.07 -2796.48 0.08
Max. Vx 6 52.63 0.00 -2776.73
Max. Torque 5 2.93
L3 4725-0 Pole Max Tension 1 0.00 0.00 0.00
Max. Compression 8 -59.87 0.00 1.20
Max. Mx 4 -39.81 -5838.16 -0.27
Max. My 6 -39.81 0.00 -5795.24
Max. Vy 4 61.36 -5838.16 -0.27
Max. Vx 6 60.93 0.00 -5795.24
Max. Torque 5 2.92
| Maximum Tower Deflections - Service Wind
Section Elevation Horz. Gov. Tilt Twist
No. Deflection Load
ft in Comb. ° o
L1 120-70 11.882 13 0.8775 0.0000
L2 75 -47.25 4.530 13 0.5886 0.0000
L3 53-0 2.221 13 0.3959 0.0000

Critical Deflections and Radius of Curvature - Service Wind

Elevation Appurtenance Gov. Deflection Tilt Twist Radius of
Loud Curvature
bid Comb. in °© ° ft
117.00 (4) 100" x 15" x 11" Panel w/ mount 13 11.341 0.8608 0.0014 47917
pipe
[07.00 (4) 100" x 15" x 11" Panel w/ mount i3 9.556 0.8044 0.0012 18429
pipe
97.00 6' std w/radome 13 7.837 0.7447 0.0011 10416
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B Project Date
Michael F. Plahovinsak, P.E. : P
T plaeip 297781 Homesite 10:27:44 03/12/15
Plain City, OH 43064 Client Designed by
Phone: 614-398-6250 TAPP (TP-13280) Mike
FAX: mike@umfpeng.com
| Maximum Tower Deflections - Design Wind
Section Elevation Horz. Gov. Tilt Twist
No. Deflection Load
Jis in Comb. ? °
L1 120 - 70 99.653 4 7.3677 0.0000
L2 75-47.25 38.053 4 4.9459 0.0000
L3 53-0 18.665 4 33276 0.0000
l Critical Deflections and Radius of Curvature - Design Wind
Elevation Appurtenance Gov. Deflection Tilt Twist Radius of
Load Curvature
fr Comb. in o g ft
117.00 (4) 100" x 15" x 11" Panel w/ mount 4 95.125 7.2282 0.0115 5877
pipe
107.00 (4) 100" x 15" x 11" Panel w/ mount 4 80.177 6.7555 0.0101 2258
pipe
97.00 6' std w/radome 4 65.772 6.2546 0.0088 1274
Pole Design Data
Section Elevation Size L L Kilr A 2 OP, Ratio
No. Py
Jt 1t 1t in’ K K P,
LI 120 -70 (1) TP36.32x22x0.3125 50.00 0.00 0.0 34.2946 -12.55 2480.32 0.005
L2 70-47.25(2) TP42.21x34.263x0.375 27.75 0.00 0.0 47.8342 -19.33 3490.50 0.006
L3 47.25-0(3) TP55x39.8133x0.4375 53.00 0.00 0.0 75.7669 -39.81 5281.12 0.008
| Pole Bending Design Data
Section Elevation Size M My Ratio My, M Ratio
No. M i M iy
fr kip-ft kip-ft OM,c kip-ft kip-ft OM,
L1 120 -70 (1) TP36.32x22x0.3125 1669.26 1761.42 0.948 0.00 1761.42 0.000
L2 70-47.25(2) TP42.21x34.263x0.375 2796.48 2880.36 0.971 0.00 2880.36 0.000
L3 47.25-0(3) TP55x39.8133x0.4375 5838.16 5924.40 0.985 0.00 5924.40 0.000
Pole Shear Design Data
Section Elevation Size Actual oV, Ratiio Actual o7, Ratio
No. vn Vu Tu Tu
fr K K o, kip-ft kip-ft T
L1 120 - 70 (1) TP36.32x22x0.3125 49.37 1240.16 0.040 293 3527.13 0.001
L2 70-47.25(2) TP42.21x34.263x0.375 53.07 1745.25 0.030 2.92 5767.77 0.001
L3 4725-0(3) TP55x39.8133x0.4375 61.36 2640.56 0.023 2.91 11863.25 0.000
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Phone: 614-398-6250 TAPP (TP-1 3280) Mike
FAX: mike@mfpeng.com
Pole Interaction Design Data
Section Elevation Ratio Ratio Ratio Ratio Ratio Comb. Allow. Criteria
No. Py Muc My Vu Tu Stress Stress
J $P, DM e My OV, o7, Ratio Ratio
L1 120 -70 (1) 0.005 0.948 0.000 0.040 0.001 0.954 1.000 4.82 /
L2 70-47.25(2) 0.006 0.971 0.000 0.030 0.001 0.5}7 1.000 482 $/
13 47.25-0(@3) 0.008 0.985 0.000 0.023 0.000 0.994 1.000 4.8 /
Section Capacity Table
Section Elevation Component Size Criticul P #Pattow % Puass
No. fr Type Element K K Capuacity Fuil
Ll 120-70 Pole TP36.32x22x0.3125 1 -12.55 2480.,32 95.4 Pass
L2 70-47.25 Pole TP42.21x34.263x0.375 2 -19,33 3490.50 97.7 Pass
L3 47.25-0 Pole TP55x39.8133x0.4375 3 -39.81 5281.12 99.4 Pass
Summary
Pole (L3) 99.4 Pass
RATING = 994 Pass
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Michael F. Plahovinsak, P.E. ™" 150t monopole - MFP #23515-0143 e BP-G
18301 State Route 161 W -
Plain City, OH 43064 Project . Date
Phone: 614-398-6250 297781 Homesite 3/12/2015
email: mike@myfpeng.com Client Designed by
TAPP TP-13280 Mike
B Anchor Rod and Base Plate Calculation B
ANSUTIA-222-G-2
Factored Base Reactions: Pole Shape: Anchor Rods: Base Plate:
Moment: 5838 ft-kips 18-Sided (18) 2.25 in. A615 GR. 75 2.75 in. x 68.5 in. Rount
Shear: 61 kips Pole Dia. (Dy): Anchor Rods Evenly Spaced fy = 50 ksi
Axial: 40 kips 55.00 in On a 62.5 in Bolt Circle

Anchor Rod Calculation According to TIA-222-G section 4.9.9

(1) = 0.80 ma+9s The following Interation Equation Shall Be Satisfied:
Tyore = 8789.06 in” sumetortneria A
P, = 249 Kips Tension Force g = 10
V,= 3 Kkips stear Force R,
R, = 325.00 KipS Nominat Tensile Strength »
n= 0.50 for detait ype @) 0984 = 1

Base Plate Calculation According to TIA-222-G

(I) = 0.90 Ta4s
My, = 659.7 in-kip pie Moment
L= 9.6 1n Secrion Length Calenlated Moment vs Factored Resistance
Z= 18.1 puastic Section Modulus 659.69 in-kip = 817 in-kip
Mp = 907.4 in-Kip piastic Moment
b M= 816.7 in-Kip ructored Resistance

Anchor Rods Are Adequate 98.4%
Base Plate is Adequate 80.8%
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18301 State Route 161 W Project Date
Plain City, OH 430064 297781 Homesite 3/12/2015
Phone: 614-398-6250 Client Designed by
email: mike@mfpeng.com TAPP TP-13280 : Mike

Caisson Calculation

—

According to ANSUTIA-222:G-2

. Foundation overturning resistance calculated with PLS Caisson, for Brom's method for rigid piles. Soil layers modeled after recommendations from the geotechnicat report.

2, Cohesion strength for the upper 21 ft has been reduced by 50%
3, In liet of a soil resistance factor fs = 0.75 (T1A-9.4.1) an additional safey fator against soil failune of 1.33 has been applied.
4, Foundation is designed with 4 minimum safety factor resisting overtuming of 2.0

5. Foundation has been designed with factored loads per TIA-222-G,

6, Geotechnical report indicates groundwater was not encountered within the depth of the foundation.

%% PIER PROPERTIES CONCRETE STRENGTH (ksi) = 4.00 STEEL STRENGTH (kai) = 60.00
DIAMETER {ft) = 7.000 DISTANCE FROM TOP OF PIER TO GROUND LEVEL (ft) = 0.50
*%% SOIL PROPERTIES LAYER TYPE THICKNESS DEPTH AT TOP OF LAYER DENSITY cu XP PHI
{£t) {£t) {pcf) {ps£f) (degrees)
1 s 4,00 0.00 0.0 1,000 -0.00
2 C 1.00 4.00 100.0 500.0
3. C 11.00 5.00 105,0 750.0
4 o} 20,00 16.00 110.0 2000.0
*++ DESTGN {FACTORED) LOADS AT TOP OF PIER MOMENT (ft-k) = 5900.0 VERTICAL (k) = 41.0 SHEAR (k) = 62.0
ADDITIONAL SAFETY FACTOR AGAINST SOIL FAILURE = 1.33
w*+* CALCULATED PIER LENGTH (ft) = 29.000
%%+ CHECK OF SOILS PROPERTIES AND ULTIMATE RESISTING FORCES ALONG PIER
TYPE TOP OF LAYER BELOW TOP OF FIER  THICKNESS DENSITY cu KP FORCE ARM
(£t) (£t} (pct) {psf) (k) (£e)
s 0.50 4.00 0.0 1.000 0.00 3.17
c 4.50 1,00 100.0 500.0 28.00 5.00
C 5.50 11.00 105.0 750.0 462.00 11.00
c 16.50 4,43 110.0 2000.0 496.65 18.72
c 20.93 8,07 110.0 2000.0 -503.35 24.97
*x% SHEAR AND MOMENTS ALONG PIER
WITE THE ADDITIONAL SAFETY FACTOR WITHOUT ADDITIONAL SAFETY FACTOR
DISTANCE BELOW TOP OF PIER {ft) SHEAR (k) MOMENT (ft-k) SHEAR (k) MOMENT (£t-k)
0.00 83.3 8036.2 62.5 6027.2
2.90 83.3 8277.8 62.5 6208.3
5.80 42.7 8495.1 32.0 6371.3
B.70 -78.1 8442.3 -59.3 6331.7
11.60 -200.9 8036.3 -150.7 6027.2
14,50 -322.7 7277.1 -242,0 5457.8
17.40 ~507.5 6136.3 -380.6 4602.2
20,30 -832.3 4193.6 ~624,2 3145.2
23.20 ~649.6 1883.8 -487.2 1412.9
26.10 -324.8 471.0 =243 .6 353.2
28.00 -0.0 -0.0 -0.0 -0.0
*%% TOTAL REINFORCEMENT PCT = 0.78 REINFORCEMENT AREA (in"2) =  43.23
%% USABLE AXIAL CAP. {k) = 41,0 USABLE MOMENT CAP. {ft-k) = 6421.1

Tft Diameter caisson x 29-ft long (28.S-ft Embeded with 0.5-ft above grade)

i
jConcrete strength =4000 PSI @ 28 days. Esti
;(40) #10 Vertical Reba

Volume = 41 C¥3.

[T DN |
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DRAWING INDEX

T-1: TTLE SHEET
GN—1: GENERAL NOTES
Gn—2: GENERAL NOTEZ
sN-3: GENERAL NOTES
LE—=1: L~ND ZUR.EV

A=t GUERALL SITE PLAN

A=2: ENLARGED SITE PLAN
A-3: WEST ELEVATION, ANTEMMA PLAN, ~MND ANTENMNA DETAILE
A—4: DETAILS
~—5: DETAILS

E-1: LESEND, ONE—LINE DMAGRAM AND PANEL SCHEDULE

E-2: OVERALL SITE PLAN

£-3: GRUUNDING PLAN

E—4: ELECTRICAL DETAILS
PRE—M~NUFACTUR

TURAL CALCU
FOUNDATION: DAT

GEOTECHNICAL PEPORT (BY CTHERS

IONS AND DETAILS FOR SKID
11,14 /1

1000 1/2 BRAZOSPORT BLVD

NEW SITE BUILD
HOMESITE CREEK

RICHWOOD, TX 77531

TOWER STR AL (BY OTH
PROJECT TEAM (311 ADDRESS)
e e VERIZON LOCATION CODE: 297781
VERIZON WIRELESS
|1_I oL zg}oﬂc?j«;oq[;ggs fég‘g%@%ﬂ Tvnglﬂmﬂ" SERVICES, LLC LATITUDE: 29°02' 20.02" N
COMTACT:  MARK. BROWN CORTART " DSDI DUARTE LONGITUDE: 95°24' 02.75"W
PHONE:  (713) 818-8093 PHONE:  {978) 545-8041 ELEVATION: 13.0' (AMSL)
APPLICANT AGENT GEQTECHNICAL
VINCULUM SERVICES, INC INTEC TERRADYNZ SITE DATA / CODE ANALYSIS AREA MAP \.I._ICINIT,Y MAP .
CONTACT: ADAM MORRIS CONTACT:  JOHN GUNTER, PE B — s
PHONE: (238} 229-1130 PHONE:  (512) z52-1218 JURISDICTION: CITY OF RICH®OOD — = ‘
COUNTY: BRAZORIA
ARCHITECT / ENGINEER SURVEYOR SIATL CODL: i =L

SOUTH TEXAS SURVEYING
ASSOCIATES, INC
CONTACT: FRED F. LAWTON

KDC ARCHITECTS.ENGINEERS, P.C.
7902 CANNA COVE
AUSTIN, T¥ 78739

ATTN:  11ARIO A. MARTINEZ PHONE: (281} 556-6918
PHONE:  (512) 345-0792

FAX: (303) ~50-6999

PROJECT SUMMARY

CONTRACTOR SHALL PROYIDE ALL MATERIALS, LABOR, TOOLS,
TRANSPORTATION, SUPERMVISION, ETC. TO FULLY EXECUTE WORK.
WORK REQUIREMENTS DETAILED ON THE DRAWINGS AND
SPECIFICATIONS ANC SHALL INCLUDE, BUT NOT BE LIMITED TO, THE
FOLLOWING ITEMS:

ALL PPOPOSED EQUIPHMENT INDICATED IN DRAWINGS 1S AN UNMANNED
TRANSMIGSION FACILITY FOR “ERIZON WIRELESS CELLULAR CERVICES
ONLY.

SITE_WORK

* FENCED COMPOUND AND ACCES3S GATE

e PLACEMENT OF A PRE—MANUFACTURED SKID AND ~LL ASSOCIATED
PARTS (BY OTHERS) ON A CONCRETE FQUNDATION

s PLACEMENT OF TELECOMMUNICATION EQUIPMENT ON SKID
s PLACEMENT OF GENERATOR ON SKID {EY OTHERS)

» PLACEMENT OF ANTENNAS AND ALL ~SSOCIATED EQUIPMENT ON
TOWER

e PLACEMENT OF TELECOMMUNICATION TOWER {DESIGN AND
FOUNDATION BY OTHERS)

THE SIZE, HEIGHT AND DIRECTION OF ANTENNAS SHALL BE ADJUSTED
TO MEET SYSTEM REQUIREMENTS.

LAND USC CODt: C1-COMMERCIAL, TRUCK YARD AND OFFICE

FLOOD ZONE: REFERENCE SURVEY FOR FLOOD ZONE INFORM-TION

OCCUPANGY: U—(UNKANNED TELECOMMUNICATIONS CELL SITE)
{FSSFE’S LFASE ARFA: 2560 SO FT

LESSEE'Z EQUIPMENT AREA: 198 SQ FT — EQUIPMENT SKID

ADA ACCESSIBILITY: NOT REQUIRED PER 1103.2.9
INTERNATIONAL BUILDING CODE (IBC) 2006

NATIONAL ELECTRIC CODE {NEC) 2014
NFPA 30 AND 37

BUILDING CODE;

PARCEL NURBER: 7255-0110-110

RICHWOOD (A00668 J E GROCE)}{RICHWOOD}, BLOCK
42, LOT 92A, STORE # 13, ACREZ 2.550

LEGAL. DESCRIPTION:

DRIVING DIRECTIONS

ELEVSTICN NUMBER 1
SHEET NUMBER FOR ELEVATION ———

REVISION

DETAIL NUMBER "REFER: ELECTRICAL, FOR |
| ADDITILNAL SYMBOLS

SHEET NUMBER FOR DETAIL

EMERGENCY / UTILITY INFORMATION

CONFIDENTIAL AND PROPRIETARY

EMERGENCY

UTILAY

CENTERPOINT ENERGY
(800) 427-7142

CITY OF CLUTE FIRE DEPARTMENT POWER COMPANY:
(979) 265-4742

CITY 'OF LAKE JACISON FOLICE
DEPARTMENT

{979) 297-1101

TELEPHONE COMPANY:  AT&T
(800) 288-2020

NOT FOR DISCLOZURE OUTSIDE VERIZOM WIRELESS WITHOUT WRITTEN
PERMISSION.

FROL YERIZON WIRELESS CICERO OFFICE:
14123 CICERO RD
HGUSTON, T 77095

1. TURN RIGHT (NORTH) ONTO POINT SIX CIRCLE

2. TURN RIGHT (EAST) ONTO 3R-6

3. TURN RIGHT (SOUTH) ONTO NORTHWEST FWY [US—290 E]

4, TAKE RAMP ONTC US-290 [NORTHWEST FWY]

5. KEEP RIGHT ONTO RiaMP

6. TAKE RAMP (RIGHT) ONTO S BELT DR W [BELTWAY &]

7. ROAD NAME CHANGES TO SOUTH Fwy [TX—288]

8. KEEP STRAIGHT ONTO LOCAL ROAD(S)

9, TAKE RAMP ONTOC SF—288

10. TURN LEFT (EAST} DNTO CR—220 [COALE RD]

11. TURN RIGHT {SOUTH)} ONTO SR—258 BUS [$ HIGHWAY 288B]
12. KEEP STRAIGHT ONTQ SR—288 BUS [N BRAZOSPORT BLYD)
13. TURN RIGHT (WEST) ONTO RICHWOOD DR

DESTINATION WILL BE ON THE LEFT:

1000 1/2 ERAZOSPORT BL''D

RICHWOOD, T 77531

VERIZON WIRELESS
TEXAS

- F F
-
N E

ARCHITECTS.ENGINEERS, P.C.

7502 CANNA COVE

AUSTIN, TX 78759

PHONE: 303.750.6999  FAX: 720.750.0236

LKﬁ HOJEG'QJMBE R

DHA NBY =
o

\FIEV DATE__._ ISSUEDFOR__~ ')
[ 01.30.2015 . FOR CONSTRUCTION

~ ICHECKED BY: __

ITE INFORMATION:
SITE NAME:

HOMESITE CREEK

ESaE T R

SITE ADDHESS

TITLE SHEET

{SHEET NUMBER: _ ———

T-1




Pal NOTES:

DR-WINGS ARE NOT TO BE SCALED, WRITTEN DIMENSIONS TAKE PRECEDENCE. THIS SET OF
PLANS (S INTENDED TO BE USED FOR DIAGRAMMATIC PURPOSES ONLY, UNLESS NAOTED
OTHERWISE. THE GENERAL CONTRACTOR'S SCOFE OF WORK SHALL INCLUDE FURNITHING ALL
HATERIALS, EQUIPMENT AND LABOR DEEMED NECEZSARY TO COMPLETE INSTALLATIONS AZ
DESCRIBED HEREIN.

CONTPLCTOR SHALL FAMILIARIZE BIMSELF WITH THE PROJECT THRUUGH INSPECTION GF THE JOB
SITE, DRAWINGS AND SPECIFICATIONS, S0 AS TO THORDUGHLY UNDERSTAND THE WORK. ANY
AND ALL DISCREPANCIES AND OMISSIONS SHaLL BE FEPORTED ~ND CLARIFICATION SHALL BE
OBTAINED FROM THE ~RCHITECT PFIOR TO WORT BEING DONE. ANY WORK THAT PROCEEDS
OTHERWISE SHALL BE, IF [WCORRECTLY PERFORMIED, REPLACED OR REPAIFED WITH THE COST
FOR SAME BEINw BORWE BY THE CONTRACTOR. THE CONTPACTOR JHALL VERIFY AND BE
RESPONSIBLE FOR ALL DIMENSIONS AND CONCITIONC N FIELD. IF DIMENIIONAL ERPOF OCCURS
CR CONDITICNS NOT COVERED IN THE DRAWINGE ~RE ENCCUNTERED, CONTRACTOR SHALL
NOTIFY THE ARCHITECT BEFORE CORIMENCING THAT PORTION OF THE WOFRK.

CONTRACTOR SHALL OBTAIN WRITTEN AUTHORIZATION TC PROCEED WITH CONSTRUCTION PRIOR
TO STARTING WORK ON ANY ITEM NOT CLEAPLY DEFINED Br THE CONSTRUCTION

DRAWINGS /CONTRACT DOCUMENTS.

CONTRACTOR SHALL SUPERVISE AND DHRECT THE PROJECT DESCRIBED HEREIN. THE CONTRACTOR
SHALL BE SCLELY RESPONSIBLE FOR ALL CONSTRUCTION MESNS, METHODS, TECHNIQUES,
SEQUENCES ~ND PROCEDURES AND FOR COQRDINATING ALL PCORTIONS OF THE Y!'ORK UNDER
THE CONTRACT.

CONTRACTOR SHALL INSTALL ALL EQUIPMENT AND MATERIALS ACCORDING TO hANUFACTURER'S/
“ENDOR'S  SPEGIFICATIONS UNLESS NOTED OTHERWISE OR WHERE LOCAL CODES OR
ORDIMANCES TAKE PRECEDENCE.

ALL WORK PERFOFRMED ON PROJECT AND MATERIALS INSTALLED SHALL BE IN STRICT
COMPLIANCE WITH ALL APPLICAELE CODES, PEGULATIONZ, AND CRDINANCES. CONTRACTOR ZHALL
GIVE ALL NOTICET AND COMFLY WITH ALL LAWS, ORDINANCES, RULES, REGULATIONS AND
LAWFUL CRDERS OF ANY PUBLIC AUTHORITY, MUNICIPAL AND UTILITY COMPANY SPECIFICATIONS,
AND LOCAL AND STATE JURISDICTIONAL COCES BEARING ON THE PERFORMANCE QOF THE WORK.

THE STRUCTURAL COMPONENTS OF THIS PROJECT ARE NOT TO BE ALTERED 8Y THIS
CONSTRUCTION PROJECT UNLESS WRITTEN APPROVAL IS OBTAINED FROM THE STRUCTURAL
ENGINEEF.

DRAWINGS A3SUME THE EXISTING BUILDING TO BE IN COMPLIANCE WITH CODE REQUIREMENTS.
ANY VIOLATIONS OF CODES IN EYISTING BUILDiNG DISCOVERED DURING THE COURSE OF
CONSTRUCTION WILL BE BROUGHT IMMEDIATELY TO THE ATTENTION OF THE BUILDING OWNER OR
THEIR REPRESENTATINES.

COMTRATTOR SHALL PRGYIDE AT THE PROJECT SITE ~ FULL SET OF CONSTRUCTION DOCUMENTS
UPDATED WITH THE LATEST REVISIONS AND ADDENDA OR CLARIFICATIONS FOR THE USE By ALL
PERSONNEL INVOLVED W/TH THE PROJECT.

DETAILS ARE USUALLY KEYED ONCE ON THE DRAWINGS AND ARE T(PICAL FOP SIMILAR
CONDITIONS THROUGHOUT, UNLESS OTHERWISE NOTED. DETAILS INCLUDED HEREIN ARE INTENDED
TO THOW END RESULT OF DESIGN. MINOR MODIFICATIONS MAY BE REQUIRED Tu SUIT JOB
CONDITIONS OF SITUATIONS, AND SUCH MODIFICATIONS CHALL BE INCLUDED AS PART OF THE
SCOPE OF WCRK.

DIMENSIONS ARE FROM FINISH FACE TG FACE. (UNLESS NOTED OTHERWISE)

THE CONTRACTOR SHALL MAKE NECESSARY PROVISIONS TO PROTECT EXISTING IMPROVEMENTS,
EASEMENTS, PAVING, CURBING, ETC. DURING CONSTRUCTION AND UPON COMPLETION OF WORK.
CONTRACTOR 3HALL FEPAIR ANY DAMAGE THAT MAY OCCUR DUE TO CONSTRUCTION ON OR
ABOUT THE PROPERTY. IN ADDITION THE CONTRACTOR SHALL FOLLOW ALL SAFETY REQUIPEMENTS
OF THE AUTHORITY HAVING JURISDICTION OVER HIS WORK.

CONTRACTOR SHALL BE RESPONSIBLE FOR MAINTAINING THE SITE IN A CLEAN AND SAFE
CONDITION, INCLUDING PROPER REMOVAL OF WASTE MATERIAL. WASTE MATERIAL SHALL NOT BE
STORED WITHIN QR NEAR THE BUILDING. DUMPSTERS PROVIDED FOR THE DISPOSAL OF WASTE
MATERIAL SHALL BE REMCVEC AWAY FROM THE BUILDING BUT MAY BE STORED ON SITE DAILY.
PROTECT EAISTING ASPHALT PARKING SURFACE AND REPAIR AT NC EXPENSE TO THE BUILDING
CWNER ANY DAMAGE CAUSE BY THE USE OF THE DUMPSTERS.

THE ARCHITECTS/ENGINEERS HAVE MADE EVERY EFFCRT TC SET FORTH IN  THE CONSTRUCTION
AND CONTRACT DOCUMENTS THE COMPLETE SCOPE OF WOFK.  MINOR OMISSIONS QR ERRORS
IN THE DRAWINGS AND OR CPECIFICATIONS SHALL NOT EXCUSE THE CONTRACTOR FROM
COMPLETING THE PROJECT AND IMPROVEMENTS IN ACCORDANCE WITH THE INTENT OF THESE
DOCUMENTS.

SPECIAL INSPECTIONS SHALL BE PERFORMED Br AN INDEPENDENT SPECIAL INSPECTOR, AS
REQUIRED, PER SECTION 1704 OF THE INTERMATIONAL BUILDING CODE (IBC).

CONTRACTOR SHALL GUAFANTEE IN WRITING ALL LABOR, MATERIALS, AND WOFKMANSHIP
INSTALLED BY HIM FOR A PERIOD Of NOT LES5 THAN ONE (1) YEAR AFTER DaTE OF
ACCEPTANCE OF THE WORK BY THE OWNER EXCEPT AS LIODIFIED HEREIN OR ON OTHER
DRAWINGS, SHOULD DEFECTS OCCUR, ALL WORK ZHALL BE REPLACED QR PROPERLY REPAIRED
~T NO ADDITIONAL COST TO THE OWNER.

CONTPACTOR SHALL BE RESPONSIBLE FOR “ERIFVING ALL COMBUSTIBLE FLUIDS, INCLUDING
PAINTS, PRIMERS, SEALERS, SOLVENTS AND ADHESIVES, COMPLY AND ARE BEING USED IN
ACCORDANCE WITH THE PRODUCT MANUFACTURER'S WRITTEN INSTRUCTIONS. CONTRACTOR SHALL
PROVIDE STCRAGE FOR SUCH MATEFIALS AWAY FRCM THE BUILDING. USE OF THE BUILDING FOR
SUCH STORAGE 15 PROHIBITED.

CONTRACTCOR TO HAVE ALL EASEMENTS AND UNDER GROUND UTILTIES LOCATED AND MARKED
PRIOR TO COWMMENCING SITE WORK.

ELECTRICAL, MECHANICAL AND PLUMBING PERMITS SHALL BE THE RESPONSIBILITY OF THEIR
RELATIVE SUB—CONTRACTCRS.

T. OWNER SHALL PRCVIDE PORTABLE FIRE EXTINGUISHERS PER LOCAL FIRE
MARSHALL. CONTRACTOR TO INSTALL.

U.  CONTRACTOFR SHALL COORDINATE ALL WORK WITH PROPERTY OWNER REPREZENTATVE INCLUDING
BUT WOT LIMITED TC 3CHEDULE, PRUCEDURES, ZECURITY, ~ND CONSTRUCTING LOADING AND
UNLOADING.

Y. ALL CONSTRUCTION JHALL BE IN AGCORDANUE WITH THE JURISDICTION'S CURFENT ADOFTED
VERSION OF INTERN~TIONAL BUILDING CCDE (IEC). {IPC), {IMC) AND NEC.

W.  SEAL ALL PENETRATIONS THROUGH FIRE RATED ~SSEMBLY W/TH U.L. LIETED OR F.M. APPRJ.ED
HATERIALS TO MaINTAIN FATING INTEGRIT: OF ASSEMBLY.

¥, THE GENERAL CONTRACTOR IS RESPONSIBLE FOR REDLINING THE CONSTRUCTION PLANS TO
ILLUSTRATE THE AS—BUILT CONDITION QF THE SITE. THIS WILL BE DONE AFTER THE SITE HAS
BEEN AWARDED THE FINAL INSPECTICN. TWO COPIES OF REDLINED DRAWINGS WiLL BE PROVIDED
TO CLENT / PROJECT MANAGER,

SITE WORK:
(1) RELATED WORK: CONSTRUCTION OF BUILDING FOUNDATION, INSTALLATION OF UTILITY AND
GFOUNDING SYSTEM, ERECTION GF FENCE.

{2) DESCRIFTIONS OF ACCESS ROAD(S), TURNAROUND AREA(3), AND 3ITES ARE CONSTRUCTED TO
PROVIDE ~ WELL DRAINED, EASILY MAINTAINED, EVEN SURFACE FOR MATERIAL AND EQUIPMENT
DELIVERIES AND MAINTENANCE PERSONNEL ACCESS.

(3)  QUALITY ASSURANCE: (4} GRASS SEEDS SHALL BE APPLIED AND MAINTAINED /S RECOMMENDED
BY THE SEED PRODUCER {IF REQUIRED). (B) VERETATION LANDSCAPING, iF INCLUDED WITHIN
THE CONTRACT, WILL BE PLACED AND MAINTAINED AS RECOMMENDED BY NURSERY INDUSTRY
STANDARDS.

(4}  SEQUENCING:
{A) TONFIRM SURVE: STAKES AND SET ELEVATIONS PRIOR TO ANY CONSTRUCTION.

(B) THE COMPLETE ROAD AND SITE APEA WILL BE GRUBBED PRIOR TO FGUNDATION
CONSTRUCTION OF PLACEMENT OF BACK FILL OR SUB—BASE M~TERIAL.

(C} CONSTRUCT TEMPOPARY COMSTRUCTION ZONE ACCESS DRIVE.

(D) THE SITE AREA WILL BE BROUGHT TO SUB—BASE COURSE ELEZTION AND THE ACCECC
ROAD TO BASE COURSE ELEVATION PRIOF. TO FORMING FOUNDATION,

(E) GRADE, SEED FERTILIZER AND MULCH DISTURBED ~REAS IMMEDIATELY AFTER BRINGING SITE
AND ACCESS ROAD TO BASE COURSE ELEVATION, WATER TO ENSURE GROWTH.

(F) REMOVE GRAVEL FROM TEMPCRARY CONSTRUCTION ZONE TO AN AUTHORIZED AREA OR AS
DIRECTED BY CONSTRUCTION MANAGER.

{5) SUBMITTALS, BEFORE CONSTRUCTION: IF [ANDCAPING 13 APPLICABLE TO THE CONTRACT, TWO
COPIES OF THE LANDSCAPE PLAN UNDER NURSERY LETTERHEAD. IF A LANDICAPE A{lOWANCE
WAS INCLUDED IN THE CONTRACT, AN [TEMIZED LISTING OF PROPOSED COSTS UNDER NURSERY
LETTERHEAD (REFER TO ZITE PLAN FOR LANDSCAPING REQUIREMENTS). SUBMIT FOR APPROUAL,
1/2 CUBIC FOOT OF THE PROPOSED SURFACE COURSE MATERIAL.

(6)  W-RRANTY:
{(A) IN ADDITION TO THE WARRANTY ON ALL CONSTRUCTION COVERED IN THE CONTRACT
DOCUMENTS THE CONTRACTOR SHALL REPAIR ALL DAMAGE AND REPAIR AFEA BACK AS
CLOSE TO ORIGINAL CONDITION A3 POSSIBLE TO LEASE AREA PROPERTY OR SURRCUNDING
CAUSED BY CONSTRUCTION.

(B} SOCIL STERILIZATION APPLICATION WILL GUAPANTEE VEGETATION FREE ROAD AND SITE AREFS
FOR ONE YEAR FROM DATE OF FINAL INSPECTICN.

{C) DISTURBED AREAS WILL REFLECT GROWTH OF NEW GPASS COVER PRIOR TO FINAL
INSPECTION,

(D) LANDSCAPING, IF INCLUDED WITHIN THE SCOPE OF THE CONTRACT, WILL BE GUARANTEED
FOR ONE YEAF. FROM DATE OF FINAL INSPECTION,

(7} FINISH GRADE, INCLUDING TOP SURFACE COURSE, SHALL EXTEND 12" BEYOND THE SITE FENCE
AND SHALL COYER THE AREA AS INDICATED.

(8) USE RIP RAP IN ANY AREAS WITH A SLOPE GREATER THAN Z2:1.

{9) THE CONTRACTOR IS RESPONSIBLE T ENSURE GROWTH OF THE SEED AND LAMDSCAPING AREAS
BY WATERING, STRAW, MULLH NET AND AN OTHER PROPER LANDSCAPING METHOD NECESSARY.
ALL AREAS MUST HAVE SUSTAINED GROWTH BY THE TIME OF CCMPLETICN OF THE PROJECT.

{1U) THE CONTRACTOR !S SOLELY RESPONSIBLE FOR CONTAINMENT OF SEDIMENT AND CONTRGL OF
EROSION ON SITE. ANY DAMAGE TO ADJACENT OR DOWNSTREAM PROPEFTIES WILL BE
CORRECTED AT THE ZONTRACTORS EXPENSE.

{11) THE CONTRACTOF IS TO MAINTAIN ADEQUATE DRAINAGE AT ALL TIMES., DO NOT ALLOW WATER
TO STAND OR POND. ANY DAMAGE TO STRUCTURES OR WORK ON THE SITE CAUSED BY
IMADEQUATE MAINTENANCE OF DRAINAGE PROVISIONS WILL BE THE RESPONSIEIUTY OF THE
CONTRACTOR AND ANY COST ASSOCIATED WITH REPAIRS FOR SUCH DAMAGE WILL BE AT THE
CONTRACTORS EYPENSE.

(12} THE CONTRACTOR SHALL BE RESPONSIBLE TO CORRECT ALL DAMAGE TO THE SITE CUBSEQUENT
TO THE INSTALLATION OF THE POWER AND TELCO LINES.

DELIOLITION:
1} DEROLITION ZHALL BE CONTROLLED TO PRE'ENT THE 3PREAD OF DUST TO OCCUPIED PORTIONS
OR THE BUILDING.

{2) EXISTING WORK TO REMAIN SHALL BE PROTECTED FROM DAMAGE, WORK DAMAGED Y
CONTRACTOR SHALL BE PEPAIRED TG MATCH EXISTING WORK.

(3) AT THE END OF EACH WORK DAY AND DIRING INCLEMENT WEATHER, CLCSE ALL EXTERICR
OPENINGS WITH WEATHERPROOF COVEF.

(4) REMOGYE DEBRIS AND RUBBISH FROM THE SITE DAILY. DO NOT ALLOW DEBRIS AND RUBBISH TO
ACCUMULATE IN BUILDING OR ON 3ITE,

(5} FOR FLGOR AND WALL PENETPATIONS:
(A) CONTRACTOF MUST LOCATE REINFORCING BARZ IN EXISTING FLOOR SLABC USING A
RELIABLE NONDESTRUCTIVE TESTING METHOD APPROVED BY THE OWNER. CORE DFILL AS
NETESSARY TO ALLGW CABLE PENETRATION WITHOUT CUTTING EXISTING REINFOF.CING BARE.

(E) FILL OPENING AFTER CABLE INSTALLATION WITH INSTA—FOAMS INSTA—FIRE SEAL SILICONE
RTV FOAW. UNLESS OTHERWISE NOTED.

PRODUCTS:

{1) ALL ROADWORK ~ND MATEPIALS SHALL CONFORM TO ALL STATE AND LOCAL CODES AND IN
ACCORDANCE WITH THE DEPARTMENT OF H{GHWAY AND PUBLIC TRANGPORTATION STANDARD
SPETIFICATIONS.

{2) S0IL STABILIZER FAERIC SHALL BE MIRAFI — 500A, UNLESS OTHERWISE NOTED.

EXECUTION:

(1) INSPECTIONS: LOCAL BUILDING INSPECTORS SHALL BE NOTIFIED NO LESS THAN 48 HUURS IN
ADVANCE OF CONCRETE POURS. UNLESS OTHERWISE SPECIFIED BY OWNER OR LOCAL
JURISDICTION.

{2) PREPARATION:
(A) THE ACCESS ROAD, fF REQUIRED, WILL BE CONSTRUCTED FIRST BEFORE ANY OTHER WORK
ON THE SITE IS PEFMITTED. BRING THE ROAD TO SUB BASE COURSE TO ALLOW
CONSTRUCTION TRAFFIC TG USE THE RCAD FOR THE PROJECT AND COMPLETE THE ROAD
AFTER THE CONSTRUCTION OF THE SITE IS5 SUBSTANTIALLY COMPLETE.

(B) CLEAR TREES, BRUSH AND DEBFIS FROM SITE AREAS AND ACCESS POAD RIiGHT OF WAY
AS DIRECTED By CONSTRUCTION MANAGEF.

(C) THE CONTRACTOR SHALL GRUB THE SITE AREA AND REMOVE A MINIMUM CF 127 TO
ACHIEVE A STABLE SUB—BASE TO ACCEPT FILL OR OTHER MATERIAL SPECIFIED FOR THE
SITE. THE GRUBBING SHALL BE REMOYED FROM THE SITE AND NOT REUSED IN ANY PART

OF THIS PROJECT.

(D) UNLESS OTHERWISE INSTRUCTED BY CONSTRUCTION MANAGER TRANSPCRT ALL REMOVED
TREE, BRU3H AND DEBRIS FROM THE PROPERTY TO AN AUTHORIZED LANDFILL..

{E) PRIOR TO PLACEMENT OF FILL OR BASE MATERIALS, ROLL THE SOIL.

{F) WHERE UNSTABLE SOIL CONDITIONS ARE ENCOUNTERED, LINE THE GRUBBED AREAS WITH
STABILIZER MAT PPIOR TC PLACEMENT OF FILL OR BASE MATERIAL.

(33 INSTALLATION:
{A) THZ SITE AND TURNAROUND ARFAS SHALL BE AT THE SUB—BASE COURSE ELE“ATION
PRIOF TO FORMING FOUNDATIONS. GRADE OR FILL THE SITE AND ACUFSS ROAD
REQUIRED IN GRDER THAT UPON EVEN DISTRIBUTION OF SPOILS RESULTING FROM
FOUNDATION EXCAVATIONS. THE FESULTING GRADE WILL CORRESPOND WITH SAID

3UB-BASE COURSE, ELEVATIONS ARE TO BE CALCULATED FROM FINISHED GPADES OR
SLOPES INDICATED. ALL SITES AND ACCESS ROADS ARE TO BE CONSTRUCTED TO HAVE A
POSITIVE DFAINAGE FLOW AWAY FROM THE SITE AND EQUIPMENT. ANY DISCREPANCIES IN
THE DRAWINGS OR SPECIFICATIONS MUST BE BROUGHT TO THE ATTENTION OF
CONSTRUCTION MANAGER {MMEDIATELY.

(8) IF ANY, EXCESS SPOILS WILL BE CLEARED FROM JOB SITE AND NOT SPREAD BEYCND THE
LIMITS OF THE LEAZE PROPERTY UNLESS AUTHORIZED BY CONSTRUCTION MAMAGEF./AS
AGREEMENT BY L~NDOWNER.

(C} AVOID CREATING DEPRESSIONS WHERE WATER MAY POND.

(D} THE CONTRACT SHALL BE ASSUMED TO INCLUDE GRADING BANKING, DITCHING ~ND UNLESS
OTHERWISE INDICATED, COYERING TWO INCHES OF SURFACE COURSE. ALL FOADS CR
ROUTES UTILIZED FOR ACCESZ TO THE SITE COMMENCING AT THE POINT OF INTERSECTION
WITH THE NEAREST PUBLIC THORQUGHFARE.

{E) WHEN IMPROVING AN EAISTING ACCESS RO~D, GRADE THE EXISTING ROAD TO REMOYE ANY
ORGANIC MATTER AND SMOOTH THE SURFACE BEFCRE PLACING FILL CR STONE.

(F} IF STAIRS ARE REQUIRED, CONTREZTOR TO PROVIDE PRECAST CONCRETE STARS IN
ACCORDANCE WITH CONCRETE GENERAL NOTES ON GN-2 AND CUFRENT ADOPTED CODES.
ALL STEPS SHALL HAYE A UNIFORM RISER HEIGHT AND UNJFORM TREAD DEPTH. RISERS
SHALL BE 4 INCHES MINIMUM AND 7 INCHES MAXIMUM IN HEIGHT., TREADS SHALL BE 11
INCHES HINIMUM IN DEPTH.

