
 

AGENDA 
RICHWOOD CITY COUNCIL 

Regular Meeting, Monday, August 11, 2014 

Richwood City Hall 

1800 N. Brazosport Blvd. 

Richwood, TX 77531 

6:00 PM 

 

I. CALL TO ORDER 

Presenter: Clint Kocurek 

Time: 6:00 p.m. 

 

II. INVOCATION 

Opening Prayer - Glenn Patton, City Manager 

Presenter: Glenn Patton 

 

III. PLEDGES OF ALLEGIANCE 

Pledge of Allegiance & Texas Pledge 
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IV. ROLL CALL OF COUNCIL MEMBERS 

Presenter: Clint Kocurek 

 

V. ANYONE WISHING TO ADDRESS COUNCIL 

Individuals wishing to address council are limited to 5 minutes per individual with 

a maximum of 30 minutes allowed for this section.  Any items addressed to 

council will not be discussed and no action will be taken as these items are not on 

the agenda and any discussion or action will be a violation of the Open Meetings 

Act. 

Presenter: Clint Kocurek 

 

VI. CONSENT AGENDA  

A. Approval of Minutes of Previous Meetings 4 

B. Payment of bills 14 

VII. DISCUSSION AND ACTION ITEMS  

A. Take a record vote to propose a tax rate of $0.735680/$100, a 5.83% tax 

increase above the effective tax rate, and schedule two public hearings for 

public discussion on the proposed tax rate. 

 

B. Road and Bridge Interlocal Agreement Fiscal Year 2015 

Annual interlocal agreement covering the construction, improvement, 

maintenance or repair on streets and alleys in Richwood 

21 

C. Ordinance No. 390A - requiring inspections on all residential rental units, 

including single family 

28 

D. Ordinance No. 392, regulating donation drop boxes 

Requiring permits, setting parameters for the construction, placement and 

maintenance of the boxes and setting a penalty for violations. 

34 

E. Revisions to the City's  personnel policy 38 

F. Approve items pulled from Consent Agenda  



VIII. REPORTS 

Reports that require no action. 

 

A. Financial Reports 41 

IX. CITY MANAGER’S REPORT 

Presenter: Glenn Patton 

 

X. FUTURE AGENDA ITEMS  

XI. COMMITTEE REPORTS  

XII. COUNCIL MEMBER COMMENTS & REPORTS  

XIII. MAYOR’S REPORT 86 

XIV. ADJOURNMENT  

 

I, Karen B. Schrom, do hereby certify that I did, on  post this notice of meeting on the bulletin 

board at 1800 N. Brazosport Blvd., Richwood, TX, in compliance with the Texas Open Meetings 

Law. 

 

 

_______________________________ 

Karen B. Schrom, City Secretary 

City of Richwood 

 



Texas Pledge of Allegiance 

Honor the Texas flag; 
I pledge allegiance to thee, 
Texas, one state under God, one and indivisible. 
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Minutes of Regular Meeting 
 

The City Council 
City of Richwood 

 

 

 

A Regular Meeting of the City Council of City of Richwood was held Monday, July 28, 2014, 

beginning at 6:00 PM in the Richwood City Hall, 1800 N. Brazosport Blvd. Richwood, Texas. 

 

I. CALL TO ORDER 

 

The meeting was called to order at 6:00 p.m. by Clint Kocurek, Mayor and presiding 

officer. 

 

 

II. INVOCATION 

 

The invocation was given by Glenn Patton, City Manager. 

 

 

III. PLEDGES OF ALLEGIANCE 

 

The Pledge of Allegiance and the Texas Pledge of Allegiance was recited by those in 

attendance. 

 

 

IV. ROLL CALL OF COUNCIL MEMBERS 

 

Roll call showed the following members present: 

 

Clint Kocurek, Mayor and Presiding officer 

John Pitts, Council, Position #2 

Jarrod Beaty, Council, Position #3 

Sarah Harris, Council, Position #4 

 

Absent: 

 

Paul Raymond, Council, Position #1 and Mayor Pro Tem 

Chris Hardison, Council, Position #5 

 

A quorum was declared.   Others present included Glenn Patton, Karen B. Schrom, 

City Secretary, Brad Caudle, Police Chief, Kenny Williams, Public Works Director,  

Linda Pace, Administrative Assistant,  Juan Longoria, Wyatt Ringgold, Ronnie 

Woodruff and Larry Nutt of Brazosport Water Authority, Aaron Farmer, The Retail 

Coach, Melissa Blanks, Denise Green, Kat Venegas, Garry Ellis and Janet Jackson-

Ellis of Keep Richwood Beautiful, Holletta Eudy and Kellie Marriott of the Facts. 
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V. ANYONE WISHING TO ADDRESS COUNCIL 

 

There was no one present who wished to address Council on matters not on the 

agenda. 

 

 

VI. CONSENT AGENDA 

 

Om motion by Councilman Beaty, seconded by Councilman Pitts, with all members 

present voting aye, the items on the Consent Agenda were approved as presented. 

 

 

A. Approval of Minutes of Previous Meetings  

B. Payment of bills 

 

 

VII. DISCUSSION AND ACTION ITEMS 

 

 

A. Report from Aaron Farmer, Retail Coach 

 

Aaron Farmer with The Retail Coach, was present to update Council on their 

work for the City.  They have completed the analysis portion of the study and the 

next step is to take the information and begin to recruit businesses. 

 

The retail trade area includes Richwood and the surrounding area.  According to 

their studies, there are 25,600 in the retail area and has experienced strong growth.  

The household median number is well above the national average and is $78,268. 

 

There is not much retail or restaurants in the retail trade area and approximately 

$441 million dollars is spent annually in other areas.    As a result, they will be 

contacting retailers and doing aggressive recruitment in the next 15 months. 

 

They will also develop a portal which includes all of this information, including 

an interactive map.    

 

He will continue to keep Mr. Patton updated and he is available by email or 

telephone if Council has any questions. 

 

 

B. Brazosport Water Authority expansion 

 

Ronnie Woodruff, General Manager of Brazosport Water Authority, explained to 

Council the Brazoria County Regional Water Study looked at water needs for our 

area for the future.   As a result, BWA began looking at viable alternatives to be 

able to supply current and future customers water for the long term.   They decied 

on a de-salinization plant which would extract and treat brine water. 
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After this study, the City of Rosenberg approached BWA with a proposal to 

supply 3 million gallons a day.   This would require an additional pump station 

and the installation of the lines.   Rosenberg has agreed to enter into a long term 

contract for the length of the bonds required for the expansion.   They would also 

be able to pick up the TDCJ facilities such as Darrington along the way.    

 

BWA will be able to pick up additional surface water allocation if Rosenberg 

does come online.    This is a way for us to firm up water supplies for the future.  

Mr. Woodruff assured Council that the original participating cities will be taken 

care of first. 

 

They have plans in place to address subsidence issue.  They will put up units that 

will monitor subsidence and will watch the wells in the aquifer as well.   The plan 

is to refill the aquifer in those times whenever possible and hope to recover at 

least 80% of the water we take. 

 

They are asking for approval from the cities before they firm up the contract with 

Rosenberg.   Then they will start the process for the bonds. 

 

On motion by Councilman Pitts, seconded by Councilman Harris, with all 

members present voting aye, it was duly adopted to approve the expansion 

proposal as presented.  

 

C. Presentation to City Council - Governor's Community Achievement Award 

Presenter: Keep Richwood Beautiful 

 

Melissa Blanks, Chairman of the Keep Richwood Beautiful, introduced the 

members.   This is the 3
rd

 time Mr. and Mrs. Ellis have been a part of the team 

that has won the GCAA award.     The last two awards were used to building the 

signs at the entrances to the City and the large one at the intersection of Hwy. 

288B and FM 2004.   

 

The committee presented the award to the city as well as a copy of the check and 

the certificate.  She thanked the City for their commitment and gave a KTB 

Christmas ornament to each member. 

 

Mayor Kocurek thanked the committee for all they do for the city and agreed the 

partnership between KRB and the City Council was a very important one.   

Councilman Beaty agreed and thanked them. 

 

 

D. Appointment of City's representative to the Brazosport Water Authority Board of 

Directors 

 

 

 

6



Mr. Ellis Feiner does not wish to be re-appointed due to health issues.   Brian 

Garrett of 32526 Redfish Trail has applied.   Mr. Patton visited with Mr. Garrett 

and recommends Council appoint him. 

 

On motion by Councilman Pitts, second by Councilman Beaty, with all members 

present voting aye, it was duly adopted to appoint Brian Garrett as the City’s 

representative to the Board of Directors of BWA. 

 

E. Ordinance 390A - Amending ordinance requiring inspections of multi-family 

units 

 

The proposed change adds all residential rental properties, including single family 

residences to be inspected.   This is placed on the agenda tonight for Council’s 

review 

 

On motion by Councilman Harris, seconded by Councilman Beaty, with all 

members present voting aye, it was duly adopted to table this item so Council 

may review it. 

 

 

F. Proposed ordinance regulating donation drop boxes 

 

Ordinance No. 392 will require a permit for donation drop boxes,  setting 

parameters for the construction, placement and maintenance of the boxes and 

setting a penalty for violations.   We currently only have one drop box in the city 

but we have been getting a number of requests lately to place additional ones.   