*#*NOTE:  ALL APPLICABLE LOCAL AND NATICN-L ZODES SUPERSEDE ANY NOTES AND SPECIFICATIONS
SHOWN IN THIS CONSTRUCTION PACKAGE.**

CODES:

1. ALL CONSTRUCTION SHALL BE IN ACCORDANCE WITH THE JURISDICTION'S CUFREMT ADOPTED
VERSION OF THE INTERNATIONAL BUILDING CCDES [BUILDING (IBC), PLUMEBING (IPC), METHANICAL
(IMC)] AND NATIOWAL ELECTRIC CODES (NEC). ALONG WITH ALL APPLICABLE FEDERAL, STATE,
COUNTY, AND MUNICIPAL BUILDING CODES, ORDINANCES, RULES AND REGULATIONS OF
AUTHCRITIES HAYING JURISDICTION OVER THE CONSTRUCTION OF THIS PROJECT, SHALL APPLY
THROUGBHOUT.
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STRUCTURAL GENFRAl NCTES

1. THESE ‘STRUCTUF‘.AL NOTES SUPPLEMENT ~NY WRITTEN SPECIFICATIONS ~ND CONSTRUCTICN
DRAWINGS.  THE WORK INCLUDES EXCAVATION, TRENCHIIG, FORMWORK, CAST—IN—PLACE
CONCRETE, AND STRUCTUR-L STEEL.

2. THE CONTRAZTOR 15 RESPONSIBLE FOR “ERIFYING ALL EVISTING CONDITIONS, AND SCHEDULING

ALL BUILDING DEPARTMENT INSPECTIONS FEQUIRED. COORDINATE ~LL FIELD INSPECTIONS WITH

CONSTRUCTION RANAGER.

EXCAYATION AND TRENCHING

1. DIG ERCAVATIONS AND TREMCHES TO THE LINES AND ELEVATIONS SHOWN ON THE PLANS.

REMOVE UNSUITABLE MATERIALS, DEFINED AS BUT NOT LIMITED TO “EGETATION, SOFT SPOTS,

DELETERIOUS MATERIALS, FOREIGN MATERIALS, ETC.

TRENCH LENGTHS SHALL BE SUFFICIENT TO ALLOW FOR SATISFACTORY CONZTRUCTION AND

INSPECTION WITHOUT ENDANGERIMG OTHER CCNSTRUCTION WORK OR ADJACENT FACILITIES.

3. USE HAND TRENCHING METHODS WHEN NECESSARY TQ PROTECT EXISTING OR NEW FACILITIES.

4. FROVIDE MATERIALS, LABOR, AND EQUIPMENT THAT MEETS OR EXCEEDY Q3HA REQUIREMENTZ
NECESSARY TG PROTECT THE EYCAVATION WORK AT ALL TIMES.

~e

BACKFILLING

1. BACKFILL EXCAVATIUNS AND TRENCHING WITH LOOSE MATERIAL IN LIFTS UP TO 6 INCHES.

2. PROTECT IMBEDS AND CONDUIT FROM VEFRTICAL OR L~TERAL MOVEMENT ~ND DAMAGE FROM
IMPACT OR UNBALANCED LOADING TO AVOID DISPLACEMENT. LO NOT FREE—-FALL BACKFILL
HATERIAL UNTIL AT LEAST & OF BACKFILL COYER IMBEDS OR CONDUIT.

3. COMPACT BACKFILL AFTER EACH LIFT TO 857 OF MAXIMUM DRY DENSITY A3 DETERMINED BY
ASTM D—1557 WITH PLUS OR MINUS 27 OF OPTIMUM MOISTURE CONTENT.

4. FILL MATERIAL SHALL BE OBTAINED TO THE MAXIMUM E“TENT POSSIBLE FROM EXCAVATIONS ON
SITE.  THE STRUCTURAL FiLL SHOULD BE SAND APPROVED &Y THE CONGTRUCTION tANAGER
AND CONFORM TO LOCAL GOVERNING JURISDICTION AND UTILITY COMPANY REQUIFEMENTS. THE
FILL MATERIAL SHALL CONTAIN NO ORGANIC MATERIAL, ROCKS, OR OBJECTIONABLE MATERIALS
AND,/OR MATERIALS DESIGNATED AS HAZARDOUS OR INDUSTRIAL BY THE EPA. THE FILL
MATERIAL SHALL CONTAIN FINES SUFFICIENT TO FILL ALL VOIDS IN THE MATERIAL.

5. USE WARNING TAPE TO IDENTIFV ALL UTILITY SERACE TRENCHES.

CONCRETE (UNLFSS NOTED OTHERWISE

1. CONSTRUCT AND ERECT CONCRETE FORM WORK IN ACCORDANCE WITH ACI 301 AND ACI 318.
2. FABRICATE CONCRETE REINFORCEMENT WORK IN ACCORDANCE WITH ACI 30%, ACI 328 AND ASTM

LAMER

PLACE CAST—IN—PLACE CONCFETE N ACCORDANCE WITH ACI 301, ACl 318 AND ACI 117-90.
SUBHMIT FOR APPRGYAL 2 SETS OF CONCRETE MIEX DESIGN AND 2 SETS OF FEINFORCING STEEL
DRAWINGS.

5.  ALL CONCRETE FLAT WORK SHALL HAVE A STIFF BROOM FINISH AND HAVE A SLOPE OF 1/8%
PER FOOT UNLESS OTHERWISE NOTED.
6.  UNLESS OTHERWISE NOTED ~LL LAP SPLICES SHALL BE CL-SS B CONFORMING TO AC| 218.
A CHAMFER OF 1" SHALL BE PROVIDED AT AL EXPOSED EDGES OF CONCRETE IN ACCORDANCE
WITH ACI 301 SECTION 4.2.4 UNLESS OTHERWISE NOTED.
2. CONCRETE COGYER FOR REINFORCING BARS SHALL BE
CONCRETE EXPOSED TO WEATHER OF IN CONTACT WITH GROUND
CONCRETE CAST AGAINST EARTH

o

2 INCHEZ
3 INCHES

REINFORCEMENT MATERIALS (UNLEST NOTED OTHERWISE)

1. REINFORCEMENT STEEL SHALL MEET ASTM AGYS 60KSI YIELD DEFORMED BARG.

2. WELDED STEEL WIRE FABRIC SHALL MEET A185 PLAIN TYPE IN FLAT SHEETS PLAIN FINISH.
CHAIRS, BOLSTERS, BAR SUPPORTS, SPACERS SIZED AND SHAFED FOR SUPPORT OF
REINFORCING.

CONCFETE MATERIALS {UNLESS NOTED GTHERWISE)

1. CEMENT SHALL HMEET ASTid C150 PORTLAND TYPE SUITABLE FOR THE AREA ~ND SOIL TYPE ON
SITE.
2. HIY AND DELMER CONCRETE IN ACCORDANCE WITH ASTM C 94, ALT. 3.

3. FINE ANL COURSE ASGREGATES SHALL MEET AZTM 33 - M-iIMUM SIZE OF CONCRETE
AGGREGATE SHALL NOT EXCEED 1 SIZE UTILIZED FOR ONE THIRD CLEAR DISTAMCE FROM
CCYER OR BETWEEN REINFORCING.

4. WATER SHALL BE CLEAN AND NOJT DETRIMENTAL TO F.ONCRETE.

. AR ENTRAINMENT ADMIATIIFE SHALL MEET ~STM C Z6C.

6.  BONDING AGENT SHALL BE LATEX EMULSION FOR BONDING MEW TO OLD CONCRETE AS
MANUFACTURED BY DAYTON SUPERICR.

7. NOH-SHRINK GROUT SHALL EE A PREMIYED COMPOUND CONSISTING OF NONMETALLIC
AGGREGATE, CEMENT, WATER FEDUCING AND PLASTICISING ADDITWVES CAPABLE OF DEVELOPING A
MINIMUM COMPRESSIME STRENGTH OF 7000 P3l AT Z8 DAYS.

8.  CONCRETE MIX
A PPOPORTIONS COF CONCRETE MATERIALS SHALL BE SUITABLE FOR THE INSTALLATION
METHGD UTILIZED AND SHALL RESULT IN DUPABLE EY(PGSEC STRUCTIIRAL CONCRETE FOR LOCJAL
ANTICIPATED AGGRESSIVE ACTIONS. THE DURABILITY REQUIFEMENTZ OF ACl 318 CHAPTER F4
SHALL BE SeTISFIED B:SED ON THE CONDITIONS EYPECTED AT THE JITE.

B.  COMPRE3ISIVE STRENGTH QF 4000 PSI AT Z3 DAYS.
C.  SLUMP 3 INCHES.

STEEL (UNLESS NOTED OTHERWISE)

1. INCLUDES STRUCTURAL STEEL FRAMING IEMBEFS, BASE PLATES, PLATES, BARS, THREADED
STRUCTURAL FASTENERS, ANTENN: SUPPORT ASSEMBLIES, GRATING, STEEL PLATFORMS, AND
PEDESTAL SUPPORTS,

2. FABRICATE STRUCTURAL STEEL MEMBERS IN ACCORDANCE WITH AIZC SPECIFICATIONS FOR THE
DETIGN, FABRICATION, AND ERECTION OF STRUCTURAL STEEL FOR BUILDINGS, STEEL
CONSTRUCTION MaNUAL, THIRTEENTH EDITION.

3. PERFCRM DESIGN UNDEF DIRECT 3SUPERVISION OF A PROFESIIONAL ENGINEER LICENCED IN THE

STATE.

STEEL MATERIALS

A STRUCTURAL TTEEL MEMBER SHALL BE ~3TM A572 GRADE 50 FY=50 K5I
B.  TTRUCTURAL TUBING SHALL BE ASTH AZ00 GRADE B FY=46 KIL
C.  PIPE SHALL BE ASTM AS3 GRADE B FY=35 KSI.
G.  BOLTS, NUTS, WATHERS 3HALL BE ACTM A325 F1852

E.  ANCHOR BOLTS SHALL BE ASTM A325 F1852 OR A490

4. ALLOW FOR ERECTION LOAD. PROVIDE TEMPORARY BRACING TO MAINTAIN FRALING IN ALIGNMENT
UNTIL COMPLETION OF ERECTION AND INITALLATION OF PERMANENT BRIDGING AND BRACING.

5. NN UNAUTHORIZED WELDING SHALL BE PERFORMED ON VERTZON WIRELESS TOWERS. ALL OTHER
WELDING THALL BE IN ACCORDANCE WITH AMERICAN WELDING SOCIETY AWS 01.11 ZTRUCTURAL
STEEL WELDING CODE. STEEL WELD ELECTRODES SHALL BE 370Ma.

6. DO NOT FIELD CUT OR ALTER STRUCTURAL MENBERS WITHOUT APPROVAL OF THE
ARCHITECT, ENGINEER.

7. AFTER ERECTION, TOUCH-UP WELDS, ABRASIONS, AND SURFACE S NOT 3HOP PRIMED CR
GALVANIZED WITH ZINK RICH PAINT INCLUDING ALL EXISTING OF NEW AREAS.

8. PROVIDE FIELD INSPECTION OF MEMBERS, CONNECTIONS, WELDS, SND BOLT/NUT TORQUE.

ELECTRICAL

1.

THE CONTRACTOR IS RESPONSIBLE FOR ALL PERMITTING, FILING, AND FEES IN COMJUNCTION
WITH THE PROJECT.

ALL LaBOF AND KIATERIAL SHALL CONFORt1 TC ALL LCAL, STATE, AND NATHONAL CODES, RULES,
REGULATIONS AND STANDARDS,

ALL EQUIPHENT, WIRING, AND HATERLALS HMUST HA'E ~ UL LABEL.

ALL WORK SHALL BE DONE BY QUALIFIED AND EXPERIENCED JOURNEYIEN AND PERFORMED IN
A WORKMANLIKE MANMER AND $HsLL PROCEED IN AN ORDERLY MANNER SC AS NOT TO HOLD
UP THE PROGRESS OF THE PROJECT.

THORQUGHLY TECT ~LL LINES, FEEDERS, EQUIPMENT, AND DEVICES WITH MAXIMUM LCADS TO
ASSURE PROPER QRERATION.

CONDUITZ AND FITTINGS FOR OUTSIDE APPLICATIONS SHALL BE RIGID OR NON—METALLIC UNLESS
OTHERWISE NOTED,

ALL WIRES SHALL BE COPPEF; USE OF ALUMINUM CONDUCTORS WILL NOT BE PERMITTED. SEE
ELECTRICAL PLANS FOR SIZING AND LOCATIONS, USE PROPER SIZE CONNECTORS PER LOZAL,
STATE, AND NATIONAL CODES.

CCNDUCTCE LENGTHE SHALL BE CONTINUOUS FROM TEPMINATION TO TERMINATIGIH! WITHOUT
SPLICES.

PROVIDE PULL BOXES WHERE SHOWN AND WHERE REQUIRED BY CODES AMD UTILITY COMPANIES.

ALl WIRES SHALL BE TAGGED AT ALL PULL BOYES, J—BOXES, EQUIPLIENT BCKES, AND CABINETS
WITH APPROVED PLASTIC TAGS.

ALL UNDERSROUND CONDUITS SHALL BE SCHEDULE 40 PYC. ALL SWEEPS OR BENDS, AND
ABG/E-GROUND CONDUITS SHALL BE FIGID GALVANIZED STEEL OR PYC SCHEDULE BO. AlL
CONDUITS NOT TERMINATING INTO A CLOSED AREA MUST BE SEALED TO PREVENT EMTRY OF
ANY MCISTURE OR FOREIGN OBJECYS. ALL CONDUIT RISEPS TO INCLIDE SLIP TYPE EXPANSION
JOINT,

GROUNDING

1.

THE GROUNDING SYSTEM CONNECTIONS SHALL BE MADE WITH EAOTHERMIC WELDS AND/OR
MECHANICAL TWO-LUG COMPRESSIGN CONNECTORS AS INDICATED ON PLANMS. USE ONLY
CTAINLESS STEEL STREWS, BOLTS WASHERS, AND NAITS FOR FASTENING.

CLEAN SURFACES THORCUGHLY BEFORE APPLVING GROUND LUGS OR CLAMPS. IF SURFACE IS
COATED, THE COATING MUST BE REMOVED DOWN TO THE BARE METAL. AFTER THE COATING
HAS BEEN REMOVED, APPLY A NON—CORRCSIVE APPROVEC COMPOUND TO THE CLEANED
SURFACE AND INSTALL LUGS OR CLAMP3. WHERE GALVANIZING iS REMOVED FROM METAL, IT
SHALL BE PAINTED OR TCUCHED UP WITH COLD GALVANIZING PAINT SUCH A3 GLAVMOY CR
EQUAL.

ALL CLAMPS, SLEEVES, AND SUPPCRTS USED TC SUPPORT OR CHANNEL THE GROUNDING
ZYSTEM CONDUCTORS AND PVC CONDUITS SHALL BE PYC TYPE NON-—CONDUCTIVE. DO NOT
USE METAL BRACKETS OR SURPORTS THAT WOULD FORM A COMPLETE RING ~ROUND ~NY
GROUNDING CONDUCTOR.

ALL GRUUNDING CONNECTIONS SHALL BE COATED WITH T&B KOPR SHIELD ANTI-CORFOSIVE
AGENT. NO SUBSTITUTIONS ARE PERMITTED. VERIFY THE PRODUCT WITH VERIZON WIRELESS

PRICR TO U3AGE.

PART 2_— PRODUCTS

2.1 GENEFAL
A, GEMERAL REQUIREMENTS: ALL MATERIALS AND EQUIPLENT SHALL BE IN ACCORDANCE WITH

CONTRACT DOCUMENTS AND STANDARD PRODUCTS OF THE VARIOUS MANUFACTURERS, WITH ALL
MATERIALS AMD EQUIPMENT TO BE NEW, CLEAN, UNDAMAGED, AND FREE OF DEFECTS AND
CORROSION.

ACCEPTABLE PRODUCTS: THE PRODUCT OF A SPECIFIED OUR APPROVED MANUFACTURER WILL BE
ACCEPTABLE ONLY WHEN THE PRODUCT COKMPLIES WITH OR 1S MODIFIED AS NECESSARY TO
COMPLY WITH ALL REQUIREMENTs OF THE CONTRACT DOCUMENTS.

COMMON ITEMG:  WHERE MORE THAN ONE CF ANY SPECIFIC ITEM 1S REQUIRED, ALL sHALL BE
OF THE SAME TYPE AND MANUFACTURER.

UL LISTING: ALL MATERIALS AND EQUIPMENT SHALL BE UNDERWRITERS LABORATORIES (UL)
LISTED AND LSBELED, WHERE UL STANDARDS AND USTINGS EXIST FOR SUCH MATERIALS OR
EQUIPMENT.

2.2 RACEWAY SYSTEMS

A

PACEWAY SIZING: AS REQUIRED BY NEC {MINIMUM) WITH OVERSIZED RACEWAYS AT INDICATED
ON DRAWINGS.  MINIMUM CONDUIT SIZE: 3,4 — INCH, UNLESS INDICATED OTHERWISE.

RACEWAY TYPES: FRIGID GALVANIZED STEEL CONDUIT, FLECTRICAL METALLIC TUBING (EMT),
FLEXIBLE STEEL CONDUIT, LINUID-TIGHT FLEAIBLE STEEL CONDUIT, SCHEDULE 40 HEAYY WALL,
AND SCHEDULE 80 E5TRA— HEAYY WALl RIGID NON-METALLIC (F/C) CONDUIT, CONFORMING TO
APPLICABLE ANSI, NEMA AND UL STANDARDS.

FITTINGS: ALL RACEWAY FITTINGS (EXCEPT FOR RIGID NON—METALLIC CONDUT) TO BE STEEL
OR HMALLEABLE IRON, AND UL-LISTED FOR THE INTENDED APPLICATION. EMT FITTING TO EE
COMPRESSICN TYPE.

PULL ANG JUNCTION BCMES AND WIREWAYS: USE AS INDICATED AND REQUIRED. JUNCTION
BOXES FOR GENERAL INDOOR USE (DRY LOCATIONS) TG BE OF GALVANIZED CODE GAUGE STEEL
CONSTRUCTION MINIMURY 47 SQUARE x 1 1,/2” DEEP WITH SCREW—ON COVER3. WIREWAYS TO
BE UL LISTED, ~HEET STEEL CONSTRUCTION WITH SCREW-ON COVERS. FOR EXTERIOR AND
DAMP OF WET INDOOR LOCATIONS, USE BOXES AND WIREWAYS APPROVED FOR SUCH USE.
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2.2 FACEWAY SiSTEMS (CONTINUED)

E.  PIPE SLEEVES: RIGID STEEL CONDUIT OR IRON PIPE.

F. SWEEPS: ALL SWEEPS FOR COMMUNICATION EQUIPMENT OR INTO CONZPETE PAD SHALL BE
MIM, 24" FADILS.

2.3 CONDUCTORS — 600 '/ULT SND BELOW
A GENEFAL: SINGLE-COMDUCTCR 98% CONDUCTMITY, ANNEALED, UNCOATED COPPER CONDUCTORS

WITH B00-YOLT R-TEQ TYPE "THHM,THWN” INSULATIOH.

B.  GONNECTORS: NYLON SHELL NSULATED METALLIC SCREW—ON CONNECTORS FOR #14—§10 AWG,
~ND BOLTED PRETSURE OR COMPRESZION TYPE LUGS AND CuUWNECTORS WITH INSULATING

NUCERS FOR #8 ~AWG AND LARGER.

2.4 HANGEPS AND SUPPORTS
A GENERAL: ALL HANGERS, 3UPPORTS, FASTENERS AND HARDWARE SHALL BE HOT-DIPPED

CALVANIZED QR EQURVALENT CORRCSION RESISTANCE BY TREATMENT, AND SHALL BE
MANUFACTURED PRODUCTS DESIGNED FOR THE APPLICATION.

B.  TYPES: HANGERS, 5TRAPS, RISER SUPPCRTS, CLAMPS, U-CHANNEL, THREADED RODS, ETC. A2
{INDICATED OR PEQUIRED.

2.7 GEOUNDING

A SYSTEM DESCRIPTION: GROUNDING NETWORK SYSTEM SHALL ESTABLIGH AN EARTH-RESISTANCE
TO THE REFERENCE GROUND POINT NOT TO EYCEED S OHMS FOF BUILDING, CONSISTING OF
BONDING OF STRUCTURE AND OTHER METAL OBJECTS INCLUDING GROUNDING ELECTRODES AND
INTEFCONNECTING CONDUCTORS.  THIG SHALL BE PERFORMED WITH THE 3 POINT TEST METHOD.

B MATEFIAL — INDICATED AS FOLLOWING:
1. CONDUCTORS: COPPER STPANDED OR SOLID TINMED BARE SIZE AS INDICATED
2. GRCUND RQDS; 575" DIA X 10°-0" LONS COPPER CLAD GROUND ROD

3. CONNECTIONS: DOLIBLE HOLE LUGS FOR ALL MECHANICAL CONNECTIONS.
4 EYOTHERMIC: CADWELD WITH PROPER MOLDS

2.8 SAFETY SWITCHES

A, GENERAL: HEAVY DUTY HORSEPOWER RATED, FULLY ENCLOSED, FUSIBLE (WITH REJECTION FUZE
CLIPS) OR NON-FUSED AS INDICATED, QUICK—MAKE, QUICK BREAK SWITCHING MECHANISM
INTERLOCIKED WITH COVER, AND NEM~1 ENCLOSURE FOR DRY LOCATIONS, AND NEMA 3R
ENCLOSURE FOR OUTDOOR LOUATIONS, UNLESS INDICATED OTHERWISE. SWITCHES TO BE
LABELED AS "SUITAELE FOR USE AS SERVICE ENTRANCE EQUIPMENT", WHERE REQUIRED.

B.  RATINGS; VOLTAGE, PHASES, AMPERAGES AND FIISING AS INDICATED.

C. IN THE FUSED CONFIGURATION, SWITCHES 3HALL HAVE AN INTERRUPTING CAPACITY OF AT LEAST
100,00N AMPS SYMMETRICAL AT SIX HUNDRED {800} YOLTS WHEN USED WITH CLASS RKS TIME
DELAY CUREENT LIMITING FUSES, AND 200,000 AMPS SYMMETRICAL AT 00 VCLTS WHEN USED
WITH CLASS RK1 CUFRRENT LIMITING FUSES.

D. GUARDI: LINE SHIELD GUARDS TO PREVENT CONTACT WITH LIVE PaRTS.
E. CONTACTS: SILVER ALLOY; SWITCH BLADES SHALL BE DE—ENERGIZED IN THE OPEN POSITION.
F. LUGS: SOLDERLESS TYPE.

G.  REJECTION FUSE CLIPS: PROVIDE FOP FUSIBLE SWITCHES (30—600A} TG PREVENT THE
INSTALLATION OF oLASS H AND CLASS K NON—CURRENT-LIMITING FUSES.

H.  ACCEPTABLE MANUFACTURER: GENERAL ELECTRIC, SQUARE D, SIEMENS.
PART 3 — EXECUTION

3.1 GENERAL
A, THE INCTALLATION OF ALL WORK SHALL BE IN ACCORDANCE WITH THE INTENT OF THE CONTRACT

DOCUMENTS.

B.  INSTALLATION REQUIREMENTS: ALL MATERIALS AND FQUIPMENT SHALL BE INSTALLED AS
RECOMMENDED Br THE RESPECTIVE MANUFACTUREFS, BEY MECHANICS EAPERIENCED AND SKILLED
IN THEIR TPADE, IN A NEAT AND WORKMANLIKE MANNER IN ACCORDANCE WITH THE STANDARDS
OF THE TRADE, AND 70 A3 NOT TO \QID ANY WARRANTY OF UL LISTING,

C.  ADMINISTRATION AND SUPERVISION: ALL WORK SHALL BE PERFORMED UNDER THE
CONTRACTGR'S DIRECT SUPERVISION, USING SUFFICIENT AND QUALIFIED PERSCNNEL AS
NECESSARY TO COMPLETE THE WORK IN ACCORDANCE WITH THE PROGRESS SCHEDULE. THE
CONTRACTNR SHALL ASSIGN ONE OR MORE COMPETENT SUPERVISORS WHOD SHALL HAVE
AUTHORITY TO ACCEPT AND EXECUTE ORDERS AND INSTRUCTIONS, AND WHG SHALL COOPERATE
WITH THE OTHER CONTFACTORS AND SUBCONTRACTORS, THE ENGINEER, AND VERIZON WIRELESS
IN ALL MATTERS TU RESOLYE CONFLICTS AND AVOID DELAYS. D. DIMENSIONS AND CLEARANCES:
FIELD MEASUFE ALL DIMENSIONS AND CLEARANCES AFFECTING THE INITALLATION OF ELECTRICAL
WORK, IN RELATION TQ ESTABLISHED DATUM, BUILDING OPENINGS AND CLEARANCES, AND WORK
OF OTHER TPADES, AS CONSTRUCTION PROGRESSES.

3.2 EXAMINATICN

A CONDITIONS YERIFICATION: EXAMINE THE AREAS AND CONDITIONS UNDER WHICH THE WORK IS
TO BE PERFORMED, AND IDENTIFY ANY CONDITIONS DETRIMENTAL TO THE PROPER AND TIMELY
COMPLETION OF THE WORK, DO NOT PROZEED UNTIL UNSATISFACTORY CONDITIONS HAVE BEEN
CORRECTED.

3.3 LOORDINATION

A, GENERAL: SEUUENCE, COORDINATE AND INTEGRATE THE INSTALLATION OF ALL MATERIALS AND
EQUIPHENT FOR EFFICIENT FLOW OF WORK, IN CONJUNCTION WITH THE OTHER TRADES. REVIEW
THE DRAWINGS FOR WORK OF THE OTHER TRADES, AfID REPORT AND RESOLVE ANY DISCOVERED
DISCREPANCIES, PRIOR TO COMMENCING WORK.

=4 ECUIPHENT PROTECTION
A, PROTECT ALL EQUIPMENT, MATERIALS, AND WORI? FROM THE WEATHER ELEMENTS, PaINT,

MOITAR, CONSTRUCTIUN DEBRIS AND DAMAGE, UNTIL FROJECT IS SZUESTANTIALLY COMPLETE. REPAIR,
REPLACE, CLEAN, AND RETURN TO ORIGINAL CONDITION ALL DAMAGED AFE.S, EQUIPMENT, UTILITIES,
ETC., ~AND WORK 30 AFFECTED.

3.5 L~YOUT
A, BENERAL: INSTALL MATERIALS ~ND EQUIPMENT LEYEL AND PLUMB, AND PARALLEL AND
PERPENDICULAR TO OTHER BUILDING SiSTEMS AND COMPONENTS, WHERE INSTALLED EYPCSED.

B.  SER/CEABILITy: INSTALL EQUIPMENT AND RACEWAYS, ETC. TO READILY FACILITATE SERVICING,
MAINTENANCE, AND REPAIR OR REPLACEMENT OF COMPONENTS, AND 30 AS TO HMINIMIZE
INTERFERENCE WITH OTHER EQUIPMENT AND INSTALLATIONS.

3.8 RACEWLY SYSTEMS

A UNLESS INDICATED OTHERWISE, USE F~CEWAY TYPES AS FOLLOWS: 1) CUTDOORS, EXPOSED:
RIGID GALVANIZED STEEL CONDUIT AND SUNLIGHT RESISTANT SCHEDULE 40, WHERE NOT SUBJECT TO
PHY3ICAL DaMAGE.

B.  FACEWAY ROUTING: AS REQUIRED 57 -IOB CONDITIONS UNLESS SPECIFIC ROUTES OR
DIMENSICNED POSITIONS AFE INDICATED ON THE DRAWINGS. INSTALL TIGHT TO SLAB, BEAMS, AND
JOIZTS WHEREVER POSSIBLE.  ROQUTE E£YPOSED CONDUIT, AND CONDUIT INSTALLED ABOVE CEILINGS,
PAFALLEL OR PERPENDICULAR TO WALLS, CEILINGS, AND STRUCTUPAL MEMBERS. INSTALL TO
MAINTAIN MINIMOM HEADROOM AND 7O PREZENT A NEAT APPEARANCE. FRUN PARALLEL RACEWAYS
TOGETHER WITH BENDS MADE FROM THE SAME CENTERLINE. “ERIFY EXACT LOCATIONS OF ALL
RACEWAYS, PULL BOXEZ, AND JUNCTION BOXES. PREZOLYE ANY COWFLICTT BEFORE INSTALLATION.
DO NOT INSTALL HORIZONTAL CONDINT RUNS BELOW 7'—G” AFF IN ERPOSED LOCATIONE.

C.  RACEWAY INSTALLATION: CUT CONDUIT ENDS SQUARE USING SAW OR PIPECUTTER AND REAM
EACH CUT END SMOOTH. CAREFULLY MaKE ALL CONDUIT BENDS ANG OFFSETS 30 THAT THE INSIDE
DIAMETER OF PIPE IS NOT REDUCED. MAKE BENDS SO THAT LEGS ARE IN THE SAME PLANE.

MAKE QFFSETS SO THAT LEGS ARE IN THE GAME PLANE ~ND PARALLEL. PROTECT STUB-UPS FROM
DAMAGE, AND CAREFULLY REBEND WHEN NECESSARY.

D.  FITTINGS: MAKE UP ALL RACEWAY FITTING3 TIGHT SO THAT FINAL IN3TALLATION OF RACEWAY,
FITTINGS AND ENCLOSURES CONSTITUTES A FIRM MECHANICAL ASSEMBLY AND A CONTINUGUS
ELECTRICAL CONTINUITY. PRCYIDE INSULATING BUSHINGS ON CONDUIT TERMINATIONS.

3.9 CONDUCTCORS — 600 VOLT AND BELOW

A MINIUM CONDUCTOR SIZE: ALL BRANCH CIRCUT WIRING SHALL BE MiNGUM #12 AWS. FEEDER
CIRCUIT WIRING SHALL BE MINIMUM #2 AWG UNLESS OTHERWISE NOTED. ALL CONTROL CIRCUIT
WIRING SHALL BE MINMUM #14 AWG, UNLESS iNDICATED OTHERWISE. PROVIDE LARGER SIZES, AS
INDICATEC OR REQUIRED. A fULL JIZED EQUIPMENT GROUNDING CONDUCTOR WILL BE INSTALLED IN
POWER AND LIGHTIMG CONDUITS, (CONDUITS WILL NOT BE USED AS A SROUNDING CONDUCTOR).

B. IN RACEWAY: INSTALL ALL WIRING IN CONDUIT OR OTHER SPECIFIED RACEWAY, UNLESS INDICATED
OTHERWISE. ROMEX, BX, AC AND MC TYPE CABLES ARE NOT ALLOWED.

C.  TERMINATIONS: FURNIZH AND INSTALL TERMINATIONE INCLUDING LUGS IF NECESSARY TO HAKE
ALL ELECTRICAL CONNECTIONS INDICATED OR REQUIRED. EXTERIOR AND SWITCHGEAR TERMINATIONS
SHALL HAVE AN ANTI—QUIDANT APPLIED. SPRING TYPE WIRE LONNECTORS USED IN EXTERICR BOYES
SHALL BE SILICONE FILLED.

3.1Q HANGERS AND SUPPORTS

A, GENEFAL: RIGIDLY SUPPORT AND SECURE ALL MATERIALS, FACEW./ AND EQUIPMENT TO
BUILDING STRUCTURE USING HANGERS, SUPPORTS AND FASTENER SUITABLE FOR THE USE, MATERIALS
AND LOADS ENCOUNTERED.  PROVIDE ALL NECESIARY HARDWARE. PROYIDE CONDUIT SUPPORTS AT
MAXIMUM 5 FEET ON CENTER.

B.  OVERHEAD MOUNTING: ATTACH OVEFHEAD MOUNTED EQUIPMENT TO STRUCTURAL FRAMEWORK OR
SUPPORTING METAL FRAMEWORK. DN NOT MAKE ATTACHMENTS TO STEEL ROOFING, STEEL FLOORING
OR CEILING MINERAL  TILE.

C.  WALL MOUNTING: SUPPORT WALL MOUNTED EQUIPMENT BY MAIONRY, CONCRETE BLOCK, METAL
FRAMING OR  SUB—FRAMING.

D.  EXTERIOR WALLS: MOUNT ALL EQUIPMENT LOCATED ON THE INTERIOR OR EXTERIOR BUILDING
WALLS, AT LEAST ONE INCH AWAY FROM WALL SURFACE, USING SUITABLE SPACERS.

E.  STRUCTURAL MEMBERS: DO NCT CUT, DRILL OR WELD ANY 3STRUCTUPAL MEMBER E4CEPT AS
SPECIFICALLY APPRGVED BY THE ENGINEER.

3.13_GROUNKDING _SYSTEM
A EXAMINATION: VERIFY THAT SURFACES ARE READY TO RECENVE WORK AND THAT THE FIELD

MEASUREMENTS ARE AS SHOWN ON SHOP DRAWINGS,
B.  INSTALLATION — {NSTALL AS INDICATED ON THE DRAWINGS AND AS REQUIRED:

1) GROUNDING NETWORK SYSTEM SHALL INCLUDE ELECTRICAL TFENCHING, BACKFILL AND
COMPACTION PER THIS SECTION; GROUNDING WIRE, GPOUNMDING ELECTRODES AMD ALL NECESSARY
MATERIALS AND LABOR REQUIRED TO  COMPLETE THE SPECIFIED SYSTEM.

2)  ALL GROUND CONNECTIONS SHALL CONFORM TO IEEE STD 837 AND/OR UL467 PROTECTED
FROM CORROSION AS NOTED ON DWGS. USE CADWELD OR DOUBLE LUG FOR OUTDQORS ABGYE
AND BELOW GRADE, INDOCRS, AMD ON ROOF INSTALLATIONS, AS INDICATED ON PLANS..

3) AL CLAMP CONNECTIONS THALL BE MADE ACCESSIBLE FOR INSPECTION. USE ONLY WHERE
SPECIFIED.

4)  GROUNDING WIRE SHALL NOT BEND LESS THAN 90° IN AM: LOCATION WITH A MINiMUM BEND
RADIUZ OF &7

5)  ALL BELOW GROUND CONNECTIONS SHALL BE CADWELD. PRCYIDE CORROSION PROTECTION TO
CONNECTION ~ AREA, IF INDICATED.

£)

ALL ABOE GROUND CONNECTIONS SHALL BE BOLTED FLALP.  BURNDY CONMECTIONS SHALL

NOT BE USED FOR EXTERIOR GROUNDING, UNLESS NOTED.

7)

ALL GROUND CONNECTIONS Tu THE GROUND BAR GHALL BE MADE WITH DOUSLE HOLE

HYDPALILICALLY  INDENTED LUSS, EYCEPT FOR TWO CADWELDS, AS SHOWN ON PLAMS.

.14 CHECKOUT, TESTING, AND ADJUSTING

CORRECTION /REPLACEMENT: AFTER TESTING B/ CONTFACTCOR, VERIZON WIRELESS OR ENGINEER
COFRECT ANY DEFICIENCIES, ~ND REPLACE MATERIALS AND EQUIPMENT ZHOWN T0 BE
DEFECTIVE OR UNABLE TO PERFORM AT DESIGN OR RATED CAPACITY.

POWER CONDUCTORZ: CONTRACTOR CHALL CONDUCT A CONTINUITY & INSULATION TEST ON
CONDUCTORS  BETWEEN 3ERVICE DISCONNECT JWITCH & POWER CABINET.

AROUNDING — IFEE FALL OF POTENTIAL TESTS: CONDUCT TEST WITH A ~EMC MODEL #4500
TESTER. THE METHOD OF USING TWO AUYILIAR: GROIND RODS ({AS DESCRIBED IN I.E.EE.
STANDARD #81 — 1983, PAFT 1) SHALL BE USED. THE AUXILIARY TEST RODS MUST BE
SUFFICIENTL FAR AWAY FROLI THE RODS SC THAT THE REGIONS IN WHICH THEIR RETISTAMNCE

GENERAL:  PERIODICALLY REMOVE FROM THE PROJECT SITE, ALL WASTE, RUBBISH AND
CONSTRUCTICN DEBRIS ACCULIULATED FROM CONSTRUCTION OPEPATIONS. THE PREMISES
CHALL BE LEFT CLEAN AND FREE OF AMY DEBRIS AMD UNUSED CUNSTRUCTION MATERIALS

ELECTRICAL EQUIPMENT: REMOVE ALL DUST, DIRT, DEBRIS, MOFTAR, WIRE SCPAPS, RUST, AND
OTHER FOREIGN  MATERIALS FORK THE INTERIOR AND EXTERIOR OF ALL ELECTRICAL EQUIFMENT
AND ENCLOSURES, AND WIPE DOWN. CLEAN ACCESSIBLE CURRENT CARRYING ELEMENTS AND

A
B.
c.

IS LOCALIZED DG NOT OVERLAP.
3.16 _CLEANING AND TOUCH—UP PAINTING
A,

PRIOR TO FINAL ACCEPTANCE.
B.

INSULATORS PRIOR TO ENERGIZING.
c.

TOUCH~UP PAINTING: RESTCRE AND REFINISH TO CRIGINAL CONDITION ALL SURFAZES OF
ELECTRICAL EQUIPMENT THAT IS SCRATCHED, MARRED AND/OR DENTED DURING SHIPPING,
HANDLING, OF INSTALLATION. REMOVE ALL RUST, AND PRIME AND PAINT AS RECOMMENDED BY
THE MANUFACTUFRER.

U3.18 FIBER SERVICE

A

GENERAL:  ARRANGE WTH THE UTILITY COMPANY FOR A TIMELY INSTALLATION OF THE FIBER
SERYICE. COMPLY WITH AND CGORDINATE ALL REQUIREMENTS OF THE UTILITY COMPANY.

2.19 ELECTRICAL SERVICE

A.

GENERAL:  ARPANGE WITH THE UTILITY COMPANY AND VERIZON WIRELESS SERVICES FOR A
TIMELY INSTALLATION OF THE TEMPORARY ELECTRIC SERVICE {IF REQUIRED) AND PERMANENT
ELECTRIC JERVICE. COMPLY WITH AND COORDINATE ALL REQUIREMENTS OF THE UTILITY
COMPANY.
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LINE TABLE

LE] BEARING LENGTH LEGAL DESCRIPTION
Ul Wososas™e | paae LESSEE'S LAND SPACE

S B1°58'01” E 115.98°
LS| 5 15'52'12” E 21.88" BEING A 0.058 ACRES TRACT OF LAND OUT OF A CALLED 3.18 ACRE TRACT
L4 N B1*58'017 W 120.61" OF :LAND DESCRIBED IN DEED RECORDED IN CLERKS FILE NQ. 2013018377
LS| S 74°08'46" w 20.00° OF THE OFFICIAL REAL PROPERTY RECORDS OF BRAZORIA COUNTY, TEXAS,
16| N 15'5%"14" w 0,00 BEING SITUATED N THE JARED E. GROCE 5 LEAGUE GRANT, ABSTRACT NOQ.
L7] s 15'5212" E 10,00’ 66, BRAZORIA COUNTY, TEXAS; SAID 0.058 ACRES BEING MORE
L8] N 15'53'14" W PARTICULARLY DESCRIBED BY METES AND BOUNDS AS FOLLLOWS;

COMMENCING AT A % iNCH IRON PIPE FOUND FOR THE NORTHEAST CORNER

LEQEND: OF SAID 3.18 ACRE TRACT, SAME BEING THE SOUTHEAST CORNER OF
0, — POWER PGLE BLOCK 1, RICHWOOD BUSINESS PARK, THEREQF RECORDED IN VOLUME 17.