The City did have to remove one in the past because the box had deteriorated to a 

point it was no longer safe. 

 

On motion by Councilman Harris, seconded by Councilman Beaty, with all 

members present voting aye, it was duly adopted to table this item so Council 

may review it. 

 

 

G. Approve items pulled from Consent Agenda 

 

There were none. 

 

 

H. Executive Session:  Consultation with attorney pursuant to Texas Government 

Code §551.071 in respect to pending or contemplated litigation, settlement offers, 

and matters where duty of public body's counsel to client, pursuant to code of 

professional responsibility of the State Bar of Texas, clearly conflicts with this 

chapter:   

 

1. Richwood Personnel Policy 

 

On motion by Councilman Beaty, seconded by Councilman Pitts, with all 

members present voting aye, this item was tabled until a full Council could 
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attend. 

 

I. Action as a result of Executive Session 

 

No action was taken since the executive session was tabled. 

 

 

VIII. REPORTS 
 

There were no reports. 

 

IX. CITY MANAGER’S REPORT 

 

Mr. Patton reported the negotiations with the apartment complex proposed in North 

Brazos Crossing was still ongoing.   They made an initial request for a Chapter 380 

contract but he was unhappy as it was all one sided.  They are asking for a waiver of 

all taxes on improvements for a 10 year period as well as a waiver on all permit and 

tap fees and charges for a lift station.    They are also in negotiations with 

neighboring cities for the project as well.   He will continue to talk with them. 

 

The plans to annex the property across the street has sparked a lot of interest. 

 

X. FUTURE AGENDA ITEMS 

 

Ordinance 390A 

Ordinance 392 

Executive session on the personnel policy 

Budget Workshop 

 

 

XI. COMMITTEE REPORTS 

 

Day in the Park will be held on August 16
th

 from 2 pm. to 6 p.m.   Hope to see 

everyone there. 

 

XII. COUNCIL MEMBER COMMENTS & REPORTS 

 

There were none. 

 

 

XIII. MAYOR’S REPORT 

 

Mayor Kocurek reported we had gotten the certified roll and have worked on the 

budget. 

 

 

XIV. ADJOURNMENT 

 

With no further business to discuss, the meeting was adjourned at 7:05 p.m. 
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APPROVED BY A MAJORITY VOTE OF COUNCIL ON AUGUST 11, 2014 

 

 

 

 

_____________________________________ 

Clint Kocurek, Mayor 

 

ATTEST: 

 

 

_____________________________________ 

Karen B. Schrom, City Secretary 
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Minutes of Special Meeting 
 

The City Council 
City of Richwood 

 

 

 

A Special Meeting of the City Council of City of Richwood was held Monday, August 4, 2014, 

beginning at 7:00 PM in the Richwood City Hall, 1800 N. Brazosport Blvd. Richwood, Texas. 

 

I. CALL TO ORDER 

 

The meeting was called to order at 7:00 p.m. by Clint Kocurek, Mayor and presiding 

officer. 

 

 

II. ROLL CALL OF COUNCIL MEMBERS 

 

Roll call showed the following members present: 

 

Clint Kocurek, Mayor and presiding officer 

Paul Raymond, Council, Position #1 and Mayor Pro Tem 

John Pitts, Council, Position #2 

Jarrod Beaty, Council, Position #3 

Sarah Harris, Council, Position #4 

Chris Hardison, Council, Position #5 

 

A quorum was declared.   Others present included Glenn Patton, City Manager, Brad 

Caudle, Police Chief, Kenny Williams, Public Works Director and Jason Cordoba, 

City Attorney. 

 

 

III. ANYONE WISHING TO ADDRESS COUNCIL 

 

There was no one present who wished to address Council on matters not on the 

agenda. 

 

 

IV. DISCUSSION AND ACTION ITEMS 

 

 

A. FY 15 Budget Workshop 

 

Mayor Kocurek stated that after the last workshop, city staff began work on 

making cuts and determining a tax rate that will allow the City to begin building 

fund balances back up and putting money back into the Replacement Fund so we 

can fund capital purchases and projects in the future.  Councilman Raymond had 

challenged each department head to cut at least 1% from their budget As a result, 
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the Contingency Fund in General Fund is $90,500 and Water/Sewer is $10,000.   

This money is there in the event there is a need in FY 2015 but it will take 

Council approval.   

 

Because the budget requires a tax of $0.73658 which exceeds our effective rate of 

$0.695165, the Council will need to adopt the proposed rate and then hold 2 

public hearings. 

 

Councilman Harris asked why the estimate in the Police Department’s 5 year plan 

had the sally port costing $12,000 but it is budgeted for $52,800 in the CCPD 

budget.   Police Chief Caudle stated that he was unable to get an estimate from 

APEX prior to the CCPD’s budget meeting. 