; PAGE 209 OF THE BRAZORIA COUNTY PLAT RECORDS AND BEING IN THE
—— GUY WIRE WEST RIGHT—OF—WAY LINE OF STATE H!GHWAY 288B;

THENCE SOUTH 74 DEGREES 06 MINUTES 46 SECONDS WEST., ALONG THE
NORTH LINE OF SAID 3.18 ACRE TRACT, SAME BEING THE SOUTH LINE OF
SAID BLOCK 1, RICHWOOD BUSINESS PARK, A DISTANCE OF 130.29 FEET
TO A 5,8 INCH IRON ROD SET FOR THE NORTHEAST CORNER AND POINT
OF BEGINNING OF THE HEREIN DESCRIBED TRACT;

—E— OVERHEAD ELECTRIC LINES

THENCE SOUTH 15 DEGREES 53 MINUTES 14 SECONDS EAST, A DISTANCE
OF B0.00 FEET TO A 5/8 INCH IRON ROD SET FOR THE SOUTHEAST
CORNER OF THE HEREIN DESCRIBED TRACT;

THENCE SOUTH 74 DEGREES 06 MINUTES 46 SECONDS WEST, A DISTANCE
OF 32.00 FEET TO A 5/8 INCH IRCN ROD SET FOR THE SOUTHWEST
CORNER OF THE HEREIN DESCRIBED TRACT;

THENCE NORTH 15 DEGREES 53 MINUTES 14 SECONDS WEST, A DISTANCE
OF 80.00 FEET TO A 5/8 INCH IRON ROD SET IN THE NORTH LINE OF
SAID 3.18 ACRE TRACT, SAME BEING THE SOUTH LINE OF SAID BLOCK 1,
RICHWOOD BUSINESS PARK, FOR THE NORTHWEST CORNER OF THE HEREIN
DESCRIBED TRACT;

THENCE NORTH 74 DEGREES OB MINUTES 46 SECONDS EAST, ALONG THE
NORTH LINE OF SAID 3.18 ACRE TRACT, SAME BEING THE SOUTH LINE OF
INDUSTRIAL SERVICES (LiC . . \ SAID BLOCK 1, RICHWOOD BUSINESS PARK, A DISTANGE OF 32.00 FEET TO

=] — THE POINT OF BEGINNING AND CONTAINING 0.058 ACRES {2,560 SQUARE

3.180 ACRES eSS e A \ FEET) OF LAND, MORE OR LESS.

(138,552 sQ. FT.) T \ LESSEE'S RIGHT OF WAY FOR INGRESS/EGRESS AND UTILITIES

S
2013018377 B.C.D.R. S \ BEING A 0.064 ACRES (2,80B SQUARE FEET) TRACT OF LAND OUT OF A CALLED 3.18
ACRE TRACT OF LAND DESCRIBED IN DEED RECORDED IN CLERKS FILE NO. 2013018377

"\\ ,ﬁ OF THE OFFICIAL REAL PROPERTY RECORDS OF BRAZORIA COUNTY, TEXAS, BEING S{TUATED
-

FLOWSTREAM

g IN THE JARED E. GROCE 5 LEAGUE GRANT, ABSTRACT NO. 66, BRAZORIA COUNTY, TEXAS;
S SAID 0.064 ACRES BEING MORE PARTICULARLY DESCRIBED BY METES AND BOUNDS AS
- FOLLLOWS:

COMMENCING AT A ¥ INCH IRDN PIPE FOUND FOR THE NORTHEAST CORNER OF SAID 3,18

-_.-l'"" ol ACRE TRACT, SAME BEING THE SOUTHEAST CORNER OF BLOCK 1, RICHWOOD BUSINESS
- \1“ PARK, THEREOF RECORDED IN VOLUME 17, PAGE 209 OF THE BRAZORIA COUNTY PLAT
RECORDS AND BEING IN THE WEST RIGHT—OF—WAY LINE OF STATE HIGHWAY 288B;

THENCE SOUTH 15 DEGREES 52 MINUTES 12 SECONDS EAST, ALONG THE EAST LINE OF
SAID 3.18 ACRE TRACT, SAME BEING THE WEST RIGHT—OF—WAY LINE OF STATE HIGHWAY
2888, & DISTANCE OF 10B.52 FEET TO A 5/8 INCH IRON ROD SET FOR THE NORTHEAST
- : CORNER AND PQINT OF BEGINNING OF THE HEREIN DESCRIBED TRACT:

- A THENCE SQUTH 15 DEGREES 52 MINUTES 12 SECONDS EAST, CONTINUING ALONG THE

- €0 S 4 54 EAST LINE OF SAID 3.1B ACRE TRACT, SAME BEING THE WEST RIGHT—OF—WAY LINE OF

- oA 9210 STATE HIGHWAY 2BBB, A DISTANCE OF 21.88 FEET TO A 5/B INCH IRON ROD SET FOR
- 19 8 DR THE SOUTHEAST CORNER OF THE HEREIN DESCRIBED TRACT;

- THENCE NORTH 81 DEGREES 5B MINUTES 01 SECONDS WEST, A DISTANCE OF 120.61
FEET TO A PQINT FOR AN ANGLE POINT IN THE SOUTH LINE OF THE HEREIM DESCRIBED
TRACT;

THENCE SOUTH 74 DEGREES 0B MINUTES 46 SECONDS WEST, A DISTANCE OF 20.00 FEET
TO A POINT FOR THE SOUTHWEST CORNER OF THE HEREIN DESCRIBED TRACT;

THENCE NORTH 15 DEGREES 53 MINUTES 14 SECONDS WEST, A DISTANCE OF 20.00 FEET
TO A POINT FOR THE NORTHWEST CORNER OF THE HEREIN DESCRIBED TRACT;

THENCE NORTH 74 DEGREES 06 MINUTES 46 SECONDS EAST, A DISTANCE OF 24.24 FEET

1}
LESSEE'S RIGHT OF WAY FOR UTILITIES LAND TITLE SURVEY OF SCHEDULE "B" ITEMS TG A POINT FOR AN ANGLE POINT IN THE NDRTH LINE OF THE HEREWN DESCRIBED TRACT;
BEING A 0.030 ACRES (1,303 SQUARE FEET) TRACT OF LAND OUT OF A GALLED 3.18 ACRE HOMESITE CREEK NONE THENCE SOUTH B DEGREES 58 MINUTES 01 SECONDS EAST, A DISTANCE OF 115.98 FEET
TRACT OF LAND DESCRIBED IN DEED RECORDED N CLERKS FILE NO. 2013018377 OF THE BEE i o Eiiie AONCoiThNE oBE: T (Flenel SaUARE FeEn) OF
ﬂ%m REAL PROPERTY RECORDS OF BRAZORIA COUNTY, TEXAS, BEING SITUATED IN THE BEING 0.058 ACRES OUT OF 3.18 ACRES i GerEREl L - {2 ET)
E. GROCE 5 LEAGUE GRANT, ABSTRACT NO. 66, BRAZORIA COUNTY, TEXAS; SAID 0,030 y . - -
! 7 } 3 AND IN THE JARED E. GROCE 5 LEAGUE

ACRES BEING MORE FARTICULARLY DESCRIBED BY METES AND BOQUNDS AS FOLLLOWS;

GRANT A-66, BRAZORIA COUNTY, TEXAS.

REVISED: 11-13—-14

BEGINNING AT A % INCH IRON PIPE FOUND FOR THE NORTHEAST CORNER OF SAID 3.18 ADDRESS: 1000 N. HWY 288B
ACRE TRACT AND THE HEREIN DESGRIBED TRACT, SAME BEING THE SOUTHEAST CORNER OF - y
BLOCK 1, RICHWOOD BUSINESS PARK. THEREOF RECORDED IN VOLUME 17, PAGE 209 OF PROJECT NO.: 20141068308 RICHWOOD, TEXAS 77531 12-11-14
THE BRAZORIA COUNTY PLAT RECORDS AND BEING IN THE WEST RIGHT—OF—WAY LINE OF LOCATOIN CODE: 297781
STATE HIGHWAY 2888; LATITUDE: 291:02’20.03”
LONGITUDE: 95°24°02.75”
THENCE SOUTH 15 DEGREES 52 MINUTES 12 SECONDS EAST, ALONG THE EAST LINE OF SAID 1 s
3.18 ACRE TRACT, SAME BEING THE WEST RIGHT—OF—WAY LINE OF STATE HIGHWAY 288B. A ELEVATION OF GROUND: 13 FEET JOB NO.:1077—14 SCALE:1 = 60 DATE:B-7—-14
DISTANCE OF 10.00 FEET TO A POINT FOR THE SOUTHEAST CORNER OF THE HEREIN HORIZONTAL DATUM: NAD83
DESCRIBED TRACT: VERTICAL DATUM: NAVDSS ]

THENCE SOUTH 74 DEGREES 0B MINUTES 46 SECONDS WEST, A DISTANCE OF 130,29 FEET
TO A PCINT FOR THE SOUTHWEST CORNER OF THE HEREIN DESCRIBED TRACT;

THENCE NCRTH 15 DEGREES 53 MINUTES 14 SECONDS WEST, A DISTANCE OF 10.00 FEET
TC A POINT ON THE NORTHWEST LINE QF SAID 3.18 ACRE TRACT FOR THE NORTHWEST
CORNER OF THE HEREIN DESCRIBED TRACT:

SOUTH TEXAS SURVEYING ASSOCIATES, INC.
* 171281 Richmond Ave. Bldg. J, Suite 101, Houston, Texas 77082
281-556—-6918 FAX 281-556-8331

Firm Number: 10045400

K:\COMRES 2014\1077—14.DWG (KT)

JOB NO: 1077-14

THENCE NORTH 74 DEGREES 06 MINUTES 48 SECONDS EAST, ALONG THE NORTHWEST LINE
OF SAID 3.18 ACRE TRACT, A DISTANCE OF 130.29 FEET TO THE POINT OF BEGINNING AND
CONTAINING 0.030 ACRES (1,303 SQUARE FEET) OF LAND, MORE OR LESS. Fred ¥. LﬁWegistered Professional Land Surveyor No. 2321

Copyright 2014 Scouth Texgs Surveying Associates, Inc.
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LAT: 297 02" 26.02" N
LONG: 895" 24' 02.75" W
GROUND ELEVATION: 130" AMSL

\

PARCEL: 7255-0110-110
PROPERTY iD: 242518

vl

s

8330}36

"
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/T\OVERALL SITE PLAN

T T e et

I KEYED NOTES

<> NEW FIBER HAND HOLE AT PROPERTY LINE, RE: ELECTRICAL

<Z>NEW _UNDERGROUND CONDUTT ROUTE BY CONTRACTOR WITH
INNERDUCTS AND MULE TAPE PULL STRINGS FROM KEW
HAND HOLE TO NEW DEMARCATION ENCLOSURE, RE:
ELECTRICAL

<3>NEW_UNDERGRGUND POWER ROUTE BY ELECTRICAL
CONTRACTOR FROM UTILITY POLE TO DEMARCATION
ENCLOSURE, RE: ELECTRICAL

<7 EXISTING CHAIN LINK FENCE {TYP)

<Z>> EXISTING DOUBLE WIDE SWING GATE

<& EXISTING BIILDING (Ti®)

<> EUISTING PARKING AREA (TYP)

(&> DUISTING TELCO PEDESTAL

<> EXISTING POWER UTILITY POLE

16> EXISTING C/ERHEAD POWER LINE

<TI> EXISTING GRASS AREA (TVP)

| GENERAL NOTES

THIS IS NCT A SITE SURVEY:

ALL PROPERTY BOUND~RIES, ORIENTATION OF TRUE NOFRTH ~ND
STREET HALF-WIDTHS HAVE BEEN OBTAINED FROM 5 TAY PARCEL
MAP AND ARE APPROXIMATE. REFER TO L~ND SURVEY FOR
COMPLETE SITE INFORMATION.

UNDERGROUND UTILITIES:

EXISTING UNDERGROUND UTILITIES ARE NOT SHOWH. CONTPACTOR TO
LOCATE AND PROTECT ALL EXISTING UNDERGRCUND UTILITIES DURING
CONSTRUCTION,

CONTRACTOR NOTES:

1. CONTRACTOR SHALL REPAIR ALL DAM-GE RESULTING FROM
LONSTRUCTION BACK TO PRE-CONITRUCTION CONDITION AT
COMPLETION OF WOPK.

2. CONTRACTCR. SHALL COORDINATE SITE ACCESS TIMES AND EQUIPMENT
STAGING LOCATIONS WITH LANDLORD.

3. TOWER IS TO BE SET ON THE IDENTIFIED CENTER POINT. “ERIFY WITH
VERIZON WIRELESS REPRESENTATIVE.

4, CONSTRUCTION CONTRACTOR SHALL CONTACT SOUTH TEYAS TURVEYING
~SSOCIATES TO RE—STAKE SITE, FENCE LINE AND TOWER CENTER
PRIOR TO ZTARTING WORK.

5. ALL TRENCHING IS TO BE HAND DUG.

6. CONTRACTOR SHALL CLEAR AND LEVEL SITE <5 REQUIRED FOR
EQUIPMENT INSTALLATION.

LEGEND

- EXISTING PROPERTY LINE

EXYISTING ADJACENT PROPERTY LINE

- — — — — — — EXIZTING EASEMENT

_ — ————— — —— NEW EASEMENT
EXISTING CGVERHEAD POWER LINE
EXISTING UNDERGROQUND POWER LINE
EXISTING UNDERGRTUND AS LINE
EXISTING OYERHEAD TELEPHONE LINE
EXISTING UNDERGROUND TELEPHONE LINE
EXISTING UNDERGRCUND WATER LINE
EXISTING UNDERGRCUND SANITARY SEWER
EXISTING UNDERGRCUND STCRM DRAIN

—— COAX cOoaX —— NEW COAX

—— HFLEX HFLEX—— NEW HYERIFLE:X

—CONDUIF—CONDUIF— MEW CONDUIT

TELEPHONE RISER

— ek UGk NEW UNCERGROUND POWER LINE

= ee e oo = CHAIN LINK FENCE

e o WOOD FENCE

ot e mnes WEQUGHT IRON. FENCE
LIGHT STANDARD FIRE HYDRANT
UTILITY BOX FIRE STAND PIPE
UTILITY POLE .. CATCH BASIN
POLE GUY WIRE SIGN
GAS METER BOLLARD

="LL SPOT ELEYATION

J0

15
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7502 CANNA COVE
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NOTE:
1. SKID AWNING NOT SHOWN FOR CLARITY.
mENLAHGED SITE PLAN 2. FOR ANTENNA / EQUIP ON TOWER, RE: ANTENNA PLAN 2/A-3 (,\
N MOCRTH

s

| KEYED NOTES

@NE\N 21'-8" X 9'-4" VERIZON WIRELESS PRE—MANUFACTURED
EQUIPMENT SKID AND AWNING, RE: FOUNDATION DETAL 5/A-5 AND
PRE-MANUFACTURED SKID DRAWINGS (BY OTHERS)

<Z> NEW_VERIZON WIRELESS EQUIPMENT AND STAND—BY GENERATOR
{TYP), RE: PRE—MANUFACTURED SKID DRAWINGS (BY OTHERS)

NEW VERIZON WIRELESS ICE BRIDGE FROM SKID TO TOWER
LENGTH £17'~0"), PROVIDED BY GENERAL CONTRACTOR, RE:
ETAL 2-3/A—4

<&>NEW GPS ANTENNA MOUNTED TO ICE BRIDGE, RE: DETAIL 1/A—4

<E>NEW §'-0" HIGH CHAIN LINK PERIMETER FENCE, RE: DETAILS
4—6/A-4

<&>NEW 12'-0” SLIDING GATE, RE: DETALS 4-6,/A-5

NEW VERIZON WIRELESS TELECOMMUNICATION TOWER, RE: TOWER
STRUCTURAL (BY OTHERS)

<&> NEW VERIZON WIRELESS OVP / DISTRIBUTION BOY¥, (1 NEW AND 1
FUTURE) MOUNTED AT ANTENNAS AND (1 NEW AND 1 FUTURE)
M[/)UN;ED AT EQUIPMENT SKID, RE: CURRENT NCR AND DETAIL
4/A~

<> NEW 6/12 HYBRID CABLE (1 NEW AND 1 FUTURE), ROUTE UP TO
OVP BOX NEAR REMOTE RADIO HEADS, RE: CURRENT NCR

NEW UNDERGROUND CONDUIT ROUTE BY CONTRACTOR WITH
INNERDUCTS AND MULE TAPE PULL STRINGS FROM NEW HAND
HOLE TO NEW DEMARCATION ENCLOSURE, RE: ELECTRICAL

@NEW UNDERGROUND POWER ROUTE BY ELECTRICAL CONTRACTOR
FROM LUTILITY POLE TG DEMARCATION ENCLOSURE, RE: ELECTRICAL

NEW_UTLITY METER AND MAIN DISCONNECT SWITCH PROVIDED BY
CODRDINATE, INSTALLATION WYH UTILTY COMPANY, RE: ELECTRICAL
<{3>EXISTING WOOD POST TO BE REMOVED FOR NEW LEASE AREA (TYP)
<{3>EXISTING PARKING TO BE REMOVED FOR SITE ACCESS
<{5>EXSTING CHAIN LINK FENCE (TYP)
<IE> EYISTING WOOD FENCE
<{Z> EXISTING PARKING AREA {TYP)
<{&> EXISTING BUILDING (T+P)
19> EXISTING OYERHEAD POWER LINE
<Z3> EXISTING PAVING TO BE REMOVED FOR NEW LEASE AREA

1 GENERAL NOTES

UNDERGROUND UTILITIES:

EYISTING UNDERGFOUND UTILITIES ARE NOT SHOWN. CONTRACTOR TO
LOCATE AND PROTECT ALL EXISTING UNDERGROUND UTILITIES DURING
CONSTRUCTION.

CONTRACTOR NOTES:

1. ICE BRIDGE LENGTH IS RELATIVE. LENGTH AND EXACT ALIGNMENT WITH
EQUIPMENT M~Y VARY FROM DRAWING DIMENSICNS. ICE BRIDGE WILL
~PPROACH TOWER AS SHOWN.

2. COVER COMPOUND AREA WITH 6" OF CRUSHED LIMESTONE CVER 500¥
IAIRAFI WEED BARFIER.

3. CONCRETE FOUNDATION FOR PRE—MANUFACTURED SKID PER
STRUCTURAL CALCULATIONS AND DETAILS. CONTRACTOR SHALL
COORDINATE AND CONFIRM THE SITE SPECIFIC SCILS / GEOTECHNICAL
REPORT WITH STRUCTURAL CALCULATIONS AND DETAILS. CONTACT
ARCHITECT FOR ANY DISCREPANCIES.

Il

k. e

e
o

s i
P

verir: ONwireless

VERIZON WIRELESS
TEXAS

ARCHITECTS.ENGINEERS, P.C.
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NOTES:

R R S A B
SECURE USING 12 INCH HARDWARE PROVIDED. - L GENERAL NOTES | L KEYED NOTES . -A-;;'-“;'f'
210 SET THE DEGREE OF DOHNTILT, ALIGN THE DESPED HOLES -
B e el DA SE U RE SR 1 GHNC 1. THIS DRAWING I3 FOR COORDINATION PURPGSES ONLY. <> NEW VERIZON WIRELESS PRE-MANUFACTURED EQUIPMENT SKID AND s EL .
3. THE NUIBER OF COMNECTORS WILL iRY BASED ON ANTENN 2. THE SIZE. HEIGHT AND DIRECTION OF ANTENNAS SHALL BE AWNING WTH VERIZON WIRELESS EQUIPMENT AND STAND-BY verr. ONwircless
TYFE - ; : il GENERATOR —
) : ADJUSTED TO MEET SYSTEM REQUIREMENTS, RE: el
g R Lt e B A CURRENT/FINAL NCR. o
_ L C. ) I/ VERIZON WIRELESS <Z>NEW CHAIN LINK PERIMETER FENCE
i AND LATEST RF/NCR DESIGN. 3. KDC IZ NOT RESPONSIBLE FOR THE STRUCTURAL
.{*T‘.“Q— ADEQUA_%{ %FWEI’;IE__FSWCE? g\{rTH EESSEE;ESRSEQUIPHENT. <Z'>NEW VERIZON WIRELESS TELECOMMUNICATION TOWER F
: . OPTICNAL DOWNTILT BRACKET REFER LR STRUCTURAL ) <£>NEW_COMMSCOPE HEAVY DUTY ANTENNA MOUNTING FRAME, RE: nEmT g PTT OFTOF
; s 4 FOR CNIENNA AND TOWER EQUIPHENT DETALS, REFERENCE TOWER STRUCTURAL (BY OTHERS)
© Al . ¢
1 . } NEW PIPE LIOUNT (TYP) VALMONT WICRGFLECT INFORMATICN REFERENCE TOWER STRUCTURAL (BY OTHERS). <> NEW VERIZON WIRELESS FTJ%EQSA%Q%OHINE?N DTOUNENVEW ANTENNA S O F
P j PART #124960 OR APPRGVED EQUAL FRAME, '
- 1 e # FUTURE) AWS LTE PER SECTOR, (3) SECTORS TOTAL

_?g]'[EII‘:INAS, (2 NEW AND 2 FUTURE) PER SECTOR, (3) SECTORS

<7>NEW VERIZON WIRELESS QVP l\(ASDWSTRIBU'I'ION BOX, {1 NEW AND 1 ]i Iﬁ ﬁ i E

FUTURE) MOUNTED AT ANTEN AND (1 MEW AND 1 FUTURE)

MOUNTED AT EQUIPMENT SKID,
<E>NEW 6/12 HYBRID CABLE (1 NEW AND 1 FUTURE), ROUTE UP T0 g

OVP BOX NEAR REMOTE RADIO HEADS
KDC

@ NEW LIGHTNING ROD ARCHITECTS. ENGINEERS, F.C.
7502 CANNA COVE
AUSTIN, TX 78758
PHONE: 203,750.6999  FAX: 720.750.0236

KOC PROJECTNOMBER: — ™~ -

J82hE_ N

DAAWNBY: —~ |CHECKED BY:

1 PAMEL ANTENNA (TYP) o
i ' o NEW_VERIZON WIRELESS REMOTE RADIO HEAD UNITS MOUNTED AT [- Iﬁ E} ﬁ

T.0. NEW LIGHTNING ROD
131=07 AGL (144.0" AMSLY

T.0. NEW VERIZON WIRELESS TELECOMMUNICATION TOWER
121°—0" AGL (134.0° AMSL)

RAD CENTER OF NEW VERIZON W!RELFSS ANTENNAS
117°-0" AGL (130.0° AMSL)

|75~ ANTENNA MOUNTING DETAIL

A—=3 - v ‘
_}w/;ﬂ_tq__sgﬁ_w_z . _ [AEV. JOATE_ ISBUEDFOR ™
o] 01.30.2015 ; FOR CONSTRUCTION .
. . ! :
4 = e
MANUFACTURER SUPPLIED / v o P -
AVAILABLE MOUNTING BRACKETS—\ o _
N _
\ 5 _
o
M~NUFACTURER SUPPLIED /
AAILABLE FIPE MOUNTING BRACKETS Bl
‘\"‘lj‘
MOUNTING PIPE\ g
]
%
OUTDOOR RFKOTE RADIO HEAD b
REMOTE RADIO HEAD z
H
o LR 3 I |
0/P / DISTRIBUTION BOY z
| R
) | -
I | o
e o
MANUFACTURER SUPPLIED / : -
AAILABLE PIPE MOUNTING BRACKET \ [SMEINFORMATION:
J z SITE NAME:
: A ESITE CREEK
; L TOGOTE 2UTTES
! / L/ :: FOSECT he o0
[ HOUNTING PIPE ! sk I
: 3|/ SITE ADDAESS:
| b @—\ VGO 1D BRETGLEOW RO
g 'S e
= oh< =
OVP / DISTRIBUTION BOX < F%ta WEST ELEVATION,
e gig ] ANTENNA PLAN, AND
T NOTE: ! 5 e - - !
i ATSEMBLY DETAIL PROVIDED FOR INFORMATIONAL PURPO3ES ONLY. CONFIRM WITH . EYLJ"N&::??EAMSL) S dl NOTE: CONFIRM WITH CURRENT/FINAL NCR. ANTENNA DETAILS
B BRI T SO R ARG | ' e ——
| VERIF{ PRIOR TO CONSTRUGTION. i ) ‘ 77\ WEST ELEVATION 7\ ANTENNA PLAN @
i 72 RRH AND OVP MOUNTING DETAILS L N e N2/ e NORTH A
j . [P . 4 e e

N e
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/ GFS AITENNA

1 174" NOMINAL DIAMETER (1.66"

CUT POST LENGTH TO AND
/|Nsm_|_ FENCE PO3T CAP
: VALMONT #PC312

ICE

BRIDGE NOTES

ICE BRIDGE TO BE PROJIDED B GENERAL CONTRACTOR.

ACTOAL D) % 2= timy 2. REFERENGE FLAN FOR RENOLMENDED PATH AND LOCATION OF ICE BRTSE.
ZCHEDULE 4y GALVANIZED STEEL /—UNI"ERSHL CANTILEVER KIT 3. LOCATE ALL UNDERSROUND UTILITIES PRIOR TO PL:CEMENT CF PIERS.
“ALMCIT HICROFLECT MOUNTING PIPE VALMONT #HHD24—K
UNIERCAR FiPE. ADien (SCE NGTE 4) ., 4, WHEN USING COMPONENTS 35 SHOWN IN STANDARD DETALLS, MAXIMUM ALLOWABLE SPA: BETWEEN
e el ~__——TRAPEZE JUPPORT KIT SUPPORTS 0it A CONTINUOUS SINGLE SECTION OF BRIDGE CHAUMEL SHALL BE 8 FEET.
= ' e (Enels s 5. WHEN USNG COMPINENTS FOR SPUCING PRIDGE CHANNEL SECTIONS, THE SPLICE SHOULD B PROVIDED
i | 224K=D {DOUBLE STHCK) AT THE SUPPORT, IF POSSIBLE, OR AT A MAXIMUM CF 2 FEET FROM THE SUPFORT.
= Eres - Lot _ ) . ; 72413 {TRIPLE STAZK) b, WHEN U3IMG COMPONENTZ, SUPPORT CHOULD BE PROVIDED A CLUSE A3 POSSIBLE TO THE ENOS OF ICE
OR SIMILAR POST P CORa CABLE e MUUNTED AT 4'-0" O.C. BRIDGES, WTH A MA«MUM CANTILEVEP DISTANCE OF 2 FEET FROM THE SUPFORT TU THE FREE END OF
N /_ b e \ ) THE {CE BRIDSE,
7 L %:'ANmEfR'iUT;JT B;F'DRQZ . 7. CUT BRIDGE CHANNEL SECTIONS SHALL HAYE RAW EDGES TREATEG WITH /. MATERIAL TO RESTORE THESE
o / ; = EDGES TO THE ORIGINAL CHANNEL, OR EQUIVALENT, FIRSH,
i | .
; L 8. ICC BRIDGES MAY BE CONSTRUCTED WITH COMEOMENTY FROM OTHER MANUFACTUFERS, PROVIDED THE
S Dl ! MENUFACTUPER'S INSTALLATION GUIDELINES ARE FOLLOWED,
; =) i S
E911—GPS ANTENNA FIPE MOUNT = 9. DEYATIONS FFOM STANDARDS FOR COMPONEMT INSTALLATIONS ARE PERMITIES WITH THE RESPECTAVE
= MANUFACTURER'S APPROVAL.
NOTES A Z i b GRADE oy 10, DEAATIONS FROM ICE BRICGE FOURDATIONS REQUIRE ENGINTEFING APPROVAL.
i ) oy : e
LOCATION OF ANTENNA MUST HAVE CLEAR VIEW OF SOUTHERN 3KY 8lal” \D RECT BURIAL PIPE_COLUMN: 1. ALL [COMRONENTS | SHOWN ARE HOT-DIPPED GALSHIZED.
. [ il a
gUgFFa?NfJEEAOfE :NJES::S%?_,%GEES. REO"L(}:IESD#E %?_,Z OIZTE:E A S Il A 3—1/2" 2.0, DIRECT BURIAL PIPE 12, AL FIELD CUTS, WELDS OF DRILED OPEMINGS SHALL BE SEALED W,/ COLD APPLIED GALVANIZING
A i e : Polel= COLUMN VALMONT #P3174 COMPOUND.
bl . .
2. ALL GPS ANTENNA LOCATIONC MUST BE ABLE TG RECEVE CLEAR CE T ESECE’ED (“ZT) ?m?r 1U%C",E:""' 48 13. INSTALL DFIP LOOP GN ANTENNA GABLES AT BUTTOM OF TOWER ‘MOMOPOLE. BENDING RADIUG PER
SIGNALS FROM /4 MINIMUM OF FOUR {4) SATELLITES. VERIFY WITH ; P GRIPSTRUT SECTION MANUFACTURER'S STANDARDS
HANDHELD GPS BEFOFE FINAL LOCATION OF GPS ANTENIWA. e M )
| NI 12 X 48" DECF CONCRETE 14. ALL BELOW GRADE POST CONNECTIONS T3 HAVE ASPHALT EMULSION TO COVER POST PLATE
3. THE WEIGHT OF THE ANTENNA MOUNT IS 6.5 LBS. g - PIER. SEE DETAIL A—A IL A=A AND ATTACHMENT HARDWARE
. ) . | [ NOTE: 15, CABLE ARRANGEMENT THROUGH TRAPEZE SUPPORT KiTS TO BE DETERMINEG BY CONTRACTOR IN
+ EW'C"ZTISR'DGE A%F‘ SIMILAR POZT IS NOT GROUNDED, GROUND WITH 4#2 ! | 1. COORDINATE WITH MANUFASTURE FOR PART #'S AND INZTALLATION GUIDES. FIELD
e o SClERNCECDODED T ROSTALD { | 2. REFERENCE "ICE BRIDGE NOTES® THIS SHEET FOR MORE INFORMATION AND 16, SUBSTITUTIONS UPON CLIENT APPROVAL
ING. i GN—2 FOR CONCRETE NOTES. i !
| :
™\ GPS MOUNTING DETAIL /\ ICE BRIDGE DETAIL . ~m,/CE BRIDGE NOTES B
| N4 o s * i N gt o s
¢ LINE ¢ LINE G CORNER, GATE,
POST PQST END OR PULL POST
; |NTEF’MEDiATT-:ROR\g|E'E‘ 5P Bl i IYPICAL WOVEN WIRE FENCING NOTES
! ? 3 el - -
e el T (INSTALL FENCING PER ASTM F—567, SWING GATES PER ASTM F—900)
5 260" OF TOTAL | GATE POST, CORNER, TERMINAL OR PULL POST SHALL BE 2 7.8"G SCHEDULE 40
! WIDTH FOR GATE WIDTHS UP THROUGH 6 FELT OR 12 FEET FOR DOUBLE SWING GATE PER
o ERE N ASTM—F1083.
GATE FRAME RAIL LINE POST: 2-3 8" SCHEDULE 40 FIPE PER ASTH—F1083.
. em— STRETCHER GATE FRAME: 1 1/2"» SCHEDULE 40 PIPE PER ASTH—F1083,
BACK GATE ROLLER BaR
) TOP RAIL i BRACE PAIL: 1 1/4"2 SCHEDULE 40 FIPE PER AGTM-F1083.
= DIAGONAL ROD W,
‘ STEEL TURNBUCKLE FABRIC: 9 GA. CORE WIRE 3IZE 2" MESH, CONFORMING TO ASTM-A392 CLASS 1.
‘ At | L | : A _ . TIE WIRE: MINIMUM 11 GA GALVANIZED STEEL INSTALL A SINGLE WRAP TIE WIRE AT
| Sl L o .M ° £ ' ??J;?(;‘AN WIRE POSTS AND RAILS AT MAX. 24" INTERVALS. INSTALL HOG RINGS ON TENSION WIRE AT
‘ FRONT WHEEL (- ) e 7 g, 4" INTERVALS.
i 7 0 \ & ~FINISH GRADE
| | : s TENSION WIRE: 7 GA. GALVANIZED STEEL.
' PAVING OR FINISHED i , AR | X .
i ROADWAY L) Wl : ' ‘ BAPBED WIRE: DOUBLE STRAND 12-1/2 GAUGE TWISTED WIRE, 4 PT. BARES
! P A% atl}llgowl TENSION ! , ; SPACED ON APPROMIMATELY 57 CENTERS. (IF USED)
! } TR 3 e 11,27 UAY f
i i > i / - .
| = : / GATE LATCH: 1-3/8" C.D. PLUNGER ROD W/ MUSHROOM TYPE CATCH AND LOC!
! FOOTING, RE; "GATE FOCTING ! Y DIAGONAL RODS W/ ‘ CLEARANCE i \
| P e L | SINGLE SUDING ROLLNG GATE , STEEL TURNBUCKLES | CONCRETE OF EROM GRADE g (KEYED ALIKE FOR ALL SITES OR COMBINATION AS SPECIFIED BY VERIZON WIRELESS).
SEE REAN i SAKFETE ! LGCAL ORDINANCE FOR BARBED WIRE PERMIT SHALL GOVERN (NSTALLATION.
! | i
j ; i HEIGHT = &' VERTICAL + 1° BARBED WIRE VERTICAL DIMENSION. (OFTIONAL)
; ' i
I : i
i ! 5
NOIE: i NOTE: ;
| REFERENCE "FENCING NOTES" THIS SHEET FOR MORE | REFERENCE "FENCING NOTES" THIS SHEET FOR MORE |
i INFORMATION AND GN—2 FOR COMCRETE NOTES. 1 INFORHATION AND GN-2 FOR CONCRETE NOTES. ‘
: —= — o e E=——— = i [+
- SLIDING GATE DETAIL ’ m GATE FOOTING DETAIL i /“\ FENCING NOTES
[ |
Pr— i |
1

IJI

10N wircless
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' ~~NOT USED '~ NOT USED
N e - e

LIMESTONE BASE SPECIFICATIONS

BASE MATERIAL SHALL BE CRUSHED LIMESTONE CONFORMING TO TX D.C.T. ITEM 247

REQUIREMENTS FOR TYPE "A", GRADE 2 MATERIAL.

TYPE A"

TYPE "A" MATERIAL SHALL BE CRUSHED STONE PRODUCED FROM A NATURALLY
OCCURRING SINGLE SOURCE. CRUSHED GRAVEL CR UNCRUSHED GRAVEL SHALL NCT
BE ACCEFTED FOR TYPE "A" MATERIAL. NO BLENDING OF SCOURCES AND/OR
+~DOITIVE MATERIALS WILL BE ALLOWED IN TYFE "A" MATERIAL.

GRADE 2

TRI-XIAL CLASS 1 TO 2.3 MIN.
COMPRESSION STRENGTH, PSI: 35 AT O PSI
LATER4L PRESSURE ~ND 175 AT 15 PS| LATERAL PRESSURE.

MASTER GRADING

2-1/2" 0
1-3/4" 0—10
NO. 4 4.5-75
NO. 30 6.0-85
MAX LL 40
MAax Pl 12
WET BALL MILL HMAX 45
HAX INCREASE IN PASSING

NO. 40 20

f\ LIMESTONE BASE SPECIFICATIONS

N . STEEL PLATE CONNECTION (8} PLACES,
il TORMANE] BEMTOMEST BIEH CORNER /_RE: PRE—-MANUFACTURE SKID DRAWINGS

" /
/—#4 FACH WAY TOP &ND BOTTOM AT 12 (BY OTHERS)

/[#4 AT TOP AND BOTTOM, EDGE BOTH SIDES ! PLATE CONNECTION

Joammeeee} I

WELDED WIFE FABRIU W2.1x2.1:24" AT

N - T 1 —f

=
i e
! ——f

o Ly — =+ —
= ; 7-2"
TP - ’ L
PLAN
NOTE:

REFERENCE "PRE—MANUFACTURED SKID FOUNDATION PaD”™ STRUCTURAL CALCULATIONS FOR MORE INFORMATION. COORDINATE
WiTH PRE—MANUFACTURED SKID DRAWINGS (BY OTHERS) PRIOR TG INSTALLATION REFERENCE GN—Z FOR CONCRETE NOTES.
CONFIEM WITH VERIZON WIRELESS REPRESENTATIVE. CONTRACTOR TO “ERIFY PRIOR TO CONSTRUCTION.

STEEL PLATE 3/8xGx12", RE:
PRE—MANUFACTURE SKID
DRAMNGS (BY OTHERS}

HILTI HSL—3 M10 SLEEVE
ANCHOR 2—3/4" EMBEDMENT,
RE: PRE—RSNUFACTURE SKID
DRAWINCGS (BY OTHERS)

5" SKID, RE:
PRE-MANUFACTURE SHID
DRAWINGZ (BY OTHERS)

S ;E,% /— FINISH GRADE
_ = ,/ /— NATURAL GRADE
= . /
] e ®
oz
H 9 = [
| T
| = T
i n:ﬂ
o
6" OF CRUSHED
300 PSI CONCRETE SLAB LIMESTONE OVER 500X
WITH #4 EACH WAY AT 127 HIRAFT WEED BARRIER
TOF AND BOTTOM
MIN 12" OF COMPACTED
WELDED WIRE F-BRIC SOIL TG LN 95% MODIFIED
W2.1%2,1:24" AT FLATE M-X DENSITY PER ASTH
CONNECTION D1557 METHOD D (VERFY

#4 CONTINUOUS AT EDGE WITH SOLS REPORT)

TOP AND BOTTOM

SECTION A

/\ PAD FOUNDATION DETAILL FOFi SKID

160

1R
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*3,

SUBWITTAL OF BiD INDICATES CONTRACTOR 1S
COGNIZANT QF ALL JOB ZITE CONDITIONS AND WORK
TC BE PERFORMED UNDER THIS CONTFACT.
CONTRACTOR IS RESFONSIBLE FOR ALL FIELD
VERIFICATION.

THESE PLANG ARE DlasFAMBPIATIC ONLY, AND NOT T2
BE SCALED.

ELECTRICAL CONTP4UTOR SHALL PRC.IDE ALL LABOR,
MATERIALS, INSURANCE, EQUIPHENT, INSTALLATION,
CONSTRUCTION TOOLS, TPANSPORTATION, ETC. FOR A
COMPLETE #ND PROPEFLY OPERATIVE SYSTEM
ENERGIZED THROUGHOUT AND AS INDICATED ON
DRAWINGS, A5 SPECIFIED BEREIN AND,'OR AS
OTHERWISE REQUIRED.

ALL MATERLSLS AND EQUIPMENT SHALL BE NEW AND IN
PERFECT CONDITION WHEM INSTALLED AND SHALL BE
OF THE BEST GRADE AND OF THE SAME
MAN!HFACTURER THROUGHOUT FOR EACH CLASS COR
GROUF OF EQUIPMENT, MATERIALS SHALL BE LISTED
AND APPROVED BY UNDER— WRITER'S LABORATORY AND
SHALL BEAR THE INSPECTION LABEL "J" WHERE
SUBJECT TG SUCH APPROVAL. MATEFIALS 3SHALL MEET
WITH <PPRC /AL OF THE DIVIZION OF INDUSTRIAL
SAFETY AND ALL GOERNING EODIES HAVING
JURISDICTION. MATERIALS SHALL BE MANU—FACTURED IN
ACCORDANCE WITH APPLICAELE STANDARDS ESTABLISHED
BY ANSI, NEMA, AND NBFU.

~LL CONDUIT INSTALLED SHALL BE SURFACE MOUNTED
UNLESS OTHERWIZE NOTED.

ELECTRICAL CONTRACTOR SHALL CARRY QUT HIS WOFK
IN ACCORDANCE WITH ALL GOVERNING STATE, COUNTY,
LOCAL CODES AND C.3.HA.

ELECTRICAL CONTRACTOR ZHALL GECURE ALL
NECESSARY ELECTRICAL PERMITS, AND PAY ALL
REQUIRED FEES.

COMPLETE JOB CHALL BE GUARANTEED FOR A PERICD
OF NO LE3S THAN ONE YEAR AFTER THE DATL OF JOB
COMPLETICM. ANY WORK, MATERIAL, OR EQUIPMENT
FOUND TC BE FAULTY DURING THAT PERIOD SHALL BE
CORFECTED AT ONCE, UFON WRITTEN NOTIFICATION, AT
THE EXPENZE OF THE ELECTRICAL CONTRACTOR.

ALL CONDUIT ONLY {C.0.) SHALL HAVE A PULL WIRE
OR ROFE, AND TRUE TAPE,

. PROVIDE THE OWNER WITH ONE SET OF COMPLETE

11

ELECTRICAL "AS BUILT" DPAWINGS, SHOWIMG ACTUAL
DIMENSIONS AND CIRCUITS, WITHIN 10 WORKING DAYS
OF PROJECT COMPLETION.

ALL BROCHURES, OPERATING MANUALS, CATALOGS,
SHOP DPAWINGS, ETC. SHALL BE TURNED C.ER TO
PROJECT MANAGER AT JOB COMPLETION,

. USE T-TAP CONNECTIONS ON ALL MULTI-CIRCUITS WITH

COMMCN NEUTRAL CONDUCTOR FOR LIGHTING FIXTURE.
ALL CONDUCTORS 3HALL EE COPPER.

. THE EXTERIOR GRCUMD RING SHALL BE TESTED PER

VERIZON WIRELESS SPECIFICATIONS AND GHALL HAVE A
RESISTANCE TO EARTH OF 5 OHM3 OR LE3S. IF NOT
NOTIFY ENGINEER,

20,

22.

23.

24,

23,

28.

2%

28,

DATE OF JOB COMPLETION SHALL BE THE DATE ON THE CONTRACTOR'S

"NOTICE OF COMPLETION™ SUBMITTED TO THE OWNER.