 

Chief Caudle also stated that he supports the direction the City is heading but 

expressed concerns over the budget cuts to his department. He made $3,500 in 

cuts that he felt comfortable with.   But then an additional $4,000 was cut from his 

budget, bringing the total cuts to $7,500.   He is not happy with the additional cuts 

and the Police Department hasn’t had an increase in their budget since 2008.   Not 

this upcoming year, but the year after (FY 16), he’s been told that the dispatch 

costs will go up $6,000.  How will it look if the Police Department goes belly up 

in their budget? 

 

Mayor Kocurek explained that the Finance Director sent out an email after the last 

meeting to the department heads to make the cuts.  Then he, Glenn and Ms. 

Schrom sat down and looked at the cuts, keeping in mind Council’s direction to 

increase the contingency fund for the future.   With the exception of two 

departments, every other department cut at least 1% from their budget as was 

directed by Council.   He reminded everyone that we know we have some large 

infrastructure and capital expenses coming up in the very near future. 

 

Councilman Pitts stated that the Police Department is the largest budget.  In the 

past, when cuts were made to the Police Department, Mr. Patton would readjust 

and get things going the way he needed to.   Sometimes it doesn’t seem fair but 

we do have to make those decisions from time to time. 

 

Councilman Beaty stated that Councilman Raymond had challenged everyone to 

look at their needs and wants.   The Police Department is much more fortunate 

than other departments in that they have the CCPD.   Everyone had to make these 

difficult decisions and we need to look at the future.  He is excited about the 

future. 

 

Chief Caudle stated his problem was not being included.   He stated that he’d been 

told it would not be beneficial if the CCPD budgeted for a car this year.  CCPD 

has to hold special meetings to change expenditures. 

 

Councilman Hardison feels the City does need to put the money in the 
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contingency fund.    Council has more control over the expenditures and the 

Council is planning for the future. 

 

Having a strong fund balance helps with economic development.   However, if 

something happens during the year, the money will be made available. 

 

B. Executive Session:  Consultation with attorney pursuant to Texas Government 

Code §551.071 in respect to pending or contemplated litigation, settlement offers, 

and matters where duty of public body's counsel to client, pursuant to code of 

professional responsibility of the State Bar of Texas, clearly conflicts with this 

chapter:   

 

1. Richwood Personnel Policy  

C. Executive Session:  Pursuant to Section 551.087, Government Code, Deliberation 

regarding economic development negotiations to discuss or deliberate regarding 

commercial or financial information that the governmental body has received 

from a business prospect that the governmental body seeks to have locate, stay, or 

expand in or near the territory of the governmental body and with which the 

governmental body is conducting economic development negotiations; or to 

deliberate the offer of a financial or other incentive to a business prospect 

described in Subdivision (1)   

 

1. Chapter 380 Agreement in North Brazos Crossing 

 

Council entered executive session at 7:35 p.m. 

 

Council exited executive session at 8:54 p.m. 

 

 

D. Action as a result of executive session - Richwood Personnel Policy 

 

There was no action taken. 

 

 

E. Action as a result of Executive Session - Chapter 380 in North Brazos Crossing 

 

There was no action taken 

 

 

V. FUTURE AGENDA ITEMS 

 

Review of revised personnel policy. 

 

 

VI. ADJOURNMENT 

 

With no further city business to discuss, the meeting was adjourned at 8:55 p.m. 

 

 APPROVED BY A MAJORITY VOTE OF COUNCIL ON AUGUST 11, 2014. 
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_______________________________ 

Clint Kocurek, Mayor 

 

 

ATTEST: 

 

 

_______________________________ 

Karen B. Schrom, City Secretary 
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MEMORANDUM 

 

 

 

To:  Members of the Richwood City Council 

 

From:  Clint Kocurek, Mayor 

 

Date:  August 6, 2014 

 

Subject: Road and Bridge Interlocal Agreement Fiscal Year 2015 

 

This is our annual interlocal agreement with Brazoria County covering the construction, 

improvement, maintenance or repair on streets and alleys in Richwood. 