WVERIZON WIRELESS
TEXAS

I

W F
1 N
il em
I iR
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S
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0 - 01.30,.2015 . FQR CONSTRUCTION

KENNETH D CAMP

TYPICAL

NEW 120/240v, 1¢, W
UNDERGRCUND SER/ICE

DRIVEN GROUND ROD

INONE-LINE DIAGRAM

LEGEND
S _ A m—pn oyt g I
. ALL CIRCUIT BREAVERS, FUSES AND ELECTRICAL
EQUIPMENT SHALL HAVE AN INTERRUPTING RATING NOT 230 A BUS  200A LAN BRESKER - gxga@gsoumo ——=—— GROUND CONDUCTCR
LES3 THAN THE MAXIMUM SHOFT CIRCUIT CURRENT TN - B H
WHICH THEY M&Y BE SUBJECTED, ANG ~ MINIMUM OF )
10,000 ALC. 208 7 120 WolT, 1 PHASE 3 WRE —T FUSED DISCONNECT EA PANELBOARD
. THE ENTIRE ELECTPICAL INSTALLATION SHALL BE )
GROUNDED AS REGUIRED BY ALL APPLICABLE CODES. £3000 AT RENEL SEORTRCRCI NG P TRANSFORMER [/} FUSED DISTONNECT
. PATCH, REPAIF AND PAINT AN/ AREA THAT HAS BEEN PANEL TYPE:  INTERIEST
DAMAGED IN THE MOURSE OF THE ELECTRICAL WORK. PANEL MOUNTING:  SURFASE C>  FEEDER KEY [} LOcAL DISCONNECT
. IN DRILLING HOLES INTO CONCRETE (WHETHER FOR WNTE:  NEMA 3R ENCLOSURE
FASTENING OF ANCHORING PURPOSES OFR FANELBOARD FRCDED AND INSTALLED BY OTHERS - GROUND
PENETRATIONS THROUSH THE FLOOR FOR CONDUIT (® GPOUND ROD
RUNS, PIPE RUNS, ETC_) IT MST BE CLEARLY DECCRIPTION TOTA)L BREAKEF CCT  PH CCT BREAKERI T(DTA\L DESCRIPTION
UNDERSTOOD THAT TENDONS AND FEBAFS WILL NOT BE (A E_/P s SP | (v
DRILLED INTO, CUT, OR DAMAGED UNDER ANY ENCGE B 460 | 50 T A 2 T/ | 5800 |HESS SOLE CABWNET PANELBOARD ®  EXQTHERMIC WELL
GIRCUMSTANCES. RECEPT_TELE S | w45 s A & | 2 47 ] 500 [eook esres
. LOCATION OF TENDONS AND RE-EART ARE NOT LIGHTING se0 | 20 71| 7 B 8 20 71 | 24n |BTTERY ChaRGER METER =
DEFINITELY KNOW:i AND THEREFORE MUST BE RECEPT 180 20 /1 9 A 10 20 7 1500 |EATTERY CASINET o
SEARCHED FOR BY APPROPRIATE METHCDS AND SPACE / 1B 12 ;2 | 1500 |———— 0
EQUIPMENT “JA »—RaY, OR OTHER DEVICES THAT CAN SPACE Fi 15 A 14 ! SPiCE r——--1  ELECTRICAL TEST WELL
ACCURATELY LOCATE THE REINFORCING STEEL TENDONS. SPACE / 15 B 16 / SPACE | ! EQUIPHENT
. SPACE / 17 A 18 2 SPACE L—-—-1  ENCLOSURE
. PENETRATIONS N FIRE PATED WALLS SHALL BE FIRE St ] 1w B 0 s SPACE
STOPPED IN ACCORDANCE WITH APPLICABLE LOTAL SPACE Y, 21 A 22 / SPHCE R M= AUTOMATIC
BUILDING CODES. U3ING \LL. RATED MATERIALS. SPACE 7 23 B 24 7 SPACE w ELECTRICAL SERVICE L‘/'_: TRANSFER SWITCH
ELECTRICAL CONTRACTOR I3 TO COORDINATE WITH PANEL Pow{;D'NG SUMMARY s WERTHERLEND N
UTILITY COMPANY FOR CONNECTION OF TEMPORARY AND e 1The CORNECTED i ;OQEOR i
PERMANENT FOWER TO THE GITE. THE TEMPORARY A Lol el Gl <7 TELEPHONE SERVIGE .
POWER AND ALL HOOK—UP COSTS SHALL BE PAD BY U WEATHERHEAD @ STAND—BY GENER:TOR
THE CONTRACTOR. INCANDESCENT 05 KW & HE 05 @& 00-_ = .0 LA
FLUORESCENT 0.0 KW & 358 = 0.0 @ 1007% = 0.0 Kva
. ELECTRICAL "ONTRACTOR 3HALL 3USMIT SHOP RECEPTACLES - )
DRAWINGE AND,'OR CATALOG CUT-SHEETS ON ALL FIRST 10 ki 04 KW@ }00% - 04 @ 1007% = 0.4 ::
NON—-SPECIFIED ORIGINAL MATERIALS AND EQUIPMENT, MOTSE@"'NDER 00 kv e 00% = 00 & 50% = by
'{SEP;%E(CT MANAGER PRIOR TC COMMENCEMENT OF - ol o = 00 © 125°% = o,
: REM.AINDER 00 I'Ww@ 20% - 0.0 @ 1007% = 0.0 KA
UPON COMPLETION OF WORK, CONUUCT CONTINUITY R
AND SHORT CIRCUIT, »S WELL AS, GROUMNDING TEST. OTHER 21T KW € 160% = 247 @ 1007 = 247 Kia
GROUNDING TEST SHALL BE FERFOPMED BY _— — — . T
INDEPENDENT TESTING AGENCY, WITH WRITTEN REPORT - 255 K - .
SUBMITTED TO THE FROJECT MANAGER FOR REVIEW i MINIMUM_PANEL FMPATITY = 123 AMPERES :
AND APPROVAL. PHASE " 13.3 LKW PANEL A-B 92%  PHASE
PHASE "B" 122 KW POWER BALANCE QD @Efamy e
CLEAN PREMISES DAILY OF ALL DEBRIS RESULTING FACTOR 100%
FROM WORK AND LFAVE WORI: PREMISES IN A .
COMPLETE AND UNDAMAGED CONDITION, D (3 #3/0 & 1486) 2° €
ALL EVTERIOR WALL PENETRATIONS SHALL BE SFALED G @ f1 & 1466} 1 1/4°C
WITH POLYSEAM SEALANT. PROVIDEC BY OTHERS
ALL #2 TINNED BARE COPPER DOWNLEADS TO BE O (3 #4 & 14106) 1°C
PROTECTED BY 1/2" PM.C. PIPE ANG SECURED. PROVIDED BY OTHERS
1#106) 17C
COMPRESSION FITTINGS TO BE USED ON ALL GO %oﬁ)g‘é B’f{ %%ER:
CONDUITS (HO SET SCREWS), (& (2 CAT 5 CABLES) 3/4°C CONTROLS
ALL #6 STRANDED COPPER WITH GREEN INSULATION PROVIDED BY OTHERS
TO BE ATTACHED WITH CRIMPED DOUBLE LUG, T 11 )
ATTACHED WITH NUTS, BOLTS AND STAR WASHERS NOTE: (
T/PICAL AND NO-0X GREASE BETWEEN LUG AND BUS
BAF?. CONTRACTOR SHALL COORDINATE WITH UTILTY ALL CONDUCTORS SHALL BE COFPER
COMPANY FOR INSTALLATION OF NEW POLE BOOV. RATED WITH THHN INSULATION
ALL ABGYE GROUND CONDUIT SHALL BE RIGID MOUNTED TRANSFORMER TO EXISTING UTILITY POLE.
GALYANIZED CONDUIT WITH WEATHERPROOF FITTINGS.
5 ENOCDE B
/™ EREAKER, MOUNTED T0. FNEL 30 KN STAND. &Y
=7 MOUNT TC EXISTING H-FRAME " 'S WES SOLE SERZON RELESS .
/— UTILITY POLE 3 e CABINET :
| I =
4 [
} J-BO". FOR CONNECTION
! R TO BATTERY CHARGER
I | 125A7
: : J—BO:! FOR CONNECTIGN
| D 1 = TO BLOCK HEATER
- (30 _ GRADE
l\ e N /l , jl
4+ D -+ +mm e D +
GRC ELL5— 3/4™10°—0" LONG A-EB

\E- 1/ SCALE For 26035: AT,

10T

N, 2084
IONAL o
gr\m 015
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NOTE: SKID AWNING NOT SHOWN FOR CLARITY.

(C\OVERALL SITE PLAN
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CONTRACTOR 3HALL STUB 37 FC WITH ME~SURED PULL
ROFE AT NEW 17" 1 30" X 3C" TRAFFIC RATED H~NDHOLE
PRGVIDED BY CONTRACTOR FOR FIBER CONNECTION.
COORDINATE INSTALLATION WATH UTILITY COMFANY.

CONTRACTOR. SHaLL PROVIDE 3"FC IE"BELOW FINISH
GRADE ROUTED IN NEW UTILITY EASEMENT WITH MEASURED
MULE TAPE ~ND (1) 3" INNER DUCT. COORCINATE AND
CONFIRM WITH “ERIZON WIRELESS REPRESENTATIVE. SEE
DETAIL 171/E—4.

CONTRACTOR 3HALL PROMIDE NEW OERHEAD SER.ICE
ENTPANCE KICUNTED TG EXISTING UTILITY POLE WITH
STAND—OFF. COCRDINATE INSTALLATION WITH UTILITY
COMPANY, ROUTE RACEWAY SURFACE MOUNTED TO EXISTING
UTILITY POLE TO 30" BELOW FINISH GRADE.

NEW UTILITY METER WITH MaIN BREAKER SURFACE MOUNTED
TO NEW H—-FRAME. COORDINATE INSTALLATION WITH UTILITY
COMPANY. SEE DETAIL 3,E—4

NEW UNDERGROUND SERMICE ENTRANCE LOCATED 3u” BELOW
FINISH GRADE. ROUTE NEW SERVICE ENTRANCE IN NEW
UTILITY EASEMENT. SEE DETAIL 12,E—4.

NEW INTEGRATED LOAD CENTER PROVIDED WITH NEW
EQUIPMENT SKID. LOAD JENTER PRCYIDED WITH ~UTOMATIC
TRANSFER SWITCH, SURGE ARRESTOR, ~ND 30 CIRCUIT
PANELBOARD. PROVIDE 1°C. TO TELEPHONE DEMARCATICN
ENCLOSURE FOR ALARM COINDUCTORS.

TERMINATE 3" P.C WITH MEASURED MULE TAPE AND (1) 3"
INNER DUCT AT FIBER DEM~RCATION ENCLCSURE KMOUNTED
TO EQUIPHENT SKID PROYIDED BY OTHERS.

_KEYEDNOTES

£ e
o i
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VERIZON WIRELESS
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/T\GROUNDING PLAN
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... KEYEDNOTES

PROVIDE #z BARE TINNED COPPER LOCATED 30" BELOW FINISH
GRADE FOR EXTERIOR GROUND RING. SEE DETAIL 1/E-4.

PROVIDE 5,8" DIAMETER . 8'=0" LONG CRIEN COPPER GROUND
ROD LOCATED NOT MORE THAN &—0"ON CENTER. SEE DETAL
1./E—4,

GROUND [SPECTION ~ND TEST WELL. TYPICAL OF (2)
LOCATIONS.  SEE DETAL 2/E-4.

PROVIDE #2 BARE SOLID TINMED COPPER ZONDUCTGR FROM
EOTHERMIC WELD CONNEGTION AT ETERIOR GROUND RIiIG TO
EXOTHERMIC WELD CONNECTION AT SKID AWNING SUPPORT.
TYPICAL OF (6) LOCATIONS.

PRCVYIDE #2 BARE S€0LID TINNED COPPER CONDUCTOR FROM
EOTHERMIC WELD CONNECTION AT EXTERIOR GROUND FING TQ
MECHANICAL CONNECTION TO NEW ELECTIICAL ENCLOSURES.

PROVIDE #2 SARE SOLID TINNED COPPER CONDUCTCR FROM
EXOTHERMIC WELD CONNECTION AT EXTERIOR GEJUND RING TO
MECHANICAL CONNECTION TC NEW TELECOMMUNICATIONS
EQUIPKENT.

PROVIDE #2 BARE SOLID TINNED COPPER CONDUCTOR FOR
GROUND CONNECTICN TQ WAVEGUIDE BRIDGE PIPE TUPPORT.
PROVIDE GRNUND CONNMECTION AT EACH PIPE SUPPORT.

CONTRACTOR SHALL PROMIDE #2 BARE SOLID TINNED COPPER
CONDUCTCR FROM EXOTHERMIC GROUND CONNECTION AT
EXTERIOR GROUND RING TO EXOTHERMIC WELD CONNECTION AT
GENERATOR FRAME.

GROUND BAR MUUNTED AT BASE OF FREE STAMDING TOWER.
SEE DETAL 5,/E—4 FOR GROUND BAR CONSTRUCTION. PROVIDE
{2) #2 BARE SOLID TINMED COPPER TO ELOTHERMIC WELD
CONNECTION AT NEW EXTERIOR GROUND RING,

PROVIDE #2 BARE SOLID TINNED COPPER CONDUCTCR FROM
EXOTHERMIC WELD CONNECTION AT 5/C°DIAMETER X &-0"

LONG DRIVEN COPPER GRCUND FOD TC EXOTHERMIC WELD

CONNFCTION AT NEW FENCE POST. SEE DETAL 10/E£-4

PROVIDE #2 BARE SOLID TINNED COFPER CONDUCTOR FROM
EYOTHERMIC WELD CONNECTION AT 5,/8"DIAMETER a 8'-0"
LONG DRIVEN COPPER GRCUND ROD TG EXOTHERMIC WELD
CONNECTION AT NEW GATE FENCE POST. PROVIDE FLEXIBLE
COPPER GROUND CONDUCTOR WITH EXOTHERMIC WELD AT POST
AND GATE. SEE DETAIL 9,'E—4.

PROVIDE #2 BARE SOLID TINNED COFPER CONDUCTCR FROM
EXOTHERMIC WELD CONNECTION AT EXTERIOR GROUND RING TO
E¥OTHERMIC WELD CONNECTION AT FREE STANDING TOWER.
TYPICAL AT {2) LCCATICNS.

GROHWD BAR MNUNTED TO NEW ANTENNA SUPPORT FRAME FOF
ANTENNA AND COAY GROUNDING. SEE DETAIL 3/E—4 FOR
GROUND CONNECTIONS AND 5 °E—4 FOR CONSTRUCTION.
PROVIDE 1 #2 EARE SOLID TINNED CONDUCTOFR TO GROUND
BAR MOUNTED AT BASE OF FREE STANDING TOWER. ROUTE
CONCUCTOR WITH COAX CABLES.

PROVIDE #2 BARE SOLID TINNEC COPPER CONDUCTOR FROM
EXOTHERMIC WELD CONNECTION AT EXTERIOR GROUND RING TO
EYOTHERMIC WELD CONNECTION AT NEW H—FRAME

GROUND BAR MOUNTED TO NEW FQUIPMENT SKID. PROVIDE {2)
#2 BARE SOLID TINNED COPPER TO EXOTHERMIC WELD
CONNECTION AT NEW EXTERIOR GROUND RING.

LA
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/—FINA.L GRADING — ZE 3ITE PLAN

N_fE e N N8

Q

z
52
w| 2% #2 AWG TINNED SOLID BARE
Ss7 COPPER WIRE CADWELD
L / CGHNECTILH T GROUND ROD

w

(¥}

E

NCADWELD

\5,'3' OIA. % 10'~0° LONG

COPPER CLAD GROUND FOD

; NOTE: :
SEE GROUNDIN® PLAN FOR !
 LOCATIONS

FINAL GR.ADING - SEE SITE PLAN

INGPECTIUN HANDHOLE 7 vER

+— INSPECTION HANDHOLE

NOTES:
1. DO NOT INSTALL CABLE GROUND KIT AT A SEND ~MHD ALWA/T DIRECT GROUND WIRE
DCHN TG ANTENNA GROUND BAR.

2. WEATHER PROQFING LHALL BE ANDREWS. (TYPE & PART NUMBER AS SUPFLIED OR
RECOMMENDED BY CABLE MANUFACTURER.)

TO ANTENMAC

Ty
WEATHERPEOGFING KT .
{SEE NOTE 3}

NOQTES:
1) CUPF’ER GROUND BAR OR APPROJED EQUAL,

¥ 24". HOLE CENTERS TQ MATCH NEMA DOUBLE LUG CONFIGURATICN.

2) .;PnCERS AS REGUIRED

3) 5/8" LOCKWASHERS

4) WALL MOUNTING BRACKET

5) 5/8" —11 % 1" HH.C.S. EILTS

6) GROUND SAR “LMONT CATALOG #MG42461—K.

I e
WABLE GPAUND KIT
- #6 AWG STRUNDED COPPER GPOUND
5,4 BIA x 10-0° LONG COPPER 'LAD GROUND IUNPER] REQUIRED == WIRE (GROUNDED TO GROUND BAR)
wE P OMNLY FOR 1 57879 . N RPROOFING (SEE NOTE 1 & 2)
ME}= ; COAX OR FOR EASE WEATHE
Cliaw / OF CONNECTION (TYP.) KIT (TYP.)
[=]
1 / ~ITeCMD RO CONNECTION OF CABLE GROUND KIT TQO ANTENNA
=2 CADWELD (GNNECTIGN (TYPE—s .
0| s FPE-n) CABLE GROUNDING DETAIL) CABLE *
2u ;
e % CONNEETOR —- ANTENN:. CABLE NOTES: &
©I = —LESNISANDIEICE WEATHERPROOFINE ) T SHELTER (TYP.) 1. DD NOT INSTALL CABLE GROUND KIT AT A BEND N ALWA7S DIRECT '
‘ o fad) . — ANTENNA GROUND BAR, SIMIL:R CROUND WIRE DOWN 0 GROUND B/R. :
. L ~057. 1 UN
—_—— i C—— : WSt Lt i T ‘ 2. GROUNDING KIT SHALL BE ANDREW SUREGRAUND TYPE KIT WITH TWO-HOLE ;
I SOLID THNED SARE COPPER WIRE CADWELD L__ﬁ_?__ﬂ ARECHIDE LADDEES ! we. !
kN P I L
i CONNECTION T0 GROUND ROD. SEE GROUNDING #5 AWG-—— I 1 3. WEATHER PROOFING SHALL BE TWO—PART TAPE KIT, COLD SHRINK SHALL NOT |
i o PLAN 1 | BE USED. f
b | $2 AWG STRINDED,-— | f
i | SEE GROUNDI'G PLAN FOR {NSULATED E3NDED | }
i | LOCATIONS ; T3 TOWER STEEL OR | |
L MONOPOLE !
. - 1
N ETAIL f\ANTENNA GROUND BAR 7 +N\CABLE GROUNDING DETAIL |
1 . . E_4 I‘____'____ Ay 1
i \E4/ ot vo st NS o TS CNEY e To s |
. it l
; ———UNISTRUT PIPE/CONDUIT CLAMP P1119 |
EEETNDTE&NC/UTH‘&:E|NWI5$A%S§EN : 11,2' 0D OR P2558-33 (MD‘Q%O%P%)BZ?;LW ‘
SIZE 'AS SPECIFIED IR 0D —, £ MANUE. RECOMMEN }
(
CONNECTS TO WIRELESS EQUIPMENT ZABINETS, CABLE ENTRANCE GROUND BAF {GEGH), MAIN 3% SCH.4D
GROUND BAR ON WALL, DISTRIBUTION FRAIIE GROUND EAR (MDFE}, AND STANDEY ENGINE-GENERATCR SET FRAME AND PIPE (ALY} N
PLOOR O ON ANTEWH OTHER NOISE PRODUCING EQUIPMENT e 88 80" MEX
= v " ™
ABSORAER féﬁe;]gw) 1&1‘ FIPE 247 (TYF)
CONNECTS T0 THE EARTH ELECTRODE SYSTEM INCLUDING CENTRAL OFFICE GROUND GRID, P)
REFERENCE PANI BUILDING STRUCTUPAL GROUND, METALLIC WATEF. PIPE SYSTEM, ANTENNA SUFPORTING UNISTRUT PS000 {GALY)
SCHEME SPECS STRUCTURE GROUND SYSTEM, AND ELEGTRICAL SERWCE ENTRANCE GROUND g
W50 TP g
CONNECTS TO EQUIPMENT NOT IN AN [SOLATED GROUND ZONE {IGZ) SUCH S CBN EQUIPENT .l N
FRAME GROUNDS AND DC GROGND CONDUCTORS FOR DG POWER SYSTEMS THAT SERVE CBN OR B E UNISTRUT||P5000_{GALY)
BOTH 7BN AND IBN EQUIPMENT L
B @ = L unstrutllpsoon (ear: :
e CONNECTS TO THE SINGLE POINT CONNECTION BA (ZPCH), FOR 1BN EQUIPMENT ZIQEEED J
I TWO-HOLE LUG, BOLTED TO GROUND

BAR USING 3,8°-16 x 1

o N
.
1T 1/4"STAINLESS STEEL HE: HEAD BOLTS |
\mu HARDWARE. j
o !
"+ GROUND BARS AT BOTTOM *TWO-HOLE LUS, TO BE USED WITH §2 AWG

I O L SOLID TNNED 84RE CLJ WIRE OR STRANDED CU |
WIRE WITH GREEN, GO0V, THHN “THN al

I SHALL USE EXOTHERMIC :
} Eoﬁ%.gcﬁ’gf | INSULATION TO ANTENNA STRUCTURE, BUILDING,

™ 18" @

PLAIN !
-|| |COMCRETE | 1) ;
FIER

30"

| RING GROUND OR NGB @
‘ - i - = N
/’_\COPPEH GROUND BAR - < \GROUND BAR CONNECTION DETAIL /1\PANI SCHEME SPECIFICATIONS > mH FRAME DETAIL
i B —— i\ E—4
A {NOT 70 SCALE. i e/ {NOT 70 SCALE Ef/;ﬂtﬂﬂm‘: i M"T 10 SCAE | e
. 12°
/4—— 1/4" THICK 2 HOLE N
STAINLESS STEEL 12"
. . RESTORE EXISTING
GATE /, »" LUG CLAMPED 4 /—;‘— FENCE FABRIC
3 TC FENCE POST 2 — COMPACTED BACKFILL TQ RESTORE EXISTING
MIN 857 MODIFED Ma™. SCUREACE - COMPACTED BACKFILL T0
- CADWELD ot ) DENSITY PER ASTW D1557 s
FENCE FOST /.7 . CONNECTION | T T METHCD " . DENSITY PER AsTM D1557
: S / W r = 3 r ~ UTILITY WARNING TAPE | | WETHOD '
GRADE . ! NNECT Wl b , ’ r . — UTILITY WARNING TAPE
- K 1 - s 1 w - . -
T el ! . =X o - 2 » -
. " 42 AWG TNED L o 4 . -] e . UNDISTURBED CARTH ol = =— ~——-- UNDISTURBED EARTH
SOLID BARE e Pl CORNER ' ) L
‘ - - . P e : )
g : (E:)?:EP:; TngE =1 1 / FENCE POST } ;. ? FLECTRIC’L FEEDER
z - I Y A OPPCSITE FENCE ‘ .- [ e BACKFILL (SAND i—l e .
POST FOR BURIED — e e -7 . OR NATRE S0IL) : i i
— T - \ T T— | _—————— BACKFILL (SAND
| 4 GATE JUMPER ! { - - " ] - 5 @ il OR NATLE SCHL)
/ 42 AWS TINNED : - W B
QIEP%?RB;!?;?AE’D e SOLID BARE COPFER #2 AWG TINNED ?]
oY SOLD BARE GOFPER 3" F¥C WIH (1) 3 6"
CADWELD ROD WRE TO GROUND (NNERDUCT AND' 3/4” (MIN) & N
CONNECTION : ROD MEASURED MULE TAPE -

NOTE: VERIFY WITH FIBER DRAWINGS (BY OTHERS).

} /1o \FENCE GROUNDING DETAIL

mFIBEH THENCH DETAIL

(2N\ELECTRICAL TRENCH DETAIL

veri_pn wireless

VERIZON WIRELESS
TEXAS
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MEMORANDUM

To: Members of the Richwood City Council

From: Clint Kocurek

Date: April 8, 2014

Subject: Amendment/Addendum to Cooperation Agreement — CDBG Entitlement Program

Brazoria County is re-qualifying for the Community Development Block Grant Program which
is a federal program and must be re-qualified for every three years.

These are amendments to the previously executed agreement with Brazoria County and are
required by the CPD Notice 14-07.
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AMENDMENT/ADDENDUM TO COOPERATION AGREEMENT

This Agreement Amendment/Addendum covers the CDBG Entitlement program and, where
applicable, the HOME Investment Partnership (HOME) and Emergency Solutions Grants (ESG)
Programs.

Per requirement of the CPD Notice 14-07: Instructions for Urban County Qualification for
Participation in the Community Development Block Grant (CDBG) Program to read:

Paragraph Il has been amended to read as follows:

The City and County acknowledge that this Cooperation Agreement covers the
Community Development Block Grant (CDBG) Entitlement Program, the HOME Investment
Partnership (HOME) Program, and the Emergency Solutions Grants (ESG) Program.
Furthermore, the City understands that it may not apply for grants from appropriations under the
small cities or State CDBG Programs, nor participate in HOME, HOME consortium, or ESG
Programs with other local governments except through the County during the period in which it
is participating in the County’s entitlement program.

Paragraph XIII has been added to read as follows:

A unit of general local government may not sell, trade, or otherwise transfer all or any
portion of such funds to a metropolitan city, urban county, unit of general local government,
Indian tribe, or insular area that directly or indirectly receives CDBG funds in exchange for any
other funds, credits or non-Federal considerations, but must use such funds for activities eligible
under Title I of the Housing and Community Development Act of 1974, as amended.

Paragraph X1V now reads as follows:

This Agreement shall be of no force and effect unless and until it is executed by both parties
hereto and as set forth below.

IN WITNESS WHEREOF this instrument in duplicate originals has been executed by the
parties hereto as follows:

a. It has been executed on behalf of Brazoria County on the day of
, 2015, by the County Judge of Brazoria County and attested
by the County Clerk of Brazoria County pursuant to an order authorizing such
execution.

b. It has been executed on behalf of the City on the 13" day of April, 2015, by its
Mayor and attested by its City Secretary, pursuant to action of the City Council of the
City authorizing such execution.
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ATTEST

By:

BRAZORIA COUNTY

County Clerk

ATTEST

By:

Matt Sebesta, County Judge

CITY OF

City Secretary

Clint Kocurek, Mayor
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CERTIFICATE OF CITY ATTORNEY
CITY OF RICHWOOD, TEXAS

| have examined the foregoing Agreement, and as City Attorney for the City named therein, |
hereby certify that the terms and provisions of this Agreement are fully authorized under State
and local law applicable to the City (including but not limited to the City’s Charter and

ordinances).

Date City Attorney
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CERTIFICATE OF COUNTY ATTORNEY
BRAZORIA COUNTY, TEXAS

| have examined the foregoing Agreement, and as statutory civil counsel to the County named
therein, | hereby certify that the terms and provisions of the Agreement are fully authorized
under State and local law, and that this agreement provides full legal authority for the County to
undertake or to assist the City in undertaking essential community development and housing
assistance activities, specifically urban renewal and publicly assisted housing. To the extent that
this certificate relates the State and local law applicable to the City (including but not limited to
the City’s Charter and ordinances), this certificate is given in total reliance upon the Certificate
of City Attorney and the undersigned disclaims any responsibility or liability for the City’s
Attorney and the errors or omissions, if any, in making such certification.

Date County Attorney
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MEMORANDUM

To: Members of the Richwood City Council
From: Clint Kocurek

Date: April 8, 2014

Subject: Public Hearing — Comprehensive Zoning Plan

To adopt or amend the Comprehensive Zoning Plan, a public hearing must be held first by the
Planning and Zoning Board who then issues a preliminary report to City Council.

Since we do not have a sitting Planning and Zoning Commission, tonight Council will act in
their place. The following re the four questions required in the preliminary report. I’ve taken
the liberty of including the answers given by the Planning and Zoning Commission the last time
the Comprehensive Plan was amended.

A. Does the amendment comport with the comprehensive plan?
Yes
B. Why is the amendment necessary?

To protect the property values and keep the City from looking like an
industrial district

C. How will the amendment benefit the affected areas and the overall city?

Protect property values and overall look of the city and encourage
development.

D. Are there any possible or anticipated negative impacts of the amendment?

None
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MEMORANDUM

To: Members of the Richwood City Council
From: Clint Kocurek

Date: April 8, 2014

Subject: Personnel Policy

All the changes and corrections have been completed. Below is a list of the changes proposed
by Council upon their review. | recommend that Council adopt the Personnel Policy as it now
stands.

Policy #201

Mr. Raymond asked how or should a City Hall Employee be defined.

We revised City Hall employee to be an employee whose primary office is assigned in City Hall.
Policy #203

Mr. Raymond suggested we mention the detailed roles of each are governed by the charter, etc.

Mr. Hardison asked we include “City Manager” in the title.

We added a sentence at the end stating the detailed rules are governed by the charter and made
the correction suggested by Mr. Hardison.

Policy #206

The title was left off this section. We have corrected that.
Policy #302

The original last paragraph read:

No individual can be made an offer of employment with the City of Richwood without
filling out the City of Richwood’s Application for Employment. If the candidate has
submitted a resume in order to apply for an open position, he/she may use the resume to
satisfy the Employment and Education Sections of the application, but all other sections must

be filled out and the application signed.

At Mr. Hardison’s suggestion, it now reads:
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No individual can be made an offer of employment with the City of Richwood without
filling out the City of Richwood’s Application for Employment. In order to apply for an
open position, he/she may use a previously submitted resume to satisfy the Employment and
Education Sections of the application, but all other sections must be filled out and the
application signed.

Policy #305
Mr. Hardison stated he felt this was a repeat of Policy #808.

Both policies do address the eligibility for rehire. However, this policy addresses the eligibility
for rehire while Policy #808 addresses how rehire affects vacation.

Policy #306
Mpr. Raymond asked if we were currently doing driver’s license checks.

The policy regarding driver’s license checks every 6 months is new and will be implemented
when the personnel policy is adopted by Council.

Policy #307

Mr. Hardison stated he did not agree with the last paragraph and called for an elaboration.

The paragraph reads:

The above prohibition in reference to nepotism shall not apply to any individual who has been
continuously employed by the City for a period of one (1) year prior to the election of the Mayor
or Council Member.

Chapter 573.062, Government Code, states that if an individual is continuously employed for at
least 6 months, they are exempted from the nepotism requirements. Our policy has a one year
requirement. We chose to leave this policy as it stands.

Policy #308

Mr. Hardison requested that all employees be required to wear a picture identification badge.

We changed the policy to state that all employees must have a picture identification badge
readily available at all times while on company business.

Policy #403

Mpr. Raymond stated he felt the $20 per year for employee’s bonus was low.

112



Mr. Hardison requested the bonus program be based on the years of continued service.
We increased the bonus program for employees to $25 per year of service with a $125 minimum.

We made Mr. Hardison’s change and also changed the section to read City Manager instead of
City Administrator.

Policy #404

Mr. Raymond feels we should budget a bit more for Employee Service awards. Currently
employees get $10 per year of service. They receive these service awards every five years.

We did not make any changes to this. Instead, we feel Council should determine the annual
rate. Currently we are budgeted for the $10 per service year.

Policy #701 and others

We use the terms Human Resources or Director of Personnel in this policy and others. Mr.
Raymond feels we should identify who will actually be performing these duties.

We changed it to read Human Resources or employee performing those duties. This way we’re
covered as we stand now with me performing these duties and in the future, when we are able to
actually add an employee or department.

Policy #801

Mr. Hardison asked that we re-evaluate computing of hours as there is no specific measure of
increase.

We eliminated the table and changed the vacation policy so read as follows:

From January 1 to December 31 of their first full year of employment, Full Time Employees will
have 80 hours of vacation. They will then accrue an additional 8 hours per year until year 30 of
their employment.

Policy #803

Mr. Hardison expressed concern this duplicated Section #505 and Section 804.

We did not change this policy as it is stating that you can’t bank vacation to be paid for it if you
don’t use it. Currently the City doesn’t have the funds to allow us to do this.

Policy #505 concerns change in status and Policy #804 states you only receive vacation if you
retire or quit. You receive no vacation pay if you’re terminated for cause.
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Policy #805
Mr. Hardison asked us to define consistently when discussing a temporary employee.

We restated this policy to say that Temporary and Probationary employment positions do not
receive vacation.

Policy #1112

With Mr. Raymond’s suggestion, we better organized this section. We led in with a policy on
the phone, moved to the internet policy and then back into cell phones. We combined the
Telephones and Cell Phones into one section.

Policy #1113

We referenced Policy #606 which addressed Uniforms and stated the employees who are
required to wear uniforms must wear all parts.

Policy #1115

Mr. Raymond pointed out we’d left out “Department Head” in the last sentence. This has been
corrected.

Policy #1201
Mpr. Raymond questioned why we didn’t drug test all employees.

State law only allows us to test those employees who are in safety sensitive positions or any
other position having a special need for drug testing.
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A PERSONNEL POLICY MANUAL

OF

THE CITY OF RICHWOOD

Amended by Council on , 2015

City of Richwood Employee Handbook
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Welcome to the City of Richwood!

This handbook has been prepared to welcome you and help you understand our policies,
procedures, and benefits. Terms and conditions of employment are the same for all
employees and are summarized in this handbook.

This City is founded on the principle of teamwork and a desire on the part of those
working here to make the City a pleasant place to live. We hope you will find the
conditions of your work pleasant. Working together, the progress of our City should
prove to be mutually beneficial.

The contents of this handbook are presented as a matter of information only. While we
generally follow policies and procedures described herein, they are not a contract; nor
should this Personnel Policy Manual be construed as a contract or conferring any property
interest. The City reserves the right to modify, revoke, suspend, terminate, or change
any or all such plans, policies, or procedures, in whole or in part, at any time, with or
without notice. Any modifications, revocations, suspensions, terminations, or changes of
this Personnel Policy Manual requires approval by City Council after a meeting noticed
pursuant to the Texas Open Meetings Act. Only the City Manager or City Council of the
City of Richwood has the authority to enter into an employment contract. All such
contracts must be in writing and signed both by the City Manager and the employee.
Otherwise, employment may be terminated at any time by either the employee or the City
and with or without cause.

You may have questions not answered in this handbook. If so, please feel free to discuss
them with your Department Head or the City Manager.

Mission Statement

To provide residents, visitors, and the business community with the highest quality of
municipal services in an efficient and courteous manner, and to enhance the quality of life
through planning and visionary leadership.

City of Richwood Employee Handbook
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ACKNOWLEDGEMENT OF RECEIPT OF THE EMPLOYEE
HANDBOOK

I hereby acknowledge receipt of the City of Richwood Employee Handbook, and agree to
read and comply with it and any other rules and policies of the City. | understand that the
handbook and all other written and oral material provided to me are intended for
information purposes only. 1 also understand that abiding by the Personnel Policy is a
condition of my employment with the City of Richwood, Texas.

I understand that employment with the City of Richwood is for an indefinite period of
time and, either the City of Richwood or the employee may terminate the employment
and compensation at will, at any time, and with or without any cause being stated
therefore.

Employee Signature:

Employee’s Printed Name

Date

RETURN TO THE CITY SECRETARY’S OFFICE UPON
COMPLETION

City of Richwood Employee Handbook
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POLICY AND PROCEDURE MANUAL

Section: Introduction
Policy: Foreword
Policy #: 101
Effective: March 2015
Revised: March 2015

FOREWORD

This employee handbook and safety manual reflects the policies and procedures of The
City of Richwood. The purposes of this handbook and manual are:

To provide employees and supervisors with the information necessary to fulfill
its responsibilities to the citizens of this City; and

To provide for fairness and equity in the treatment of employees.

Itis expected that supervisors will become familiar with the contents of this manual so
that they will be able to answer employee questions as they arise and apply the appropriate
policies and procedures, as the occasion requires. Employees are also responsible for
ensuring that they are familiar with these policies and procedures, understand them and
abide by them.

Questions about application, interpretation, or clarification regarding any specific
policies or procedures are to be directed to the City Manager or respective Department
Head.

Because such policies and procedures are subject to change, with or without prior notice,
the information provided in this Policy and Procedure Manual is not intended to create a
contract of employment nor should it be construed as terms and conditions of a
contract of employment with the City.

Glenn Patton, City Manager Date Approved
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POLICY AND PROCEDURE MANUAL

Section: Introduction

Policy: Employment at Will
Policy #: 102

Effective: April 2014
Revised: March 2015

EMPLOYMENT AT WILL
The City of Richwood is an “employment at will” employer.
All Employees, whether full or part time, retain their positions at the will of the City.
“At will” or “at the will of the City” means employment with the City of Richwood is for an

indefinite term and either the City or the employee can terminate the employment at will at
any time and with or without cause.

Employees are hereby informed their positions are subject to elimination one position
at a time or by reductions in force as may be necessary or advisable in the best interest of the
City and considering the other needs and obligations of the City.
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POLICY AND PROCEDURE MANUAL

Section: Introduction

Policy: Purpose of the Employee Handbook
Policy #: 103

Effective: April 2014

Revised: March 2015

PURPOSE OF THE EMPLOYEE HANDBOOK

The City Council of the City deems it advisable to formulate a policy defining the
relationship of the City to its employees. The intent of this policy is intended to conform to
the laws of the State of Texas specifically in regard to municipalities and the applicable
federal legislation. This policy will require some modifications and amendments in the
future.

This personnel policy is not an employment contract but is a unilateral condition of
employment and each Employee is responsible for reading and understanding the same as

evidenced by his or her signature below. This personnel policy manual confers no contract
right upon the employees.

City of Richwood Employee Handbook
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POLICY AND PROCEDURE MANUAL

Section: Introduction

Policy: Applicability of Policies
Policy #: 104

Effective: April 2014

Revised: March 2015

APPLICABILITY OF POLICIES

The guidelines contained in this Handbook apply to all regular full-time, regular part-
time, temporary, and seasonal employees who work for the City of Richwood. City
employees who report directly to the City Council (e.g. City Manager) may be subject to
alternative guidelines as determined by City Council.

City of Richwood Employee Handbook
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POLICY AND PROCEDURE MANUAL

Section: General
Policy: Definitions
Policy #: 201
Effective: April 2014
Revised: March 2015

DEFINITIONS

As used in this policy the following terms shall have the following meanings:

City
City Hall

Employee

Employee

Immediate Family

Department Head
Full-Time
Employee

Probationary
Employee

Regular
Employee

means the City of Richwood, Brazoria County, Texas.

means an Employee whose primary assigned office is located at the
City

of Richwood City Hall, Municipal Court or Police Station at 1800
Brazosport Blvd. N., Richwood, TX

means any person receiving compensation from the City for services
rendered or labor performed whether or not the person is appointed by
the City Council or hired by a Department Head, but excludes the
Mayor and City Councilmen, the Judge and any Alternate Judge of the
Municipal Court, as well as all persons providing legal, engineering,
accounting or other professional services to the City on a part-time
basis, and specifically excludes independent contractors as that term is
interpreted by the Internal Revenue Service.

means spouse, child, brother, sister, parents, grandparents, mother-in-
law, father-in-law, brother-in-law or sister-in-law, step-parent, step-
child, step-brother, or step-sister, grandchildren, grandparents-in-law
or foster parents.

means the Supervisor in charge of any specific designated department
defined herein.

shall be defined as any employee who has a normal work
schedule of forty (40) hours per week.

shall be defined as any employee during the first one
hundred and eighty (180) calendar days after initial employment.

is an employee who has completed his/her probationary
period and is in a position that is expected to continue “at will” subject
to the provisions of this Personnel Policy Manual.

City of Richwood Employee Handbook
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Part-Time
Employee

Temporary

Employee

Insubordination

Incompetence

Shall or Will

shall be defined as an employee whose work schedule is
less than forty (40) hours per week.

shall be defined as any employee in a position that is

established for a specific limited time or until a specific project is
completed.

shall be defined as the willful disobedience to any legal/lawful order
issued be a supervisor, or any disrespectful, malicious, insolent, or
abusive language or action toward a supervisor.

shall be defined as the inability to perform the employee’s assigned
task(s).

indicates the action or conduct is mandatory.

City of Richwood Employee Handbook
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POLICY AND PROCEDURE MANUAL

Section: General

Policy: Equal Opportunity Employment
Policy #: 202

Effective: April 2014

Revised: March 2015

EQUAL OPPORTUNITY EMPLOYMENT

The City of Richwood is an Equal Opportunity Employer. Pursuant to the
following regulations, no hiring or employment decision shall be based upon race,
color, religion, sex, national origin, age, or disability.

RACE, COLOR, RELIGION, SEX,NATIONAL ORIGIN:

Title VII of the Civil Rights Act of 1964, as amended, prohibits discrimination in
hiring, promotion, discharge, pay, fringe benefits, and other aspects of employment, on
the basis of race, color, religion, sex or national origin. The law covers applicants to
and employees of state and local governments.

AGE:

The Age Discrimination in Employment Act of 1967, as amended, prohibits age
discrimination and protects applicants and employees 40 years of age or older from
discrimination on account of age in hiring, promotion, discharge, compensation, terms,
conditions, or privileges of employment. The Law covers applicants to and employees of
state and local governments.

SEX (WAGES):

In addition to sex discrimination prohibited by Title VII of the Civil Rights Act
(see above), the Equal Pay Act of 1963, as amended, prohibits paying lower wages
to employees of one sex for work performed under similar working conditions,
which requires substantially equal skill, effort, and responsibility.

DISABILITY:

The American with Disabilities Act of 1990, as amended, prohibits discrimination
on the basis of disability, and protects qualified applicants and employees with
disabilities from discrimination in hiring, promotion, discharge, pay, job training,
fringe benefits, and other aspects of employment. The law also requires that covered
entities provide qualified applicants and employees with disabilities with reasonable
accommodations that do not impose undue hardship. The law covers applicants to and
employees of state and local governments.

City of Richwood Employee Handbook

127



POLICY AND PROCEDURE MANUAL

Section: General

Policy: Specific roles of the Mayor and City Council
Policy #: 203

Effective: April 2014

Revised: March 2015

SPECIFIC ROLES OF THE MAYOR, CITY, AND CITY COUNCIL,
AND CITY MANAGER
The City Council is the policy making body of the City and the Mayor is its presiding
officer. Additionally, the Mayor is the individual who normally represents the City on
ceremonial occasions. The City Manager is the person who shall provide general supervision
over all the Employees of the City including Department Heads.

The detailed roles of Mayor and City Council are governed by the City’s Charter.
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POLICY AND PROCEDURE MANUAL

Section: General

Policy: Management of Police Department and Volunteer Fire Department
Policy #: 204

Effective: April 2014

Revised: March 2015

MANAGEMENT OF POLICE DEPARTMENT AND VOLUNTEER
FIRE DEPARTMENT

It is understood that due to the specific nature of law enforcement activities, the Chief
of Police as the Department Head of the Police Dept. will promulgate a specific policy
applicable to the Employees of the Police Dept. which he supervises.