 

This upcoming year we are looking at work on N. Mahan, Blue Marlin and Bayou View. 
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MEMORANDUM 

 

 

 

To:  Members of the Richwood City Council 

 

From:  Clint Kocurek, Mayor 

 

Date:  July 25, 2014 

 

Subject: Ordinance 390A – Amending ordinance requiring inspections of multi-family 

units 

 

The ordinance is being expanded to include all residential rental property, including single 

family homes and duplexes. 
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ORDINANCE NO.  390A 

AN ORDINANCE OF THE CITY OF RICHWOOD, TEXAS AMENDING ORDINANCE NO. 390 TO 

INCLUDE SINGLE FAMILY RENTAL UNITS WHICH IS AN ORDINANCE ADOPTING THE 2009 

EDITION INTERNATIONAL PROPERTY MAINTENANCE CODE AS WELL AS ADDITIONAL 

LOCAL AMENDMENTS INCLUDING PROVISIONS RELATING TO THE REGISTRATION AND 

INSPECTION OF SINGLE AND MULTI-FAMILY RENTAL DWELLING COMPLEXES; 

PROVIDING THAT ANY PERSION VIOLATING SAID CODE SHALL BE GUILTY OF A 

MISDEMEANOR AND ASSESSED A FINE  IN ACCORDANCE WITH THE PROVISIONS OF 

SECTION 1-6 OF THE CITY OF RICHWOOD CODE OF ORDINANCES; PROVIDING THAT 

EACH DAY ANY SUCH VIOLATION CONTINUES AND EACH PART OF EACH DAY ANY SUCH 

VIOLATION OCCURS SHALL CONSTITUTE A SEPARATE OFFENSE; CONTAINING SAVINGS 

CLAUSES; CONTAINING A SEVERANCE CLAUSE; AND PROVIDING THAT THIS ORDINANCE 

SHALL TAKE EFFECT IMMEDIATELY UPON ADOPTION AND PUBLICATION. 

BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF RICHWOOD, BRAZORIA COUNTY, TEXAS: 

The following sections of Ordinance No. 390 is hereby amended to read as follows:   

Applicability and administration. 

(a) This division shall apply to single family rental units and multi-family dwelling complexes 

with three or more connected dwelling units. 

 

(b) The code enforcement officer or building official or his designee shall be responsible for 

administering and enforcing the provisions of this division. 

Definitions.   

Landlord means the owner, operator, lessor, management company, managing agent, 

or on-site manager of a multi-family dwelling complex.  

Rent means the offering, holding out or actual leasing of a rental unit to an occupant 

other than the owner and generally involves the payment of a rental amount although other 

consideration may be involved or no consideration at all is involved. 

Rental unit means a single-family dwelling unit, duplex dwelling unit, and a townhome 

dwelling unit, or portion thereof that is rented or offered for rent as a residence. 

Single- and multi-family registration required 

(a) The landlord of a rental unit or multi-family dwelling complex with three or more 

connected dwelling units shall annually register the complex by January 1 of each 

calendar year.  

 

(b) A registration is valid for one calendar year, unless the ownership of the complex 

changes. 
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(c) If a change in ownership of the rental unit or complex occurs during period the calendar 

year, the landlord of the property shall have 30 days from the date of change of 

ownership to file a new registration.  

 

(d) The registration shall be on a form prescribed by the code enforcement officer or 

building official and shall at a minimum contain the following information about the 

property:  

 

(1) The trade name, physical address, business mailing address and total number of 

units; 

(2) The names of designated employees or authorized representatives who shall be 

assigned to respond to emergency conditions and a telephone number where 

said employees can be contacted during any 24-hour period. Emergency 

conditions shall include fire, natural disaster, flood, burst pipes, collapse hazard 

and violent crime;  

(3) The names, addresses, and telephone numbers of the owner, property 

manager, resident manager, and registered agent; 

(4) The type of business entity that owns the complex; 

(5) The number and type of security systems and fire alarm systems maintained on 

the premises and the names and telephone numbers of the alarm companies 

which respond to alarms or relay alarms to emergency services.  

 

(e) The landlord commits an offense if the landlord operates a rental unit or a multi-family 

dwelling complex with three or more connected dwelling units which is not currently 

registered with the code enforcement officer or building official.  

 

Multi-family dwelling complex inspection fee. 

(a) A multi-family dwelling complex inspection fee of $2.50 per unit per month will be 

charged on the monthly water bill of each complex.   For single family units there will be 

an inspection fee of $25.00 is payable annually upon registration for each rental unit. 

 

(b) There is no inspection fee for first and second inspections. 

 

(c) There shall be a charge of $25.00 for third and subsequent inspections. 

 

Inspections. 

(a) To determine compliance with minimum building and property maintenance standards 

in accordance with the International Property Maintenance Code and other applicable 
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city codes and to determine compliance with this division, the code enforcement officer 

or building official, and for other applicable codes, the building official, may conduct:  

 

(1) Periodic inspections; 

(2) Follow-up inspections; and 

(3) Inspections based on indications of code violations, including complaints filed 

with the code enforcement officer or building official. 

 

(b) The following areas of a rental unit or multi-family dwelling complex shall be subject to 

periodic inspection by the code enforcement officer or building official:  

 

(1) All building exteriors; 

(2) All exterior and interior common areas; 

(3) Vacant dwelling units; and 

(4) Comparative sample of occupied dwelling units upon receipt of consent by the 

unit's tenant. 