However, the specific policy manual promulgated by the Chief of Police as
Department Head, will in no way conflict with any of the provisions of this personnel policy
manual, and the provisions of this personnel manual additionally govern the Employees of
the Police Department, as they are City Employees.

If a conflict arises between this employment manual and the Police Department
Policy Manual, it is expressly understood that any conflict will be resolved in favor of this
personnel policy manual, and this personnel policy manual supersedes for that purpose the
Police Department Policy Manual.

The City has a Volunteer Fire Department, and the individuals that participate as
members in the Volunteer Fire Department, are deemed to be “Volunteers” as that term is

defined in the Fair Labor Standards amendments of 1985, Sections 3 (e) (29 USC.203(e)) and
are not Employees for the purpose of this manual.
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POLICY AND PROCEDURE MANUAL

Section: General

Policy: Collective Bargaining
Policy #: 205

Effective: April 2014

Revised: March 2015

COLLECTIVE BARGAINING

Whereas a municipality, by virtue of the law of the State of Texas, is prohibited from
recognizing any individual, or group of individuals, or organizations, as representatives of
their employees for the purpose of a collective bargaining, this manual is not to be construed
as an agreement between employer and employee but is intended to be a statement of the
policies of the City, to be followed by the City in dealing with its Employees.

Any Employee of the City shall discuss wages, hours, and working conditions with
his or her immediate supervisor, and thereafter through any specific procedure hereinafter
described.

City of Richwood Employee Handbook
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POLICY AND PROCEDURE MANUAL

Section: General

Policy: Membership in Labor Organization
Policy #: 206

Effective: April 2014

Revised: March 2015

MEMBERSHIP IN LABOR ORGANIZATION

The City will not discriminate against any Employee because of the Employee’s membership
or non-membership in any labor organization or similar association.

City of Richwood Employee Handbook
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POLICY AND PROCEDURE MANUAL

Section: General

Policy: Membership in Anti-Government Organizations
Policy #: 207

Effective: April 2014

Revised: March 2015

MEMBERSHIP IN ANTI-GOVERNMENT ORGANIZATIONS

The City will not employ or continue the employment of any employee who is or
becomes a member of a subversive organization that advocates the overthrow of the United
States government by force.
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POLICY AND PROCEDURE MANUAL

Section: Employee Appointments
Policy: Job Duties of Employees
Policy #: 208

Effective: April 2014

Revised: March 2015

JOB DUTIES OF EMPLOYEES

Each Employee will have a general job description to be determined by the
Department Head and approved by the City Manager. The job duties may vary from time as
determined by the Department head and approved by the City Manager.
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POLICY AND PROCEDURE MANUAL

Section: Employee Appointments

Policy: Citizenship and Social Security Number
Policy #: 301

Effective: April 2014

Revised: March 2015

CITIZENSHIP AND SOCIAL SECURITY NUMBER

Federal regulations require the City of Richwood to comply with the Immigration
Reform and Control Act of 1986. All new employees must complete Section | of the 1-9
Form, and provide the City with specific documents to establish their identity and
employment eligibility within three (3) days of commencing employment. Employees
will be expected to complete the 1-9 Form during new hire in - processing on their first day
of work. If a new employee is unable to provide the necessary documentation within
three (3) working days from the date of hire, he/she must provide proof that he/she has
applied for the required documents. Failure to provide the identity and employment
eligibility documents within the time frame will result in termination.

Each employee of the City of Richwood shall have a social security number as a
condition of employment.
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POLICY AND PROCEDURE MANUAL

Section: Employee Appointments
Policy: Application Process
Policy #: 302

Effective: April 2014

Revised: March 2015

APPLICATION PROCESS

The City of Richwood does not accept applications and/or resumes except for
positions which the City of Richwood currently has open. All applications and/or
resumes must designate the open position being applied for or they will be disposed of.
The City of Richwood does not retain applications and/or resumes for any period of
time. Individuals interested in applying more than once for employment must submit an
application and/or resume each time they apply.

No individual can be made an offer of employment with the City of Richwood
without filling out the City of Richwood’s Application for Employment. In order to
apply for an open position, a candidate may use a previously submitted resume to satisfy
the Employment and Education Sections of the application, but all other sections must be
filled out and the application signed.
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POLICY AND PROCEDURE MANUAL

Section: Employee Appointments
Policy: Residency

Policy #: 303

Effective: April 2014

Revised: March 2015

RESIDENCY

The City may not require residency within the city limits as a condition of
employment with the City. Employees classified as Sworn  Personnel,
Management/Supervision, or above who reside outside the city limits must be able to
respond to a civil emergency within 30 minutes from time of notification. (See: Local
Government Code Section 150.021, c).

Exception: City Council appointees are required to live in the City limits as provided
for inthe City Charter.
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POLICY AND PROCEDURE MANUAL

Section: Employee Appointments

Policy: Minimum Age Requirement for Employment
Policy #: 304

Effective: April 2014

Revised: March 2015

MINIMUM AGE REQUIREMENT

No individual under the age of eighteen years will be employed regularly with the
city with the exception of Summer Work Programs in which the city participates or juveniles
working off fines pursuant to permission received from the juvenile’s parents.
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POLICY AND PROCEDURE MANUAL

Section: Employee Appointments
Policy: Eligibility for Rehire
Policy #: 305

Effective: April 2014

Revised: March 2015

ELIGIBILITY FOR REHIRE

If an Employee is rehired within a one year period after being laid-off as a result of
any reduction in force, that particular Employee shall be given a credit for previous active
service with the City for the purpose of calculating the rate of vacation to be earned by the
Employee.

Any Employee who is rehired after resigning or being terminated for any cause shall
not begin his or her new service with credit for previous employment in computing the rate
of any vacation accrual.

No Employee may be rehired without approval of City Manager.
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POLICY AND PROCEDURE MANUAL

Section: Employee Appointments

Policy: Texas Driver’s Licenses & Driving Record
Policy #: 306

Effective: April 2014

Revised: March 2015

TEXAS DRIVER’S LICENSES AND DRIVING RECORD

The City of Richwood requires all employees driving and/or operating a City
vehicle to have the appropriate valid driver's license with any endorsements as required
by the City and/or the State of Texas.

Persons that apply for positions and/or transfers which require a valid Texas Class,
A, B, C, or M license must obtain said license within three (3) months of appointment,
and shall not be permitted to operate any vehicle until the appropriate license is
obtained. Failure to obtain the appropriate license as outlined above may result in
immediate termination.

Employees may be obligated to report any DWI violation(s), arrest(s), charges
or driver's license suspension to their supervisor immediately. A driver's license check
shall be conducted every six (6) months by the respective Department Head to insure that
employees maintain any required valid driver's license and a safe driving record.
Employees who are convicted of at least three (3) moving violations and/or one or more
DWI violations within the last three (3) years may be subject to disciplinary action and
prohibited to drive any City vehicle. In the event the need to be able to drive is an
essential job function for that position, the employee may be subject to termination of
employment.
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POLICY AND PROCEDURE MANUAL

Section: Employee Appointments
Policy: Nepotism

Policy #: 307

Effective: April 2014

Revised: March 2015

NEPOTISM

No person related within the first and second degree by affinity, or within the
first, second and third degree by consanguinity to any elected officer of the city, or to
the city manager, shall be appointed to any office, position or clerkship or other
service of the city.

The above prohibition in reference to nepotism shall not apply to any individual who
has been continuously employed by the City for a period of one (1) year prior to the election
of the Mayor or Council Member.
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NEPOTISM CHART

The chart below shows

e Affinity Kinship
(relationship by marriage)

e Consanguinity Kinship (relationship
by blood) for purposes of interpreting
nepotism as defined in VTCA
Government Code, Chapter 573,
88573.021 - .025
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POLICY AND PROCEDURE MANUAL

Section: Employee Appointments
Policy: Identification Badges
Policy #: 308

Effective: April 2014

Revised: March 2015

IDENTIFICATION BADGES

Employees shall be issued identification badges for the purpose of conducting
official City business. Identification badges shall be issued and approved by the City
Manager. All employees shall maintain access to badges while on duty. Identification
badges shall remain the property of the City, and shall be returned to the City by the
employee upon termination of employment.

In order to protect the safety and maintain the security of all employees, every
employee must have apicture identification badge readily at all times while on company
premises.

Department Heads will issue an ID badge to all new employees. Loss or damage
of the ID badge should be reported immediately. There will be a $5.00 replacement fee
charged (after the 2nd replacement) if the loss of the identification badge was the result
of abuse or carelessness. There will be no charge for normal wear and tear of the
identification badge.
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POLICY AND PROCEDURE MANUAL

Section: Employee Development
Policy: Employee Training
Policy #: 401

Effective: April 2014

Revised: March 2015

EMPLOYEE TRAINING

When it is judged to be in the best interest of the city, Supervisors may request
or permit employees to attend various workshops/conferences at the expense of the
city.

Prior to attendance at a school or seminar for job-related training, an Employee must
provide the Department Head with the date, location, and description of curriculum and
estimate of total expenses that may be incurred.
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POLICY AND PROCEDURE MANUAL

Section: Employee Development
Policy: Performance Evaluation
Policy #: 402

Effective: April 2014

Revised: March 2015

PERFORMANCE EVALUATION
Performance evaluations shall occur at least at the end of the new hire period and
semi-annually thereafter. All evaluations shall be executed by the employee’s direct

supervisor and subsequently approved by the appropriate Department Head.

The evaluation will not be discussed with the employee until after review by the
appropriate Department Head and City Manager.

Employees who desire to request an appeal, may do so in writing within ten (10)
working days of their performance interview, and may be heard by the City Manager within
thirty (30) days from the date of the evaluation.
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POLICY AND PROCEDURE MANUAL

Section: Employee Development

Policy: Annual Employee Bonus Program
Policy #: 403

Effective: April 2014

Revised: March 2015

ANNUAL EMPLOYEE BONUS PROGRAM

The Annual Employee Bonus Program is designed to recognize the tenure and dedication to
service provided by the employees.

Eligibility

Full-time City employees are eligible for the bonuses. Eligible employees will receive a
bonus based on the years of service provided with a cap of 35 years. The amount per year
will depend on their position.

Employees:

Those with less than 1 year service will receive $50.

$25 for each year of service with a minimum of $125

Department Heads:

$30 per year of service, up to 35 years, with a minimum of $150

City Manager:

$50 per year, up to 35 years, with a minimum of $500.
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POLICY AND PROCEDURE MANUAL

Section: Employee Development
Policy: Employee Service Awards
Policy #: 404

Effective: April 2014

Revised: March 2015

EMPLOYEE SERVICE AWARDS

One way to show the appreciation of the tenure and dedication to service provided by
employees is to recognize their years of service with the City.

Full time City employees become eligible at 5 year intervals beginning with their fifth
anniversary and capping at 35 years. At, or as near as practicable, to their anniversary date,
the employee will receive compensation of $10 per year of service.
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POLICY AND PROCEDURE MANUAL

Section: Wages and Hourly Information
Policy: Wages

Policy #: 501

Effective: April 2014

Revised: March 2015

WAGES

The salary range of all Employees shall be determined by the City Council within
certain limits set by the City Council as denoted in the annual budget of the City.
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POLICY AND PROCEDURE MANUAL

Section: Wages and Hourly Information
Policy: Overtime

Policy #: 502

Effective: April 2014

Revised: March 2015

OVERTIME
All overtime compensation for City Employees shall be paid in accordance with the
current Federal and State regulations. Unless otherwise provided, overtime will be paid at
time and one-half for hours in excess of established work periods.

Any overtime for the Employee will be subject to approval by the Department Head
or the City Manager.
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POLICY AND PROCEDURE MANUAL

Section: Wages and Hourly Information
Policy: Pay Day

Policy #: 503

Effective: April 2014

Revised: March 2015

PAY DAY

All regular Employees of the city whether full-time or part-time will be paid semi-monthly.
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POLICY AND PROCEDURE MANUAL

Section: Wages and Hourly Information
Policy: Leave for Military Purpose
Policy #: 504

Effective: April 2014

Revised: March 2015

LEAVE FOR MILITARY PURPOSE

An Employee whose service or reserve unit is called into service, not to exceed two
weeks, will be entitled to receive his or her regular pay less any military pay received.
Written evidence of military pay received must be submitted by the Employee prior to the
Employee receiving pay for time during military leave. Any military leaves of more than
two (2) weeks shall be without pay.

Pay for attending Reserve or National Guard training and exercises shall be
authorized only for periods which fall within the Employee’s normal work schedule.

Those Employees leaving employment with the City to serve in the active military
forces of the United States shall be subject to the Federal and State re-employment provisions
in effect at the time of their release from active duty.
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POLICY AND PROCEDURE MANUAL

Section: Wages and Hourly Information
Policy: Change in Employee’s Status
Policy #: 505

Effective: April 2014

Revised: March 2015

CHANGE IN EMPLOYEE’S STATUS

Any Employee who changes from Full-Time Employee to Part-Time Employee shall
no longer be eligible for benefits reserved only for Full Time Employees. Any vacation
accrued at the time of the change will be paid in full to the employee.

An Employee who changes from Part-Time Employee to Full-Time Employee shall
be subject to the provisions of this policy manual on probation and any waiting period for
benefits which will apply to new Full-Time Employees, even if the Employee had previously
been a Full-Time Employee. The probationary period shall begin on the first day upon initial
hire, unless the Employee changes department and shall last for one hundred eighty (180)
consecutive days thereafter.

Those Employees changing from part-time to full-time status without any interruption
in service shall have vacation and sick leave accrued from the time of their initial
employment.

Neither Temporary Employees nor Part-Time Employees are entitled to any sick
leave or vacation time.
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POLICY AND PROCEDURE MANUAL

Section: Employee Benefits and Services
Policy: Holidays

Policy #: 601

Effective: April 2014

Revised: March 2015

HOLIDAYS
Approved City holidays are as follows:

New Year’s Day

Martin Luther King Day
Presidents Day

Good Friday

Memorial Day
Independence Day
Labor Day

Veterans Day
Thanksgiving

Friday after Thanksgiving
Christmas Eve
Christmas Day

A Full Time Employee who does not work on a holiday or the day observed in place
of a holiday will be paid for eight (8) hours or one day’s pay whichever is applicable at the
straight time base rate unless the Employee:

(A)  Is absent from work without permission of their supervisor on their scheduled
working day immediately preceeding or immediately following the holiday.

(B)  Ison extended leave of absence of more than thirty (30) days.

A Full Time Employee who works on a holiday or a day observed in place of a
holiday will receive eight (8) hours pay or one day’s pay whichever is applicable at straight
time base rate plus time and one half. If a second shift is worked, the rate will be time and
one half.

When a holiday, or a day observed in place of a holiday, falls on an Employee's
regularly scheduled day off, he will be paid an extra day’s pay that week. An extra day's pay
resulting from this will not count as a day worked for purposes of computing overtime.

Those holidays falling when an Employee is entitled to be paid for will not be
charged as a vacation day to the Employee. Should the date of any official holiday fall on a
Saturday, the holiday will be taken on the preceding Friday. If the official holiday falls on a
Sunday, the following Monday will be observed as the holiday. The official holiday list for
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the City of Richwood will be provided to all employees.

If a holiday falls during the period an Employee is utilizing vacation, the holiday will
be handled in accordance with the policy on holidays as denoted above and will not be
charged against the Employee’s vacation time.
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POLICY AND PROCEDURE MANUAL

Section:
Policy:

Policy #:
Effective:
Revised:

Employee Benefits and Services

Holidays for Full —Time Police Officers and Employees Working an
Alternative Work Schedule

602

April 2014

March 2015

HOLIDAYS FOR FULL-TIME POLICE OFFICERS AND

EMPLOYEE’S WORKING AN ALTERNATIVE WORK SCHEDULE

Holidays for Full Time Police Officers and Employees working an alternate work
schedule shall be determined and compensated in the following manner:

a.

Full Time Police Officers shall not be entitled to the same recognized holiday
schedule as other Employees for the City due to the necessity of Police
Officers to work on these recognized holidays;

Full Time Police Officers and Employees working an alternate work schedule
shall receive an equal number of days as on the City Holiday list for holidays,
which days can be chosen at their discretion within the appropriate quarter:

If a Police Officer or Employee working an alternate work schedule does not
use the days allocated for holidays, he or she shall lose those days at the end
of the year;

A Police Officer and Employees working an alternate work schedule may not
use as his or her an equal number of days as on the City Holiday list for
holidays, on a day that is recognized as a holiday by the City;

Pay for those days selected as the Police Officer’s or Employees working an
alternate work schedule’s holidays shall be paid a regular day’s pay;

Because the Police Officers or Employees working an alternate work schedule
will have the option to choose his or her holidays, Police Officers or
Employees working an alternate work schedule shall not receive additional
compensation for working on holidays recognized by the City.
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POLICY AND PROCEDURE MANUAL

Section: Employee Benefits and Services
Policy: City Health/Dental Plan

Policy #: 603

Effective: April 2014

Revised: March 2015

CITY HEALTH/DENTAL PLAN

The City participates in a health-hospitalization policy for Full-Time Employees who
have completed their probationary period; the premium amount for the health-hospitalization
policy for the Employee is paid by the City; any dependents that the Employee desires to
cover pursuant to the health-hospitalization policy shall be paid for by the Employee.

Eligibility dates for the health-hospitalization insurance policy are as denoted above.

Additionally, the City shall provide Workman’s Compensation Insurance for all
Employees.

At the will of the City and if financially feasible, the City covers each regular full-
time employee with Long-Term Disability Insurance. This insurance policy provides

income replacement benefits when an employee becomes disabled. Long term disability
monthly benefits will be paid according to the terms of the insurance policy.
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POLICY AND PROCEDURE MANUAL

Section: Employee Benefits and Services
Policy: Social Security

Policy #: 604

Effective: April 2014

Revised: March 2015

SOCIAL SECURITY

The City of Richwood does not participate in the Social Security Program.
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POLICY AND PROCEDURE MANUAL

Section: Employee Benefits and Services
Policy: Retirement

Policy #: 605

Effective: April 2014

Revised: March 2015

RETIREMENT

At the time of adoption of this personnel policy manual, the City provides pension
benefits for all of its Full-Time Employees through a nontraditional, joint contributory plan
in the state wide Texas Municipal Retirement System (TMRS).

Benefits depend upon the sum of the Employee’s contributions to the plan, with
interest, and the city-financed monetary credits, with interest. The contribution rate for the
Employees is 5%.

Members can retire at ages 60 and above with 5 or more years of service or with 20
years of service regardless of age. The plan also provides death and disability benefits. A
member is vested after 5 years, but he/she must leave their accumulated contributions in the
plan. If a member withdraws his/her own money, he/she is not entitled to the employer-
financed monetary credits, even if he/she was vested.

The contribution rate for the Employees is 5% by the City in the name of the
Employee and the Employee has the ability to withdraw said funds from the Individual
Retirement Account subject to the appropriate federal tax penalties concerning said
Individual Retirement Accounts. All Employees will be subject to the provisions of the
Texas Municipal Retirement System as the same applies to their retirement withholding.
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POLICY AND PROCEDURE MANUAL

Section: Employee Benefits and Services
Policy: Uniforms

Policy #: 606

Effective: April 2014

Revised: March 2015

UNIFORMS

At the will of the City and if financially feasible, the City furnishes uniforms or makes
allowances for regular full and part-time employees who must wear uniforms in the
performance of their duties.

I REPLACEMENT

The recommendation to replace any uniform item shall come through the
respective departmental supervisor to the person assigned as the uniform
coordinator.

A Uniforms will be replaced at the cost of the City under normal wear
and tear conditions.
B. Uniforms which are damaged due to careless or negligent action on

part of the employee may be the responsibility of the employee to
replace at his | her cost.

. GUIDELINES FOR PROFESSIONAL APPEARANCE FOR UNIFORMED
PERSONNEL

Appropriate wearing of uniforms to display a professional appearance is expected of
all field personnel. The city expects employees to maintain a neat, well-groomed
appearance as appropriate for the type of work being done. Basic personal hygiene
(such as changing and laundering your clothes and/or uniform, bathing, using
deodorant, using oral hygiene products, washing, and grooming hair, etc.) is also
expected of each employee.

A. Personnel issued uniforms are required to wear them when they
report for work, except in situations such as emergency call-out.
Uniforms are the property of the City and are to be returned upon
termination of employment. Hats worn must be city-issued
(uniform or special issue).

B. Uniform shirttails are to be tucked in at the waist anytime the
uniform is worn even if the employee is off duty.

C. Only the top shirt button may be unbuttoned.
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Q.

Short sleeves are not to be rolled or hiked up. Long sleeves may be
rolled neatly and no higher than the elbow.

Hats are not to be worn backwards.
Hair longer than shoulder length should be pulled back.

No visible jewelry except for watches, stud earrings and wedding
bands.

No pins, decals, patches, etc. on uniforms or hats unless city
issued.

Nowrinkled uniforms.

Men should avoid stubble, either shave daily or maintain an
established beard or mustache.

Employees may purchase and wear, on Friday, department
approved polo shirts. Any shirt considered for approval will be city
colors and have city logo and employee name.

Other shirts worn with the uniform must be worn underneath the
uniform shirt.

Uniforms are to be worn to and from work. Uniforms are not to be
worn to eat dinner with family, at drinking establishments, etc.
Only incidental use to and from work is allowed.

Rules apply anytime the uniform is worn even if the employee is off
duty.

Discretion is provided to each supervisor to allow them to develop
more stringent guidelines within their department.

WEARING OF COLDWEATHER CLOTHING

A.

During cold weather, employees who are issued City uniforms may
wear coats, jackets, bib overalls or coveralls that are the following
colors: dark green, dark blue, brown, dark brown, or tan. Camouflage or
hunters orange is not permitted. Wool caps that are either dark green,
brown or black may be worn in place of or in addition to City issued hats.
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POLICY AND PROCEDURE MANUAL

Section: Personnel Employee Records
Policy: Employee Records

Policy #: 701

Effective: April 2014

Revised: March 2015

EMPLOYEE RECORDS

An effective system for keeping records on job applicants, current employees, and
former employees is essential to the proper functioning of the City. The City strongly
believes, however, in respect for the rights and dignity of each employee, and the City
pledges to conduct its business in such a way that the privacy of all its employees is
protected within the guidelines of Federal and State Regulations. For example, all
medical history and information shall be maintained in a separate confidential file
pursuant to the Americans with Disabilities Act. The official personnel files will be kept
in the City Secretary’s office.

l. The City shall request, use, and retain only personal information
concerning employees that is required for business or legal reasons.

. All information about employees in either personnel or supervisory files
will be kept confidential, and will be disclosed on a need to know basis
within the City only to supervisory and management personnel who are
considering the employee for promotion, transfer, demotion, termination,
or other personnel action.

I1I.  Anyemployee may inspect his/her personnel file.

IV.  Employees desiring to inspect their personnel files should contact the City
Secretary’s Office to establish a convenient time for this review. The
employee may review the files and may take notes or request single copies of
each page at the current determined copy rate, but no employee is allowed to
remove anything from any personnel file. An employee may request
correction of inaccurate information.

A. Routine statistical date corrections will be made as requested.

B. Disciplinary action disagreements should be made note of at the
time the action is taken and the established appeals procedure
followed.

C. Performance evaluation disagreements should be made note of at the

time of the performance review.

City of Richwood Employee Handbook

160



D. Written documentation submitted as a part of the appeals procedure
shall be reviewed by the Director of Personnel or employee
performing those duties and shall become a portion of the
employee’'s file.

V. All requests for information from persons outside the City concerning job
applicants and current, retired, or terminated employees must be referred to the
appropriate Department Head. No one else is authorized to release such
information.

Release of information contained in employee personnel files is controlled by
provisions of the Open Records Act.

VI.  Inorderto keep personnel records up to date:

A. Employees are required to notify their supervisors of a
status change, within 72 hours:

1. Name; Address; Telephone number

2. Marital status

3. Number of dependents

4. Persons to be notified in case of emergency

B. Employees should contact the Personnel Department for
changes in:

1. Beneficiary designations for the City's
insurance, disability and pension plans
2. W-4 Forms
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POLICY AND PROCEDURE MANUAL

Section: Personnel Employee Records

Policy: Reference Checks/Recommendations
Policy #: 702

Effective: April 2014

Revised: March 2015

REFERENCE CHECKS/RECOMMENDATIONS

All requests for information, from persons outside the City concerning job applicants
and/or current, retired, or terminated employees must be made in writing and referred
immediately to the City Secretary’s office. Such requests shall include, but not be limited
to:

A. Verification of employment for loan and/or credit application
B. Verification of employment status

C. Salary verification orinformation

D. Verification of work and/or attendance records

E. Prior work history

Without a signed release, the City Secretary will release only the dates of employment,
positions held and final salary. Letters of recommendation written for a current, retired, or
terminated employee must be approved by the appropriate Department Head and/or City
Manager. A copy of the letter shall become aportion of the employee's file.
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POLICY AND PROCEDURE MANUAL

Section: Vacation Provisions

Policy: General Vacation Provisions
Policy #: 801

Effective: April 2014

Revised: March 2015

GENERAL VACATION PROVISIONS

Only Full-Time Employees are eligible for vacation time and only after the
successful completion of the one hundred eighty (180) day probationary period.

Vacation for the employment period from the date of the completion of the
probationary period to January 1, will be 8 hours per month, not to exceed 80 hours.

From January 1 to December 31 of their first full year of employment, Full Time
Employees will have 80 hours of vacation. They will then accrue an additional 8 hours per
year until year 30 of their employment.
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POLICY AND PROCEDURE MANUAL

Section: Vacation Provisions

Policy: Vacation Accumulation Prohibited
Policy #: 802

Effective: April 2014

Revised: March 2015

VACATION ACCUMULATIONS PROHIBITED
Each Employee with at least one full year of service may carry over forty (40) hours of
unused vacation days each year. Those days must be used by June 30th. Unless specifically
authorized by the City Council, any days in excess of forty (40) may not be accumulated
and if not used during the calendar year will be forfeited.

The City Council or City Manager hereby reserves the right to extend leave without
pay beyond vacation days of any Employee upon the request of the Employee.
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POLICY AND PROCEDURE MANUAL

Section: Vacation Provisions

Policy: No Salary Provisions in Lieu of Vacation
Policy #: 803

Effective: April 2014

Revised: March 2015

NO SALARY PROVISIONS IN LIEU OF VACATION

In order to ensure Employees are utilizing their vacation days which the City deems
important, Employees shall not be paid for unused accrued vacation days.
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POLICY AND PROCEDURE MANUAL

Section: Vacation Provisions

Policy: Termination of Employment
Policy #: 804

Effective: April 2014

Revised: March 2015

TERMINATION OF EMPLOYMENT

If a Full Time Employee service is terminated at any time for a reason other than
"discharge for cause", then the Employee shall be paid for all vacation leave earned.

"Discharge for cause" as used herein reasons termination of employment for any
reason other than voluntary termination by or death of the Employee, reduction in force, or

any other permitted reason not related to the Employee’s inability to properly carry out his
or her job description or the policies stated herein.
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POLICY AND PROCEDURE MANUAL

Section: Vacation Provisions

Policy: Temporary and Probationary Employment Positions
Policy #: 805

Effective: April 2014

Revised: March 2015

TEMPORARY AND PROBATIONARY EMPLOYMENT POSITIONS

Temporary Employees and Probationary Employees shall not be entitled to vacation
leave.
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POLICY AND PROCEDURE MANUAL

Section: Vacation Provisions
Policy: Scheduling of Vacation
Policy #: 806

Effective: April 2014

Revised: March 2015

SCHEDULING OF VACATION

Vacation leave will be scheduled with the Employee’s Department Head so as not to
cause interference with the normal functions of any City Department.

The minimum amount of vacation that an Employee shall be allowed to use at any
one given time is 4 hours.
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POLICY AND PROCEDURE MANUAL

Section: Vacation Provisions
Policy: Borrowing of Vacation
Policy #: 807

Effective: April 2014

Revised: March 2015

BORROWING OF VACATION

An Employee shall not be allowed to borrow vacation time against future vacation
earnings except in the event of an approved special emergency, as deemed by the City
Manager, whereby an Employee can borrow up to 48 hours against vacation time to be
applied to vacation time once it is accrued.
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POLICY AND PROCEDURE MANUAL

Section: Vacation Provisions
Policy: Credit for Previous Service
Policy #: 808

Effective: April 2014

Revised: March 2015

CREDIT FOR PREVIOUS SERVICE

If an Employee is rehired within a one year period after being laid-off as a result of
any reduction in force, that particular Employee shall be given a credit for previous active
service with the City for the purpose of calculating the rate of vacation to be earned by the
Employee.

Any Employee who is rehired after resigning or being terminated for any cause shall
not begin his or her new service with credit for previous employment in computing the rate
of any vacation accrual.

No Employee may be rehired without approval of City Manager.
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POLICY AND PROCEDURE MANUAL

Section: Sick Leave Provisions
Policy: Eligibility for Sick Leave
Policy #: 901

Effective: April 2014

Revised: March 2015

ELIGIBILITY FOR SICK LEAVE

All Full-time Employees who have completed their probationary period are eligible
to be paid sick leave.
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POLICY AND PROCEDURE MANUAL

Section: Sick Leave Provisions

Policy: Rate of Computation of Sick Leave
Policy #: 902

Effective: April 2014

Revised: March 2015

RATE OF COMPUTATION OF SICK LEAVE

Full-Time Employees who have completed their probationary period of 180 days,
will earn sick leave at the rate of 8 hours per month. Temporary Employees who are also
Part-Time Employees will not earn sick leave.
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POLICY AND PROCEDURE MANUAL

Section: Sick Leave Provisions

Policy: Responsibility for Notification
Policy #: 903

Effective: April 2014

Revised: March 2015

RESPONSIBILITY FOR NOTIFICATION

In order to receive sick leave, an Employee shall be responsible for promptly
notifying his or her Department Head (or his designee) of the illness or particular injury.
Failure to notify the Department Head of an illness or injury may make the Employee
ineligible for approval of all or part of the sick leave benefit for that illness or injury.
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POLICY AND PROCEDURE MANUAL

Section: Sick Leave Provisions
Policy: Documentation of Sick Leave
Policy #: 904

Effective: April 2014

Revised: March 2015

DOCUMENTATION OF SICK LEAVE

Human Resources (or employee performing those duties) and/or the City Manager
may require documentation by a licensed physician prior to return to work.
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POLICY AND PROCEDURE MANUAL

Section: Sick Leave Provisions
Policy: Accumulation of Sick Leave
Policy #: 905

Effective: April 2014

Revised: March 2015

ACCUMULATION OF SICK LEAVE

Any accrued, but unused sick leave shall be carried forward into the succeeding
calendar year with the maximum carryover being a cumulative two hundred forty (240)
hours.
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POLICY AND PROCEDURE MANUAL

Section: Sick Leave Provisions

Policy: Borrowing of Sick Leave Prohibited
Policy #: 906

Effective: April 2014

Revised: March 2015

BORROWING OF SICK LEAVE PROHIBITED

No Employees will be allowed to borrow days of sick leave against future sick leave.
An extension of sick leave may be granted by the City Council upon application by the
Employee prior to exhaustion of accumulated sick leave.
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POLICY AND PROCEDURE MANUAL

Section: Sick Leave Provisions
Policy: Maternity Leave
Policy #: 907

Effective: April 2014

Revised: March 2015

MATERNITY LEAVE

Absence due to maternity reasons is considered to be valid reason for sick leave,
however, in no case will an Employee be paid in excess of accumulated sick leave.
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POLICY AND PROCEDURE MANUAL

Section: Sick Leave Provisions

Policy: Injuries other than on the Job Injuries
Policy #: 908

Effective: April 2014

Revised: March 2015

INJURIES OTHER THAN ON THE JOB INJURIES

For injuries other than job injuries which prevent an Employee from performing his
or her job on a normal basis as determined by his or her physician, the Employee will take
sick leave until he or she is able to perform his or her job on a normal basis. If sick leave
requires the Employee to be absent in excess of their accumulated sick leave, such leave
will be taken without pay and in accordance with Policy #1004 of this manual.
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POLICY AND PROCEDURE MANUAL

Section: Absences from the Job other than Sick Leave
Policy: Injuries on the Job

Policy #: 1001

Effective: April 2014

Revised: March 2015

INJURIES ON THE JOB

Employees who are injured in the course of performing their job for the service of
the City shall be granted injury leave if the attending physician directs the Employee to
refrain from working due to the particular nature and extent of the injury. The length of such
leave will be determined by the attending physician or the opinion of a second attending
physician retained by the City, which leave shall not exceed a reasonable amount of time
based on the injury and recommendation by the attending physician(s).

Employees injured on the job may choose their own attending physician or will be
attended by a physician retained by the City if the Employee has no particular preference or
is unable to make a decision. The City of Richwood is self- insured for workers'
compensation coverage through the Texas Municipal League Intergovernmental Risk Pool.
Any Employees injured on the job will report the injury to their Department Head without
any delay and will file a claim for Workman's Compensation benefits. Employees who fail
to report an on the job injury will be subject to disciplinary action in accordance with the
provisions of this manual. The injured Employee will receive full pay from the City for the
first twenty working days or 160 working hours following the time of the injury minus any
amount of any Workman's Compensation benefits received by the Employee covering the
first twenty working days.
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POLICY AND PROCEDURE MANUAL

Section: Absences from the Job other than Sick Leave
Policy: Funeral Leave for Immediate Family

Policy #: 1002

Effective: April 2014

Revised: March 2015

FUNERAL LEAVE FOR IMMEDIATE FAMILY

In case of death of a member of an Employee’s Immediate Family as defined in
Section 201 of this manual, an Employee may be granted an absence with pay for the day
before the funeral, the day of, and the day after the funeral.

City of Richwood Employee Handbook

180



POLICY AND PROCEDURE MANUAL

Section: Absences from the Job other than Sick Leave
Policy: Jury Duty and Witness Service

Policy #: 1003

Effective: April 2014

Revised: March 2015

JURY DUTY AND WITNESS SERVICE

Jury service and appearing as a witness in court upon being subpoenaed is
determined to be a civic duty and Employees are expected to serve or appear when called or
subpoenaed without loss of pay, however, satisfactory evidence of such service or
appearance as a witness must be presented to the Department Head of the particular
Employee. If the Employee is dismissed from jury duty before noon, he or she is expected
to return to work and an Employee who testifies in a Court proceeding as a witness is
expected to return to work as soon as he or she is discharged by the Court.
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POLICY AND PROCEDURE MANUAL

Section: Absences from the Job other than Sick Leave
Policy: Additional Personal Leave without Pay
Policy #: 1004

Effective: April 2014

Revised: March 2015

ADDITIONAL PERSONAL LEAVE WITHOUT PAY

The Department Head of an Employee may under appropriate circumstances
determined by the Department Head and approved by the City Manager, grant a leave of
absence without pay for a period not to exceed ten (10) working days for a particular
Employee. Permission for a leave of absence must be secured prior to the beginning of the
leave of absence. Any leave of absence over (10) days must be approved by the City
Council prior to the beginning of the leave.
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POLICY AND PROCEDURE MANUAL

Section: Standards & Conduct for Employees
Policy: Conflict of Interest

Policy #: 1101

Effective: April 2014

Revised: March 2015

CONFLICT OF INTEREST

Policy Statement

An Employee shall not engage in any particular employment relationship, or activity
which will affect his or her job efficiency or which would reduce his or her ability to make
objective decisions in regard to his or her work and responsibility as a City Employee.

Prohibited Activities

Conflicts of interest shall include but not be limited to the following:

1. Soliciting, accepting, or agreeing to accept a financial benefit or any other
benefits, other than from the City, that might tend to influence the Employee's performance
of duties for the City and that which the Employee knows or should know is offered with
the intent to influence the Employee's performance;

2. Accepting employment, compensation or benefits that might reasonably
induce the Employee to disclose confidential information, such as other Employees’ or
citizens’ private personal or financial information, any information obtained in an
authorized and valid closed session of City Council which is not required to be disclosed
pursuant to law acquired in the performance of official duties;

3. Accepting outside employment or compensation that might reasonably tend
to impair independence of judgment in performance of the duties of the Employee;

4. Making any personal investment that might reasonably be expected to create
a substantial conflict between the Employee's private interest and duties for the City;

5. Soliciting, accepting, or agreeing to accept a financial benefit or any other
benefit from another person in exchange for having performed duties as an Employee as a
favor to that person.
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POLICY AND PROCEDURE MANUAL

Section: Standards & Conduct for Employees

Policy: Use of Smoking, Smokeless Tobacco and Vapor e-cigarettes
Policy #: 1102

Effective: April 2014

Revised: March 2015

SMOKING, SMOKELESS TOBACCO AND VAPOR E-CIGARETTES

In an effort to meet the needs of smokers and non-smokers, and to provide a pleasant and
productive working atmosphere for all employees, the use of smoking and smokeless tobacco
shall be limited. Department Heads may also prohibit the use of smoking and smokeless
tobacco in any area under his or her supervision.

Smoking and vapor e-cigarette use is prohibited in all enclosed City facilities.

Smoking and vapor e-cigarette use is prohibited within 15 feet from doors and operable
windows.

No use of smoking tobacco vapor e-cigarette use shall be allowed in fueling areas for
vehicles or during the fueling of vehicles and equipment in the field.

Areas where the use of smoking, smokeless tobacco, and vapor e-cigarette use is
permitted shall be maintained in a clean and sanitary condition. The accumulation of cigarette
butts shall be controlled, and supervisors responsible for those areas where the use of tobacco is
allowed shall insure that clean and sanitary conditions are maintained.

Employees using smokeless tobacco shall not spit their waste in areas where other
employees may walk or work.
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POLICY AND PROCEDURE MANUAL

Section: Standards & Conduct for Employees

Policy: Supervision and Hiring Policy in Reference to Relatives
Policy #: 1103

Effective: April 2014

Revised: March 2015

SUPERVISION AND HIRING POLICY IN REFERENCE TO RELATIVES

No individual shall be appointed or hired to a paid position with the City, which would
involve being supervised by a member of the individual's immediate family.

Individuals from the same Immediate Family may work for the City other than noted
above if the employment does not create a situation which the City Council determines which
would be detrimental to the goals and operations on the City.
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POLICY AND PROCEDURE MANUAL

Section: Standards & Conduct for Employees
Policy: Meal and Break Times

Policy #: 1104

Effective: April 2014

Revised: March 2015

MEAL AND BREAK TIMES
l. LUNCH PERIODS

A one hour unpaid lunch period is allowed during an eight hour work shift as work
schedules permit. Employees are expected and/or required to take their scheduled meal periods
and to leave their duty station to do so. Lunch time will be arranged so that customer service is
always available. Lunch time may not be substituted for time off work unless special
authorization is granted by the respective department head. Office personnel may not consume
food in view of public. Employees working shift work may be subject to alternative lunch
schedules. It is the employee's responsibility to return on time.

. BREAKS

Breaks shall be considered a privilege and not a right and shall be permitted if workloads
permit. No more than two (2) 15-minute breaks per day are allowed, one in the morning, one in
the afternoon. During summer, field personnel may alternatively take more frequent breaks up to
the same total time period as stated above (15 minutes in the morning and 15 minutes in the
afternoon). Breaks are to be taken around the workload so as to maximize productivity.

Office personnel will take breaks away from the work area. No food is to be consumed in
view of public. Field personnel will take breaks on job site or city operated facility.

Break practices not permitted:

Combining two or more breaks into one thirty (30) - minute break.
Dividing one break into several smaller breaks except as stated above.
"Banking" break period time from day to day.

Saving break time to extend lunch period or shorten shift.

COow>

It is the employee's responsibility to return on time.
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POLICY AND PROCEDURE MANUAL

Section:
Policy:
Policy #:
Effective:
Revised:

Standards & Conduct for Employees
Use of City Vehicles

1105

April 2014

March 2015

USE OF CITY VEHICLES

Use of City owned vehicles is limited to City business and is subject to the following rules:

1) Accidents involving city vehicles must be reported immediately to the
local police jurisdiction in which the accident occurs and to the Department Head
of the person responsible for the operation of the vehicle.

2 City vehicles are under no circumstances to be used at any time for
personal use or any personal errands.

3) No City vehicle will be operated by an Employee who does not have a
proper license to operate the vehicle, and the said Employees are required to
maintain a proper license.

4) No riders or occupants are permitted in City vehicles except those
authorized by the Employee’s Department Head and no rider will be authorized
by any Department Head except if the rider or occupant is in the furtherance or
performance of City business.

(5) It is the operating Employee’s responsibility to operate the assigned
vehicle in a safe and courteous manner and obey all traffic laws.

It is understood that City vehicles are constantly under observation by the general
public and must be operated in a safe manner.

(6) The Take Home Vehicle Policy is as follows:

@ Only Department Heads

(b)  The Public Works Foreman providing he lives within a 1
mile radius of City Hall

(© Those employees that live within the city limits may take
home vehicles authorized by the Department Head and
approved by the City Manager

(d) Must only be used for city business

(e) May not have civilian rider unless it pertains to city

business.
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()] At no time will city vehicles be used to transport family or
friends.

() No vehicle may be taken home if the employee lives in an
apartment.

The only exceptions or deviations to this policy will be specialized programs or
job assignments at which time the distance exception will be agreed upon between the
Department Head and the City Manager. Final approval shall be made by the City Manager.
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POLICY AND PROCEDURE MANUAL

Section: Standards & Conduct for Employees
Policy: Whistle Blower Act

Policy #: 1106

Effective: April 2014

Revised: March 2015

WHISTLE BLOWER ACT

The City of Richwood complies with the State of Texas Whistle Blower Act and all
other laws regulating the conduct of public employees. The City encourages employees to
report any alleged infraction without fear of retaliation.

The State Law provides that a state or local government body may not suspend or
terminate the employment of, or otherwise discriminate against, a public employee who
reports a violation of law to an appropriate law enforcement authority if the employee
report is made in good faith. Law is defined as a state or federal statute, an ordinance
passed by a local governmental body, or arule adopted under a statute or an ordinance.
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POLICY AND PROCEDURE MANUAL

Section: Standards & Conduct for Employees
Policy: Working Relationships

Policy #: 1107

Effective: April 2014

Revised: March 2015

WORKING RELATIONSHIPS

Itis the duty of each employee to maintain high standards of cooperation, efficiency, and
economy in his/her work for the City. Supervisors organize and direct the work of their units to
achieve these objectives. When work habits, production, or personal conduct of an employee
falls below standard, supervisors should point out the deficiencies in performance at the time
they are observed.
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POLICY AND PROCEDURE MANUAL

Section: Standards & Conduct for Employees
Policy: Readiness for Duty

Policy #: 1108

Effective: April 2014

Revised: March 2015

READINESS FOR DUTY

To ensure that an employee is capable of performing the essential functions of a job,
a Department Head/Supervisor, with approval from the City Manager, may require a current
employee to undergo amedical or other appropriate examination.

The purpose of the medical examination is to ensure that an employee can perform the
essential functions of the job for which he or she performs. Exceptions, based on the
religious beliefs of an applicant who belong to an established church whose tenants' conflict
with the use of physicians or medical treatment, may be granted on a case-by- case basis by
the City Manager. Exceptions do not include Drug Testing for a person holding a Commercial
Driver’s License (CDL) who drives city vehicles with gross weight rating or gross combination
weight rating of 26,000 or more pounds. For the purposes of DOT testing, "employee"” includes
an applicant for employment
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POLICY AND PROCEDURE MANUAL

Section: Standards & Conduct for Employees
Policy: Political Activity

Policy #: 1109

Effective: April 2014

Revised: March 2015

POLITICAL ACTIVITY
PERMITTED POLITICAL ACTIVITIES

While in uniform or on active duty, an employee of the municipality may not engage in a
political activity relating to a campaign for an elective office.

For the purposes of this section; a person engages in a political activity if the person:

1. Makes a public political speech supporting or opposing a candidate;
Distributes a card or other political literature relating to the
campaign of a candidate;

Wears a campaign button;

Circulates or signs a petition for a candidate;

Solicits votes for a candidate; or

Solicits campaign contributions for a candidate.

N

o ks W

While out of uniform and not on active duty, an employee may engage in a political
activity relating to a campaign for an elective office, including each activity listed by Subsection

The City may not restrict the right of an employee to engage in a political activity
permitted by this policy.

POLITICAL CANDIDACY BY CITY EMPLOYEES
The following shall apply when city employees seek elected office:

A city employee may seek election to a partisan political office. If elected or appointed to
political office (such as city council, county commissioner, etc.), and such office is clearly
inconsistent, incompatible or in conflict with his or her duties as a city employee, the employee

shall terminate city employment prior to assuming the elected position (employees must resign
their employment before running for an elected office of the Richwood City Council);
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An employee may be a candidate for a nonpartisan board and if elected or appointed, may
retain the city position. However, if such office is clearly inconsistent, incompatible or in
conflict with his or her duties as a city employee, the employee shall terminate city employment
prior to assuming the elected or appointed position (employees must resign their employment
before running for an elected office of the Richwood City Council).
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POLICY AND PROCEDURE MANUAL

Section: Standards & Conduct for Employees
Policy: Acceptance of Gifts

Policy #: 1110

Effective: April 2014

Revised: March 2015

ACCEPTANCE OF GIFTS
As employees of the City of Richwood we are obligated to put the City's interest first in
every business transaction. Our own personal interests must not be a consideration. Decisions
involving the City's purchases of equipment, supplies, or services must be based solely on
business criteria such as price, quality, performance, reliability, and service.
PERSONAL GIFTS
The City of Richwood discourages gifts and gratuities to its employees. Sometimes these
gifts are given without opportunity to refuse them. The following guideline will help in making a
decision.
A. No monetary gift may be accepted.
B. No alcohol will be accepted.
C. An occasional meal is acceptable, as are gifts which are expendable or of nominal
value. Meals are not to be accepted when a pending business transaction has not
been executed.

D. Any gift that obligates you or makes you feel obligated should not be accepted.

A good rule of thumb is that -- if the offer of a gift or the gift itself makes you feel
uncomfortable or gives the appearance of impropriety -- don't accept it!!

City of Richwood Employee Handbook

194



POLICY AND PROCEDURE MANUAL

Section: Standards & Conduct for Employees
Policy: Duty of Employees

Policy #: 1111

Effective: April 2014

Revised: March 2015

DUTY OF EMPLOYEES

Employees are expected to render efficient and steady service to the City, and recognize,
through their compliance, the right of the City to establish rules and regulations governing the
work and conduct of its Employees. All Employees will be expected to deal with the public in a
courteous and very professional manner. Each citizen of the City shall receive Employee’s
prompt attention to his or her request and problems.

If an Employee is away from the City representing the City in an official capacity he or
she will act in accordance with his or her position and in a manner which will uphold the City’s
reputation.
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POLICY AND PROCEDURE MANUAL

Section: Standards & Conduct for Employees
Policy: Use of Telephones, Computers and Internet
Policy #: 1112

Effective: April 2014

Revised: March 2015

USE OF TELEPHONES, COMPUTERS AND INTERNET

Telephones

Employees that are subject to frequent call outs pursuant to job duties, including
Department Heads, are expected to have telephones in their residences in order to be available
when needed by the City.

Usage of any and all City telephones for personal calls in excess of five minutes per call
is expressly prohibited, except in situations of emergencies as determined by the Department
Head. Employees will be expected to limit the number of personal calls on City telephones to a
reasonable number.

Cell Phone Policy for Designated Employees

The following Employees shall have cell phones provided and paid for by the City are
subject to the below limitations: City Manager, City Secretary, Director of Public Works, Chief
of Police, and any other Employee who is subject to be on-call twenty-four (24) hours a day.

Cell phone service providers shall be selected by the Employee.

Cell phone plans shall consist of basic plans that allow for making and receiving calls and
shall not include internet plans, text message plans, or other multimedia options. All plans shall
be subject to approval by the City Manager.

Replacement for lost or damaged cell phones shall be limited to a cost of $100.00 and

shall be further limited to a reasonable amount of replacements.

Use of Internet by Employees

This policy applies to all uses of the Internet, but does not supersede any state and federal
laws or City policies regarding confidentiality, information dissemination, or standards of
conduct. The use of the Internet by Employees is for official city business. Brief and occasional
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personal use as long as it is not excessive or inappropriate, occurs during personal time (lunch or
breaks) and does not result in expense to the City.

Use is defined as excessive it if interferes with normal job functions, responsiveness, or
the ability to perform daily job activities. Examples of inappropriate use of the Internet are
defined below. The Employees Department Head or City Manager shall determine whether use is
appropriate and if such use is excessive.

Employees are individually liable for any and all damages incurred as a result of violating
city policy, state and federal laws, copyright and licensing agreements.

Violations of any part of this policy and/or state and federal laws can lead to
disciplinary action up to and including dismissal and possible criminal prosecution.

Inappropriate Use of the Internet: Internet access is a privilege granted by the City
Manager and City Council and may be revoked at any time for inappropriate conduct including,
but not limited to:

Misrepresenting oneself or the City of Richwood;

Using recreational games;

Pursuing personal revenue generation or other monetary interests or gain;

Engaging in personal or private business activities unless otherwise approved by

the Council, Mayor or City Manager;

Engaging in unlawful or malicious activities;

Transmission of confidential records or information not covered by the "Freedom

of Information Act" or the "Public Information Act";

7. Use of abusive, profane, threatening, racist, sexist, or otherwise objectionable

language in either public or private messages. Such language is defined as any

visual, textual or auditory entity which offends are be considered as harassment or

sexual harassment as defined herein;

Transmitting, receiving, and/or accessing pornographic materials ;

9. Transmitting chain letters;

10. Establishing a web (http), file transfer (ftp), mail (smtp), gopher, or other Internet
server without the approval of the Council;

11.  The deliberate transmittal of any virus, worms, or data designed to defeat a
network's security system, or cause damage to any receiving system or network;

12. Using and viewing social networking sites that are not specifically authorized by

the City or for the betterment of the City;

el el
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Appropriate Use of the Internet: Access to the Internet is to give Employees the benefit of
modern day tools/technology to conduct their daily business for the City and its citizens. Internet
access may be used to:

1. Access external sources for files and job related information and research;
2. Transmit job related correspondence and transfer non-confidential documents;
3. Pursue professional contacts and career development activities;
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4. Participate in professional contacts and career development activities;
5. Participate in discussion groups on job related topics;
6. Communicate with work related professional organizations.

By signing this policy, Employees also agree and consent to any searches of any and all
information and communications completed on their computer at work.

Email Guidelines

The rule of thumb when it comes to e-mail and voice mail is that employees should not
say or write anything that they would not want someone other than the intended receiver to hear
or read. Remember that even when an e-mail or voice mail message has been deleted from a
location, it is still possible to retrieve and read that message.

E-mail accounts are to be used for city related business; however the city does
acknowledge that personal communications may be made using city e-mail accounts. The nature
and frequency of such personal communications should be kept to a minimum and when possible
should be conducted outside business hours. Your use of city computer systems grants automatic
consent to the review of any messages, whether sent by you or received by you.

Employees should realize that any correspondence made from a city e-mail account
carries the city name and will be associated with the city positively or negatively. In this light, no
personal e-mail that would have a negative bearing on the city may be sent from a city account.
This includes forwarding/mass forwarding of “cute, inspirational or joke" messages, either to city
employees or to outside mail addresses; forwarding or sending any suggestive or marginally
lewd messages; and receiving messages from a list group that are not work related. Employees
should also discourage anyone from sending messages to a city account that do not follow these
guidelines.

Additional Guidelines

Computer Viruses on Downloaded Software. Before downloading or loading any software
obtained from outside the city government, approval should be received.

Logoff (Exiting). Always make a reasonable attempt to complete the logoff or other termination
procedure when finished using a remote, Internet-accessed system or resource. This will help
prevent potential breaches of security. Do not leave your internet browser program open and
unattended. Do not open or leave your internet browser open while accessing other city
resources.

Large File transfers and Internet Capacity. The Internet connection uses shared resources. While
routing electronic mail and file transfer activities won't impact other users much, large file
transfers and intensive multimedia activities will impact the service level of others. Users
contemplating file transfers over 10 megabytes per transfer or interactive video activities should,
to be considerate of others, schedule these activities early or late in the day or, better, after
business hours. This includes audio or video streaming programs (playing music or video across

City of Richwood Employee Handbook

198



the internet) and any programs that establish and maintain a connection to an internet server for
the purpose of daily downloads, updates or messaging services.

Disposition of E-Mail Records

Apply the Records Management Plan for disposition of e-mail records as it would be applied to paper
records or records stored on other electronic media. E-mail records should be disposed of in accordance
with the Records Control Schedules included in Records Retention Manual.

NOTE: GENERAL RECORDS CATEGORIES FOR ALL OFFICES, ALLOWS THE
DESTRUCTION OF TRANSMJTTAL LETTERS AND ROUTINE MISCELLANEOUS

SUBJECT AND INFORMATION CORRESPONDENCE WHEN NO LONGER
ADMINISTRATIVELY VALUABLE (AV).
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POLICY AND PROCEDURE MANUAL

Section: Standards & Conduct for Employees
Policy: Dress Code/Personal Appearance
Policy #: 1113

Effective: April 2014

Revised: March 2015

DRESS CODE/PERSONAL APPEARANCE

Employees shall report to work in clothing that is clean, in a good state of repair, and
suited for the type of work required in their particular job.

Those Employees that are required to wear uniforms in their position shall wear all parts
of the uniform in the manner as designated by their Department Head as referenced in Policy
#606.

When the Employee is not on duty, the Employee will not wear City uniforms to taverns
or other establishments which might bring any sort of negative attention to the City.

The City recognizes the positive effects of casual business dress Fridays to boost
employee morale, improve quality, encourage more open communication, and increased
productivity in creating a more comfortable work environment.

The key point to sustaining an appropriate casual business attire program is the use of
common sense and good judgment, and applying a dress practice that is both conducive to our
environment and is professional. If you question the appropriateness of the attire, it probably

isn’t appropriate.

This policy does not affect those employees who are required to wear an uniform or
Department Heads who are required to dress professionally, even on Fridays.

On Fridays, office employees may wear more casual clothing. Please follow these
guidelines when deciding how to dress on Fridays.

All casual Friday clothing must be clean, unwrinkled, and conservative in nature.
Acceptable Business Casual Attire Includes the Following:

. Sport Coats or Blazers
. Slacks
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. Jeans (high quality, neat and clean, not frayed)

. Dockers

. Polo Shirts with collars

. Oxford button down shirts

. Blouses

. Skirts

. Loafers

. Tennis shoes (clean and well maintained)

. Open toed shoes/dress sandals (women only)
. Sweaters and Cardigans

Unacceptable Casual Business Attire Includes the Following:

. Shorts

. Flip Flops
. Tank tops
. Tube tops

. Athletic clothing ( e.g. track pants, sweat pants, sweatshirts)

. T-shirts with cartoon characters, sports teams logos or slogans of any type.
. Spaghetti straps

. Jeans with holes or frays

. Revealing or skin tight shirts, pants, etc.
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POLICY AND PROCEDURE MANUAL

Section: Standards & Conduct for Employees
Policy: Violence in the Workplace

Policy #: 1114

Effective: April 2014

Revised: March 2015

VIOLENCE IN THE WORKPLACE

General Policy

The safety and security of all employees is of primary importance at the City of
Richwood. Threats, threatening and abusive behavior, or acts of violence against employees,
visitors, customers, or other individuals by anyone on city property will not be tolerated.
Violations of this policy will lead to corrective action up to, and including, termination and/or
referral to appropriate law enforcement agencies for arrest and prosecution. The City of
Richwood reserves the right to take any necessary legal action to protect its employees.

Any person who makes threats, exhibits threatening behavior, or engages in violent acts on city's
premises shall be removed from the premises as quickly as safety permits and shall remain off
city's premises pending the outcome of an investigation. Following investigation, the city will
initiate an immediate and appropriate response. This response may include, but is not limited to,
suspension and/or termination of any business relationship, reassignment of job duties,
suspension or termination of employment, and/or criminal prosecution of the person or persons
involved.

Reporting Procedures

All employees are responsible for notifying management of any threats that they witness
or receive. Even without a specific threat, all employees should report any behavior they have
witnessed that they regard as potentially threatening or violent or which could endanger the
health or safety of an employee when the behavior has been carried out on a city controlled site
or is connected to city employment or company business. Employees are responsible for making
this report regardless of the relationship between the individual who initiated the threatening
behavior and the person or persons being threatened. The city understands the sensitivity of the
information requested and recognizes and respects the privacy of the reporting employee.
Therefore, the city will treat the matter in as confidential a manner as legally possible.

Dangerous/Emergency Situations

City of Richwood Employee Handbook

202



Employees who confront or encounter an armed or dangerous person should not attempt
to challenge or disarm the individual. Employees should remain calm, make constant eye contact
and talk to the individual. If a supervisor can be safely notified of the need for assistance without
endangering the safety of the employee or others, such notice should be given. Otherwise,
cooperate and follow the instructions given.

Enforcement
Threats, threatening and abusive behavior, or any acts of aggression or violence in the

workplace will not be tolerated. Any employee determined to have committed such acts will be
subject to disciplinary action, up to and including termination.

Employees engaged in violent acts on the city's premises will be reported to the
proper authorities and fully prosecuted.
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POLICY AND PROCEDURE MANUAL

Section: Standards & Conduct for Employees
Policy: Sexual Harassment

Policy #: 1115

Effective: April 2014

Revised: March 2015

SEXUAL HARASSMENT

The City of Richwood strives to maintain a workplace that fosters mutual employee respect and
promotes harmonious, productive working relationships. The City believes that discrimination
and/or harassment in any form constitutes misconduct that undermines the integrity of the
employment relationship. Therefore, the City prohibits discrimination and/or harassment that is
sexual, racial, or religious in nature or is related to anyone's gender, national origin, age, sexual
orientation, or disability. This policy applies to all employees throughout the agency and all
individuals who may have contact with any employee of this agency.

The City of Richwood will maintain a work place free of sexual harassment.

The Equal Employment Opportunity Commission has defined sexual harassment as
follows:

Unwelcome sexual advances, request for sexual favor, and other verbal or physical
conduct of a sexual nature constitute sexual harassment when:

A. Submission to such conduct is made either explicitly or implicitly a term or
condition of an individual's employment;

B. Submission to or rejection of such conduct by an individual is used as the basis
for employment decisions affecting such individual; or

C. Such conduct has the purpose or effect of unreasonably interfering with an
individual's work performance or creating an intimidating, hostile, or offensive
working environment.

ADMINISTRATIVE PROCEDURES

A. Each supervisor is responsible for maintaining his or her work place free of
harassment. This duty includes discussing and enforcing this guideline and
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procedure with all employees and assuring them that they are not required to
endure insulting, degrading or exploitative treatment.

B. Any employee who feels that he or she has been the victim of harassment should
immediately report the facts of the incident or incidents and the names of the
individuals involved to his or her supervisor or designee in writing. Should the
immediate supervisor be an offending party, the employee has the option of
reporting the alleged act to the next level of management or City Manager or
designee.  In situations where the employee is not comfortable reporting the
allegation to his/her immediate supervisor or the next level of management,
he/she has the option to report only to the City Manager or designee.

C. The City Manager must investigate all allegations of harassment immediately. All
findings, decisions, and recommendations will be made on an individual basis
considering the record as a whole on the totality of the circumstances, such as the
nature of the behavior and the contexts in which the alleged incidents occurred. If
harassment is found to exist, appropriate management and supervisory personnel
shall take prompt corrective action. Anytime that sexual harassment becomes an
issue of an alleged act of sexual assault, the investigation must be coordinated
with the City of Richwood Police Department.

D. Appropriate disciplinary action should be taken when the findings warrant such
action. Such disciplinary action should be determined by the nature of the
wrongful act or acts and may result in immediate dismissal.

E. Allegations of harassment shall be dealt with in as confidential a manner as
possible, and breaches of confidence may result in disciplinary actions. The
employee making a good faith report of harassment will not be retaliated against
in any way because of such a report. Based on the findings of the investigation,
the City will take prompt action to remedy any circumstances of harassment.

If an employee feels that his/her complaint has not been or cannot be properly handled by
their respective Department Head, he/she may forward the complaint to the City Manager.

City of Richwood Employee Handbook

205



POLICY AND PROCEDURE MANUAL

Section:
Policy:
Policy #:
Effective:
Revised:

Standards & Conduct for Employees
Other Harassment

1116

April 2014

March 2015

OTHER HARASSMENT

The City of Richwood will maintain a work place free of religious or ethnic/racial harassment.

Religious/Ethnic/Racial Harassment - Religious slurs or jokes, and other verbal or physical
conduct relating to an individual's religious beliefs constitute harassment when the conduct:

A

C.

Has the purpose or effect of creating an intimidating, hostile, or offensive working
environment; or

Has the purpose or effect of interfering with an individual's work
performance; or

Adversely affects an individual's employment opportunities.

Ethnic or racial slurs or jokes, and other verbal or physical conduct relating to an individual's
national origin or race constitute harassment when this conduct:

A

Has the purpose or effect of creating an intimidating, hostile, or offensive working
environment; or

Has the purpose or effect of interfering with an individual's work
performance; or

Adversely affects an individual's employment opportunities.
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POLICY AND PROCEDURE MANUAL

Section: Standards & Conduct for Employees

Policy: Grievance in Reference to Non-Disciplinary Action Taken
Policy #: 1117

Effective: April 2014

Revised: March 2015

GRIEVANCE IN REFERENCE TO NON-DISCIPLINARY ACTION
TAKEN

Employees who feel that they have been improperly treated somehow in their job even
though the improper treatment does not result in disciplinary action, or feel that they have been
improperly treated in their work relationship with the City shall have the right to file a grievance.

Actions or results which are beyond the control of the City will not be considered
grounds for a grievance.

Any grievance action shall be initiated by a written notification to the Department Head,
who shall then conduct an investigation and make a determination in writing as to the allegations
surrounding the alleged grievance. Prior to the Department Head making a determination, any
accused employee, made the basis of any grievance, shall be provided with the written grievance
and afforded an opportunity to respond. If the aggrieved Employee, or Accused Employee, is
not satisfied with the determination of the Department Head, the aggrieved Employee, or the
accused Employee may appeal the same to the City Manager, who shall then either affirm or
reverse the decision of the Department Head.

In the event an employee wishes to make a grievance against a Department Head, that
grievance shall be initiated by a written notification to the City Manager. The City Manager
will provide that written grievance to the Department Head who is the subject of the written
grievance. The City Manager shall then conduct an investigation regarding the grievance. The
City Manager shall make a determination in writing of any action that should be taken as a result
of the grievance. Either the employee or the Department Head may appeal the decision to City
Council. In the event an employee has a grievance with the City Manager, that grievance shall
be brought by initiating a written notification to City Councill.

Employees will not be discourage from submitting grievances.
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POLICY AND PROCEDURE MANUAL

Section: Drug and Alcohol Policy
Policy: Drug and Alcohol Policy
Policy #: 1201

Effective: April 2014

Revised: March 2015

DRUG AND ALCOHOL POLICY
Purpose

The objective of this policy is to develop a drug and alcohol-free workplace which will
help insure a safe and productive workplace and to provide education and treatment to our
Employees. In order to further this objective, the following rules regarding alcohol and illegal
drugs in the workplace have been established.

Policy

The City shall implement a comprehensive drug and alcohol abuse education program.
As part of that program, information will be provided on the availability of Employee assistance
program services.

The manufacture, distribution, dispensing, possession, sale, purchase, or use of a
controlled substance on City property is prohibited.

Being under the influence or intoxicated on alcohol or illegal drugs on City property is
prohibited. The unauthorized use or possession of prescription or over-the counter drugs on City
property is prohibited.

Employees who violate this policy are subject to appropriate disciplinary action including
termination.

The policy applies to all Employees of the City regardless of rank or position and
includes Temporary Employees and Part-Time Employees.

Definitions

City Premises shall be defined as all city property including vehicles, lockers, and
parking lots.
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City Property

Controlled
Substance

Drug

Drug
Paraphernalia

Fitness on Duty

Illegal Drug

Negative

Reasonable Cause
or Reasonable
Suspicion

Testing

Intoxicated

shall be defined as all city owned or leased property used by Employees
such as vehicles, lockers, desks, closets, etc.

is any substance listed in Schedules I-V of Section 202 of

the Controlled Substance Act (21 U.S.C. S 812), as amended.

is any illegal chemical substance that produces physical, mental emotional
or behavioral change in the user.

shall be defined as equipment, a product or material that is

used or intended for use in concealing an illegal drug or for use in
injecting, ingesting, inhaling, or otherwise introducing into the human
body an illegal drug or controlled substance.

shall be defined as the ability to work in a manner suitable for the job. To
determined “fitness”, a medical evaluation may include drug and/or
alcohol testing.

is any drug or derivative thereof which the use, possession, sale, transfer,
attempted sale or transfer, manufacture or storage of is illegal or regulated
under any federal, state, or local law or regulation and other drug,
including, but not limited to, a prescription drug, used for any reason other
than a legitimate medical reason and inhalants used illegally. Included is
marijuana or cannabis in all forms.

are those results that indicate no alcohol or drugs in the Employee’s
system other than properly used prescription medication.

shall be supported by evidence strong enough to establish

that a policy violation has occurred

is generally defined as a urine, blood, or breath test to determine chemical
or drug content. Testing can occur in the following instances.

1. Pre-employment process

2. Reasonable cause to suspect use of alcohol or controlled substance
while on the job.

3. Injury involving employee(s) causing or contributing to the injury.

4. on-the-job accident.

Testing results will remain confidential.

is a state of having a blood alcohol concentration of 0.08 or more, or a
mental state of not having the normal use of mental or physical faculties
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resulting from the voluntary introduction into the body of an alcoholic
beverage or a controlled substance.

General Policy Provisions

Any of the following actions constitute a violation of the Policy and may subject an
Employee to disciplinary action including immediate termination:

A Using, selling, purchasing, transferring, possessing, manufacturing, or storing an
Illegal Drug or Drug Paraphernalia, or attempting or assisting another to do so,
while in the course of employment or engaged in a City sponsored activity, on
City premises, in City owned, leased or rented vehicles, or on business;

B. Working or reporting to work, conducting City business, or being on City
premises or in a City owned, leased or rented vehicle while under the influence or
intoxicated by use of an lllegal Drug, alcohol or in an impaired condition, or
under the influence.

C. Switching, adulterating, or attempting to tamper with any sample submitted for
medical testing, or otherwise interfere or attempting to interfere with the testing
process.

D. Failing any required drug test.

Preventive Acts

Employees taking drugs prescribed by an attending physician must advise their
Department Head and the Employee’s direct supervisor in writing of the possible effects of such
medication regarding their job performance and physical/mental capabilities. This written
information must be kept confidential and communicated to the Department Head and the
Employee’s direct supervisor prior to the Employee commencing work. All medical information
will be kept confidential and the City, without exception, will punish any breach or privacy and
confidentiality in this regard. All prescription drugs must be kept in their original container.

Any Employee involved in a work related accident where alcohol or drugs are believed to
be a contributing factor will be referred to an Employee assistance counselor in addition to any
other accident investigation activities.

Corrective Act
Any Employee involved in a work related accident will be subject to drug testing.

Searches

The City reserves the right to conduct searches or inspections of an Employee's person or
personal effects including (without limitation) purses, briefcases, and motor vehicles located on

City of Richwood Employee Handbook

210



City property based on Reasonable Cause or reasonable grounds for believing that a particular
search will turn up evidence of wrongdoing, as well as City property used by an Employee,
including (without limitation) lockers, desks, and offices whether secured, unsecured or secured
by a lock or locking device provided by the Employee based on reasonable grounds. Employees
consent to searches of these areas, without limitation.

Searches of the person shall include the emptying of pockets and the production of other
items concealed in clothing. It shall not include a pat-down search. All searches will be
conducted by this City’s police department.

The City may, with the aid of trained drug-detection dogs, conduct unannounced searches
of City property and Employee personal property located on City premises, to include, but not
limited to, lockers, desks, personal vehicles, purses, and briefcases. Employees consent to any
search of these locations.

Any item found during a search believed to be an Illegal Drug or Drug Paraphernalia will
be confiscated by the City police department. The Employee from whom the item or substance
has been confiscated will be given a written receipt listing the items or substances seized.

In the administration of these search provisions, personal privacy will be considered to
the maximum extent practicable.

Applicant Testing

Those applicants applying for employment for safety sensitive positions or any
other position having a special need for drug testing shall be subject to drug testing. Such
applicants shall include but not be limited to those applying to be police officers and applicants
applying for jobs requiring the operation of City vehicles and maintenance equipment.

A. Obijectives
It is imperative to drug test individuals who are applying for safety sensitive
positions in order to provide a safe work environment and to protect the citizens.
This procedure will have a positive effect by reducing instances of Illegal drug
use by Employees, and will provide for a safer work environment. The City may
also drug test an Employee if the City has a reasonable suspicion that the
Employee violated the drug policy.

B. Vacancy Announcements
Every vacancy announcement for positions requiring drug testing shall state:

"Any applicant tentatively selected for this position will be required to submit to
testing to screen for illegal drug use prior to employment ".
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In addition, each applicant will be notified that employment in the position will be
contingent upon a negative drug test result. Failure of the vacancy announcement
to contain this statement notice will not preclude applicant testing if advance
notice is provided to applicants in some other manner.

Consequences

The City will decline to extend a final offer of employment to any applicant with
a verified positive test result, and such applicant will not be considered for
employment by the City for a period of one year. The Personnel Officer working
on the applicant's file shall be directed to object to the applicant on the basis of
failure to pass the physical, a lack of personal characteristics necessary to relate to
public employment or failure to support the goals of the City. The City shall
inform such applicant that a confirmed presence of an illegal drug in the
applicant's urine preclude the City from hiring the applicant.

Employee Testing

Employees will be subject to random alcohol and drug testing. Refusal by an Employee
to submit to drug testing will be considered cause for discharge.

A

Objective

The City’s objective is to provide a safe, drug-free environment for Employees
and to provide rehabilitative assistance for Employees who have substance abuse
problems.

When

Any employee suspected of having caused or contributed to an on- the-job
accident will be drug tested.

Individual testing shall be required when there is reasonable suspicion that drugs
or alcohol is affecting job performance and conduct in the work place or that there
is a violation of the City’s drug policy.

Immediate Fitness Examination

When, as determined by the immediate supervisor and the next higher level of
management, reasonable grounds exist to believe that an Employee is impaired or
an Employee’s unsatisfactory behavior or job performance reasonable suggest to
management that substance abuse may be a contributing factor, the City reserves
the right to require an immediate fitness for duty examination such as a medical
evaluation which may include drug and/or alcohol testing. Refusal to participate
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in such an evaluation shall be considered equivalent to a positive result and shall
result in immediate dismissal.

D. Consequences

A positive test shall mean either the presence of a drug and /or alcohol. Sample
testing procedures shall conform to scientifically accepted analytical methods and
procedures and shall include confirmation of any positive test results by gas
chromatography, mass spectroscopy, or other comparably reliable analytical
method, before the results of any test may be used as a basis for any action. Both
screening and confirmatory urine testing will follow the guidelines adopted by the
United States Department of Health and Human Services.

Any Employee suspected and determined of violating this Policy may be immediately
suspended without pay pending completion of an investigation. During the course of an
investigation, the suspected Employee shall have the opportunity to provide an explanation.
Employees with positive test results who exercise their rights to subsequent analysis and the
results are still confirmed positive by the Medical Review Officer (MRO), will be terminated
barring any extenuating circumstances.

To be reinstated to a job, an Employee must have a signed release from a medical doctor
stating that he/she is fit for work. The Employee will be required to obtain a written evaluation
for drug abuse from a recognized professional and/or institution (this will be at the employee's
expense). If there is evidence of drug or alcohol use on the job, the Employee may be disciplined
or discharged and not eligible for reinstatement. The Employee must submit to another screen
test and have a negative result within six weeks from the date he/she was suspended, otherwise
the employee will be discharged. The City will decide when the test shall be administered.
Before the Employee returns to work, he/she will be required to sign a reinstatement agreement
that states under what conditions the Employee will be reinstated and that random drug testing
may be conducted for one year.

An Employee who has been suspended for a positive drug test and allowed to return to
work will be discharged for a positive result on any confirmatory drug test.

Supervisory and Employee Training

Supervisors will receive training regarding the Drug and Alcohol Policy and the use of
the Employee Assistance Program. All Employees will receive copies of the Drug and Alcohol
Policy and information about the Employee Assistance Program.

Disciplinary Action

Any Employee suspected of violating this Policy may be immediately suspended without
pay pending completion of an investigation. During the course of an investigation, the suspected
Employee shall have the opportunity to provide an explanation. In the event that a determination
is made by the City that the Employee violated this Policy, the Employee shall be terminated.
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Should the determination be made that no violation occurred, the Employee will be reinstated
without penalty and will be paid any lost wages.

POLICY AND PROCEDURE MANUAL

Section: Drug and Alcohol Policy
Policy: Employee Assistance Program
Policy #: 1202

Effective: April 2014

Revised: March 2015

EMPLOYEE ASSISTANCE PROGRAM

The City may provide Employees and their families with confidential, professional
assessment and referral for assistance in resolving or accessing treatment for addition to,
dependence on, or problems with alcohol, drugs, or other personal problems adversely affecting
their job performance. The cost of treatment, counseling or rehabilitation resulting from EAP
referral will be the responsibility of the Employee.

When documented job impairment has been observed and identified, a supervisor may
recommend participation in the EAP. Any action taken by the supervisor, however, will be based
on job performance.

Supervisor referrals to the EAP will include Employee's release of information consent
form to be returned to the supervisor by the EAP if it is available. Refusal to participate in, or
failure to complete the EAP directed program will be documented. Should job performance not
improve after a reasonable amount of time, the Employee is subject to progressive corrective
action up to and including termination of employment.

Self-referral by Employees or family members is strongly encouraged. The earlier a
problem is addressed, the easier it is to deal with and the higher the success rate. While self-
referral in itself, does not preclude the City's use of corrective actions, participation in an EAP-
directed program may enable the supervisor to allow time for completion of such program before
initiating or determining additional corrective actions.

EAP-related activities, such as referral appointments, will be treated on the same basis as
other personal business or health matters with regards to use of sick or compensation leave. Sick
leave may be taken as needed, while compensation time must be pre-approved.
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POLICY AND PROCEDURE MANUAL

Section: Drug and Alcohol Policy

Policy: Coordination with Law Enforcement Agencies
Policy #: 1203

Effective: April 2014

Revised: March 2015

COORDINATION WITH LAW ENFORCEMENT AGENCIES

The sale, use, purchase, transfer or possession of an Illegal Drug or Drug Paraphernalia is
violation of the law and this policy. The City shall report information concerning possession,
distribution, or use of any Illegal Drugs to law enforcement officials, and will turn over to the
custody of law enforcement officials any such substances found during a search of an individual
or property. Searches will only be conducted of individuals based on reasonable grounds that a
particular search will turn up evidence of wrongdoing; and only of their vehicles, lockers, desk,
and closets when based on reasonable suspicion. The City and all Employees will cooperate fully
in the prosecution and/or conviction of any violation of the law.

Reservation of Rights

The City reserves the right to interpret, change, suspend, cancel, or dispute, all or any part
of this Policy, or procedures or benefits discussed herein. Employees will be notified before
implementation of any change.

Although adherence to this Policy is considered a condition of continued employment,
nothing in this Policy alters an Employee's status, and shall not constitute nor be deemed a
contract or promise of employment. Employees remain free to resign their employment at any
time for any reason, without notice, and the City retains the right to terminate any employee at
any time, for any reason or no reason.

Other Laws and Reqgulations

The provisions of this Policy shall apply in addition to, and shall be subordinated to, any
requirements imposed by applicable federal, state or local laws, regulations, or judicial decision.
Unenforceable provisions of the policy shall be deemed to be deleted.
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POLICY AND PROCEDURE MANUAL

Section: Attendance

Policy: Hours of Work/Attendance/Tardiness
Policy #: 1301

Effective: April 2014

Revised: March 2015

HOURS OF WORK/ATTENDANCE/TARDINESS

City Hall Employees shall work from 8:00 a.m. to 5:00 p.m., Monday through Friday, of
each particular calendar week. Certain time schedules may be changed by the Department Head
and approved by the City Manager, if it is determined by the Department Head and City
Manager to be in the best interest of the City.

Lunch schedules for all City Hall Employees will be arranged in a manner that will allow
the City Hall to be continuously open and the telephones at City Hall answered at all times
between the hours of 8:00 a.m. and 5:00 p.m.

Each Employee will be at his or her place of work in accordance with the particular
starting time established for his or her position unless previous approval is given by his or her
Department Head.

Each Employee shall remain on his or her job until the specified quitting time established
for his or her position unless previous approval to leave early is given by the Department Head.

Any Employee reporting to work late without previous approval from his or her
Department Head shall immediately, upon reporting to work, notify his or her Department Head
of the reason.

Inexcusable lateness of a frequent nature shall render an Employee subject to disciplinary
measure as specified herein.
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POLICY AND PROCEDURE MANUAL

Section: Attendance
Policy: Inclement Weather
Policy #: 1302

Effective: April 2014
Revised: March 2015

INCLEMENT WEATHER

Because of the critical nature of the City's work, it is imperative that employees make
every effort to report to work in the event of inclement weather, including, but not limited to,
snow, ice, freezing rain, or flood.

Employees should not assume that City offices or operations are closed. We are a service
operation and as such, we are obligated to the citizens to perform our duties. In the event of
conditions such as freezing, flooding, etc., employee safety will be considered. If you feel it is
unsafe to drive, you must contact your supervisor/foreman and notify him/her. If you cannot
make it to work, you may be charged a day of personal leave without pay. In the event of
emergencies that require evacuation (such as hurricanes or other natural disasters), non-
emergency employees should return within 24 hours of the all-clear notice.

In the event that City offices are closed by the City Manager due to inclement weather,
employee absence will be recorded as approved paid leave. Employees already on an approved
leave during an inclement weather event may not substitute any leave approved by the City
Manager for employees scheduled to work those days for the leave they are already approved
for.
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POLICY AND PROCEDURE MANUAL

Section: Attendance

Policy: Policy in the event of an Emergency Closing of City Offices
Policy #: 1303

Effective: April 2014

Revised: March 2015

POLICY IN THE EVENT OF AN EMERGENCY CLOSING OF CITY
OFFICES

The City of Richwood shall provide paid leave for “essential” and “non-essential”
employees in the event of certain emergencies including, but not limited to: hurricanes,
tornadoes, floods and other Acts of God; nuclear, chemical and biological emergencies, terrorist
attack or any other emergency declared by a federal, state or local authority. The local authority
shall be the Mayor (or their designee).

In the event that an emergency closing of City offices is ordered, regular full time
employees who are not required to work during an emergency closure, including part-time and
temporary employees shall be paid their regular wages for that day(s). This time not worked
shall not be included in the calculation of over time for that pay period.

Whenever there is an emergency closure of City offices, all essential employees, exempt
(their salary shall be converted to its hourly equivalent) and non-exempt, who are required to
work during an emergency closure shall be compensated at one and one-half (1 %) times their
hourly rate for the duration of the emergency closure for all documented time during which they
actually worked.  The term “actually worked” means time actively engaged in physical or
mental exertion related to the City’s business (at the direction and control of the Department
Head or City Council) either on the City’s premises or actively engaged in the same manner in
the City’s business off-premises at the direction and control of the Department Head or the City
Council. The term “actually worked” shall include “stand-by” and “stand-by’’/sleep-time as
recognized under the Fair Labor Standard Act (FLSA) only in instances where the employee is
required by his/her Department Head (or City Council) to stay on City premises engaged to wait
on instructions to work and the employee does, in fact, stay and/or sleep on the City premises.

The maximum number of work hours which may be recorded for any work day is 24
hours during the first 72 hours of the emergency closure and 18 hours per day thereafter.
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The “emergency closure” compensation period shall begin with the date of the
declaration of emergency in the City of Richwood by the order of the Mayor, and the ending date
of the emergency closure compensation date in shall be the date of the lifting of the declaration
by the Mayor and the opening of city offices for regular business and work attendance by non-
essential City employees and if clarification on this ending date as defined herein becomes
necessary, the City Council shall designate the emergency closure ending date as defined herein
by Council order.

Any essential employee who fails to report to work as scheduled during an “emergency
evacuation order” may be subject to disciplinary action, up to and including job termination, if
such employee is necessary to provide for the safety and well-being of the general public or is
otherwise necessary for the restoration of vital services. ~ All essential employees must be
designated and made aware of their assignments prior to an emergency. A list of essential
employees shall be provided to the Emergency Management Coordinator. Essential employees
are those who are required to stay or report to their assigned areas performing necessary tasks
during the emergency, or those who are required to return to work after an immediate threat is
over. The list for each department shall be updated annually. All other employees shall report to
their usual work areas as soon as possible following the order for resumption of normal
operations, pursuant to the lifting of the emergency closure order and/or instructions from the
applicable Department Head.

Any employee who is off work or scheduled to be off on sick leave, vacation, funeral
leave, workers’ compensation, FMLA (paid or unpaid), or disciplinary leave, shall have their
leave recorded as such.

The City reserves the right to amend, change or delete this policy at any time, with or
without prior notice. Furthermore, this policy does not grant a right or benefit to any employee,

either expressed or implied, that in any way alters the “at will” basis of employment that is
intended by the City.
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POLICY AND PROCEDURE MANUAL

Section: Attendance

Policy:

On Call and Call Back

Policy #: 1304
Effective: April 2014
Revised: March 2015

ON-CALL AND CALL-BACK

To provide for after-hour service needs. Some operations within the city may designate

non-exempt employees to be on-call. All non-exempt, full-time employees of the City of
Richwood are covered under this policy.

ON CALL RESPONSIBILITIES

An employee on-call is free to pursue personal activities but must respond to summons
(paging or phone) within designated guidelines set by the Department Head. This is not
considered time worked and is not compensable. If called back, however, call-back
compensation will be paid.

When on-call, the employee is to remain in a suitable condition so as to respond to an
emergency. For that reason, alcohol is not to be consumed when on-call.

An employee will be considered officially scheduled and designated as on-call only when
approved by his supervisor.

CALL-BACK

Call-back is an unscheduled or emergency return to work outside of officially scheduled
work hours or on a holiday or day off at the request of a supervisor.