 

(c) Report listing all vacant units must be provided to the code enforcement officer or 

building official upon request. 

 

(d) Vacant units that have not been inspected within a one-year period or that have been 

damaged must be inspected by the code enforcement officer or building official prior to 

being occupied. If the code enforcement officer or building official does not respond to 

the request for a vacant unit inspection within five business days, the unit may be 

rented. If extenuating circumstances exist, the code enforcement officer or building 

official may shorten the above-mentioned time frame from five business days to 72 

hours.  

 

Exception: All units will be inspected upon immediate request by the code enforcement 

officer or building official if the code enforcement officer or building official is able to do 

so. The code enforcement officer or building official reserves the right to have up to 72 

hours to inspect the unit before move-in for extenuating circumstances.  

 

(e) The landlord that fails a periodic inspection shall eliminate all violations identified at the 

time of the periodic inspection. The landlord must allow follow-up inspections by the 

code enforcement officer or building official after a reasonable period of time to 

determine if the violations have been abated.  

 

(f) If entry is refused, the code enforcement officer or building official is authorized to 

pursue recourse as provided by law, including all rights and authority granted under 

Article 18.05 of the Vernon's Ann. C.C.P.  
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Posting. 

Each rental unit or multi-family unit described herein shall have prominently displayed 

in a conspicuous, publicly-accessible area on the premises of the property:  

(1) Current and valid registration certificates. 

(2) Signs posted by the owner or owner's representative showing the names of 

designated employees or authorized representatives who shall be assigned to 

respond to emergency conditions and a telephone number where said 

employees can be contacted during the 24-hour period.  

(3) A notice for reporting code violations to the city as follows: TO REPORT 

UNRESOLVED VIOLATIONS OF CITY PROPERTY MAINTENANCE CODE, CONTACT 

THE CITY OF RICHWOOD AT (979)-265-1532.  

Penalty Provisions 

 Any person who shall intentionally, knowingly or recklessly violate any provisions of this 

Ordinance shall be deemed guilty of a misdemeanor and, upon conviction, may be fined as provided for 

in Section 1-6 of the Code of Ordinances of the City of Richwood.  Each day of violation shall constitute a 

separate offense. 

Repeal of Conflicting Ordinances 

 In the event this section or any portion of this Ordinance is in conflict with any ordinance that 

has been previously passed as of the time of passage hereof, then that portion in conflict herewith is 

hereby repealed, such repealing not constituting a repeal of any portion thereof which is not in direct 

contact with the provisions herein. 

Severability Clause 

Should any section, subsection, sentence or provisions hereof be declared unconstitutional or 

void by a court of competent jurisdiction, such decision shall not affect the validity of the remaining 

parts or parts hereof except so far as such parts so declared unconstitutional or void may be inseparable 

from and indispensable to the operation of the remaining part or parts. 

 

Passed and approved this ______ day of ________________, 2014 

 

_______________________________________ 

Clint Kocurek, Mayor 

ATTEST: 
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_____________________________________ 

Karen B. Schrom, City Secretary 
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MEMORANDUM 

 

 

 

To:  Members of the Richwood City Council 

 

From:  Clint Kocurek, Mayor 

 

Date:  July 25, 2014 

 

Subject: Ordinance 392 – regulating donation drop boxes 

 

The proposed ordinance requires a permit for all donation drop boxes and regulates the 

construction, maintenance and placement. 
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ORDINANCE NO.  392 

 

AN ORDINANCE OF THE CITY OF RICHWOOD, TEXAS REQUIRING A PERMIT 

FOR DONATION DROP BOXES, PROCEDURE FOR REVOCATION OF SAID 

PERMITS, PROVIDING FOR THE CONSTRUCTION, PLACEMENT AND 

MAINTENANCE OF DONATION DROP BOXES, PROVIDING FOR PENALTIES; 

PROVIDING FOR A REPEALER CLAUSE AND A SEVERABILITY CLAUSE. 

 

NOW THEREFORE BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF RICHWOOD: 
 

Section 1. Definitions 

 

 Donation drop box means any unattended outdoor container, receptacles, or similar device used 

for soliciting and collecting donations such as clothing, toys, or other salvageable personal property. 

 

 Property owner means the person that has care and control of the parking area where the donation 

drop box is placed. 

 

 Operator means a person who manages the organization for which the donations are solicited or 

the person who applies for the drop box permit. 

 

Section 2. Permit required  

 

a. Operators of donation drop boxes are prohibited from placing donation drop box on all 

public and private property in the city without first obtaining a permit from the building 

official.  The permit must be renewed annually. 