Non-exempt employees who are called back to the work place will be compensated for
all hours worked and are guaranteed a minimum of (4) four hours for each call-back. If

the employee receives multiple calls during the initial four-hour period, time will be
compensated as actual time worked. After the initial four-hour period has begun and the
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work has been completed and the employee has returned home, any additional call will
initiate another two-hour minimum period.

EXEMPTION

Employees who are exempt from overtime are not eligible for compensation under the
provisions of this guideline.

POLICE DEPARTMENT

Specific rules for police employees supplement these rules.
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POLICY AND PROCEDURE MANUAL

Section: Attendance

Policy: Absent Without Leave
Policy #: 1305

Effective: April 2014

Revised: March 2015

ABSENT WITHOUT LEAVE

No employee absents himself/herself from duty without permission from his/her
immediate supervisor. Absence without leave is sufficient cause for forfeiture of all rights
and privileges earned while employed. An employee absent for three consecutive days
without notice may be deemed to have resigned as of his/hher last day of active employment.
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POLICY AND PROCEDURE MANUAL

Section: Disciplinary Action
Policy: Disciplinary Actions
Policy #: 1401

Effective: April 2014

Revised: March 2015

DISCIPLINARY ACTIONS

This article is not intended to create any property interest in any Employee’s job, and no
property interest in the Employee’s employment shall exist unless specifically notified otherwise
in writing by the City. The purpose of this article is to ensure compliance with the other policies
stated in the Personnel Policy Manual and shall not apply to dismissal or terminations resulting
from reductions in force.

Employees may be disciplined by their Department Head or his/her designee.
Disciplinary action may be taken as a result of any violation of a guideline or policy or any
offense or any failure to comply with the Employee’s job description etc.

The severity of disciplinary action will be determined by the Department Head or his/her
designee, and may be up to and including discharge. On recommendation of termination,
employee will have an opportunity to appeal to the City Manager. See Appeal and Grievance
Procedures. The disciplinary action that may be taken against Employees includes immediate
discharge as well as a variety of disciplinary measures, including, but not limited to, time off
without pay, reprimand with probation, reprimand without probation. The disciplinary action
taken shall be determined by the aggravated nature of the infraction as well as the prior record of
the Employee.

Acts of misconduct that may result in disciplinary action, up to but not limited to
discharge are as follows:

1. Theft of Richwood property or willful destruction thereof.

2. Conviction of a felony, or a crime of moral turpitude, whether or not related to
employment.

3. Incompetence or neglect of employment responsibilities.
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4. Unauthorized absence from work.

5. Falsifying a statement on an employment application, timesheet, or other
Richwood record.

6. Failure to observe safety rules and regulations.

7. Insubordination.

8. Appearing at work under the influence of alcohol or any drug or substance in
violation of law.
9. Violation of any other policy in this handbook.

POLICY AND PROCEDURE MANUAL

Section: Disciplinary Action

Policy: Appeals and Grievance Policy
Policy #: 1402

Effective: April 2014

Revised: March 2015

APPEALS AND GRIEVANCE PROCEDURE

Any Employee has the right to appeal any disciplinary action taken against the Employee,
whether that be a written warning, layoff without pay, suspension, and/or discharge from
employment.

The Employee will follow the below denoted appeals procedure.

The Employee will submit a written appeal, with all pertinent details of the grievance to
the City Manager within three (3) days of the disciplinary action taken against the Employee.
Within three (3) days of receiving the grievance, the City Manager shall meet with the
Department Head, supervisor and employee to discuss the grievance and decide what action, if
any, to take regarding the grievance. The City Manager will have three (3) days to decide what
action, if any, to take regarding the grievance and notify the Employee in writing of the decision.
The decision of the City Manager, regarding any action on the appeal or grievance by an
Employee, is final. The decision of the City Manager regarding the removal of a Department
Head is subject to approval of the City Council.

Employees will not be discourage from submitting grievances.
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POLICY AND PROCEDURE MANUAL

Section: Disciplinary Action

Policy: Temporary and Probationary Employees
Policy #: 1403

Effective: April 2014

Revised: March 2015

TEMPORARY AND PROBATIONARY EMPLOYEES

Any Temporary Employee or Probationary Employee may be terminated by his or her
Department Head at any time with or without cause, and without a hearing.
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POLICY AND PROCEDURE MANUAL

Section: Miscellaneous
Policy: Problem Solving
Policy #: 1501

Effective: April 2014
Revised: March 2015

PROBLEM SOLVING

In an effort to promote improved employer-employee relationships the City of Richwood
has an open door policy. Employees, who feel they are being unfairly treated, wish to correct a
misunderstanding or desire information concerning their work relationships are encouraged to
discuss these concerns with their immediate supervisor or higher levels of supervision.

In the normal operation of any organization, problems or questions may arise. In most
instances, a supervisor should be able to give a prompt answer to an employee's questions and
will assist in solving problems.

The express intent of this guideline shall be:

A. To afford employees an informal yet systematic means of obtaining consideration
of their concerns.

B. To insure that an employee who presents a problem in good faith and in a
reasonable manner will be free from reprisal.

C. To insure that problems are settled as near as possible to the point of origin
PROCEDURE:
LET'S TALK IT OVER

A. In most instances, employees should first discuss a particular problem with their
immediate supervisor.
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If, for legitimate reasons, employees feel that they are unable to discuss the
problem with their immediate supervisor or that the problem has not been
resolved at that level, they are encouraged to present the problem to the next
higher supervisory authority.

In the event the employees feel they are unable to discuss the problem with the
next higher supervisory authority or that the problem has not been resolved at that
level, they are encouraged to present the problem to the next applicable authority
in the chain of command outlined below:

1. "Immediate supervisor” is defined as the person to whom an employee
directly reports.

2. "Next higher supervisory authority” is defined as the person to whom the
employee's immediate supervisor directly reports.

3. The "next applicable authority” may be a Supervisor, Department Head or
City Manager
4. The City Manager will have final authority within the chain of command.

SUPERVISORY RESPONSIBILITIES

A

Supervisory staff members will ensure that every reasonable effort is made to
respond to employee complaints, problems and grievances as expeditiously as
possible.

Knowledge of any attempt of harassment, reprisal, intimidation, discrimination or
other form of retaliation toward employees as a result of their implementation of
this guideline will be immediately forwarded to the City Manager.

Actions and/or solutions may be documented in writing and forwarded through
the appropriate chain of command if it would be in the employee's best interest.

Confidential counseling having to do with personal or job related problems and concerns
is available to all City employees through the Personnel Director and/or City Secretary.
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POLICY AND PROCEDURE MANUAL

Section: Miscellaneous

Policy: Modifications of Policy
Policy #: 1502

Effective: April 2014

Revised: March 2015

MODIFICATIONS OF POLICY

This policy or any part of this policy may be amended at any time by the approval of the
City Council. Prior to the change, Employees will be given notice of proposed changes and an
invitation will be extended to all Employees to submit suggestions or any change or modification
to this policy.
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POLICY AND PROCEDURE MANUAL

Section: Miscellaneous

Policy: Employees Outstanding Taxes and Outstanding Utility Bills
Policy #: 1503

Effective: April 2014

Revised: March 2015

EMPLOYEES OUTSTANDING TAXES AND OUTSTANDING UTILITY
BILLS

As Employees are paid by funds from the City, some of which are derived from taxes,
Employees should be the first to pay their taxes and City utility bills. 1f an Employee owes
delinquent taxes to the City or delinquent City utility bills, he or she will be notified by their
Department Head. Immediate arrangements should be made by the Employee to take care of the
delinquent taxes, and/or delinquent utility bills.
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POLICY AND PROCEDURE MANUAL

Section: Miscellaneous
Policy: Notice to Employees
Policy #: 1504

Effective: April 2014

Revised: March 2015

NOTICE TO EMPLOYEES

Each Department Head shall distribute or cause a copy of this personnel policy and any
modifications or amendments hereto to be distributed to each Employee under his or her
supervision as soon as possible after the same is approved by the City Council. Each
Department Head shall have the Employees under their supervision sign the form attached hereto
as Exhibit “A” verifying that the Employee has provided an opportunity during work hours to
read the Personnel Policy Manual and ask the supervisor any questions regarding said policy.

Each Department Head is then responsible for developing a job description for those
individuals he or she supervises and making those individuals aware of the nature of the job
description.
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POLICY AND PROCEDURE MANUAL

Section: Miscellaneous
Policy: Severability
Policy #: 1505
Effective: April 2014
Revised: March 2015

SEVERABILITY

In the event any section or provision of this personnel policy is found to be
unconstitutional, void, or inoperative by the final judgment of any Court of competent
jurisdiction, the defective provision, if any, is hereby declared to be severable from the
remaining sections and provisions of this policy, and such remaining sections or provisions
shall remain in full force and effect.

APPROVED BY THE CITY COUNCIL OF THE CITY OF RICHWOOD, TEXAS
THIS THE DAY OF

EFFECTIVE DATE;

CITY MANAGER,
CITY OF RICHWOOD, TEXAS

ATTEST

CITY SECRETARY,
CITY OF RICHWOOD
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CITY OF RICHWOOD

Job Title: Director of Public Works
Reports To: City Manager

Authority & Responsibilities:

Manages the major service departments of the City of Richwood through subordinate
supervisors consisting of technical, skilled, and unskilled employees.

Basic Functions:

Manage the day-to-day and long-range operations that provides utility and public services
to the citizens of the City.

Specific Job Duties:

Directs the activities of the Utilities Department of the City through the Public Works
Foreman to assure that physical resources and human resources are providing water and
processing waste water at levels needed by the citizens and establishments of the City at all times
and that the future needs in these areas will be met.

Assures that physical resources and human resources are providing required services in
construction of streets and maintenance, of the same, solid waste collection and disposal,
drainage of surface water and development and maintenance of parks.

Responds to citizen's resources and human resources are providing equitably to all
citizens within the policies and guidelines provided by the City Council and other applicable
regulations.

Meets with the City Council and other governmental boards and commissions as
necessary to keep them informed of conditions and changing needs of the citizens.

Insures the proper care and use of tools, equipment and materials.
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Monitors processing of water and wastewater to assure that quality standards are
maintained at all times.

Inspects, maintains and repairs pump and motors in lift stations and processing plants as
needed.

Insures that all wastewater is collected and processed to meet or exceed state and federal
standards before it is discharged as affluent.

Reviews subdivision plats, building plans and drawings and related documents to assure
that planned construction complies with applicable zoning regulations and codes within the City.

Issues building permits for new and remodeling construction activities in the City.

Inspects building during construction to assure that the structural, electrical, plumbing
and mechanical systems meet the requirements of the applicable codes in the City.

Negotiates with builders, managers or owners when necessary and takes action to restrict
construction activities, and to file suits to enforce compliance with applicable codes.

Administers the City’s Rental Property Inspection Program. Performs apartment and
single family rental inspections as needed.

Responsible for Public Works budget, budgetary controls and encumbrances of funds and
resources. Maintains and provides the necessary paperwork to the proper authority.

Knowledge & Abilities:

Thorough knowledge of materials, equipment, practices and regulations applicable to
constructing and maintaining street; good knowledge of effective principles and practices of
modern management and of the services that need to be provided to citizens regarding street;
ability to plan and direct operation that accomplish established objectives in providing to citizens
regarding streets; ability to plan and direct operations that accomplish established objectives on
providing usable and durable streets, and to supervise assigned employees.

Good knowledge of equipment, material, and practices applied in constructing and
maintaining drainage systems, and ability to construct and maintain overall City drainage
systems.

Good knowledge of the equipment, work requirements and methods involved in regular
collection and disposal of solid waste and effective supervisory practices.
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CITY OF RICHWOOD

Job Title: Public Works Foreman
Reports To: Public Works Director

Authority & Responsibilities:

Plans, organizes, supervises and directs various work crews in the Public Works
Department engaged in the maintenance, repairs and construction of public works facilities
including streets, storm drainage, buildings, grounds, parks, water and sewer facilities, and other
public facilities, equipment and vehicles.

Basic Functions:

Under the general direction of the Public Works Director, to manage the day-to-day and
long-range operations that provides utility and public services to the citizens of the City.

Specific Job Duties:
Monitor information logged in regards to daily rounds on Lift Station pumps, water well
pumps, usage of chlorine and polyphosphate. Provide advice assistance with any questions or

possible problems operators come across on their daily rounds.

Ensure that monthly state water samples are done properly and turned into the County lab
on a timely basis.

Supervises employees to accomplish daily and long-range objectives and monitors the
work completed to assure that quality and durability standards are met.

Provides for equipment and materials availability at job sites as needed.
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Inspects progress of work, completed work, and work sites to be activated to insure that
appropriate barricades are in place and that safe working conditions and practices are observed,
and that materials delivered meet quality standards.

Inspects drainage ditches, curb intakes, drainage boxes and storm drains and wet and dry
conditions to determine the needs for repairs and extensions of drainage system facilities.

Oversees the maintenance and operation of parks and park related facilities.

Inspects the maintenance and operations activities for compliance with work and safety
standards and for efficient and effective use of personnel, materials and equipment.

Plans and direct the activities of the personnel engaged in the maintenance and operation
of parks and of recreation grounds and equipment.

Supervision, the enforcement of city rules and regulations, Public Works compliance
with City policies and procedures, Public Works Compliance with safe working practices, and
compliance with all other rules and regulations governing Public Works activities.

Ensure that Public Works crew practices good public relations at all times.

Make sure that Public Works crews responds to all service calls in a timely manner

Ensure that all operators are properly educated to obtain and maintain licensing in the
field of ground water.

Knowledge & Abilities:

Thorough knowledge of materials, equipment, practices and regulations applicable to
constructing and maintaining street; good knowledge of effective principles and practices of
modern management and of the services that need to be provided to citizens regarding street;
ability to plan and direct operation that accomplish established objectives in providing to citizens
regarding streets; ability to plan and direct operations that accomplish established objectives on
providing usable and durable streets, and to supervise assigned employees.

Good knowledge of equipment, material, and practices applied in constructing and
maintaining drainage systems, and ability to construct and maintain overall City drainage
systems.

Good knowledge of the equipment, work requirements and methods involved in regular
collection and disposal of solid waste and effective supervisory practices.
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CITY OF RICHWOOD

Job Title: Public Works Department Operator
Reports To: Public Works Foreman

Authority &Responsibilities:

Carry out the responsibilities of all Public Works Departments, including Water/Sewer,
Parks, Drainage and Street Department.

Basic Functions:

Operate, monitor and maintain the various Public Works systems by actively prioritizing
and performing its necessary duties 365 days a year, as well as possess a general knowledge of
the functionality of a municipal utility department.

Specific Job Duties:
Water/Sewer
Understanding the dynamics and intricacies of operating a water system
Adhere to industry guidelines and standards concerning field operations
Water sampling/Chlorine residual data collection methods/procedures

Proper Lift Station monitoring and upkeep of facilities

Water  meter installation/repair and  electronic  metering  system
programming/activation.

Proper record keeping and documentation.
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Maintaining a clear line of communication between the office and field.
Parks

Landscaping duties for all City parks, City Hall, Softball and soccer fields, and
the Richwood City signs.

Daily tasks required of city facilities including the PK Forrest Community Center,
the Pavilion areas, the Splash Pad and the Tennis Courts.

Stocking and servicing all public restroom facilities.

Maintaining and service all Park playground equipment to ensure safety and
functionality.

Understanding and upkeep of shop tools, equipment, materials and vehicles.

Involvement in any/all city wide events or functions such as BBQ Cook off,
Halloween, Christmas in the Park, Movie Night, Town meetings, Dinners, Parties, City Clean-
ups, etc.

Streets

Respond to repair/maintenance orders as needed (Asphalt, crushed limestone,
hot/cold patch)

Proficient in the use of all trucks, trailers, pavement cutter, street roller, and dump
truck.

Street/Road signage installation and repair.
Drainage ditches, retention ponds and storm sewers.
Debris removal as needed.

On call duties

Being available and ready to respond to after-hours calls or concerns and perform
the necessary related tasks.

Completing all duties involved in the daily operation of the Water/Sewer System
(daily rounds).

Knowledge &Abilities:
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Operational training in the field by supervisors.
Online/in-class Water/Sewer state certification through TRWA

Being proactive rather than reactive

CITY OF RICHWOOD

Job Title: Finance Director/City Secretary
Reports To: City Manager

Authority & Responsibilities:

Manages the City’s financial and payroll system, fiscal and accounting activities,
including financial accounting and reporting, internal controls, financial and accounting data
processing, payroll processing; billing and collection of locally administered charges and fees.

Maintain the day to day financial control and insure that all finances are properly
administered and monitored and stay within the budget as adopted by the City Council.
Establish and maintains procedures and controls over municipal revenues and expenditures in all
departments.

Conduct, direct and/or oversee all investigative and corrective accounting projects.
Coordinate financial related activities with other City departments and outside agencies. Review
that all expenditures are made in accordance with approved contract terms and budgetary
provisions.

Oversee annual independent audit process and work together with the independent
auditing firm for a successful completion to the annual audit.

Develop or assist in the development of financial studies, plans, forecasts, estimates and
finance related ordinances and resolutions. Gather, interpret, and prepare data for studies,
reports and recommendations.

Assists the City Manager in the preparation and administration of the annual budget;
including the coordination of the budget information, analysis and administration of the budget

and providing monthly analysis and reporting of the budget to City Council, City Manager and
Department Heads. Provides assistance in the amending and executing of the annual budget.
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Develop and update long range financial plans for all funds. Recommend financial
course of action upon request by the City Manager.

Act as City Treasurer and manage City’s Investment portfolio. Serve as financial advisor
to the City Council, City Manager and other City staff.

Develop, monitor and update all City Financial policies, including Investment Policy,
Financial Management Policy, Purchasing and Cash Receipts. Assist the City Manager in
developing City fiscal policy.

Insure compliance with all relevant State and Federal Regulations.
Also serves as City Secretary

Directly responsible for all of those duties imposed upon her/him pursuant to Texas Law

Additionally, is responsible for insuring that all legal publications are properly published
within the time limits required by law.

Keeps minutes at all City Council meetings and meetings of any authorized City
committees as deemed necessary.

Directly responsible for managing the bookkeeping system of the City and working with
any and all necessary auditors to insure that the books are properly balanced and the City funds
are kept in proper order.

Has custody of all personnel records pertaining to respective dates of initial employment
and termination, and all personnel related matters including disciplinary matters to be noted in
personnel files.

The Department Heads will conduct their appropriate employee conferences and take the
necessary disciplinary action as specified in this manual, however all notations of any
disciplinary actions and employee conferences, etc, shall be placed in the employee's official
personnel record.

Additionally, the City Secretary is responsible for keeping and maintaining all payroll
records of City employees and making the appropriate payroll distribution of the same.

The City Secretary is responsible for payment of all bills as they are due and authorized
to be paid by the City Council.

The City Secretary's job responsibilities also include the general overview and operation
of the City computers at City Hall, monitoring all bank deposits for the City, monitoring all
accounts payable and receivable as the same accrue.
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The City Secretary is also responsible for the collection of City Taxes, and refer the same
to any appropriate tax law firm utilized by the City as authorized by the City Council.

The City Secretary has direct custody and control of all original ordinances of the City,
and on occasion may be called to type the same pursuant to the instructions of the City Attorney.

Additionally, the City Secretary is responsible for the general office operation of City
Hall, including the ordering of all office supplies, handling all general correspondence for the
Mayor, City Council and Department Heads necessary.

The City Secretary additionally is responsible for supervision of the petty cash fund at
City Hall.

The City Secretary's contract is with the general public is in a public relations capacity
answering questions of the citizenry of the city, reference general City operation, and also
relaying information from Department Heads to the Mayor and the appropriate City Council
members as necessary.

The City Secretary will attend all schools and seminars required by law for her/his
position in conjunction with the job duties required as a City Secretary.

The City Secretary is the designated Records Management Officer of the City of
Richwood.

Knowledge &Abilities:

The City Secretary will possess the appropriate office and clerical skills in order to
properly manage the office and job duties entailed at City Hall.

Additionally, the City Secretary will attend any and all schools and seminars as denoted
above required by law in order to retain competency in those matters required, specifically but
not limited to City elections, etc.

Additionally, the City Secretary will specifically attend schools and seminars even
though not required by law if necessary to maintain the competency required by the job level.

The City Secretary will have a good disposition and make an effort at ensuring good
public relations between government of the City and the citizenry of the City, and additionally,
the general public who contact the City government for any reason The City Secretary will have
general bookkeeping and account abilities commensurate with job requirements.

The City Secretary will have a good operating knowledge of any computer or computer
related equipment at City Hall, any copying machines, and/or typewriting machines necessary
for her/his job.
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CITY OF RICHWOOD

Job Title: Administrative Assistant
Reports To: City Secretary/Finance Director

Authority & Responsibilities:

The Administrative Assistant is the secondary contact person for City Hall and provides
telephone and customer service.

Is responsible for receiving and screening visitors and telephone calls and provides
general information to the public.

Serves as the backup person for accounts receivable and tracks service orders.
Responsible for reconciliation of cash drawer, completing daily cash receipts report
Enters all requisitions into the Purchase Order system and maintains files.

Serves Staff liaison to committees and commissions appointed by Council

Maintains all files in accordance with the City’s adopted records management program
Monitors, files & retrieve insurance claims

Monitors, file & retrieve accounts payable. Print the accounts payable checks.
Maintains and distributes all subsequent reports related to accounts payable.

Sorts and verifies accounts payable invoices and prepares a list of all payments for City
Council.
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Tracks discretionary files

The Administrative Assistant acts as Payroll Clerk. Maintains all timesheets, responsible
for entering data into the Payroll system, sets up ACH files for automatic draft and maintains all
payroll data files.

Responsible for the reporting and filing of retirement, payroll and all subsequent reports

The Administrative Assistant is responsible for keeping and maintaining all financial
records relating to accounts payable and payroll as well as working with the Finance Director
and auditors to insure the accounts payable are properly balanced and kept in proper order.

Acts as Deputy Election Clerk for all Municipal Elections. Is responsible for the
Candidate Campaign Guide, Candidate forms, posting of required notices and maintenance of all
election files.

Knowledge &Abilities:

The Administrative Assistant will possess the appropriate office and clerical skills in
order to properly manage the office and job duties entailed

Additionally, the Administrative Assistant will attend any and all schools and seminars as
denoted above required by law in order to retain competency in those matters required.

Additionally, the Administrative Assistant will specifically attend schools and seminars
even though not required by law if necessary to maintain the competency required by the job
level.
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CITY OF RICHWOOD

Job Title: Clerk
Reports To: City Secretary/Finance Director

Authority & Responsibilities:

The Clerk is the primary contact person for the City of Richwood and provides customer
service and general information to the public. Receives and screens visitors and telephone calls
for the City Manager, Administration and Public Works.

Responsible for the monitoring, filing and retrieving accounts receivable. Prints the
monthly utility bills, maintains billing files.

Enters and posts all utility bill payments and other payments received on a daily basis.
Processes all online bill payments and creates the ACH file for auto-draft payments.

The Clerk maintain utility customer files and computer reports. Also tracks all service
orders. Tracks and maintains readings on the electronic metering system.

Maintains and tracks all permits such as animals/livestock, building, electrical, plumbing,
HVAC. Maintains files on such. Responsible for logging inspections.

Maintains Storm Water Compliance files for the Public Works Director as well as the
International Property Maintenance Code Inspections, files and offers support to the Public
Works Director.

Generates and maintains monthly water reports for the Public Works Director.
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Generates Public Work Correspondence and reports and maintains files on same.

The Clerk is responsible for keeping and maintaining all financial records relating to
accounts receivable and working with the Finance Director and auditors to insure they are
properly balanced and kept in proper order.

Maintains records on Municipal Building, Pavilions, and Parks. Also schedules use of
the ball fields and soccer field.

Acts as Assistant Deputy Election Clerk for all Municipal Elections.

Responsible for the Public Works, Building and Building Permits pages on the City of
Richwood website.

Serves as contact to Brazoria County for culvert set requests and file maintenance on
culvert setting.
Knowledge &Abilities:

The Clerk will possess the appropriate office and clerical skills in order to properly
manage the office and job duties entailed

Additionally, the Clerk will attend any and all schools and seminars as denoted above
required by law in order to retain competency in those matters required.

Additionally, the Clerk will specifically attend schools and seminars even though not
required by law if necessary to maintain the competency required by the job level.
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CITY OF RICHWOOD

Job Title: Court Administrator
Reports To: City Secretary/Finance Director

Authority &Responsibilities:

Responsible for the overall operation of the Municipal Court and is the designated
Department Head for the Judicial Department personnel.

Directly responsible for managing the record keeping system of the Municipal Court.
This includes entering and maintaining the citations, preparation and filing of complaints and the
docket sheets.

The Court Administrator monitors and prepares payment arrangements for defendants.

Also charged with making the determination if a defendant is eligible for deferred
disposition or a driver safety course and must maintain subsequent records.

The Court Administrator is responsible for keeping and maintaining all financial records
relating to fines and court costs and working with the Finance Director and auditors to insure the
courts books are properly balanced and kept in proper order.

Prepares a weekly docket report for the judges.

Prepares warrants weekly or as needed.
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Responsible for all reports to all state agencies such as the quarterly tax report to the State
Comptroller’s Office and the monthly conviction report to the Texas Department of Public
Safety.

Additionally the Court Administrator is responsible for contested court proceedings.
The Court Manager coordinates the trial proceedings with the judge, city attorney, the officer and
the defendant. It is the Court Manager’s responsibility to summon a jury, if necessary.

Maintains all violations in the court computer system and is responsible for the proper
preparation of legal worded complaints based on the Texas Transportation Code or the Texas
Penal Code.

It is the responsibility of the Court Administrator to guarantee the policies and procedures
are in place are followed. In the event there is an unusual circumstance, the Court Manager is
charged with the responsibility of making a decision based on the facts and law and what is the
best solution for the court as well as the defendant.

It is the responsibility of the Court Administrator to keep court personnel current on all
laws and court costs pertaining to the Municipal Court.

Knowledge &Abilities:

The Court Administrator will possess the appropriate office and clerical skills in order to
properly manage the office and job duties entailed in the Municipal Court.

Additionally, the Court Administrator will attend any and all schools and seminars as
denoted above required by law in order to retain competency in those matters required.. Annual
court training through the Texas Municipal Courts Education Center is required.

Additionally, the Court Administrator will specifically attend schools and seminars even
though not required by law if necessary to maintain the competency required by the job level.
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CITY OF RICHWOOD

Job Title: Court Clerk
Reports To: Court Administrator

Authority &Responsibilities:

Responsible for the processing all clerical work for the court, guaranteeing that all
documents are accurate, orderly and complete.

Responsible for managing the record keeping system of the Municipal Court.  This
includes entering and maintaining the citations, preparation and filing of complaints and the
docket sheets.

Maintains all payment arrangements for defendants.

Also charged with making the determination if a defendant is eligible for deferred
disposition or a driver safety course and must maintain subsequent records.

The Court Clerk is the primary contact person for the Court and provides customer
service and general information to the public. Receives and screens visitors and telephone calls
for the Court and Police Department.

Prepares a weekly docket report for the judges.

Prepares warrants weekly or as needed and enters same into the OSSI
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Responsible for Complaints, Dockets, Defendant’s Paperwork and Dispositions.
Distributes complaints to proper officer for signature.

Responsible for the collection of all fines and state mandated fees and reconciliation of
same. Prepares daily cash report and all other associated reports.

Ensures that all documents and equipment are prepared and ready for court proceedings.

Prepares and distributes various correspondence such as default payments, show cause
hearings, court settings, juvenile letters, FTA letters and warrant letters.

Run and submit monthly reports to DPS DL-18 for convictions
Run and submit monthly court reports for the Office of Court Administration.

Handles requests for records for the Court and the Police Department. Logs in police
calls with dispatch when required.

Knowledge &Abilities:

The Court Clerk will possess the appropriate office and clerical skills in order to properly
manage the office and job duties entailed in the Municipal Court.

Additionally, the Court Clerk will attend any and all schools and seminars as denoted
above required by law in order to retain competency in those matters required.. Annual court
training through the Texas Municipal Courts Education Center is required.

Additionally, the Court Clerk will specifically attend schools and seminars even though
not required by law if necessary to maintain the competency required by the job level.
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CITY OF RICHWOOD

Job Title: Chief of Police

Reports To:  City Manager

Job Summary: This position is responsible for directing the operations of the Police Department.
The Chief of Police performs a variety of duties involved in the enforcement of laws and
prevention of crimes in order to protect life and property; to control traffic flow and enforce State
and local traffic regulations; and to perform a variety of technical and administrative tasks in
support of law enforcement services. This position provides direct supervision and direction to
all employees of the Police Department and is responsible for the overall direction of all police
activities.

Essential Functions: The list of essential functions, as outlined herein, is intended to be
representative of the tasks performed within this classification. It is not necessarily descriptive
of any one position in the class. The omission of an essential function does not preclude
management from assigning duties not listed herein if such functions are a logical assignment to
the position.

e Trains, assigns, directs, supervises, evaluates, and disciplines personnel and serves as the
Commander of Major Police Incidents as well as the Emergency Manager for the City of
Richwood.

e Reviews and approves personnel assignments.

e Schedules training of personnel; maintains training and other records as required by
TCOLE.
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e Handles serious infractions of departmental standards and citizen complaints; conducts
internal investigations as needed.

e Oversees the police department’s budget development and all police administrative
activities.

e Examines reports for conformity with approved procedures.

e Assumes command of major cases when unusual or difficult problems are evident.

e Maintains crime statistics for analysis and distribution to appropriate personnel.

e Prepares general orders and standard operating procedures for the police department.

e Ensures adequate staffing for all special functions.

e Conducts inspections to determine compliance with department objectives.

e Represents the Police Department to the public through public addresses and meetings of
various civic and service organizations.

e Performs all duties of a Police Officer as needed.

e Performs other related duties as assigned by the City Manager.

Knowledge required by the Position:
e Knowledge of required law enforcement training and standards.
Knowledge of city geography
Knowledge of federal, state, and local laws and ordinances.
Knowledge of police methods and procedures.
Knowledge of office equipment including computers, printers, copiers, scanners, etc.
Knowledge of the tools and techniques of criminal investigations.
Skill in interpersonal relations.
Skill in the operation of computers and job related software programs.
Skill in the use of law enforcement vehicles, equipment, firearms, and allowable
weapons to enforce laws, detain suspects or protect life of self or others in situations
that justify the use of force or deadly force.
o Skill in interpreting policies, procedures, and requirements as set forth by a supervisor
or departmental policy.
e Skill in oral and written communication with the ability to render accurate oral and
written reports of accidents and violations of the law.

Supervisory Controls: The Police Chief assigns work in terms of department goals and
objectives. The Chief of Police reviews work through conferences, reports, and observation of
department activities.

Guidelines: Guidelines include department policies and procedures and federal, state, and local
laws and ordinances. These guidelines require judgment, selection and interpretation in
application.

Complexity: The work consists of varied duties related to supervising the operations of the

Police Department. Potentially dangerous and life threatening situations contribute to the
complexity of the position.
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Scope and Effect:. The purpose of this position is to direct the operations of the Police
Department. Successful performance contributes to the efficiency of department operations.

Personal Contacts: Contacts are typically with co-workers, representatives of other departments,
the general public, attorneys, suspects, witnesses, and representatives of federal, state, and local
law enforcement and judicial agencies.

Purpose of Contacts: Contacts are typically to give or exchange information, resolve problems,
motivate and provide services.

Work Environment: The work is typically performed in an automobile, office and outdoors. The
employee may be exposed to noise, machinery with moving parts, cold or inclement weather,
and potentially life threatening situations. The work requires the use of protective devices such
as vests and other special equipment.

The work environment characteristics and physical demands described here are representative
of those an employee encounters while performing the Major Duties of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the Major
Duties of this job.

Supervisory and Management Responsibility: This position has direct supervision over all
functions of the police department including all employees assigned to the police department or
other employees and duties as assigned by the City Manager.

Minimum Qualifications:
e Completion of a baccalaureate degree in a course of study related to Criminal Justice
Administration or Public Administration.

e Experience sufficient enough to understand the diverse objectives and functions of the
department in order to direct and coordinate work within the department.

e Ability to complete or already have completed Leadership Command College (LCC)
through LEMIT within one year of being appointed as Chief of Police or completion of
the National Academy.

¢ Ability to complete or already have completed New Chief’s Development Course through
LEMIT within one year of being appointed as Chief of Police.

e Possession of or ability to readily obtain a valid class “C” driver's license issued by the
State of Texas
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CITY OF RICHWOOD
Job Title: Police Sergeant

Reports To:  Police Chief

Job Summary: Under general supervision of the Chief of Police or other higher ranking sworn
police staff supervisor, this position performs a variety of duties involved in the enforcement of
laws and prevention of crimes in order to protect life and property; to control traffic flow and
enforce State and local traffic regulations; and to perform a variety of technical and
administrative tasks in support of law enforcement services. This position provides direct
supervision and direction to employees.

Essential Functions: The list of essential functions, as outlined herein, is intended to be
representative of the tasks performed within this classification. It is not necessarily descriptive
of any one position in the class. The omission of an essential function does not preclude
management from assigning duties not listed herein if such functions are a logical assignment to
the position.

e Supervises patrol officers on an assigned shift; monitors officers to ensure adherence to
policies and procedures; maintains and manages officer schedules.

e Patrols city streets to detect and deter crime; answer calls for service.

e Documents and reports crimes and offenses on a public safety computer system.

e Checks businesses for secure doors and windows and checks homes for citizens on
vacation.
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Arrests and processes prisoners, including transporting, searching, fingerprinting and
property inventory.

Assists patrol officers with the collection of evidence.

Collects, handles, packages, and deposits evidence.

Ensures that all officers under his or her command have been adequately informed of
any policy changes and have received all relevant information related to the previous
shift’s activities.

Directs and escorts traffic, operates traffic radar monitoring equipment.

Provides instruction to all officers under his or her command in regards to special
situations or circumstances.

Reviews and approves all reports to include offense, accident, incident, booking, etc.
Respond to citizen complaints and commendations as it relates an officer’s conduct and
performance.

Acts as a liaison to other agencies; provides assistance and information as needed.
Provides back up to officers on major calls and provides assistance as needed.
Testifies in court.

Maintains assigned vehicle and equipment.

Investigates reports of criminal activity, interviews witnesses and victims.

Remains current on laws and procedures required by the department.

Must be able to work varying shifts, including days and nights on a rotating basis as
deemed by the Chief of Police.

Must be able to work Saturdays and Sundays and holidays.

Every Police Officer of the City of Richwood is part of the emergency response team
before, during, and after disasters/emergencies. All Police Officers are required to
work before, during, and after disasters/emergencies as directed by the Chief of Police
or his designee.

Arrives at work on time, maintains a regular and reliable level of attendance.
Performs other related duties as assigned by the Chief of Police or his designee.

Knowledge required by the position:

Knowledge of required law enforcement training and standards.

Knowledge of city geography

Knowledge of federal, state, and local laws and ordinances.

Knowledge of police methods and procedures.

Knowledge of office equipment including computers, printers, copiers, scanners, etc.
Knowledge of the tools and techniques of criminal investigations.

Skill in interpersonal relations.

Skill in the operation of computers and job related software programs.

Skill in the use of law enforcement vehicles, equipment, firearms, and allowable
weapons to enforce laws, detain suspects or protect life of self or others in situations
that justify the use of force or deadly force.

Skill in interpreting policies, procedures, and requirements as set forth by a supervisor
or departmental policy.

Skill in oral and written communication with the ability to render accurate oral and
written reports of accidents and violations of the law.
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Supervisory Controls: The Chief of Police or other higher ranking sworn police supervisor
assigns work in terms of general instructions. The supervisor spot-checks completed work for
compliance with policies and procedures as set forth by the City of Richwood and the Richwood
Police Department.

Guidelines: Guidelines include department policies and procedures and federal, state, and local
laws and ordinances. These guidelines require judgment, selection and interpretation in
application.

Complexity: The work consists of varied duties related to supervising law enforcement
personnel and the participation of enforcement of local, state, and federal laws. Potentially
dangerous and life threatening situations contribute to the complexity of the position.

Scope and Effect: The purpose of this position is to supervise patrol officers and participate in
the patrolling of the city of Richwood to deter and detect crime. Successful performance results
in the successful enforcement of laws.

Personal Contacts: Contacts are typically with co-workers, representatives of other departments,
the general public, attorneys, suspects, witnesses, and representatives of federal, state, and local
law enforcement and judicial agencies.

Purpose of Contacts: Contacts are typically to give or exchange information, resolve problems,
motivate and provide services.

Work Environment: The work is typically performed in an automobile, office and outdoors. The
employee may be exposed to noise, machinery with moving parts, cold or inclement weather,
and potentially life threatening situations. The work requires the use of protective devices such
as vests and other special equipment.

The work environment characteristics and physical demands described here are representative
of those an employee encounters while performing the Major Duties of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the Major
Duties of this job.

Supervisory and Management Responsibilities: This position has direct supervision over
assigned personnel as assigned by the Chief of Police.

Minimum Qualifications

e At least four (4) years as a police officer

e At least two (2) current years as a police officer for the City of Richwood Police
Department

e Experience enough to sufficiently and thoroughly understand the work of subordinate
positions to be able to answer questions and resolve problems.

e At least an Intermediate TCOLE Certification
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CITY OF RICHWOOD
Job Title: Police Officer
Reports To:  Police Chief/Sergeant

Job Summary: Under direct supervision, undergo basic training instruction and assigned field
training in a police vehicle on patrol. Undergo instruction with participation in the enforcement,
detection, and crime prevention under the laws of the City, State, and the United States. Perform
a variety of technical and administrative tasks in the support of the Police Operations and other
related work as required.

Essential Functions: The list of essential functions, as outlined herein, is intended to be
representative of the tasks performed within this classification. It is not necessarily descriptive
of any one position in the class. The omission of an essential function does not preclude
management from assigning duties not listed herein if such functions are a logical assignment to
the position.
e Thoroughly completes all training exercises as assigned in a timely and efficient
manner.
e Work under the direction of a Field Training Officer until completion of Field Training
Program.
e Work alone by performing acceptably the basic tasks of a Police Officer.
e Immediately comprehend and execute orders from a supervisor in emergency
situations.
e Adapt toward procedures, programs, regular and special assignments.
e Begin and seek out work without supervision.
e Recognize the need for supervisory intervention and seek it when needed; keep
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supervisors informed of relevant activity.
e Patrols City streets to detect and deter crime; answers calls for service, including fire,
alarm, traffic accidents, medical emergencies, civil matters, and traffic hazards.
Directs and escorts traffic, operates traffic radar monitoring equipment.
Conducts traffic stops.
Documents and reports crimes and offenses on a public safety computer system.
Checks businesses for secure doors and windows; checks homes for citizens on
vacation.
e Processes prisoners, including fingerprinting, photographing, obtains magistrate
warnings by a judge, searching prisoners, recording and securing prisoner property, and
transporting prisoners to appropriate holding facilities.
Collects, handles, packages, and deposits evidence.
Testifies in court.
Maintains assigned vehicle and equipment.
Investigates reports of criminal activity, interviews witnesses and victims.
Remains current on laws and procedures required by the department.
Must be able to work varying shifts, including days and nights on a rotating basis.
Must be able to work Saturdays and Sundays and holidays.
Every Police Officer of the City of Richwood is part of the emergency response team
before, during, and after disasters/emergencies. All Police Officers are required to
work before, during, and after disasters/emergencies as directed by the Chief of Police
or his designee.
e Arrives at work on time, maintains a regular and reliable level of attendance.
e Performs other related duties as assigned by the Chief of Police or his designee.

Knowledge Required by the Position:
e Knowledge of required law enforcement training and standards.
e Knowledge of city geography
e Knowledge of federal, state, and local laws and ordinances.
e Knowledge of police methods and procedures.
e Knowledge of the tools and techniques of criminal investigations.
[ J
[}
[}

Skill in interpersonal relations.
Skill in the operation of computers and job related software programs.

Skill in the use of law enforcement vehicles, equipment, firearms, and allowable
weapons to enforce laws, detain suspects or protect life of self or others in situations
that justify the use of force or deadly force.

o Skill in interpreting policies, procedures, and requirements as set forth by a supervisor
or departmental policy.

o Skill in oral and written communication with the ability to render accurate oral and
written reports of accidents and violations of the law.

Supervisory Controls: In accordance with the Police Department chain of command as
designated by the Chief of Police.
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Guidelines: Guidelines include department policies and procedures and federal, state, and local
laws and ordinances. These guidelines are generally clear and specific, but may require some
interpretation in application.

Complexity: The work consists of varied duties related to law enforcement and the enforcement
of local, state, and federal laws. Potentially dangerous and life threatening situations contribute
to the complexity of the position.

Scope and Effect: The purpose of this position is to patrol the city to deter and detect crime.
Successful performance results in the successful enforcement of laws.

Personal Contacts: Contacts are typically with co-workers, representatives of other departments,
the general public, attorneys, suspects, witnesses, and representatives of federal, state, and local
law enforcement and judicial agencies.

Purpose of Contacts: Contacts are typically to give or exchange information, resolve problems,
and provide services.

Work Environment: The work is typically performed in an automobile, office and outdoors. The
employee may be exposed to noise, machinery with moving parts, cold or inclement weather,
and potentially life threatening situations. The work requires the use of protective devices such
as vests and other special equipment.

The work environment characteristics and physical demands described here are representative
of those an employee encounters while performing the Major Duties of this job. Reasonable
accommodations may be made to enable individuals with disabilities to perform the Major
Duties of this job.