 

 b. To obtain a permit, the operator must pay a fifty ($50.00) fee and show: 

 

  1. A sketch indicating the spot where the donation drop box will be placed; 

  2. The dimensions of the donation drop box; 

  3. The signage that will be on the donation drop box. 

4. Written consent from the property owner, property manager, or person who has a 

right to possession of the property, indicating that the donation drop box may be 

placed on their property and acknowledging that they will be held responsible for 

maintenance of the area around the donation drop box; and 

5. That the donation drop box will comply with all requirements in this ordinance. 

  

 c. The operator may not transfer the permit to any other person or organization. 

  

d. The operator shall affix a copy of the permit to the donation drop box in a manner that 

ensures that it will not be damaged by rain. 

 

Section 3. Permit revocation 

 

a. The building official may revoke the permit for failure of the operator or property owner 

to comply with the requirements of this ordinance.  The operator may appeal the 

revocation to the city manager or his designee within seventy-two (72) hours of the 

revocation notice. 
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b. The donation drop box must be removed within seven (7) days of the permit revocation.  

If not removed within seven (7) days, the city shall have it removed and the operator shall 

be billed the removal and storage costs. 

 

Section 4, Construction and placement 

 

 a. Donation drop box may not be placed on any residentially zoned property. 

 

 b. Donation drop boxes must: 

 

  1. Be constructed of metal, fiber glass or wood; 

2. Have a sign or label indicating the name, address, and telephone number of the 

organization; 

3. Be secured at all times, except when they are being emptied; 

4. Have a lid or top to protect the contents from the weather; and 

5. Be no larger than one hundred two (102) cubic feet. 

 

c. Donation drop boxes may not be placed so that they block driveways, interfere with 

traffic flow or visibility, or on minimum required parking spaces, or in front, rear, or side 

yard setback, or on a required landscape area. 

 

d. Only one (1) donation drop box may be placed on a platted lot. 

 

Section 5. Maintenance 

 

a. The area around the donation drop box shall be kept free of debris and shall be emptied 

often enough so that the donations don’t overflow. 

 

 b. Donation drop boxes shall not have structural damages, holes or visible rust. 

 

c. The city shall give the property owner seventy-two (72) hours written notice to clear the 

debris.  If the debris is not cleared, the city shall clear the debris and bill the property 

owner for the clean-up costs. 

 

Section 6. Existing donation drop boxes 

 

a. Operators of existing donation drop boxes shall be given oral notice that they have thirty 

(30) days to obtain a permit.  If the operators do not apply for the permit, the operators 

and the property owners have thirty (30) days to remove the donation drop boxes or the 

property owners may give the city permission to remove the donation drop boxes/. 

 

b. If an operator cannot be reached, a letter will be mailed to the address on the donation 

drop box, if available, and posted on the donation drop box itself.   The operator shall 

have thirty (30) days from the day the letter is mailed or posted on the box. 

 

c. If the city removes the donation drop box, the property owner or the operator shall be 

billed the removal and storage costs. 

 

Section 7. Penalties  

 

Any person who violates this ordinance shall be guilty of a misdemeanor, and upon conviction thereof 
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shall be fined as provided in Section 1-6 of the Code of Ordinances of the City of Richwood. 

 

Section 8. Repealer 

 

All ordinances or parts of ordinances in conflict herewith are hereby repealed. 

 

Section 9. Severability 

 

If any section, subsection or provision of this ordinance is held invalid, the remainder shall not be affected 

by such invalidity. 

 
PASSED AND ADOPTED THIS ____ day of ___________, 2014. 
 
    
 
     ______________________________________ 
     Clint Kocurek, Mayor 
 
ATTEST: 
 
 
 
_________________________________ 
Karen B. Schrom, City Secretary 
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MEMORANDUM 

 

 

 

To:  Members of the Richwood City Council 

 

From:  Clint Kocurek, Mayor 

 

Date:  August 8, 2014 

 

Subject: Revised personnel policy 

 

Included in your packet are two sections of the personnel policy with the changes proposed by 

Jason Cordoba, City Attorney.   Once they are approved by City Council,  city staff will make 

the changes and distribute copies of the new policy to all city employees. 
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Introduction: the following sentence in RED shall be added to the personnel policy:  

The contents of this handbook are presented as a matter of information only. While we 

generally follow policies and procedures described herein, they are not a contract; nor 

should this Personnel Policy Manual be construed as a contract or conferring any 

property interest. The City reserves the right to modify, revoke, suspend, terminate, or 

change any or all such plans, policies, or procedures, in whole or in part, at any time, 

with or without notice.  ANY MODIFICATIONS, REVOCATIONS, SUSPENSIONS, 

TERMINATIONS, OR CHANGES OF THIS PERSONNEL POLICY MANUAL REQUIRES 

APPROVAL BY CITY COUNCIL AFTER A MEETING NOTICED PURSUANT TO THE TEXAS 

OPEN MEETINGS ACT. Only the Mayor or City Council of the City of Richwood has the 

authority to enter into an employment contract. All such contracts must be in writing 

and signed both by the Mayor and the employee. Other wise, employment may be 

terminated at any time by either the employee or the City. 