Minimum Qualifications:

o No experience required

e Minimum age of 21 at the time of hire

e US Citizen

¢ High School diploma or GED

e Current Basic TCOLE Certification with the ability to maintain required training and
licensing under the regulations of TCOLE

o After receiving conditional employment offer, complete a drug screen and a medical
examination certifying the ability to perform major job duties and physical demands.

o After receiving conditional employment offer complete psychological exam as required
by TCOLE.

¢ Ability to read, write, and perform mathematical calculations at a level commonly
associated with the completion of high school or equivalent.

e Possession of a valid Texas driver license with a good driving record.
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CITY OF RICHWOOD
Job Title: Code Enforcement Officer
Reports To:  Police Chief

Job Summary:

Investigates conditions and initiates procedures to abate violations involving zoning ordinances,
building codes, abandoned vehicles, animals, public nuisances, property maintenance and other
issues relating to the health, safety and welfare of the residents of the City of Richwood.

Authority and Responsibilities:

Responsible for implementation of City code enforcement program involving community
standards, public health and safety concerns such as derelict buildings, home construction
standards, improper trash/junk disposal and other nuisance or health hazards.

Schedules and performs property inspections for code violations.

Receives and investigates violation complaints, issues notices of violations and follows
up to see compliance is achieved.

Maintains clear and concise records of all violations as well as actions taken.

Regulates codes regarding things such as zoning issues such as illegal signage, improper
setbacks, illegal structures, fence heights, improper zoning and land uses. Also regulates codes
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regarding overgrown weeds and grass, inoperative vehicles, improper storage, swimming pool
regulations, and improper dumping of garbage or debris.

Responsible for food safety inspections at food establishments and gas stations located in
the City of Richwood.

Contact for the 911 Addressing Committee, attending meetings, giving updates to the
committee and file maintenance.

Responsible for the Code Enforcement pages of the City of Richwood website.

CITY OF RICHWOOD
Job Title: City Manager
Reports To:  Mayor and Council of the City

Job Summary:

Serves as the chief administrative and executive officer of the City; assures that all laws and City
ordinances are enforced; and does related work as required.

Authority and Responsibilities:

Performs overall management of the City operations. Directs the activities of the City
departments and delegates duties and activities appropriately. With the advice of the City
Council, to appoint and remove all heads of departments and subordinate employees.

Exercises control over all departments and subdivisions. Consults with department heads
and supervisors regarding problems, activities, programs and issues of the City.

Attends various meetings of staff, City Council and citizens regarding programs and
activities of the City.

Attends various meetings of staff, City Council and citizens regarding programs and
activities of the City.
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Informs the Mayor and City Council of City activities of an emergency nature and
periodically updates them.

Hears citizen and employee complaints regarding the action of the City.

Represents the City at various State, regional and intergovernmental meetings as well as
at civic functions and on community boards.

To act as budget officer and as such to prepare and submit to the City Council prior to the
beginning of each fiscal year, a budget of proposed expenditures for the ensuing year, showing in
as much detail as practicable the estimated amounts required for the efficient operation of each
department of the city government and the reasons for such estimated expenditures.

In addition, shall make and file a budget as required by state law.

To recommend to the City Council the salaries to be paid each appointive officer and
subordinate employee of the city.

To keep City Council fully advised at all times as to the financial condition and needs of
the city. To make a full written report to the City Council as soon after the close of each month's
accounts as possible, showing the operation and expenditures for the preceding month, and a
comparison of such monthly expenditures, by departments, with the monthly allowance made for
such departments in the annual budget.

To act as purchasing agent for the City and to adopt such rules and regulations regarding
requisitions and transactions with the heads of the departments, officers and employees of the
City as the City Council may approve.

To see that all terms and conditions imposed in favor of the City in any public utility
franchise or any contract, are faithfully kept and performed and upon knowledge of any violation
to call the same to the attention of the City Council.

Executes all deeds and contracts on behalf of the City when authorized by ordinance,
resolution or motion of the City Council.

To recommend to the City Council such measures as may be deemed necessary and
expedient.

Performs all other related duties as assigned.

Knowledge and Abilities:

Must possess skills in interpersonal techniques and communications.

Knowledge of the operation of local government, public finance and related law is a
must.
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Must possess the ability to oversee several projects simultaneously, deal effectively with
elected officials, department heads, employees and the general public.

Additionally the City Manager will attend any and all schools and seminars required by
law in order to retain competency in those matters required.

City of Richwood Employee Handbook

261



MEMORANDUM

To: Members of the Richwood City Council

From: Clint Kocurek, Mayor

Date: April 13, 2015

Subject: 2015 Storm Debris Removal — Annual Contingency Contract

I
Enclosed in your packet are the results of the bids for the 2015 Storm Debris Removal — Annual
Contingency Contract.

The low bidder is Bergeron Emergency Services, Inc.. | recommend that Council award the
primary contract to them.

The next lowest bidder is T.F.R. Enterprises. | recommend that Council award the alternate
contract to them.

BoMac is the only local bidder and we normally award an alternate contract to a local bidder so

we can begin clean up almost immediately while we wait for the other companies to mobilize.
Therefore, | also recommend that we award an alternate contract to BoMac.
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2015 STORM DEBRIS REMOVAL - ANNUAL CONTINGENCY CONTRACT

€9¢

Bidder/Contractor Per cubic yard Per cubic yard Comments
loaded and hauled hauled only

Crowder Gulf 8.00 4.00

BoMac 8.00 6.00

DRC Emergency Services 18.77 7.48

Bergeron Emergency Services, Inc. 6.05 5.00

Ceres Environmental 8.87 8.87 Tipping fees will be negotiated at the time
of the event and will be charged at cost to
the City.

T.F.R Enterprises 7.65 4.15




MEMORANDUM

To: Members of the Richwood City Council

From: Clint Kocurek, Mayor

Date: April 13, 2015

Subject: 2015 Debris Monitoring, Recovery and Other Related Services

We received two RFPs for the 2015 Debris Monitoring, Recovery and Other Related Services
contract. The proposals are from the Houston offices of Witt/O’Brien’s and TLC Engineering,
Inc.

Both firms have a great deal of experience in Debris Monitoring, experience with FEMA, and
are familiar with Richwood, Brazoria County and the gulf coast area. Both companies have held
contracts with cities in Brazoria County. Witt/O’Briens held a primary contract with the City of
Jones Creek and the City of Richwood and a secondary contact with the City of Alvin. TLC
Engineering, Inc. worked with Alvin, Angleton, Brookside Village, Clute, Freeport, and Manvel
after Ike. They have also held a contract with the City of Richwood.

Both firms are highly recommended and are qualified. The contract proposals are available for
review at City Hall.

Name | Qualifications | Experience in | Experience on | Familiarity | Affirmative Other TOTAL
of Firm of Firm State and Similar Type or Action (MBE
Federally of Projects | Experience | or WBE)
Funded with City
25 Pts Max Projects
25 Pts Max 5 Pts Max 5 Pts Max 100 Pts
25 Pts Max 15 Pts Max Max
Wiit/O’ 25 25 25 15 5 5 100
Brien’s
25 25 25 15 5 5 100
TLC
Enginee
ring,
Inc.
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31-Mar-15

BUDGET CURRENT BALANCE PERCENT
FY 2014/15 FY 2014/15 FY 2014/15 REMAINING
ADMINISTRATION 507,780.00 213,741.12 204,038.88 57.91%
CITY MAINTENANCE 243,.977.00 117,636.20 126,340.80 51.78%
STREETS & DRAINAGE 101,000.00 4,614.37 96,385.63 95.43%
POLICE DEPARTMENT 718,978.00 339,264.66 379,713.34 52.81%
JUDICIAL 119,684.00 61,673.96 58,010.04 48.47%
FIRE DEPARTMENT 130,250.00 64,848.27 65,401.73 50.21%
PARKS & RECREATION 64,200.00 32,303.32 31,896.68 49.68%
CODE ENFORCMENT 60,488.00 25,703.67 34,784.33 57.51%
TOTAL 1,546,357.00 859,785.57 1,086,571.43
GENERAL FUND REVENUES 1,946,357.00 1,527,765.97 418,591.03 21.51%
667.980.40 667.,980.40
DEBT SERVICE 167,920.00 14,737.17 153,182.83 91.22%
TOTAL 167,920.00 14,737.17 153,182.83
DEBT SERVICE REVENUES 167,920.00 152,464.65 15455.35 9.20%
137,727.43 137,727.48
WATER/SEWER 1,280,071.00 443,607.29 836,463.71 65.35%
TOTAL 1,280,071.00 443,607.29 836,463.71
WATER/SEWER REVENUES 1,280,071.00 418,617.88 861,453.12 67.30%
(24,989.41) 861,453.12
DEBT SERVICE 173,020.00 121,204.80 51,815.20 29.95%
TOTAL 173,020.00 121,204.80 51,815.20
DEBT SERVICE REVENUES 113,420.00 54,524.71 58,895.29 51.93%
{66,680.09) (7,080.09)
TRANSPORTATION 100,000.00 100,000.00 100.00%
TOTAL 100,000.00 - 100,000.00
TRANSPORTATION REV. 100,000.00 42,880.30 57,119.70 57.12%
42,380.30 42,880.30
INSURANCE CONTINGENCY - - -
TOTAL - . -
REPLACEMENT . . 4DIV/0!
TOTAL - -
CRIME CONTROL & PREVED 64.800.00 27,845.75 36,954.25 57.03%
TOTAL 64,800.00 27.845.75 36,954.25
CRIME CONTROL REV. 65,000.00 34,964.62 30,035.38 46.21%
7,118.87 6,918.87
CAPITAL IMPROVEMENTS - #DIV/0!
TOTAL . -
CAPITAL PROJECTS W/S . #DIV/0!
TOTAL N B -
CAPITAL PROJECTS GF - #DIV/O!
TOTAL - - -
GRAND TOTAL 3,732,168.00 1,467,180.58 2,164,987.42
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City of Richwood

422015 3:04pm Statement of Revenue and Expenditures Page !
Revised Budget
For General Fund (10)
For the Fiscal Period 2015-6 Ending March 31, 2015

I Current| Current Annual YTD, Remaining

Account Number Budget Actual Budget Actual Budggt %

Revenues
10-04-4250 Revenues - Festivals $ 0.00 § 3,304.88 % 0.00% 5,649.88 0.00%
10-04-4251 Revenues - Police Officer Training 0.00 1,100.98 0.00 1,100.98 0.00%
10-04-4252 Revenues - Seizure & Forfeiture 0.00 0.00 0.00 0.00 0.00%
10-04-4253 Revenues - Court Security 0.00 821.72 0.00 1,265.42 0.00%
10-04-4254 Revenues - Court Technology 0.00 1,103.62 0.00 1,685.35 0.00%
10-04-4255 Revenues - Bobby Ford Park 0.00 0.00 0.00 5,000.00 0.00%
10-04-4256 K-9 Unit 0.00 0.00 0.00 3,316.02 0.00%
10-04-4257 Parks and Recreation 0.00 563.49 0.00 1,670.33 0.00%
10-29-4103 Ad Valorem Taxes 0.00 56,424.62 1,166,423.00 1,117,692.61 4.18%
10-29-4104 Delinquent Taxes 0.00 444,96 30,000.00 5,627.68 81.24%
10-29-4105 Penalty & Interest 0.00 2,205.36 22,000.00 17,035.21 22.57%
10-29-4106 Licenses & Permits 0.00 474.00 12,000.00 9,066.50 24.45%
10-29-4107 Building Permits 0.00 9,015.50 40,000.00 37,972.00 5.07%
10-29-4109 Municipal Court 0.00 20,724.19 155,934.00 57,758.18 62.96%
10-29-4110 Interest Earnings 0.00 123.31 1,000.00 422.03 57.80%
10-29-4111 Franchise Taxes 0.00 7,517.88 180,000.00 69,046.15 61.64%
10-29-4112 Miscellaneous Income 0.00 6,972.18 24,000.00 11,073.00 53.86%
10-28-4113 Intragovernmental Income 0.00 0.00 0.00 0.00 0.00%
10-29-4114 Animal Fines/Licenses 0.00 20.00 500.00 80.00 84.00%
10-29-4116 Sales Tax - Streets 0.00 21,126.96 65,000.00 51,317.02 21.05%
10-28-4117 Sales Tax 0.00 5,281.75 240,000.00 126,041.91 47.48%
10-29-4118 Municipal Building Rentals 0.00 545.00 0.00 3,385.00 0.00%
10-29-4120 Deferred Revenue 0.00 0.00 0.00 0.00 0.00%
10-28-4121 Parks & Recreation 0.00 575.70 9,500.00 1,550.70 83.68%
10-29-4123 Other Revenues 0.00 0.00 0.00 0.00 0.00%
10-29-4125 Transportation Fee 0.00 0.00 0.00 0.00 0.00%
10-29-4221 Bond Proceeds 0.00 0.00 0.00 0.00 0.00%
10-28-4435 Capital Contributions 0.00 0.00 0.00 0.00 0.00%
10-60-4250 Revenues - Festivals 0.00 0.00 0.00 0.00 0.00%
10-60-4251 Revenues - Police Officer Training 0.00 0.00 0.00 0.00 0.00%
10-60-4252 Revenues - Seizure & Forfeiture 0.00 0.00 0.00 0.00 0.00%
10-60-4253 Revenues - Court Security 0.00 0.00 0.00 0.00 0.00%
10-60-4254 Revenues - Court Technology 0.00 0.00 0.00 0.00 0.00%
10-61-4124 Beautification Revenues 0.00 0.00 0.00 0.00 0.00%

Total General Fund Revenues $ 000 $ 13834610 $ 1,946,357.00 $  1,527,765.97 21.51%

General Fund Excess of Revenues Over Expenditures $ 0.00 § {11,871.82) $ 0.00 & 667,230.06 0.00%
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4/2/2015 3:08pm

10-29-1101
10-29-1103
10-28-1105
10-29-1106
10-29-1107
10-28-1108
10-29-1102
10-29-1110
10-29-1111
10-29-1112
10-29-1113
10-29-1114
10-28-1115
10-29-1116
10-20-1118
10-29-1119
10-29-1120
10-29-1121
10-29-1122
10-28-1123
10-28-1125
10-29-1127
10-29-1129
10-29-1130
10-29-1131
10-29-1133
10-29-1134
10-29-1140
10-29-1141
10-29-1142
10-29-1143
10-29-1144
10-26-1145
10-29-1146
10-29-1147
10-29-1150
10-29-1261
10-29-1262
10-29-1263
10-29-1264
10-29-1265

City of Richwood

Balance Sheet

For General Fund (10)
March 31, 2015

Assets

Cash

Cash in bank - Beautification
Sefzure and Forfeiture Fund
TexPool Investments

Petty Cash

TexSiar Investments

Logic Investments

WCMA - Merrill Lynch Investments
Certificates of Deposit

Tax Receivable

Accrued Interest Receivable
Sales Tax Receivable

Due from Fire Department

Due from Enterprise Fund

Due from Capital Construction Fund
Due from Replacment
Allowance for Uncollectibles

Due from Insurance Contingency
Accounts Receivable - Other
Deferred Taxes

Prepaid Expenditures
Investments - Merrill Lynch
Delinquent Taxes

Accounts Rec/NSF checks

Due from Other Governments
Reserve for Ad Valorem Taxes
Reserve for Delinquent Taxes
Due from Capital Improvements
Due From Debt Service

Due from General - Replacement
Due from Seizure and Forfeiture
Due from Crime Control and Prevention
Due from Beautification

Due from Transporiation Fund
Due from General (Seizure)
Loan receivable

Land

Buildings

Vehicles

Office Equipment

Equipment

Total Assets

Liabilities and Fund Balance

267

Page 1

158,110.24
.00
1,012.05
331,365.48
800.00
160,627.15
125,150.75
.00
201,006.60
134,424.96
80.42
60,837.00
.00
497,778.50
.00
00
(13,823.96)
.00
24,206.52
{16,618.36)
.00
.00
(5,627.68)
(406.74)
715.59
(100,342.83)
5,627.68
.00
5,347.16
.00
.00
29,018.37
.00
.00
.00
100,896.00
.00
.00
.00
.00
.00

5 1,700,184.90
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10-29-2125
10-26-2127
10-29-2129
10-29-2130
10-29-2131
10-29-2132
10-29-2134
10-29-2136
10-28-2137
10-29-2138
10-29-2139
10-29-2140
10-29-2141
10-29-2142
10-29-2144
10-29-2145
10-25-2146
10-29-2149
10-29-2150
10-29-2151
10-29-2153
10-29-2155
10-29-2156
10-29-2157
10-29-2158
10-29-2159
10-29-2160
10-29-2161
10-29-2162
10-29-2165
10-29-2166
10-29-2170
10-29-2172
10-29-2175
10-61-2221

10-29-3103
10-28-3105
10-29-3110
10-29-3180
10-29-3191
10-28-3192
10-29-3198
10-29-3199

City of Richwood

Balance Sheet

For General Fund (10)
March 31, 2015

Cash Over/Under
Municipal Court Bonds
Accts Payble - Other
Accounts Payable
Federal W/H Payble
Retirement Payable
Due to Debt Service Fund
Insurance Payable
Credit Union Payable
Child Support Payable
Festivals
Municipal Court Costs
QOverdrawn
Student Loan
Social Security Payable
Special Police Training Fund
Deferred Police Forfeitures
Due to Capital Porjects
Due to Water/Sewer
Due to Insurance Contingency
Due to Water Meter Deposit
Due to Replacement
Due to Revenue Bond &S
Couirt Security Fund
Due fo Capital Improvement
Due te Crime Control and Prevention District
Due to Reserve Fund
Due to Beautification
Due to Transportation Fund
Accounts Payable - Debt Service
Due to Seizure & Forfeiture
Tax Escrow Account
Due to General from Seizure and Forfeiture
AFU Account
Due to General

Total Liabilties

Fund Balance

Reserved for Investment in Inventory
Encumberance Account

Seizure and Forfeiture Fund

Reserve - Festival

Reserve - Police Training

Reserve - Municipal Court Security
Reserve for Municipal Court Technology
Excess of Revenue Over Expenditures

268

Page 2

(122.14)
.00
3,418.87
23,596.55
9,153.19
2,786.74
.00
(990.56)
(8,553.60)
.00
.00
33,281.60
.00
219.71
22,022.32
.00
.00
.00
115,234.85
.00
.00
.00
.00
.00
.00
40,915.82
.00
.00
25,564.29
141,042.52
.00
.00
.00
.00
.00

407,570.16

615,082.52
.00

477.28
858.60
1,989.38
747.97
1,779.26
4,439.67

667,230.06
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City of Richwood

Balance Sheet

For General Fund (10)
March 31, 2015

Total Fund Balances

Total Liabilities and Fund Balances
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Page 3

1,292,614.74

1,700,184.90




City of Richwood
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4/2/2015 3:04pm Statement of Revenue and Expenditures Page 8
Revised Budget
For Enterprise (30}
For the Fiscal Period 2015-6 Ending March 31, 2015
Current| Current| Annual YTD Remaining
Account Number Budge Actual Budet Actual MJget %
Revenues
30-25-4113 Intragovernmental Income 0.00 §$ 0.00 3 0.00% 0.00 0.00%
30-25-4410 Water Fees 0.00 4,620.39 90,466.00 29,126.29 67.80%
30-25-4420 Sewer Fees 0.00 4,006.64 82,554.00 25,398.42 69.23%
30-30-4110 Interest Earnings 0.00 (4,536.57) 500.00 (4,470.08) 994.02%
30-30-4112 Miscellaneous Income 0.00 7.77 6,000.00 46.31 99.23%
30-30-4113 Intragovernmental Income 0.00 0.00 0.00 0.00 0.00%
30-30-4120 Deferred Revenue 0.00 0.00 0.00 0.00 0.00%
30-30-4123 Other Revenues 0.00 0.00 0.00 0.00 0.00%
30-30-4221 Bond Proceeds 0.00 0.00 0.00 0.00 0.00%
30-30-4410 Water Fees 0.00 36,862 .41 616,060.00 218,016.29 64.61%
30-30-4420 Sewer Fees 0.00 29,237.43 603,011.00 185,106.43 69.30%
30-30-4430 Delinquent Charges 0.00 1,580.97 25,000.00 11,588.06 53.65%
30-30-4435 Capital Contributions 0.00 0.00 0.00 0.00 0.00%
30-30-4440 Water Taps 0.00 2,500.00 12,000.00 3,500.00 70.83%
30-30-4450 Sewer Taps 0.00 1,500.00 5,500.00 500.00 90.91%
30-30-4460 Reconnect Fees 0.00 200.00 7.000.00 1,850.00 73.57%
30-30-4470 Garbage Receipts C.00 420.04 5,000.00 2,480.87 50.38%
Total Enterprise Revenues 0.00 $ 76,408.08 § 1,453,091.00 § 473,142.59 67.44%
Enterprise Excess of Revenues Over Expenditures 0.00 $ 26,301.56 §$ 0.00 § (106,197.59}) 0.00%
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4/2/2015 3:08pm

30-23-1101
30-24-1101
30-25-1101
30-30-1101
30-23-1106
30-25-1106
30-30-1106
30-54-1106
30-30-1107
30-25-1109
30-30-1109
30-24-1110
30-25-1110
30-30-1110
30-23-1111
30-25-1111
30-30-1111

30-30-1113
30-30-1118
30-30-1119
30-30-1120
30-30-1121
30-30-1122
30-24-1125
30-25-1125
30-30-1125
30-24-1127
30-25-1127
30-30-1127
30-30-1130
30-30-1131

30-30-1140
30-30-1141

30-30-1207
30-30-1208
30-30-1209
30-30-1210
30-30-1227
30-30-1228
30-30-1229
30-30-1230
30-30-1231

30-30-1239
30-30-1240
30-30-1241

30-30-1242

City of Richwood

Balance Sheet

For Enterprise (30)
March 31, 2015

Assets

Cash

Reserve Cash

Cash - Revenue Bond

Cash

TexPool Investments

TexPool Investments

TexPool Investments

TexPool Investments

Petty Cash

Logic Investments

Logic Investments

Reserve - WCMA

WCMA - Merill Lynch Investments
WCMA - Merrill Lynch Investments
Certificates of Deposit

Cenlificates of Deposit

Certificates of Deposit

Accrued Interest Receivable

Due from Capital Construction Fund
Due from Replacment

Allowance for Uncollectibles

Due from Insurance Contingency
Accounts Receivable - Other
Prepaid Expenditures

Prepaid Expenditures

Prepaid Expenditures

Investments - Merrill Lynch
Investments - Merrill Lynch
Investments - Mermill Lynch
Accounts Rec/NSF checks

Due from Other Governments

Due from Capital Improvements
Due From Debt Service

Bond Issuance Cost

Accumulated amortization of bond
2011 CO Bond Issuance Costs
2011 CO Accumulatied Amortization
Construction in Progress - CDBG
Construction in Progress - Water Wells
Constructicn in Progress - Sewer Lift Stations
Utility Receivables

Reserve for Uncollectables

Due from Bond

Due from General Water/Sewer
Due from General - Water/Meter
Due from General - Capital

287

Page 10

.00

.00

.00

40,103.57

64,837.95

.00

.00

.00

.00

804.47
(8,558.35)

.00

.00

.00

28,127.33

.00

83,874.76

28.62

.00

.00

.00

.00

.00

.00

.00

.00

.00

.00

.00

473.76

.00

.00

9,350.01

.00

.00

.00

.00

.00

145,733.40

00

174,083.48

.00

.00

115,234.85

.00

.00



422015 3:08pm City of Richwood a2e2| 11

Balance Sheet

For Enterprise (30)
March 31, 2015

30-30-1245 Due from Capital Projects .00
30-30-1250 Due from General - Reserve .00
30-25-1252 Due from WIS - Revenue Bond .00
30-30-1252 Due from W/S - Revenue Bond .00
30-23-1253 Due from W/S for W/M .00
30-30-1253 Due from WIS for WiM .00
30-30-1261 Land 122,580.00
30-30-1262 Buildings 193,270.01
30-30-1263 Vehicles 100,396.99
30-30-1264 Office Equipment .00
30-30-1265 Equipment 178,465.25
30-30-1266 Water System 5,776,307.06
30-30-1267 Sewer System 5,044 532.04
30-30-1269 Accumulated Depreciation {4,371,857.64)
30-25-1325 Due from General Fund .00
Total Assets $ 7,697,827.56

Liabilities and Fund Balance

30-30-2125 Cash Over/Under .00
30-30-2129 Accts Payble - Other 965.13
30-30-2130 Accounts Payable 120.70
30-30-2131 Federal W/H Payble 1,063.83
30-30-2132 Retirement Payable 215.93
30-30-2134 Due to Debt Service Fund .00
30-30-2136 Insurance Payable 378.13
30-30-2137 Credit Union Payable (250.00)
30-30-2138 Child Support Payable .00
30-30-2144 Social Security Payable 4,690.42
30-30-2149 Due to Capital Porjects .00
30-25-2150 Due to Water/Sewer .00
30-54-2150 Due 1o Water/Sewer .00
30-30-2151 Due to Insurance Contingency .00
30-30-2153 Due to Water Meter Deposit .00
30-30-2155 Due to Replacement .00
30-30-2156 Due to Revenue Bond |&S .00
30-24-2158 Due to Capital Improvement .00
30-30-2158 Due to Capital Improvement 11,863.17
30-54-2158 Due to Capital Improvement .00
30-30-2160 Due to Reserve Fund .00
30-30-2162 Due to Transportation Fund 17,305.22
30-30-2175 AFU Account .00
30-30-2220 Customer Meter Deposits 85,910.96
30-30-2221 Due to General 497,778.50
30-30-2222 Due to Debt Service .00

288



4/2/2015 3:08pm

30-30-2224
30-30-2225
30-30-2228
30-30-2235
30-30-2240
30-30-2241
30-30-2242
30-30-2243
30-25-2248
30-25-2249
30-30-22489
30-25-2250
30-30-2250
30-25-2255
30-30-2255
30-25-2256
30-30-2256
30-25-2257

30-30-3110
30-30-3201
30-25-3205
30-25-3206

City of Richwood

Balance Sheet
For Enterprise {30)
March 31, 2015

Due to W/S from Water/Meter

Due to Transportation Fund

Due to Revenue Bond from W/S
Sales Tax Payable

Sanitation Payable

Fire Depariment Donations
Beautification Donations
Transportation Fees

Accrued int payable - Capital Loan
Accured Revenue Bond Int. Payable
Accured Revenue Bond Int. Payahble
Revenue Bonds Payable - 1980
Revenue Bonds Payable - 1880
Loan Payable

Loan Payable

Certificates Payable

Certificates Payable

2011 Certificates of Obligation Bond

Total Liabilties

Encumberance Account

Retained Earmnings

Retained Earnings - Bonds

Reserve - Construction

Excess of Revenue Over Expenditures

Total Fund Balances

Total Liabilities and Fund Balances

289
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.00
(8,558.29)
.00
1,725.62
18,744.90
1,674.17
1,120.40
8,575.00
15,713.42
8,149.86
.00
.00
.00
600,000.00
100,896.00
335,000.00
.00
690,000.00

2,393,083.07

(895.65)
4,094,288.09
566,267.85
751,281.78

(108,197.59)

5.304,744.49

7,697,827.56




4/2/2015 3:04pm

City of Richwood

Statement of Revenue and Expenditures

Revised Budget
For Capital Improvements {11)
For the Fiscal Period 2015-6 Ending March 31, 2015

Page 2

Current Curren Annual YTD Remaining

Account Number Budge Actual Budget Actuall Budget %
Revenues

11-55-4110 Interest Earnings $ 0.00 § 327 % 100.00% 35.63 64.37%

11-55-4113 Intragovernmental Income 0.00 0.00 0.00 11,863.17 0.00%

Total Capital Improvements Revenues $ 0.00 $ 327 § 100,00 $ 11,898.80 (11798.80%)

Capital Improvements Excess of Revenues Over Expenditur $ 0.00 $ 3.27 § 100.00 $ 11,898.80 (11798.80%)
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4/2/2015 3:08pm City of Richwood

Balance Sheet
For Capital Improvements (11)

March 31, 2015
Assets
11-55-1101 Cash
11-55-1106 TexPool Investments
11-55-1109 Logic Investments
11-55-1110 WCMA - Merrill Lynch Investments
11-55-1111 Cenlificates of Deposit
11-55-1113 Accrued Interest Receivable
11-55-1116 Due from Enterprise Fund
11-55-1118 Due from Capital Construction Fund
11-55-1119 Due from Replacment
11-55-1125 Prepaid Expenditures
11-55-1127 Investments - Merrill Lynch
11-55-1140 Due from Capital Improvements
11-55-1325 Due from General Fund
Total Assels

Liabilities and Fund Balance

11-55-2149 Due to Capital Porjects
11-585-2150 Due to Water/Sewer
11-55-2155 Due to Replacement
11-55-2158 Due to Capital Improvement
11-65-2221 Due to General
Total Liabilties
11-55-3103 Fund Balance
11-55-3110 Prior Year Encumbrance Account

Excess of Revenue Over Expenditures
Total Fund Balances

Total Liabilities and Fund Balances
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.00
31,630.27
224543
.00
27,870.65
10.90
11,863.17
.00

.00

.00

.00

.00

.00

73,620.42

.00
.00
.00
.00
.00

.00

61,721.62
.00

11,898.80

73,620.42

73,620.42




City of Richwood

4/2/2015 3:04pm Statement of Revenue and Expenditures Page 3

Revised Budget
For Insurance (12)
For the Fiscal Perlod 2015-6 Ending March 31, 2015

Current] Curren Annual YTD Remaining|
Account Number Budget Actual Budget Actual Budget %]
Revenues
12-53-4110 Interest Earnings $ 0.00 $ 1883 % 60.00% 37.68 37.20%
12-53-4113 Intragovernmental Income 0.00 0.00 0.00 0.00 0.00%
Total Insurance Revenues $ 0.00 % 18.832 § 60.00 $ 37.68 37.20%
Insurance Excess of Revenues Over Expenditures $ 0.00 $ 18.83 § 60.00 $ 37.68 37.20%
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4/2/2015 3:08pm

12-53-1111
12-53-1113
12-53-1325

12-53-2221

12-53-3103
12-53-3110
12-65-3110

City of Richwood

Balance Sheet

For Insurance (12)
March 31, 2015

Assets

Certificates of Deposit
Accrued Interest Receivable
Due from General Fund

Total Assets

Liabilities and Fund Balance

Due to General
Total Liabilties

Fund Balance

Prior Year Encumbrance Account

Prior Year Encumbrance Account

Excess of Revenue Over Expenditures
Total Fund Balances

Total Liabilities and Fund Balances
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15,311.15
17.60
.00

15,328.75

.00

.00

156,291.07
.00
.00

37.68

15,328.756

15,328.75




City of Richwood

4/2/2015 3:04pm Statement of Revenue and Expenditures Page 4
Revised Budget
For Replacements (13)
For the Fiscal Period 2015-8 Ending March 31, 2015
o - Current] Current| Annual YTD| Remaining
Account Number Budget Actual Budget Actual Budget %
Revenues
13-52-4110 Interest Eamings $ 0.00 % (8.80) 3 50.00% 19.38 61.24%
13-52-4112 Miscellaneous Income 0.00 0.00 0.00 0.00 0.00%
13-52-4113 Intragovernmental Income 0.00 0.00 0.00 .00 0.00%
Total Replacements Revenues $ 000 $ (8.80) § 5000 $ 19.38 61.24%
Replacements Excess of Revenues Over Expenditures $ 000 $ (8.80) $ 50.00 § 19.38 61.24%
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4/2/2615 3:08pm City of Richwood Page &
Balance Sheet

For Replacements (13)
March 31, 2015
Assets

13-52-1106 TexPool Investments .00
13-52-1108 TexStar Investments 6,862.94
13-52-1109 Logic Investments 5,519.09
13-52-1110 WCMA - Merrill Lynch Investments .00
13-52-1111 Certificates of Deposit 30,821.29
13-52-1113 Accrued Interest Receivable 9.07
13-52-1116 Due from Enterprise Fund .00
13-52-1119 Due from Replacment .00
13-52-1125 Prepaid Expenditures .00
13-562-1127 Invesiments - Mermill Lynch .00
13-52-1140 Due from Capital Improvements .00
13-52-1325 Due from General Fund .00

Total Assets 5 43,212.39

Liabilities and Fund Balance

13-52-2150 Due to Water/Sewer .00
13-52-2155 Due to Replacement .00
13-52-2158 Due to Capital Improvement .00
13-52-2221 Due to General .00
Total Liabilties .00

13-52-3103 Fund Balance 43,193.01
13-52-3110 Prior Year Encumbrance Account .00
13-55-3110 .00
Excess of Revenue QOver Expenditures 19.38

Total Fund Balances 43,212.39

Total Liabilities and Fund Balances 5 43,212.39
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City of Richwood

4272015 3:04pm Statement of Revenue and Expenditures Page 5
Revised Budget
For Crime Controf and Prevention (15)
For the Fiscal Period 2015-6 Ending March 31, 2015

r Curren Current Annual YTD| Remaining
Account Number Budget Actual Budget Actual Budget %,
Revenues

15-60-4110 Interest Earnings $ 0.00 % 251 8 0.00% 18.54 0.00%

15-60-4112 Miscellaneous Income 0.00 0.00 0.00 0.00 0.00%

15-60-4117 Sales Tax 0.00 5,258.38 65,000.00 34,946.08 46.24%
Total Crime Control and Prevention Revenues $ 0.00 $ 5,260.39 $ 65,000.00 $ 34,964.62 46.21%
Crime Control and Prevention Excess of Revenues Over Ex $ 0.00 $ 4,760.89 § 20000 $ 7,118.87  (3459.44%)
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4212015 3:08pm City of Richwood Page 7

Balance Sheet

For Crime Control and Prevention (15)
March 31, 2015

Assets

15-60-1106 TexPool Investments 18,904.52
15-60-1108 TexStar Investments 16,597.94
15-60-1110 WCMA - Merrill Lynch Investments .00
15-60-1111 Cerlificates of Deposit 22,832.20
15-60-1113 Accrued Interest Receivable 2.06
15-60-1114 Sales Tax Receivable 11,897.69
15-60-1127 Investments - Merriil Lynch .00
15-60-1325 Due from General Fund 40,915.82

Total Assets 3 111,150.23

Liabilities and Fund Balance

15-60-2221 Due to General 27,845.75
Total Liabilties 27,845.75

15-60-3103 Fund Balance 76,185.61
15-60-3110 Prior Year Encumbrance Account .00
Excess of Revenue Over Expenditures 7,118.87

Total Fund Balances 83,304.48

Total Liabilities and Fund Balances $ 111,150.23
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City of Richwood

422015 3:04pm Statement of Revenue and Expenditures Page 7
Revised Budget
For Transportation Fund (25)
For the Fiscal Period 2015-6 Ending March 31, 2015
Current Current Annual YTD| Remaining
Account Number Budgre Actual Budget Actual Budget %
Revenues
25-40-4110 Interest Earnings $ 0.00 % 370 % 0.00% 10.79 0.00%
25-40-4112 Miscellaneous Income 0.00 0.0 0.00 0.00 0.00%
25-40-4125 Transportation Fee 0.00 8,5675.00 100,000.00 42 869,51 57.13%
Total Transportation Fund Revenues $ 0.00 % 8,578.70 $ 100,000.00 $ 42,880.30 57.12%
Transportation Fund Excess of Revenues Over Expenditure $ 0.00 $ 8,578.70 & 0.00 $ 42.880.30 0.00%
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4/2/2015 3:08pm City of Richwood Page 9

Balance Sheet

For Transportation Fund (25)
March 31, 2015

Assets

2540-1106 TexPool Investments .00
25-40-1108 TexStar Investments 1,735.30
25-40-1109 Logic Investments 25,366.98
25-40-1111 Certificates of Deposit .00
25-40-1116 Due from Enterprise Fund 17,305.22
2540-1122 Accounts Receivable - Other .00
25-40-1325 Due from General Fund 25,564.29

Total Assets -] 69,971.79

Liabilities and Fund Balance

25-40-2221 Due to General .00
Total Llabilties .00

25-40-3103 Fund Balance 27,091.49
25-40-3110 Prior Year Encumbrance Account .00
Excess of Revenue Over Expenditures o 42,880.30

Total Fund Balances 69,971.79

Total Liabilities and Fund Balances $ 69,971.79
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City of Richwood

4/2/2015 3:04pm Statement of Revenue and Expenditures Page 9
Revised Budget
For General Obligation I&S (40)
For the Fiscal Period 2015-6 Ending March 31, 2015
Current| Current Annual YTD| Remaining
Account Number Bud Actual Budget Actual Budgﬂ %
Revenues
40-50-4103 Ad Valorem Taxes $ 000 § 454933 3% 167,820.00 § 156,817.52 6.50%
40-50-4104 Delinquent Taxes 0.00 0.00 0.00 0.00 0.00%
40-50-4110 Interest Earnings 0.00 50.42 100.00 146.88 {46.88%)
40-50-4112 Miscellaneous Income 0.00 0.00 0.00 0.00 0.00%
40-50-4113 Intragovernmental Income 0.00 0.00 0.00 0.00 0.00%
40-50-4221 Bond Proceeds 0.00 0.00 0.00 0.00 0.00%
40-50-4222 Bond Premium 0.00 0.00 0.00 0.00 0.00%
Total General Obligation [8S Revenues $ 0.00 § 4,599.75 § 167,920.00 $ 157,064.40 6.46%
General Obligation 1&S Excess of Revenues Gver Expendit $ 0.00 $ 4599.75 § 0.00 $ 142,327.23 0.00%
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4/2/2015 3:08pm

40-50-1101
40-50-1106
40-50-1109
40-50-1110
40-50-1111
40-50-1112
40-30-1113
40-50-1116
40-50-1118
40-50-1120
40-50-1122
40-50-1123
40-50-1127
40-50-1131
40-50-1133
40-50-1245
40-50-1325

40-50-2150
40-50-2221
40-50-2249

40-50-3103
40-50-3110

City of Richwood

Balance Sheet

For General Obligation 1&S (40}

March 21, 2015
Assets

Cash

TexPool Investments

Logic Investments

WCMA - Merill Lynch Investments
Certificates of Deposit

Tax Receivable

Accrued Interest Receivable

Due from Enterprise Fund

Due from Capital Construction Fund
Allowance for Uncollectibles
Accounts Receivable - Other
Deferred Taxes

Investments - Merrill Lynch

Due from Other Governments
Reserve for Ad Valorem Taxes
Due from Capital Projects

Due from General Fund

Total Assets

Liabilities and Fund Balance

Due to Water/Sewer
Due to General
Accrued Int. Payable

Total Liabilties

Fund Balance
Prior Year Encumbrance Account

Excess of Revenue Over Expenditures
Total Fund Balances

Total Liabilities and Fund Balances
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Page 12

.00

.00

1,424.33

.00

93,115.40

15,283.73

65.72

.00

.00
{1.561.63)

156,817.52
(2,222.17)

.00

108.66
{11,002.48)

.00

.00

252,129.08

9,390.01
5,347.16
.00

14,737.17

95,064.58
G0

142,327.23

237,391.91

252,129.08
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WATER AND SEWER BILLING

FY 2011 FY 2012 FY 2013 FY 2014 FY 2015
Water Sewer Water Sewer Water Sewer Water Sewer Water Sewer
October 32,527.94 28,674.34 43,053.97 38,611.57 41,386.24 36,370.64 36,483.32 31,359.97 40,860.32 35,702.72
November 38,553.90 34,100.40 37,098.30 32,542.00 40,950.27 35,947.77 35,418.42 31,076.52 40,858.53 35,483.68
December 33,100.04 28,913.64 36,175.10 31,948.30 36,208.01 31,595.36 39,331.67 33,979.57 39,795.87 34,791.45
January 37,658.45 33,991.85 40,304.20 36,082.80 40,809.17 35,598.67 38,780.92 34,087.97 40,460.43 35,442.49
February 32,588.84 29,012.49 32,412.25 28,460.80 34,719.54 30,579.89 36,174.67 31,546.07 42,240.53 35,564.65
March 29,899.29 26,315.74 32,240.30 29,951.30 33,754.96 29,534.84 35,736.20 31,005.65
April 33,534.99 29,681.69 39,905.96 34,869.35 39,236.93 34,353.43 39,764.72 34,611.02
May 41,780.84 37,375.99 35,429.59 31,071.14 36,620.96 32,146.36 40,110.98 34,407.77
June 42,924.62 38,726.82 39,194.79 34,192.64 39,970.95 34,967.00 43,562.81 37,001.75
July 42,684.60 37,741.55 44,483.76 37,987.31 39,698.36 33,523.11 42,677.11 36,935.82
August 43,290.74 38,310.94 38,653.90 33,921.35 50,431.03 42,765.38 42,136.54 36,607.66
Sept 39,642.89 35,093.19 38,871.04 33,705.99 43,647.68 37,125.98 43,515.44 37,314.58
Totals 448,187.14 397,938.64 457,823.16 403,344.55 477,434.10 414,508.43 473,692.80 409,934.35 204,215.68 176,984.99

UTILITY BILLING ANALYSIS

922,958.78

891,942.53
883,627.15

861,167.71

846,125.78

FY 2011 FY 2012 FY 2013 FY 2014 FY 2015

FY 15 estimate
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FY 2014
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