 

Section 6.5 Grievance in reference to Non-Disciplinary Action Taken 

The following provisions in RED shall be added to the personnel policy:  

Employees who feel that they have been improperly treated somehow in their job even 
though the improper treatment does not result in disciplinary action, or feel that they 
have been improperly treated in their work relationship with the City shall have the 
right to file a grievance. 
 
Actions or results which are beyond the control of the City will not be considered 
grounds for a grievance. 
 
Any grievance action shall be initiated by a written notification to the Department Head, 
who shall then conduct an investigation and make a determination IN WRITING as to the 
allegations surrounding the alleged grievance. PRIOR TO THE DEPARTMENT HEAD 
MAKING A DETERMINATION, ANY ACCUSED EMPLOYEE MADE THE BASIS OF ANY 
GRIEVANCE SHALL BE PROVIDED WITH THE WRITTEN GRIEVANCE AND AFFORDED AN 
OPPORTUNITY TO RESPOND.  If the AGGRIEVED Employee, OR THE ACCUSED 
EMPLOYEE, is not satisfied with the determination of the Department Head, the 
AGGRIEVED Employee, OR THE ACCUSED EMPLOYEE,  may appeal the same to the City 
Manager, who shall then either affirm or reverse the decision of the Department Head.    
 
IN THE EVENT AN EMPLOYEE WISHES TO MAKE A GRIEVANCE AGAINST A DEPARTMENT 

HEAD, THAT GRIEVANCE SHALL BE INITIATED BY A WRITTEN NOTIFICATION TO THE CITY 

MANAGER.  THE CITY MANAGER WILL PROVIDE THAT WRITTEN GRIEVANCE TO THE 

DEPARTMENT HEAD WHO IS THE SUBJECT OF THE WRITTEN GRIEVANCE.  THE CITY 

MANAGER SHALL THEN CONDUCT AN INVESTIGATION REGARDING THE GRIEVANCE.  

THE CITY MANAGER SHALL MAKE A DETERMINATION IN WRITING OF ANY ACTION THAT 

SHOULD BE TAKEN AS A RESULT OF THE GRIEVANCE.  EITHER THE EMPLOYEE OR THE 

DEPARTMENT HEAD MAY APPEAL THE DECISION TO CITY COUNCIL.    
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IN THE EVENT AN EMPLOYEE HAS A GRIEVANCE WITH THE CITY MANAGER, THAT 

GRIEVANCE SHALL BE BROUGHT BY INITIATING A WRITTEN NOTIFICATION TO CITY 

COUNCIL. 
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BRAZORIA COUNTY CITIES 

ASSOCIATION 
Meeting Notice 

 

Alvin 

Angleton 

Bailey’s Prairie 

Bonney 

Brazoria 

Brookside Village 

Clute 

Danbury 

Freeport 

Hillcrest Village 

Holiday Lakes 

Iowa Colony 

Jones Creek 

Lake Jackson 

Liverpool 

Manvel 

Oyster Creek 

Pearland 

Quintana 

Richwood 

Sandy Point 

Surfside Beach 

Sweeny 

West Columbia 

 
Delores M. Martin 

President 
 

Jack Taylor 

1
st
 Vice President 

 

Larry Davison 

2
nd

 Vice President 

 

Tammy Bell 

Secretary 
 

Sheila Williams 

Treasurer 

 

 

 

HOST: 
City of Angleton 
 

PLACE: 
Angleton Recreation Center 

1601 North Valderas 

Angleton, TX 77515 

 

DATE: 

Wednesday, August 20, 2014 
 

TIME: 
6:30 P.M. Social 

7:00 P.M. Dinner 
 

MENU: Catered by Gina Langlinais 
Beef Tips or Chicken Florentine 

Rice, Green Beans, Rolls, 

Dessert 

Tea, Water 
 

COST: 

$20.00  
 

SPEAKER: 

Scott Bounds – Olson and Olson LLP. 

Economic Development Agreements 

 

RSVP: by Friday, August 15, 2014 at noon  

 

NOTE:  Each City/Village/Town will be billed for the 

total number of reported RSVP’s whether they are in 

attendance or not. 

 

Jessica Howland 979-849-4364 x 2114 

jhowland@angleton.tx.us 
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